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Therapia Staffing, LLC.   
460 Briarwood Dr Ste 100
Jackson, MS 39206
Telephone: (954) 866-0477 
Fax: (954) 906- 8224 

Date: May 22, 2020 

RE: RFP District-Wide School Based Therapy Services 

Therapia Staffing LLC is a leading national healthcare staffing company founded in 2015.  We 
specialize in locating professionals in the school setting, with over 95% of our employees actively 
working in districts around the country.  The recruiters and client relationship managers at 
Therapia have a passion for finding the Therapists to complete your Special Education team, on 
time, within budget, and beyond your expectations. It is important to us that our clients view 
working with Therapia Staffing as an investment toward achieving a higher level of excellence. 

We will work tirelessly with you to identify, recruit and manage your Therapy needs. Each 
candidate submitted by Therapia has been thoroughly screened based on your specifications. 
Therapia employs a low volume/high quality approach to recruiting resulting in a simpler and 
time saving experience for our clients.  

Therapia Staffing, LLC. understands, agrees, and certifies compliance to provide the items and/
or services, at the prices quoted, in accordance with all terms and conditions, requirements and 
specifications of the original Request for Proposal (RFP) and as modified by any addenda 
thereto. 

If you have any questions about our proposal or the way we conduct business, please do not 
hesitate to give me a call. We appreciate the opportunity and want to thank you for 
considering us. 

Sincerely, 

Jennifer Penna 

Contracts Manager 

Therapia Staffing, LLC.  

rfp@therapiastaffing.com 

mailto:rfp@therapiastaffing.com
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Basic Program Description – Part I 
A. Describe your best practice in current school-based therapy to include
the observation and evaluation process, intervention/therapy, promoting 
student access to general curriculum and independent performance in 
education. 
Services We Offer 
Therapia is a full-service staffing firm providing recruitment, credentialing, benefits, payroll, and 
contract staff management.  Therapia staffs nationwide and currently has a large presence in 
Arizona, Washington, Texas, New Mexico and California. We offer temporary, temp-to-perm, 
and permanent staff in schools. 
We provide staff in the fields of Occupational therapy, Physical therapy, Sign language 
interpreting, Audiology, Nursing, Speech Language Pathology, TVI, O&M, Counseling, 
Psychology, Diagnostics, Behavior Analysis and Teaching. 
Methodology 
Therapia has a current database of over 99,000 candidates of various disciplines and levels of 
experience.  Our recruiters selectively search our database, exclusive job boards with daily 
updates, responses to social media campaigns, referrals, attendees of nationwide conferences, 
state lists and contacts with top universities to locate professionals that make the grade.  Before 
submitting a candidate for consideration, they have provided their qualifications and spoken to 
3 or more of our representatives, often including the president, to ensure the maximum possible 
quality control. 
Staff Management 
Providing quality, dedicated professionals on-demand to our clients is what drives us.  Therapia 
knows that a static system doesn’t make the grade in the ever-changing environment of staffing. 
When circumstances change, we can help.  
Management services include: 
 Replacement staff
 Maternity and medical leaves, retirements, unexpected resignations and relocation of

therapy staff.
 Caseload limits, ratio, and workload considerations
 Continuing education
 Ensuring compliance with IDEA throughout the ESE entrance and exit process
 Evaluating effectiveness of the Program model through data collection, employee training,

and performance assessments
 Ensuring performance issues are handled in a systematic manner via action plans. Staff will

be terminated, and a replacement found, if progress is not achieved within the timeframe
designated by the Individual’s Action Plan

 Reporting and analysis of therapy attendance and staff absence data
 Ensuring a therapist is available for compensatory services if needed
 Requests for staff to perform services will be responded to within 24 hours; we will recruit staff

throughout the duration of the contract anticipating planned and unexpected needs
Coaching and Conflict Resolution 
Therapia is heavily involved in maintaining the quality service of their employees throughout every 
assignment.  We are happy to assist with communication, additional training and any HR matters 
that arise in the course of our contractor’s time with your district.  It is our goal to address minor 
issues and miscommunications immediately in order to protect the district and the students in their 
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care from a disruption in services.  While Therapia is dedicated to finding candidates that are 
qualified and a good fit from the beginning, we understand that emergency coverage and 
replacements are a vital part of staffing. At the moment we identify a need for coverage, it 
becomes our company-wide priority to backfill the position. We understand the urgency of 
providing services to your students and we employ that same level of urgency in our recruiting 
efforts. 

B. Explain how you will maintain compliance with the Individual with
Disabilities Education Act (IDEA) and Mississippi Policies and Procedures 
State Board 74.19 for Children with Disabilities in regard to Related Service 
Eligibility for students eligible under IDEA. 

Credentialing 
Therapia Staffing agrees to comply with all Quality Management standards as required by each 
Client. Your chosen representative will coordinate receipt of all documentation from Therapia 
Staffing prior to commencement of any assignment.

