CENTRALBIDDING

FROM CERNTHAL AUTION HOUSE

5000130009- PURCHASE OF QOFFICE SUPPLIES FOR THE JEFFERSON
PARISH DISTRICT ATTORNEY'S OFFICE
Jefferson Parish Government

Project documents obtained from www. Central Bidding.com
19-Feb-2020 03:50:20 AM



Bid Number 50-130009

Purchase of office supplies for the Jefferson Parish District
Attorney’s Office

February 25, 2020 at 11:00 am

ATTENTION VENDORS!!!

Please review all pages and respond accordingly, complying with all provisions

in the technical specifications and Jefferson Parish instructions for Bidders and
General Terms and Conditions. All bids must be received in the Purchasing
Department by the bid due date and time.

Jefferson Parish Purchasing Department
200 Derbigny Street
General Government Building, Suite 4400
Gretna, LA 70053
Buyer Name: Rae Lynn Hartman
Buyer Email: rscott@jeffparish.net
Buyer Phone: 504-364-2688




INVITATION TO BID Page: 1

DATE:  218/2020 THIS IS NOT AN ORDER
BIDNO-< S0-001a0008 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.O.BOX %
GRETNA, LA, 70054.0009
HOLZBERG COMMUNICATIONS, INC 504.364-2678
P.G. BQX 322
TOTOWA NJO7EY '

VENDOR: 27118 BLARKBID €BPY VENDOR BUYER: RSCOTT@jeffparish.net

Bids will be received until 11:00 Af, 2/25/2020 via online at www jeffparishbids.net or by hand delivery, USPS mail or other
courier service to Purchasing Department, 200 ﬁerbi?n’y? Street (General Government Bullding), Sulte 4400, Gretna, LA
70053. For convenience, bidders may also submit bids in the East Bank Purchasing Department, Suite 404, Jeferson
Parish Joseph 8. Yenni Building, 1221 Elmwood Park Blvd., Jefferson LA 70123, However, if submitting bids on the day

of bid opening, bidders must submit at the Waest Bank location only,

All bids submitted are sublject to these instructions and %nemi conditions and any special condiffons and specifications contained
herein, all of which are made parn of this bit p 2l reference. By submitting a bid, vendor agrees to comply with ail

provisions of Luuisiana Law, as well be in compliance with the Jefferson Parish Code of Qrdinances, Lovisiana Code of

Ethics, applicable Jefferson Parish ethical standards and Jefferson Parish Resolution Mo, 113848 and/or Resolution

No. 113647, A copy of these resolutions may be sbtained from the Office of the Parish Clerk, Suite 6760, o
Jefferson Parish General Government Building, 200 Dezbigny Street, Gretna, LA 70053, You may also obtsin a copy by visifing the
Purchasing Depariment webpage at purchasingdeffoarish net and clicking on On-ne fotms,

All vendors submilting bids should register as & Jefferson Parish vender if not already yet registersd. Registration forms may be
downlpaded from hﬁp:ffpumhasing.jzgfpsﬁshnet and by clicking on Vender Information. Current W-0 forms with réspective Tax
tgentification numbers and vender applications may be submitisd at any tims; however, if your company is not registared andfor
& cyrrent W-B form is not on file, vendor registration is mendatory.  Vendors may experience a delay in payment f your company
is not & registerad vendor with Jefferson Parigh.

As per LSA-RS 47:301 et seq.. all governmental bodies are exciuded from payment of sales taxes to any Lovisiana taxing body. Quolations shall be
based on £.0Q.8. Delivered, anywhere within the Parish as designated by the Purchasing Department. JEFFERSON PARISH WILL ACCEPT ONE BID
ONLY FROM EACH VENDOR, ltems bid must mest specifications. JEFFERSON PARISH will accep! one prics for sach Bem unless cthenwise
indicated. Two or more prices for one item will result in bid rejection. Bidders are required ' complete, sign and return the bid form andfor complete
and return the associated line item pfi‘t:in? forms as indicated. The price quoted for work shali be stated in figures. In the event there is a difference in
unit prices and totals, the unif prices shall pravail,

