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JEFFERSON PARISH

Department of Purchasing

Michael S. Yenni Brenda J. Campos
Parish President Director
CHANGES TO JEFFERSON PARISH BIDDING PROCEDURES
**¥POSTPONING OPENING OF EB LOCATION TO JANUARY 9, 2017***

In an effort to enhance services to our vendor community, the Purchasing Department will
begin maintaining an EB Office location in the Joseph S. Yenni Building, 1221 Elmwood
Park Blvd., Suite 404, Jefferson, LA 70123. Beginning January 9, 2017 bidders may submit
bid responses to this location, pending authorization in each bid package. Bidders should
carefully read and must respond accordingly per the requirements of the bid
packages. Please note that all bid openings will continue at 200 Derbigny Street, Suite
4400, Gretna, LA 70053.

Other Changes Continued:
o Affidavits (Non-Public Works Affidavit or Public Works Affidavit) - as you are

aware, bidders are required to submit affidavits pursuant to LA public bid law and
Jefferson Parish Code of Ordinances. Bidders must read each bid package to ensure
compliance. Effective August 1%, affidavits are required with bid submission.
While copies are acceptable to include with bid submission, original affidavits are
required upon contract execution. Original affidavits are encouraged with bid
submission.

e Current W9 Forms and vendor applications may be submitted at any time; however,
if your company is not registered and/or a current W-9 form is not on file, a current
W-9 form must be supplied upon contract execution, should you be awarded a
contract and/or issued a purchase order.

¢ Upon contract execution, successful bidder must continue producing final insurance
certificates per standard Jefferson Parish insurance requirements. Proof of
insurance is required for bidding purposes. Bidders must read the insurance
requirements attachment included in each bid package for specific instructions.

Bidders should reference the “Additional Requirements” section of the bid
instructions and/or the “Important Notice to Bidders” included in the bid package
for specific requirements to respond accordingly. These changes are pursuant
Louisiana Public Bid Law more specifically, Act 406 of the 2016 Louisiana Legislative
Regular Session. For the purposes of this communication, this change applies to Jefferson
Parish Government bid solicitations only. For more information, please call Jefferson
Parish Purchasing at 504-364-2678.

General Government Bldg. ~ 200 Derbigny St - Suite 4400 - Gretna, LA 70053
Office 504.364.2678 ~ Fax 504.364.2693

Email: Purchasing@ieffparish.net Website: www jeffparish.net
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DATE: 11/30/2016 THIS IS NOT AN ORDER
BID NO.: 50-00118465 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.O. BOX 9

GRETNA, LA. 70054-0009
504-364-2678

VENDOR: o o BUYER: SFOLSE

Bids will be received until 11:00 AM, 12/05/2016via fax: 504-364-2693 or via online at www.jeffparish.net

All bids submitted are subject to these instructions and general conditions and any special conditions and specifications contained
herein, all of which are made part of this bid proposal reference. By submitting a bid, vendor agrees to comply with all

provisions of Louisiana Law, as well be in compliance with the Jefferson Parish Code of Ordinances, Louisiana Code of

Ethics, applicable Jefferson Parish ethical standards and Jefferson Parish Resolution No. 113646 and/or Resolution

No. 113647. A copy of these resolutions may be obtained from the Office of the Parish Clerk, Suite 6700,

Jefferson Parish General Government Building, 200 Derbigny Street, Gretna, LA 70053. You may also obtain a copy by visiting the
Purchasing Department webpage at purchasing.jeffparish.net and clicking on On-line forms.

All vendors submitting bids should register as a Jefferson Parish vendor if not already yet registered. Registration forms may be
downloaded from http://purchasing.jeffparish.net and by clicking on Vendor Information. Current W-9 forms with respective Tax
Identification numbers and vendor applications may be submitted at any time; however, if your company is not registered and/or
a current W-G form is not on file, vendor registration is mandatory. Further, a current W-9 form and respective Tax Identification
number must be supplied upon contract execution, should you be awarded a contract and/or issued purchase order. Faiture to do
so may result in delay of payment.

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing body.
Quotations shall be based on F.0.B. Delivered, anywhere within the Parish as designated by the Purchasing Department.
JEFFERSON PARISH WILL ACCEPT ONE BID ONLY FROM EACH VENDOR. ltems bid must meet specifications. JEFFERSON
PARISH will accept one price for each item unless otherwise indicated. Two or more prices for one item will result in bid rejection.
Bidders are required to complete, sign and return the bid form and/or complete and return the associated line item pricing forms as
inhdiﬁated. j"he price quoted for work shall be stated in figures. In the event there is a difference in unit prices and totals, the unit prices
shall prevail.