Information included upon submission: 
 Current professional license status
 Resume
 2 professional references
 Skills check list
 Written explanation processes and

philosophy
 Certifications in their field
 CPR Card

Commonly requested credentials upon hire: 
 7-year criminal background check
 10-panel drug testing
 State Medical License verification
 2 Completed professional references
 Annual physical
 Annual PPD
 Hep B consent/declination
 Annual OSHA/HIPAA Compliance

C. Describe your process to maintain student data for the purpose of
reporting progress (Results Driven Accountability) for educational benefit 
every 4 ½ weeks and 9 weeks to parents according to the student’s 
related service goals on their Individual Education Program (IEP). 
Our Field Professionals will Collect data, monitor and report on treatment goals as required by 
IEP to ensure student success. Send Report of Progress every 4 and a half weeks and nine weeks 
to parents according to the student’s school-based occupational and therapy related services 
goals on their Individual Education Plan (IEP);Provide regular consultation for parents, teachers. 
All therapists will follow Ocean Springs School District policies for maintaining confidentiality of all 
student records and obtaining release of such records.  
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D. Describe how you will provide specialized training and support for
administration, teachers, and parents aligned with the individual student’s 
disability and treatment plan as a related service and to promote 
progress in the educational environment. 

Field Professionals 
Our field staff are highly qualified locals and travelers who have gone through our rigorous 
screening and credentialing process.  Each potential candidate is identified from our database 
and vetted by cross referencing it against your districts specific needs.  Through initial contact, 
submission, interviewing, credentialing, relocation, and on-assignment support, Therapia 
maintains a close relationship with our professionals.  For our newer employees, we offer step-by-
step assistance in navigating area-specific licensure and housing in order to avoid delays. 
Our therapists will utilize evidence-based practices through an educational model when 
administering therapy services, as they are well-versed and properly trained in these areas. Our 
program orientation will review the DOE performance standards to ensure therapists provide 
services that are aligned with the goals of the district. Therapists will collaborate with members of 
the IEP team (special education professionals, teachers, parents/caregivers, etc.) to determine 
what therapy strategies and delivery methods will be most effective for the student considering 
his/her educational goals. 
Services will be delivered in accordance with the student’s IEP. Progress reports, attendance 
logs, and assessments will be documented as required in the student’s file in the DOE database. 
We invest in our therapists because they are our greatest asset in making a difference in the lives 
of the individuals we serve. We are able to maintain therapist satisfaction and retention by 
providing professional challenges, a supportive environment, and exceptional compensation 
packages.  Employee benefits include free Health, Dental and Vision insurance, Short term 
disability and Life insurance. 

“’I have been an employee with Therapia Staffing for 2 years and it has been amazing!  The staff 
is very supportive and continuous communication with employees.  My recruiter is great, she 

efficiently answers all of my questions and concerns.  I highly recommend working for Therapia, 
they are a great company.” -Patricia, 1/8/2019

CEUs and Professional Development 
Therapia Staffing strongly encourages our professionals to seek a variety of professional 
development and learning opportunities.  We believe that continued learning is necessary to be 
an adaptable, efficient employee.  In addition to your requirements for contractor’s education, 
Therapia offers field-specific resources for unlimited paid CEU courses, access to a network of  
Therapia medical professionals who are able to provide additional support for understanding 
state/district policies and procedures assignment and tracking and reminders for maintaining all 
necessary certifications while on assignment. 
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Your Support Staff 
In addition to our two founding partners, the staff of Therapia Staffing LLC includes 18 
Recruitment and Account Management veterans in the industry who worked within therapy 
staffing for an average of 10+ years. Therapia Staffing, LLC. values building strong professional 
relationships with our partners and their staff. We are dedicated to understanding your 
organization’s needs and operational goals because we recognize that your success is critical to 
our own. We are accessible via phone, email and text 24 hours a day, 7 days a week to ensure 
a seamless experience. 

Diana Luchese, Contracts 
(954)360-3203 diana@therapiastaffing.com
Diana recently joined Therapia in 2019, bringing her 18 years of experience in the
healthcare staffing industry.  She will be available to assist you with any questions or
concerns regarding insurance, contract execution and renewals.

Vicky Duggan, Compliance 
(954)510-3165  vicky@therapiastaffing.com
Vicky leads our candidates through the credentialing process according to the
client’s specifications.  She joined the Therapia team 6 months ago and brings years
of industry experience.

Jody Bates, Accounts Payable 
(954)510-3697  jody@therapiastaffing.com
Jody has been the AP Manager at Therapia Staffing for the past 4 years. Jody will be
in contact with the district prior to the employee’s assignment to review payment
terms and processes.  She will be receiving weekly timesheets and send Invoices.

E. Explain how you will become familiar with and comply with Ocean
Springs School District Policies and Procedures. 
Our Quality program begins with understanding your specific needs and requirement, Including District 
policies and procedures, boarding process, and education objectives. Once we understand your unique 
needs, we document them so that regardless of who service your account, we will always provide you 
with exactly what you need. 

mailto:vicky@therapiastaffing.com
mailto:jody@therapiastaffing.com
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Cost – Part II 

Attachment B 
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Cost – Part II Attachment B 

BUDGET/COST SUMMARY 
Provide a specific description of your pricing structure.  Please type your answers. 