JEFFERSON PARISH reserves the right to award contracts or place orders on a lump sum or individuail tem basis, or such combination, as shall in s
Tudgment be in the best interest of JEFFERSON PARISH. Evear contract or order shall bs awarded to the LOWEST RESPONSIVE and RESPONSIBLE
SIDDER, taking info consideration the CONFORMITY WITH THE SPECIFICATIONS and the DELIVERY AND/OR COMPLETION DATE

PROTESTS: Only those vendors that submit bids in response to this solicitation may protest any element of the procurement, in writing to the Director of
the Purd;asm% Department, Written protest must be received within 48 hours of the release of the bid tabulation by the Purchasing Department. Atter
consuttation, the Parish Attormey’s Office will then respond to prolests in writing. (For mare Infarmation, please ses Chapter 2, Articde Vi1, Divisien 2, Sec.
2-814.1 of the Jefferson Parlsh Code of Ordinances.}

JEFFERSON PARISH reseives the right to cancel alf or a rt of ar order ¥ not shippedprmr?g%, Na charges will be aliowed for parking or cartage
unless specified in the quotation. The order must not be filied at a highar price than quoted. JEFFERSON PARISH resarves the right to cancel at any
time and for any reason by issuing a THIRTY (30) day wrilten notice fo the contractor.

JEFFERSON PARISH requires all products to be new (current) snd all work must ba performed according to standard practives for the project. Unless
vtherwise specifiad, no altermarket parts will be accepted. Unless otherwise specified, a workmanship and mslberials must have at least one Q} year
guaramz. in writing, from the date of delivery andior aoceptance of the project. Any deviations or alterstion from the specifications must be Indicatad oo
the bid form for each item and upon request, product data for seme must ba sxsbm!zted by the time specified by the Purchasing Depariment.

If this bid requires a pre-bid conference (see Additional Requirements section), bidders ars advised that such conference will be heid to aliow bidders the
oppartunity to identify any discrepancies in the bid specifications and seei r clarification regarding instructions, The Purchasing Department will
#woug a writlen response to bidders' questions in the form of an Addendum.

Adl formal Addenda require written acknowiedgment on the bid form by the bidder, Failure lo acknowledge an Addendum on the bid form shalf cause
the bid to be rejected; JEFFERSON FARISH reserves the right to award bid to next lowsst responsive and responsible bidder in this event.

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and siock numbers are specified, it is for the purposs of estabﬁshing certain
minimurmn standards of quality. Bids may be submitted for products of equal quality, provided brand names and stock numbers are specified. Complets
product data may be required prior to sward.

Quantities liated are for bidding purposes only. Actual requirements may be mors or 1855 than quantities listed.

Bicders are not to exciude from participation in, deny the benefits of, or subject to discrimination undar any program or activity, any person in the United
States on the grounds of race, color, national origin, or sex; nor discriminate on the basis aégge under the Age Discrimination Act of 1975, or with
respect to an ctherwise qualified handicappad individual as provided in Section 504 of the Rehabilitation Act of 1573, or on the basis of re!‘@luen, except
that any exemptlion from such prohibition against discrimination on the basis of religion as provided in the Civit Rights Aot of 1964, or Title VI and Vi of
the Act of April 11, 1968, shail also apply. This assurance includes compliance with the administrative requirements of the Revenue Sharing final
hardicapped discrimination provisions contained In Section 51.55 (c), {d), {e), and (k)5 of the Reguiations. New construction or renovation projects
?Aﬁé m;y&étgs??cunn 504 of the 1973 Rehabilifation Act, as amended, in accorgance wilh the American National Standan) instiiute’s specifications

Jefferson Parish and its partners as the recipients of federal funds are fully committed to awarding & tontrach(s) to fizm{s) that will provide high quality
services and that ate dedicated to diversity and to wmmmg costs. Thus, Jefferson Parish strongly encourages the involvemant of rinotity snd/or
woman-owned business enterprises (D , inciuding MBE's, WBE's and SBE s} to stirmulate participation in procurement and assistance programs.