JEFFERSON PARISH reserves the right to award contracts or place orders on a lump sum or individual item basis, or such
combination, as shall in its judgment be in the best interest of JEFFERSON PARISH. Every contract or order shall be awarded to the
LOWEST RESPONSIVE and RESPONSIBLE BIDDER, taking into consideration the CONFORMITY WITH THE SPECIFICATIONS and
the DELIVERY AND/OR COMPLETION DATE

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be allowed for
parking or cartage unless specified in the quotation. The order must not be filled at a higher price than quoted. JEFFERSON PARISH
reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written notice to the contractor.

JEFFERSON PARISH requires all products to be new (current) and all work must be performed according to standard practices for the
project. Unless otherwise specified, no aftermarket parts will be accepted. Unless otherwise specified, all workmanship and materials
must have at least one (1) year guaranty, in writing, from the date of delivery and/or acceptance of the project.  Any deviations or
alterations from the specifications must be indicated and/or supporting documentation supplied with bid submission.

If this bid requires a pre-bid conference (see Additional Requirements section), bidders are advised that such conference will be held to
allow bidders the opportunity to identify any discrepancies in the bid specifications and seek further clarification regarding instructions.
The Purchasing Department will issue a written response to bidders’ questions in the form of an Addendum.

All formal Addenda require written acknowledgment on the bid form by the bidder, Failure to acknowledge an Addendum on the bid
fogg shall cause the bid to be rejected; JEFFERSON PARISH reserves the right to award bid to next lowest responsive and responsible
bidder in this event.

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it is for the purpose of
establishing certain minimum standards of quality. Bids may be submitted for products of equal quality, provided brand names and
stock numbers are specified. Complete product data may be required prior to award.

Quantities listed are for bidding purposes only. Actual requirements may be more or less than quantities listed.

Bidders are not to exclude from participation in, deny the benefits of, or subject to discrimination under any program or activity, any
person in the United States on the grounds of race, color, national origin, or sex; nor discriminate on the basis of age under the Age
Discrimination Act of 1975, or with respect to an otherwise qualified handicapped individual as provided in Section 504 of the
Rehabilitation Act of 1973, or on the basis of religion, except that any exemption from such prohibition against discrimination on the
basis of religion as provided in the Civil Rights Act of 1964, or Title VI and Vil of the Act of April 11, 1968, shall also apply. This
assurance includes compliance with the administrative requirements of the Revenue Sharing final handicapped discrimination
provisions contained in Section 51.55 (c), (d), (e), and (k)(5) of the Regulations. New construction or renovation projects must comply
with Section 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American National Standard Institute’s
specifications (ANSI Al 17.1-1961).



DATE: 11/30/2016

BID NO.: 50-00118465 Page: 2

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

IN ACCORDANCE WITH STATE REGULATIONS JEFFERSON PARISH OFFERS ELECTRONIC PROCUREMENT
TO ALL VENDORS

This electronic procurement system allows vendors the convenience of reviewing and submitting bids online.
This is a secure site and authorized personnel have limited read access only. Bidders are encouraged to
submit electronically using this free service; while the website accepts various file types, one single PDF file
containing all appropriate and required bid documents is preferred. Bidders submitting uploaded images of
bid responses are solely responsible for clarity. If uploaded images/documents are not legible, then bidder’'s
submission will be rejected. Please note all requirements contained in this bid package for electronic bid
submission.

ADDITIONAL REQUIREMENTS FOR THIS BID

PLEASE MATCH THE NUMBERS PRINTED IN THIS BOX WITH THE
CORRESPONDING INSTRUCTIONS BELOW.

13

1. All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and out as evidence of
attendance. In accordance with LSA R.S. 38:2212(l), all prospective bidders shall be present at the beginning of the
MANDATORY pre-bid conference and shall remain in attendance for the duration of the conference. Any prospective
bidder who fails to attend the conference or remain for the duration shall be prohibited from submitting a bid for the
project.

2. Atftendance to this pre-bid conference is optional. However, failure to attend the pre-bid conference shall not
relieve the bidder of responsibility for information discussed at the conference. Furthermore, failure to attend
the pre-bid conference and inspection does not relieve the successful bidder from the necessity of furnishing
materials or performing any work that may be required to complete the work in accordance with the specification
with no additional cost to the owner.