DESCRIPTION OF SERVICE COST PER HOUR 

Assistive Technology Evaluation  

Physical Therapy  

Occupational Therapy  

Counseling/Psychology/Behavioral Therapy Services  

Psychological Assessment Services  

Mobility and Orientation Services  

Visual Impairment Consultation  

$65

$65

$65

$65

$65

$65

$61
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Rate Details 
Our rates include: 

 Payroll Duties and taxes
 Travel Expenses
 Insurance
 Worker’s Compensation
 Criminal background checks and

fingerprints
 Immunizations
 Employment drug screening

 Housing allowance
 Relocation expenses
 State licensure & Certifications
 Compensation for direct services
 Administrative and HR support
 National recruitments and marketing

expenses

Maximum 40 hours weekly 
Bilingual: Please add $2 per hour to the rate for multilingual candidates. 
Mileage Reimbursement: Mileage reimbursement will be paid by the district at the IRS rate. 
Materials: District will be responsible for providing our candidates with materials and testing kits. 
Teletherapy Option: The rates above would remain the same for teletherapy services.  

Permanent Conversion 
If our employee decides to become a permanent employee with the district, Therapia will work 
with the district to best accommodate a transition.  Typical arrangements take into 
consideration the length of time the employee has been on assignment and their yearly salary.  
Please contact your Account Manager to discuss hiring options. 

Insurance Coverage 
Therapia has invested in the highest quality protection for our company and our school district 
partners.  We are committed to providing high-value, multi-faceted coverage based on the 
interests and requirements of our clients.  Our policies for Commercial General, Automobile 
(Hired/non-owned), Professional (Crime), Employment Practices, Abusive Acts (sexual Abuse 
and molestation), and Umbrella are provided by Zurich American Insurance Company.  In 
addition, we provide Cyber, Worker’s Compensation and Employer’s liability coverage.  Zurich is 
a globally recognized insurer that has been rated A+ Superior by A.M. Best and AA Very Strong 
by S&P. The district’s specified staff and facilities will be named as additional insured on 
requested policies upon award of contract.  Therapia Staffing will provide the district with 
certificates of insurance as evidence that all coverages required under this Agreement have 
been obtained and are in full force and effect. 
Timekeeping 
Therapia Staffing shall submit timesheets to Client on a weekly basis for services performed by 
Therapia Staffing Candidates during the prior week. Timesheets shall be supplied by Client and 
shall be itemized as follows: 

i. Name of Therapia Staffing Candidate
ii. Dates of service
iii. Unit/Building worked
iv. Shifts worked
v. Total number of hours billed for each shift
vi. Hourly bill rate as set forth in Client specific attachment(s).
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Timesheets will need to get signed weekly by the candidate’s supervisor. The signed timesheet 
will then need to be email to Jody@therapiastaffing.com no later than Monday at 12pm EST. All 
questions regarding the timesheet process should be directed to Jody Bates, A/P Manager.  

Invoicing 
Provider shall use said timesheet to invoice Client for services performed by Therapia Staffing 
Candidate. Invoices can be sent weekly by Therapia Staffing and payment shall be due from 
Client within thirty (30) days from invoice date.  

Client agrees to pay Therapia Staffing at the hourly rate or the set fees established on, the 
pricing form for temporary staffing. Provider shall pay Invoice shall be itemized in the same 
format as the timesheets described above in the billing and payment section. 
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*Therapia Staffing invoices can be sent via email or by mail.
Information included on our Invoices

 Date (Of service)
 Amount
 PO# (need to match contract)
 Address (Match System)
 Reference Number

If you have any questions regarding our invoice procedures, please contact our AP Manager: 
Jody Bates, AP Manager 
Phone Number: 954-510-3697 
Email Address: jody@therapiastaffing.com 

mailto:jody@therapiastaffing.com
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Assurance & Signature Form – Part III 

Attachment C 
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Assurances & Signatures Form – Part lll Attachment C 

ASSURANCES AND SIGNATURE FORM 

In submitting this Request for Proposal I certify that: 

1. The company will provide school-based services through highly qualified and current
Mississippi licensed individuals.

2. The company will comply with the Individuals with Disabilities Act and all laws of the state
of Mississippi including Mississippi State Board Policy 74.19 Regarding Children with
Disabilities.

3. The company is fiscally sound and will be able to complete services to the district during
the 2020-2021 school year and extended school year as necessary.

4. The company will provide proof of current general and professional liability insurance.

5. The company will provide proof of current worker’s compensation insurance, if applicable.

6. The company acknowledges that employee background checks and child abuse registry
check is required and that the company is responsible for the fee charged for such by the
Ocean Springs School District.

7. The company will hold harmless the Ocean Springs School District from and against any
claim, loss, expense, or damage to any person or property arising out of a contract.

Please initial the following as being attached; 

1. Completed page 1 and 2 and signed page 3 of contract:  ________

2. Valid Certificate of Insurance attached:  ________

3. Valid License (s) attached:  _______

4. Completed FGDB-E (1) form attached:  ________

5. Completed W-9 form if not a vendor of the OSSD:  _______

6. Website addendum signed and attached, if posted (visit www.ossdms.org or 
www.centralbidding.com) :_______

http://www.ossdms.org/
http://www.centralbidding.com/
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STANDARD TERMS OF AGREEMENT AND CONDITIONS OF BID 
For the purposes of clarity, the terms contractor, vendor and seller shall be synonymous.  The terms Ocean Springs School District and owner shall be 

synonymous.  The terms BID and Proposal shall be synonymous. 