DATE: 21812020

BID NO.: 50-00130009 Fage: 2

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

This slect
This s

1. Al bidders must attend the MANDATORY pre-bid conference and will be required to sign in and out as evidence of
attendance. In accordance with LSA R.8, 38:2212(!}, all prospective bidders shall be present at the beginning of the
MANDATORY pre-bid conference and shall remain in attendance for the duration of the conference. Any ive

. hicffie& who fails to attend the conference or remain for the duration shall be prohibited from subrmitting a bid for the
project.

2. Aftendance to this pre-bid conference is optional. However, failure to attend the pre-bid conference shall not
refieve the bidder of responsibifity for information discussed at the conference. Furthermore, Tailure io attand
the pre-bid conference and inspection does not relieve the successful bidder from the necessity of fumishing
materials or performing any work that may be requirad 1o complete the work in gecordance with the specification
with no additional cost 1o the owner,

3. Contractor must hold current applicable JEFFERSON PARISH licenses with the Department of inspection and
Gode Enforcement. Contractor shall obtain any and all permits required by the JEFFERSON PARISH
Departrment of Inspection and Code Enforcement. The contractor shall be responsibie for the payment of
these permits. All permits must be obtained prior to the start of the project. Contractor must aiso hold any
and all applicable Federal and State licenses. Confractor shall be responsible for the payment of these permits
and shall obtain them prior to the start of the project.

4. A LA State Contractors License will be required in accordance with LSA R.S. 37-2150 et seq. and such license
number will be shown on the outside of the bid envelope. Fallure to comply will cause the bid to be rejected.
Additionally if submitting the bid electronically, then the license number must be entered in the appropriate figld
in the Blectronic Procurement system. Failure to comply will cause the bid (o be rejected,

5. itis the bidder's responsibility to visit the job site and evaluate the job before submitting a bid.

6. Job site must be clean and free of ail litter and debris daily and upon completion of the contract. )
Passageways must be kept clean and free of material, equipment, and debris at ali times. Flammable material
rnust be removed from the job site daily because storage will not be permitied on the premises, Precautions
must be exercised at afl times to safeguard the weifare of JEFFERSON PARISH and the general public.



DATE:  2118/2020
BID NO.: 50-00130009 Page: 3
INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

7. PUBLIC WORKS BIDS: Al awards for public works in excess of $5,000.00 wilt be reduced o a formal
contract which shall be recorded at the contractor's gxpense with the Clerk of Court and Ex-Officio Recorder of
Morigages for the Parish of Jefferson. A price list of recordation costs may be obtained from the Clerk of Court
and Ex-Officio Recorder of Mortgages for the Parish of Jefferson. All awards in excess of $25,000.00 will require both a
performance and a payment bond. Unleas otherwise stated in the bid specifications, the performance bond requirements shall
be 100% of the contract price. Unless otherwise state in the bid specifications, the payment bond requirements shall be 100% of
the contract price. Both bonds shall be supplled at the signing of the contract,

8. NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid. The amount of the bond will be
100% of the contract price unless otherwise indicated in the specifications. The performance bond shall be
supplied at the signing of the contract.

9. NON-PUBLIC WORKS BIDS: A payment bond will be required for this bid. The amount of fhe bond will be
100% of the contract price unless otherwise indicated in the specifications. The payment bond shall be
supplied at the signing of the contract.

10. All bidders must comply with the requirements stated in the attached "Standard Insurance Requirements” sheet attached 1o this bid
solicitation, Failure to comply with this instruction will result in bid rajection.

1. Abid bond will be required with bid submission in the amount of 5% of the total bid, unless otherwise stated in the bid
specifications. Acceptable forms shall be limited to cashier’s check, certified check, or surety bid bond. All sureties must be in
originat format (no copies). I submitfing a bid online, vendors must submit an electronic bid bond through the respective online
clearinghouse bond management system(s) as Indicated in the electronic bid soficitation on Central Auction House, No
scanned paper copies of any bid bond will be accepled as part of the elecironic bid subimission.