3. Contractor must hold current applicable JEFFERSON PARISH licenses with the Department of Inspection and
Code Enforcement. Contractor shall obtain any and all permits required by the JEFFERSON PARISH
Department of Inspection and Code Enforcement. The contractor shall be responsible for the payment of
these permits. All permits must be obtained prior to the start of the project. Contractor must aiso hold any
and all applicable Federal and State licenses. Contractor shall be responsible for the payment of these permits
and shall obtain them prior to the start of the project.

4. A LA State Contractor's License will be required in accordance with LSA R.S. 37-2150 et. seq. and such license
number will be shown on the outside of the bid envelope. Failure to comply will cause the bid to be rejected.
Additionally if submitting the bid electronically, then the license number must be entered in the appropriate field
in the Electronic Procurement system. Failure to comply will cause the bid to be rejected.

5. ltis the bidder's responsibility to visit the job site and evaluate the job before submitting a bid.

6. Job site must be clean and free of all litter and debris daily and upon completion of the contract.
Passageways must be kept clean and free of material, equipment, and debris at all times. Flammable material
must be removed from the job site daily because storage will not be permitted on the premises. Precautions
must be exercised at all times to safeguard the welfare of JEFFERSON PARISH and the general public.
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INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

PUBLIC WORKS BIDS: Alf awards for public works in excess of $5,000.00 will be reduced to a formal

contract which shall be recorded at the confractor's expense with the Clerk of Court and Ex-Officio Recorder of

Mortgages for the Parish of Jefferson. A price list of recordation costs may be obtained from the Clerk of Court

and Ex-Officio Recorder of Mortgages for the Parish of Jefferson. All awards in excess of $25,000.00 will require both a
performance and a payment bond. Unless otherwise stated in the bid specifications, the performance bond requirements shall
be 100% of the contract price. Unless otherwise state in the bid specifications, the payment bond requirements shall be 100% of
the contract price. Both bonds shall be supplied at the signing of the contract.

NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid. The amount of the bond will be
100% of the contract price unless otherwise indicated in the specifications. The performance bond shall be
supplied at the signing of the contract.

NON-PUBLIC WORKS BIDS: A payment bond will be required for this bid. The amount of the bond will be
100% of the contract price unless otherwise indicated in the specifications. The payment bond shall be
supplied at the signing of the contract.

Unless otherwise stated in the bid specifications, the successful bidder will be required to procure standard insurance policies
evidencing Parish-mandated insurance requirements as indicated on the attached “insurance requirements” sheet. All bidders
must comply with the instructions in this sheet. Failure to comply will cause bid to be rejected.

A bid bond will be required with bid submission in the amount of 5% of the total bid, unless otherwise stated in the bid
specifications. Acceptable forms shall be limited to cashier's check, certified check, or surety bid bond. Al sureties must be in
original format (no copies). If submitting a bid online, vendors must submit an electronic bid bond through the respective online
clearinghouse bond management system(s) as indicated in the electronic bid solicitation on Central Auction House. No
scanned paper copies of any bid bond will be accepted as part of the electronic bid submission.

This is a requirements contract to be provided on an as needed basis. JEFFERSON PARISH makes no
representations on warranties with regard to minimum guaranteed quantities unless otherwise stated in the bid
specifications.

Freight charges should be included in total cost when quoting. If not quoted FOB DELIVERED, freight must be
quoted as a separate item. Bid may be rejected if not quoted FOB DELIVERED or if freight charges are not
indicated on bid form.

PUBLIC WORKS BIDS - Completed, Signed and Properly Notarized Affidavits Required; This applies to all solicitations for
construction, alteration or demolition of public buildings or projects, in conformity with the provisions contained in LSA-RS
38:2212.9, LSA-RS 38:2212.10, LSA-RS 38:2224, and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding
purposes, all bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including:
Non-Conviction Affidavit, Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and E-Verify
Affidavit. For the convenience of vendors, all affidavits have been combined into one form entitled PUBLIC WORKS BID
AFFIDAVIT. This affidavit must be submitted in its original format, and without material alteration, in order to be compliant and for
the bid to be considered responsive. A scanned copy of the completed, signed and properly notarized affidavit may be submitted
with the bid, however, the successful bidder must submit the original affidavit in its original format and without material alteration
upon contract execution. Failure to comply will result in the bid submission being rejected as non-responsive. The Parish reserves
the right to award bid to the next lowest responsive and responsible bidder in this event.