1. Purchases:  Every purchase by the Ocean Springs school District of goods, services, or both, shall be governed by the following
terms and conditions, except to the extent that such terms, and conditions are specifically modified or altered by the terms and
conditions of the specifications sheets/s.
2. Gratuities: The District may, by written notice to the Seller, cancel this contract without liability to Seller and District if it is
determined by District that gratuities, in the form of entertainment, gifts, or otherwise, were offered or given by the Seller, or any agent,
or representative of the Seller, to an officer or employee of the District with a view toward securing a BID or securing favorable
treatment with determinations with respect to the performance of such BID. In the event this BID is canceled by District pursuant to this
provision, District shall be entitled, in addition to any other rights and remedies, to recover or withhold the amount of the cost incurred by
Seller.  Prohibition against Personal Interest in Bids: If any member of the Board of Trustees of the District or any employee of the
District has any interest, either direct or indirect, in the business of the Seller, such interest must be disclosed in Seller’s BID. At the
discretion and interpretation of the District, such interest may disqualify the Seller/Vendor as meeting the requirements of this BID.

3. Special Tools and Test Equipment: If the price stated in the Proposal includes the cost of any special tooling or special
equipment fabricated or required by Seller for the purpose of fulfilling Seller’s obligations, such special tooling equipment and any
process sheets related thereto shall become the property of the District, to the extent feasible, and shall be identified by the Seller as
such.

4. Warranty and Price: The price to be paid by the District shall be contained in Seller’s proposal which Seller warrants to be no higher
than Seller’s current prices on order for products/services of the kind and specification covered by this agreement for similar quantities
under similar or like conditions and methods of purchase. The Seller warrants that no person or selling agency has been employed or
retained to solicit or secure this BID upon an agreement or understanding for commission, percentage, brokerage, or contingent fee that
would exceed the BID proposal pricing. For breach or violation of this warranty, the District shall have the right in addition to any other
right or rights to cancel this BID without liability and to deduct from the BID price, or otherwise recover the full amount of such
commission, percentage, brokerage or contingent fee.

5. Warranty Products: Seller shall not limit or exclude any implied warranties. Any attempt to do so shall render this BID void at the
option of the District. Seller warrants that the goods/services furnished will conform to the specification, drawings and descriptions
contained in the BID Documents and to the sample/s furnished by Seller, if any.

6. Safety Warranty: Seller warrants that the product or service sold/distributed in the District shall conform to the standards
promulgated by the U. S. Department of Labor under the Occupational Safety and Health Act (OSHA) of 1970. In the event the
product/service does not conform to OSHA standards, District may discontinue the use of products/services at the Sellers expense.

7. No Warranty by District against Infringements: As part of this BID for sale, Seller agrees to ascertain whether goods
manufactured or services provided in accordance with the specifications attached to the agreement will give rise to the rightful claim of
any third person by way of infringement or the like. District makes no warranty that the production of goods/services according to the
specification will not give rise to such a claim. In the event the Seller is sued on the grounds of infringement or the like will result, the
Seller will notify District to the effect in writing, of the notification of infringement. If District does not receive notice and is subsequently
held liable for the infringement or the like, Seller will indemnify the District and hold District harmless from any loss, cost or expense. If
Seller ascertains that production of the goods/services in accordance with the specifications will result in infringement or the like, this
BID shall be null and void. The Seller at the end of the warranty period shall deliver to the District any and all documents and operating
manuals for technology, equipment, telecommunication access/passwords and training to maintain the equipment to continue to
operate the systems.

8. Commitment of Current Revenue: The BID is conditioned on a best effort attempt by this governing body to obtain and appropriate
funds for payment of the BID and the continuing right to terminate. This BID is a commitment of the District’s current revenues only.

9. Advertising: Seller shall not advertise or publish, without District’s prior consent, the fact that District has entered into this BID,
except to the extent necessary to comply with proper requests for information from an authorized representative of the federal, state or
local government.

10. Right to Assurance: Whenever one party to this BID in good faith has reason to question the other party’s intent to perform, he
may demand that the other party give written assurance of this intent to perform. In the event that a demand is made and no assurance
is given within five (5) days of the request, the demanding party may treat this failure as an anticipatory repudiation of the BID.

11. Independent Contractor: Seller shall perform the services and/or provide goods required by the BID Document as an independent
contractor and shall furnish such services/goods in its own manner and method. Under no circumstances or conditions shall any agent,
servant, or employee of Seller be considered as an employee of the District.

12. Hold Harmless: Seller shall fully indemnify, save and hold harmless the District, its officers, employees, and agents (hereafter “the
indemnities) against any and all liability, damage, loss, claims, demands and actions of any nature whatsoever on account of personal
injuries (including, without limitation on the foregoing, worker’s compensation and death claims), or property loss or damage of any kind
whatsoever, which arise out of or in any manner connected with, or are claimed to arise out of or be in any manner connection with, the
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performance of the BID and its awarded products/services. Seller shall, at its own expense, investigate all such claims and demands, 
attend to their settlement or other disposition, defend all actions based thereon and pay all charges of attorneys and all other costs and 
expenses of any kind arising from any such liability, damage, loss, claims, demand and actions.  