12. This is a requirements contract to be provided on an as needed basis. JEFFERSON PARISH makes no
repreiggéaﬁons on warranties with regard to minimum guarantesd quartities uniess otherwise stated in the bid
spec ons.

13. Freight charges should be Included in total cost when quctinéa. i not quoted FOR DELIVERED, freight must be
g%ciégs egs a %ggirate ftern. Bid may be rajected if not quoted FOB DELIVERED or if freight charges are not
in on bid form.

4. PUBLIC WORKS BIDS - Completed, Signed and Properly Notarized Affidavits Required: This applies o all solicitations for
construction, alteration or demolition of public buildings or projects, in conformity with the provisions contained in LSA-RS
38:2212.9, LBA-RS 38:12212.10, LSA-RS 38:2224, and Sec 2-923,1 of the Jefferson Parish Code of Ordinances. For biddir;ﬁj )
ﬁurpcsssk afl hidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including:

on-Conviction Affidavit, Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and E-Varify
Affidavit. For the convenience of vendors, all affidavits have been combined into one form entitied PUBLIC WORKS BID
AFFIDAVIT. This affidavit must be submitted in is original format, and without material gheration, in order to be compliant and for
the bid 10 be considerad responsive. A scanned eopg of the completed, signed and prnpar? niotarized afidavit may be submitted
with the bid, however, the successful bidder must submit the original aflidavit in its original format and without material alteration
upon contract execution. Fallure to comply will result in the bid submission being rejected as non-responsive. The Parish reserves
the right to award bid to the next lowest respunsive and responsibie bidder In this event.

15. NON PUBLIC 'WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in canformity with the provisions
contained in LSA ~ RS 38:2224 and Sec 2-823.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Collusion
Affidavit, Debt Disclosures Affidavit and Campaign Contribution Affidavit. For the convenience of vendors, all affidavits have been
combined into ane form enfitied NON PUBLIC WORKS BID AFFIDAVIT, This affidavit must be submitted in its original format, and
without material alteration, in order to be compliant and for the bid to be considered responsive. A scanned copy of the completed,
s‘gned and properiy notarized affidavit may be submitted with the bid, however, the successful bidder must submit the original
affidavit in its original format and without material afteration upon contract sxecution. Failute to comply will result in the bid
submission being rejected as nonesponsive. The Parish reserves the right to award bid to the next lowest responsive and
responsible bidder in this event,

18. The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement andfor Federal funding/reimbursement. As
such, the referenced appendix will be applicabié accordingly and shall be considered a part of the bid documents, Al applicable
certifications must be duly complated, signed and submitted with bid submission. Failure to submit applicable certifications with
bid submission will result in bid rejection.

t shall be the duty of every parish officer, employee, department, agency, speciai district, board, and commission: and the
uty of every contractor, subgontractor, and licensea of the parish, and the duty of every applicant for certification of
ligibility for a parish contract or program, to cooperate with the inspector General in any investigation, audit, ingpection,
rformance review, or hearinsg ursuant te JPCO 2-155.16(19). By signing this document, every corporation, partnership, or
erson contracting with PARISH, whether by cooperative endsavor, intergovernmenta! agreement, bid, proposal, application
r salicitation for a parish contract, and every application for certification of efigibility for a parish contract or program,
ttests that it understands and will abide by all provisions of JPCO 2-155.10.

See Page 1 for Conflicts of interest Statement



INVITATION TO BID

DATE:  2/18/2020 THIS IS NOT AN ORDER Page: 4
BID NO.: 50-00130009 JEFFERSON PARISH
: PURCHASING DEPARTMENT
HOLZBERG csw.n.umc.m:««-_- s P.0.BOX 9
po.BOXI2 GRETNA, LA. 70054-0009
*orn'm NJ 0751 504-364-2678
VENDOR: 27118 BLANK BID COPY VENDOR BUYER: RSCOTT

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing
body. Quotations shall be based on F.0.B. Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written
notice to the contractor.