NON PUBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in conformity with the provisions
contained in LSA —~ RS 38:2224 and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Collusion
Affidavit, Debt Disclosures Affidavit and Campaign Contribution Affidavit. For the convenience of vendors, all affidavits have been
combined into one form entitled NON PUBLIC WORKS BID AFFIDAVIT. This affidavit must be submitted in its original format, and
without material alteration, in order to be compliant and for the bid to be considered responsive. A scanned copy of the completed,
signed and properly notarized affidavit may be submitted with the bid, however, the successful bidder must submit the original
affidavit in its original format and without material alteration upon contract execution. Failure to comply will result in the bid
submission being rejected as non-responsive. The Parish reserves the right to award bid to the next lowest responsive and
responsible bidder in this event.

The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement and/or Federal funding/reimbursement. As
such, the referenced appendix will be applicable accordingly and shall be considered a part of the bid documents. All applicable
certifications must be duly completed, signed and submitted with bid submission. Failure to submit applicable certifications with
bid submission will result in bid rejection.

It shall be the duty of every parish officer, employee, department, agency, special district, board, and commission: and the
duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of
eligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit, inspection,
performance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-155.10(19). By submitting a
bid, vendor acknowledges this and will abide by all provisions of the referenced Jefferson Parish Code of Ordinances.




INVITATION TO BID

DATE: 11/30/2016 THIS IS NOT AN ORDER Page: 4
BID NO.: 50-00118465 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.0.BOX 9

GRETNA, LA. 70054-0009
504-364-2678

VENDOR: v BUYER: SFOLSE

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing
body. Quotations shall be based on F.O0.B. Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written
notice to the contractor.

JEFFERSON PARISH is expecting all products to be new and all work is to be done in a workman-like manner, according
to standard practices. Any deviations or alterations from the specifications must be indicated and backup documentation
supplied with your quotation.

DELIVERY: FOB JEFFERSON PARISH
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES 2-3__days

INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form as indicated. Failure to acknowledge any addendum on the bid
form will result in bid rejection.

Acknowledge Receipt of Addenda: NUMBER: n/a
NUMBER:

NUMBER:
NUMBER:

LOUISIANA CONTRACTOR’S LICENSE NO.: (if applicable) n/a

*** ALL BIDDERS MUST COMPLETE SECTION BELOW ***

FIRM NAME:

Adorama Inc

SIGNATURE: TITLE: ]
(Must be signed here) C\A__, Bid Manager

PRINT OR TYPE NAME:

Alba Castilllo
ADDRESS:

42 West 18th St
CITY, STATE: New York New York P 10011
TELEPHONE: FAX:

©12) 741-0401 x 2119 (646) /58-8558

EMAIL ADDRESS:
albac@adorama.com

TOTAL PRICE OF ALL BID ITEMS: § _1:482-70
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DATE: 11/30/2016 Page: &
INVITATION TO BID FROM JEFFERSON PARISH - continued
BID NO.: 50-00118465 SEALED BID
ITEM IT PRICE
NUTI;IllEBER QUANTITY UM DESCRIPTION OF ARTICLES Uguorsn TOTALS

ONE TIME PURCHASE OF DIGITAL CAMERAS AND
ACCESSORIES FOR THE JEFFERSON PARISH
ENVIRONMENTAL DEPARTMENT

1 300, EA 0010 Sony DSC-H400 Digital Camera 238.69 /16.0/
Black/Reg
itern SODSCH400B

2 3.00 EA 0020 Squaretrade 3-year New Cam ADH 26./0 80.10
Warranty
B&H brand oftered equal
item SQDCO299N3A

3 2.00 EA 0030 Canon Powershot SX720HS Digital 292.17 584.34
Camera BL.K/Reg
ltem CAPSSX720HSB

4 2.00 EA 0040 SquareTrade 3-yr New Cam ADH 26.70 53.40
Warranty
B&H brand oftered equal
item SQDCO0349N3A

5 2.00 EA 0050 Pearstone Micro-Fiber Cleaning 1.88 3./6
Cloth - 7-7/7x8 wiGrp/Reg
item PEMFCC77G

Pearstone B&H brand otfered equal

6 2.00 EA 0060 Pearstone ONYX 250 Camera Pouch 1.32 2.64
(Black)
ftem PEOCP250B

Pearstone B&H brand otfered equal

7 1.00| ONLY 0070 Case Sir Camera Holster (Black) 14.89 14.89
Item CADCB306

8 2.00 EA 0080 Verbatim 8GB SNG USB Flash Drive 15.25 30.50
3/PK-RD/GRN/BLU/REG
item VE8GSNGFDR3P
Shipping/Billing Info
Jefferson Parish Environmental Affairs
4901 Jefferson Hwy - Suite E
Jefferson, LA 70121