13. Assignment Delegation: No right or interest in this BID shall be assigned or delegation of any obligation made by Seller without
the written approval of the District. No BID or its provisions may be assigned, sublet or transferred without the written consent of the
District. The performance of this BID by Seller is of the essence of the BID and the District’s right to withhold consent to such
assignment or delegation by Seller shall wholly void and hold totally ineffective for all purposes unless made in conformity with this
paragraph.

14. Waiver: No claim or right arising out of a breach of this BID can be discharged in whole or in part by a waiver or renunciation of the
claim or right unless the waiver or renunciation is supported by consideration and is in writing signed by the aggrieved.

15. Modifications: The signed BID can be modified or rescinded only by a written request signed by both parties and their duly
authorized agents.

16. Modification to Specifications: Any and all variances from the items specified must be submitted in writing to the Business Office
in addition to detailed manufacturer’s specifications ten (10) days prior to BID Opening.

17. Non-Resident Vendors: Non-resident vendors must include documentation of the non-resident vendor’s state preference laws.
This is the amount or percentage of preference states give to resident vendors from their own state when awarding Bids. If the local
state does not have a non-resident vendor’s preference law, please attach a letter stating such. Such non-resident preferences shall be
treated in a reciprocal manner.

18. Applicable Law: This BID shall be governed by the Mississippi Code as enacted by legislature which is effective and in force on the
date of this BID together with any other laws of the United States, The State of Mississippi, Ordinances of the County of Jackson,
Mississippi and the City of Ocean Springs, Mississippi and the policies and procedures of the Ocean Springs School District.

19. Interpretation Evidence: The BID Documents are intended by the parties as the final expression of their agreement and are
intended also as a complete and exclusive statement of the terms of their agreement. No course of prior dealings between the parties
and no usage of the trade shall be relevant to supplement or explain any term used in this agreement. Acceptance or acquiescence in a 
course of performance rendered under this agreement shall not be relevant to determine the meaning of this agreement even though
the accepting or acquiescing party has knowledge of the performance and opportunity for objection. Whenever a term defined by codes,
is used in this agreement, the definition contained in the code is to control.

20. E-Verify Program: Vendor/Seller represents and warrants that it will ensure its compliance with the Mississippi Employment
Protection Act (Senate Bill 2988 from the 2008 Regular Legislative Session) and will register and participate in the status verification
system for all newly hired employees. The term “employee” as used herein means any person that is hired to perform work with the
State of Mississippi. As used herein, “status verification system” means the Illegal Immigration Reform and Immigration Responsibility
Act of 1996 that is operated by the United States Department of Homeland Security, also known as the E-Verify Program, or any other
successor electronic verification system replacing the E-Verify Program. Vendor/Seller agrees to maintain records of such compliance
and, upon request of the State, to provide a copy of each such verification to the State. Vendor/Seller further represents and warrants
that any person assigned to perform services hereunder meets the employment eligibility requirements of all immigration laws of the
State of Mississippi. Vendor/Seller understands and agrees that any breach of these warranties may subject Vendor/Seller to the
following: (a) termination of this Agreement and ineligibility for any state or public contract in Mississippi for up to three (3) years, with
notice of such cancellation/termination being made public, or (b) the loss of any license, permit, certification or other document granted
to Vendor/Seller by an agency, department or governmental entity for the right to do business in Mississippi for up to one (1) year, or (c)
both. In the event of such termination/cancellation, Vendor/Seller would also be liable for any additional costs incurred by the State due
to contract cancellation or loss of license or permit.
21. Venue: Both parties agree that venue for any litigation arising from this BID shall lie in Jackson County, Mississippi.

22. Payments: No partial payments will be given for services/products until the job/order is complete.
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The undersigned hereby certifies that I am an individual authorized to act on behalf of the company in 
submitting this Request for Proposal and Assurances.  I certify that all of the information provided herein 
is true and accurate, to the best of my knowledge.  I understand that the discovery of deliberately 
misrepresented information contained herein may constitute grounds for denying the applicant’s request 
for approval.   

 

Typed Name of Company and Service 

 

Typed Mailing Address of Company 

Typed Telephone Number   Typed Email Address 

 

Typed Name of Authorized Representative   Signature of Authorized Representative 

Date Signed 

Therapia Staffing, LLC.

1460 Briarwood Dr, STE 100 Jackson, MS 39206

954-283-9968 rfp@therapiastaffing.com

Jennifer Penna

05/26/2020
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Therapy Services Contract 

This agreement entered into between: 

(Hereinafter referred 

to as "Contractor") 

AND 

        Ocean Springs School District (Hereinafter referred 

        Post Office Box 7002     to as "Customer")  

       Ocean Springs, MS  39566-7002 

IN CONSIDERATION of mutual benefits and covenants contained herein, Contractor and 

Customer agree as follows: 

1. Employment.  The nature of this contractual agreement is for an independent

contractor to provide evaluation and therapy services to the students of the Customer.