JEFFERSON PARISH is expecting all products to be new and all work to be done in workman-like manner, according to
standard practices. Any deviations or alteration from the specifications must be indicated on the bid form for each item
and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

DELIVERY: FOB JEFFERSON PARISH B _
25 D AKD
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES . ”ﬂ T 4

INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form as indicated. Failure to acknowledge any addendum on the bid
form will result in bid rejection.

Acknowledge Receipt of Addenda: NUMBER: l
NUMBER:

NUMBER:
NUMBER:

LOUISIANA CONTRACTOR’S LICENSE NO.: (if applicable)

*** ALL BIDDERS MUST COMPLETE SECTION BELOW ***

FIRM NAME: /L/C «"JD( g (C} I 1)) /(’C{‘/’! )V%TLE"L’)O
m&% N 4 /QM A
: @)
ADDRESS: ”(('u’ O la\lﬁ
STA'E- r(— % ))“)\,:1 -
TELEIPHONE: F’TZ—‘T WA, Nj’ FAX O 75 Ui
U6 (544550 W7 3899696

EMAIL ADDRESS:

N0 )Rbu-ﬂ( H No. oL

TOTAL PRICE OF ALL BID ITEMS: §_ 7 /ot 55

SIGNATURE:
{Must be signed herg)
PRINT OR TYP?AU




DATE: 2/18/2020 Page: 5
INVITATION TO BID FROM JEFFERSON PARISH - continued
BID NO.: 50-00130009 SEALED BID
ITEM PRICE
NUMBER QUANTITY um DESCRIPTION OF ARTICLES UgIJOTED TOTALS
PURCHASE OF OFFICE SUPPLIES FOR THE
JEFFERSON PARISH DISTRICT ATTORNEY'S
OFFICE
g :
1 1.00 EA 0010 LORELL TRAVEL LUGGAGE CASE ROLLER // (,’) go O // [}, 0 ()
TRAVEL ESSENTIAL-BOOKS, FILE FOLDERS LN
SKU# LLR61613 ag / (’7
2 v ()— 7-.? A g 5
15.00 PK 0020 SMEAD COLORED PRESSBOARD
CLASSIFICATION FOLDERS W/SAFESHIELD
SKU# SMD19033 )
; 90.00] 90,00
1.00 EA 0030 QUARTET IQ TOTAL ERASE WHITEBOARD ; .

SKU# QRTTM3623

HOLZBER

WA N 0TS
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JEFFERSON PARISH

DEPARTMENT OF PURCHASING

CYNTHIA LEE SHENG RENNY SIMNO
PARISH PRESIDENT DIRECTOR

February 18, 2020

ADDENDUM # 1

Bid Number: 50-130009 Original Bid Opening Date: February 25, 2020
New Bid Opening Date: February 28, 2020

Description of Bid: Purchase of office supplies for the Jefferson Parish District Aitomey's Office

Addendum #1 is issued fo change bid opening date due to the Mardi Gras holiday.

Bid is being rescheduled with a new cpening date of Friday, February 28, 2020.

Sincerely,

Rz Luns Beariman

Rae Lynn Harlman
Buyer |
Jefferson Parish Purchasing Department

Bidders must acknowledge all addenda on the bid form. Bidder acknowledges receipt of
This addendum on the bid form as indicated. Failure to do so will result in bid rejection.

This addendum is a part of the contract documents and modifies the original bidding documents and
specifications. The contents of this addendum shall be included in the contract documents. Changes
made by this addendum shali take precedence over the documents of earfier date.

GENERAL GOVERNMENT BLDG. — 200 DERBIGNY ST., SUITE 4400, GRETNA, LA 70053
QFFICE B04.364.26878

JOSEPH S, YENNI BLDG. — 1221 ELMWOOD PARK BLYD., SUTE 404, JEFFERSON, LA 70123
CrFrICE 504.364.2678
EMAL PURCHASINGEUJEFFPARISH.NET WEBSITE, WWW.JEFFPARISH.NET