Adorama Quote# 1635146
Specs for alternative attached
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New Ledf PLUS - 3 Year Digital Camera Service Plan with Accidental Damage Coverage (for
Drops & Spills) for Product's Retailing up to $500.00

SKU: NLDIA3U500 MFR: DIA3US500

3

About New Leaf PLUS 3yr Camera Warranty

New Leaf PLUS provides a true, worry free experience for your new product. We'll keep your
camera working like new and if we can't, we'll buy you a new one. New Leaf PLUS service plans
are underwritten by an A rated insurance carrier ensuring financial protection for the entire

length of your plan. Receive the service you paid for with New Leaf PLUS.

The New Leaf PLUS service plan is inclusive of the manufacturer's warranty and covers parts and
labor for 3 full year from your product's date of purchase. Purchasing a New Leaf PLUS service
plan with Accidental Damage Coverage provides you with added protection from unintended
drops and spills.

Click here to see full details of the Warranty Terms and Conditions

New Leaf PLUS 3yr Camera Warranty Features

Repair or Replace Promise

Accidental Damage Coverage Included

24/7 Toll Free Online Customer Support

Pre-Screened Manufacturer Authorized Service Providers

"No Lemon" Pledge

Fully Insured by A Rated Carrier

Worldwide Coverage

Coverage Begins Day One is Inclusive of the Manufacturer's Warranty
Complimentary Manhattan Area Pick Up Delivery

5 Day Service Guarantee on Depot Repair

Accidental damage coverage must be purchased within 14 days of purchasing covered item


http://www.adorama.com/col/AdminPageFragments/pdf/New_Leaf_Terms%20_Conditions.pdf
http://www.adorama.com/Als.Mvc/nspc/Product/GetRevisedImagesPopupContent/NLDIA3U500?version=20161123083530

Pioneer Photo Memory Cleaning Cloth, 8x8" Microfiber Cloth
SKU: PIBBMCC MFR: 88MCC

e STYLE NO, 88-MCC

Photo Memory Cleanmg Cloth”|

* Microfiber 8" x 8” Cloth Removes Smudges, &
ﬂmﬂ'pfhu UnL Dirt and Dust J

on Photos, Scrapbooks, Camera Lenses,
CDs DVDxEyeGIasmaMMot

« Special Scratch Free Micro-Weave™
 Cleans Without Chemicals
* Acid Free, Wxshable and Re-Usable

«%Pbi
4;-;;&’ I

lm UM
OnsmorafCA 91311 2003, ot Kl prGimeptomstum.om

About Pioneer 88MCC Photo Cleaning Cloth 8 x 8 Microfiber

8" x 8" Microfiber Cleaning Cloth, removes smudges, fingerprints, lint, dirt and dust. Use on
photos, scrapbooks, camera lenses, cd's, dvd's, eye glasses and more. Cleans without
chemicals. Acid free, washable and re-useable.

Pioneer 88MCC Photo Cleaning Cloth 8 x 8 Microfiber Features

Microfiber 8" x 8" Cloth. Removes Smudges, Fingerprints, Lint, Dirt, and dust

Use on Photos, Scrapbooks, Camera Lenses, CDs, DVDs, Eye Glasses and more
Special Scratch Free Micro Weave,

Cleans without Chemicals

Acid Free, Washable and Re-useable


http://www.adorama.com/Als.Mvc/nspc/Product/GetRevisedImagesPopupContent/PI88MCC?version=20161123083530

Lowepro Santiago 20 Ribbed Shell Camera Pouch with Dense EVA Foam Padding - Black
SKU: LPS20BK MFR: LP36227

Lowepro Santiago Specifications
Compadtibility

Compact point shoot camera; memory card

Interior Dimensions

41 Wx08Dx26Hin.
10.5x2x6.5cm


http://www.adorama.com/Als.Mvc/nspc/Product/GetRevisedImagesPopupContent/LPS20BK?version=20161123083530

Verbatim - Store 'n' Go 8GB USB 2.0 Flash Drives (3-Count) - Red/Blue/Green

Model: 98703

Product Features

Three 8GB drives

Each provide plenty of space for sensitive documents, including business data and more.

USB 2.0 interface

For a fast connection.

Password protection

Shields private data (Windows operating systems only).

Retractable connector

Offers a capless design.

Slim design

Fits easily in your pocket, purse or briefcase.
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