2. Scope of Work. In consideration of the compensation described herein, Contractor shall

perform the evaluation and therapy services set forth in the attached RFP for Student

Services Contract Provider hereto and incorporated herein by reference.  Contractor

agrees to supply all labor, equipment, and material necessary to perform such services,

unless otherwise specified in a students Individualized Education Plan (IEP)

3. Customer Warranty.  Customer warrants that the services will be performed in a

professional manner and that proper protocols will be enforced to protect the privacy of

all employees.

4. Contractor Employees.  Contractor shall perform the following duties:

(a) Contractor shall employ only persons skilled in the performance of evaluation or

counseling services;

(b) Contractor must maintain a license to do business in the State of Mississippi.

5. Contractor shall maintain insurance of the following types and amounts which shall

insure the actions of personnel, employees, agents, etc.:

(a) Professional Liability - Combined Single Limit in an amount of

$1,000,000.00 per occurrence with $2,000,000.00 aggregate and other insurance

coverage’s as outlined in the attached Special Education Contracted Services RFP;

(b) Proof of coverage must be placed on file with the school district by the Contractor

and kept current throughout the term of this contract.
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(c) Failure to provide insurance set forth herein shall constitute default and the

Customer may terminate the contract without penalty by providing five (5) days

written notice to the Contractor.

6. Liability for Loss.  Contractor shall be responsible for and shall indemnify and hold

harmless Customer from and against any and all claims, demands, liabilities, or

damages which may be suffered by, accrued against, be charged to, or recoverable from

the Customer including attorney’s fees, expenses, and costs which may arise out of or in

connection with the Contractor’s performance of duties, actions of his employees and

agents, for dishonesty of any employee of the Contractor.

7. Miscellaneous.

(a) This Contract shall be construed in accordance with the laws of State of Mississippi.

(b) This Contract constitutes the entire agreement of the parties and all additions or

changes hereto shall be in writing;

(c) The continuing covenants of the parties contained in this contract shall survive the

termination thereof;

(d) By the signature below, the individual executing this Contract on behalf of Customer

warrants to Contractor that he has full power and authority to execute this Contract

and thereby bind, jointly and severally, Customer to the terms of this Contract;

(e) If any portion of this Contract be legally adjudicated invalid or unenforceable, the

parties do hereby covenant and agree that such portion or portions are absolutely

and completely severable for all other portions of this Contract, and such other

provisions shall constitute the agreement of the parties.

8. Terms of Service.  The terms of this Contract shall commence July 1, 2020 and shall

continue until June 30, 2021.  The Customer and the Contractor may mutually agree

on or before June 30, 2020 to extend the terms of the contract for a period of four

successive years, subject to the approval of the Board of Trustees on an annual basis.

In the event the Contract is extended, the terms set forth herein shall remain in full

force and effect unless modified in writing by both parties.  That either party may

terminate this Contract by providing the other party with forty-five (45) days advanced

notice of the intent to quit.  That upon serving written notice to the other party, the

party desiring to terminate the Contract shall comply with all terms set forth herein

until the expiration of the forty-five (45) day period.

9. Work Hours.  Contractor shall schedule its services so as to conform to the reasonable

requirements of the students of the Ocean Springs School District.

10. Compensation.  Throughout the terms of this Contract, Customer shall pay to the

Contractor the hourly rate of $      .00 per hour in accordance with the following terms: 

(a) Payment will be made no later than forty-five (45) days after an invoice for services

has been submitted and:

1. There are no unresolved problems with the service as outlined in the Student

Services Contracted Services RFP attached;

2. A bill for the appropriate amount will be presented to the Ocean Springs School

District Department of Student Services the last Thursday of each month.

4. There are no liability and/or insurance problems with required insurance

coverage and limits.
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(b) Contractor will perform services in accordance to Student Services Contracted

Services RFP attached.

11. Neither party may assign or transfer any right set forth herein.

12. In the event the Contractor shall file bankruptcy, the Customer shall be entitled to

terminate the Contract upon providing five (5) days written notice to the Contractor.

IN WITNESS WHEREOF, this contract has been executed on the dates listed under the

signatures of the parties below and shall become binding when the fully executed

contract is approved by the Board of Trustees of the Ocean Springs School District.

Contractor: Ocean Springs School District 

_______________________________ _________________________________  

Date: __________________________ Date: ___________________________ 05/26/2020
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Whenever the Ocean Springs School District contracts for janitorial, landscaping, vending services, 
lawn service transportation, construction or any other service, the Superintendent or his/her designee 
shall ensure the following:

1. The contracting entity shall provide the district with a list of all employees who may come into
contact with students.

2. The contracting entity shall certify in writing that each employee who my come into contact with
students has completed a criminal history background check and Child Abuse Registry check and
that no disqualifying information has been located.

3. The contracting entity shall certifiy in writing that all employees who may come into contact with
students have not been convicted of any crime of violence, serious felony, or any offense listed
therein: possession or sale of drugs; murder, manslaughter, or armed robbery; rape, sexual battery, 
or sex offense as listed in MS Code Section 45-31-3(1);child abuse, arson, grand larceny, or
burglary; or gratification of lust or aggravated assult.  If any employee of a contractor has been
has been determined to be guilty of a crime of violence, serious felony, or any offense as outlined
above, the employee of the contractor shall be prohibited from entering district property in the
presence of any student.

4. The contracting entity shall certify in writing that no employee has been determined to be a sex
offender in the child abuse registry.  Any employee identified in the child abuse registry shall be
prohibited from entering district property.

5. General Contractors shall also assure that employees of sub-contractors have not been convicted
of a crime of violence, serious felown, or any offense included in #3; and, shall further complete
child abuse registry checks for employees of all sub-contractors.

6. In the event of an emergency or exceptional circumstances such as where a student's health or
safety is in jeopardy or when immediate repairs are needed to make a building safe for student, the 
Superintendent may relax the requirements of the policy for a period of time necessary to rectify
the exceptional or emergency situation.

7. In situations involving employees of a contracting entity which have no contact with students, the
Superintendent shall be authorized to relax the requirements of the policy.

8. The Superintendent may, in his/her discretion, also be authorized to decline enforcement of this
policy with respect to vendors who deliver food, supplies, and soda and snack machine vendors.

In the letting of public contracts, preference shall be given to resident contractors, and a non-resident
bidder domiciled in a state, city, county, parish, nation or political subdivision having laws granting 
preference to local contractors shall be awarded Mississippi public contracts only on the same basis as 
the non-resident bidder's state, city, county, parish, nation or political subdivision awards contracts to 
Mississippi contractors bidding under similar circumstances.  Resident contractors actually domiciled in 
Mississippi, be they corporate, individuals or partnerships, are to be granted preference over non-
residents in awarding of contracts in the same manner and to the same extent as provided by the laws of 
the state, city, county, parish, nation, or political subdivision of domicile of the non-resident.  MS Code 
Section 31-7-47 (1995)

LEGAL REFERENCE:  MS Code as cited

District: Ocean Springs School District
Section: F - Facility Expansion

Policy Code: FGDB - Project Administration Contract Awards Procedure



ADOPTED:  01/13/2009

Last Review Date:__________________
Review History:[1/1/1900][1/1/1901]

Original Adopted Date: 1/13/2009
Approved/Revised Date: 1/13/2009

Record Id: 16511

05/26/2020
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References 
Experience in Similar Projects 
We take pride in providing the highest quality services to our clients through careful planning 
and timely delivery of staff and services. Combining diligence, experience, innovation, and 
creativity of our hard-working and extremely capable team, we can deliver measurable results. 
We are committed to improving the quality of education opportunities available to all students. 
We share the determination of our clients in ensuring that every child succeeds and excels. 
Therapia has coordinated staffing projects for districts with as many as 30 concurrent vacancies.  
During school year 16/17, Los Lunas School District partnered with Therapia to accomplish their 
Special Education Department staffing needs.  Given that the district had suffered inadequate 
staffing levels for their 8500 students in previous years, Therapia saw potential for creative 
options.  Twelve immediate staffing needs were filled for the school year between travel staff, 
local talent and Tele therapists.  Implementation of a Teletherapy program was handled in 
person with multiple visits from Therapia’s CEO and Director of Recruitment.  In the 17/18 school 
year, Therapia was able to retain over 80% of employees on assignment and bring in 20 
additional therapists.  In the 18/19 school year, Therapia became the sole provider of contract 
staff professionals for Los Lunas.  
We are able to scale our efforts to your specific program and on your timeline.  Therapia 
specializes in recruiting therapists for difficult to staff areas, as well as last minute vacancies due 
to unexpected leaves and staffing changes.  Our employees are required to provide a 90-day 
resignation notice to allow time for transitions. We understand that continuity of care is critical 
and are committed to reducing the impact of turnover in staff. Whether due retirements, 
maternity leaves, relocations, professional transitions, terminations or resignations, inevitably all 
school districts will experience vacancies of therapy positions. 

References
Los Lunas School District  
119 Luna Avenue, Los Lunas, NM 87031 
Contact Person: Susan Chavez 
Contact Phone Number: 505- 866-8288 
Email: sdchavez@llschools.net 

Lovington Municipal Schools 
18 W Washington, Lovington NM 88260 
Contact Person: Roger Hein  
Contact Phone Number: 575-704-9107 
Email: rogerhein@lovingtonschools.net 

Dysart Unified School District 
15802 N. Parkview Pl. Surprise, AZ 85374 
Contact Person: Jodi Calandra 
Contact Phone Number: 623-876-7866 
Email: jodi.calandra@dysart.org 

Belton Independent School District 
400 N Wall, Belton, TX 76513 
Contact Person: Jennifer Ramirez 
Contact Phone Number: 254-215-2113 
Email: jennifer.ramirez@bisd.net 

North East Independent School District 
8961 Tesoro Drive, San Antonio, TX 78217 
Contact Person: Terry Grundy 
Contact Phone Number: 210-407-0262 
Email: tgrund@neisd.net 

Hobbs Municipal Schools 
1515 E. Sanger St. Hobbs, NM 88420 
Contact: Donna Jones 
Phone Number: 575-433-0100 
Email: jonesd@hobbsschools.net

 

 

mailto:sdchavez@llschools.net
mailto:jodi.calandra@dysart.org
mailto:jennifer.ramirez@bisd.net
mailto:tgrund@neisd.net
mailto:jonesd@hobbsschools.net
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FAQ 
Frequently Asked Questions: 

How do you find your candidates? Therapia invests in multiple online resources in 
order to connect with interested 

professionals. 
 

How do you qualify travelling candidates 
based on our local requirements? 

Therapia has an elaborate qualifying process 
to ensure submitted candidates are both 

qualified professionally and a good fit for your 
team. We become familiar with your specific 
requirements in order to thoroughly credential 

our staff. 
 

How do you deal with conflicts that may arise 
during an assignment? 

Our Account Managers and Recruiters check 
in weekly and communicate intensively to 

avoid conflicts.  In the event that a conflict or 
misunderstanding arises, we employ tried-

and-true methods of remediation to ensure 
an efficient and peaceable work 

environment for all parties. 
 

What makes your company different from 
other staffing agencies? 

Our people make the difference! Therapia 
Staffing believes in investing in the happiness 
and success of our employees.  Our model 

has attracted top talent with years of 
experience in the industry.  Satisfaction is 

reflected 
 

Do you provide Teletherapy services? Yes, we are pleased to offer Theraplatform 
and Zoom for our clients with full 

implementation assistance. 
 

Are your rates all-inclusive? Our rate sheet will be specific to your needs 
and the way you do business. 

 
How do we notify you of a job opening? Your Account Manager will contact your 

district regularly to be updated on your 
staffing needs.  Please reach out via email or 

phone with any additional openings. 
 

How do we reach you outside of business 
hours? 

In the event you require emergency 
assistance, please contact your Account 

Manager on their business phone.  The call 
will be automatically forwarded to their 

personal line. 
 

How many school districts are your working 
with? 

We are currently contracted to staff for over 
200 school districts across the country. 

 
 



 RFP DISTRICT-WIDE SCHOOL BASED THERAPY SERVICES 

 

 23 

 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 

Client Testimonials 
 

 

 



 RFP DISTRICT-WIDE SCHOOL BASED THERAPY SERVICES 

 

 24 

 

 



 RFP DISTRICT-WIDE SCHOOL BASED THERAPY SERVICES 

 

 25 

 

 



 RFP DISTRICT-WIDE SCHOOL BASED THERAPY SERVICES 

 

 26 

 

 



 RFP DISTRICT-WIDE SCHOOL BASED THERAPY SERVICES 

 

 27 

 

 



 RFP DISTRICT-WIDE SCHOOL BASED THERAPY SERVICES 

 

 28 

 



 RFP DISTRICT-WIDE SCHOOL BASED THERAPY SERVICES 

 

 29 

 

 



 RFP DISTRICT-WIDE SCHOOL BASED THERAPY SERVICES 

 

 30 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 RFP DISTRICT-WIDE SCHOOL BASED THERAPY SERVICES 

 

 31 

 

 


	Basic Program Description – Part I
	A. Describe your best practice in current school-based therapy to include
	the observation and evaluation process, intervention/therapy, promoting student access to general curriculum and independent performance in education.
	B. Explain how you will maintain compliance with the Individual with Disabilities Education Act (IDEA) and Mississippi Policies and Procedures State Board 74.19 for Children with Disabilities in regard to Related Service Eligibility for students eligi...
	C. Describe your process to maintain student data for the purpose of reporting progress (Results Driven Accountability) for educational benefit every 4 ½ weeks and 9 weeks to parents according to the student’s related service goals on their Individual...
	D. Describe how you will provide specialized training and support for administration, teachers, and parents aligned with the individual student’s disability and treatment plan as a related service and to promote progress in the educational environment.
	E. Explain how you will become familiar with and comply with Ocean Springs School District Policies and Procedures.

	Cost – Part II
	Attachment B
	Rate Details
	Permanent Conversion
	Insurance Coverage
	Timekeeping
	Invoicing

	Assurance & Signature Form – Part III
	Attachment C
	Additional Required Documents
	Certificate of Insurance
	Contract
	State License
	W-9
	R FGDB-E Form


	References
	Experience in Similar Projects
	References

	FAQ
	Client Testimonials
	Pending Proposal 2.pdf
	Basic Program Description – Part I
	A. Describe your best practice in current school-based therapy to include
	the observation and evaluation process, intervention/therapy, promoting student access to general curriculum and independent performance in education.
	B. Explain how you will maintain compliance with the Individual with Disabilities Education Act (IDEA) and Mississippi Policies and Procedures State Board 74.19 for Children with Disabilities in regard to Related Service Eligibility for students eligi...
	C. Describe your process to maintain student data for the purpose of reporting progress (Results Driven Accountability) for educational benefit every 4 ½ weeks and 9 weeks to parents according to the student’s related service goals on their Individual...
	D. Describe how you will provide specialized training and support for administration, teachers, and parents aligned with the individual student’s disability and treatment plan as a related service and to promote progress in the educational environment.
	E. Explain how you will become familiar with and comply with Ocean Springs School District Policies and Procedures.

	Cost – Part II
	Attachment B
	Rate Details
	Permanent Conversion
	Insurance Coverage
	Timekeeping
	Invoicing

	Assurance & Signature Form – Part III
	Attachment C
	Additional Required Documents
	Certificate of Insurance
	Contract
	State License
	W-9
	R FGDB-E Form


	References
	Experience in Similar Projects
	References

	FAQ
	Client Testimonials




