
 

SOQ No. 22–020 
 

Real Estate Abstracting Services 
 

Submission Deadline: April 22, 2022 at 3:30 PM 
 

ATTENTION VENDORS!!! 

Please review all pages and respond accordingly, complying with all provisions 

in the public notice and Jefferson Parish Code of Ordinances Section 2-926 et 

seq.  All submisisons must be received on the Purchasing Department’s              

e-Procurement site, www.jeffparishbids.net, by the SOQ submission deadline 

date and time. Late submissions will not be accepted. 

 
Jefferson Parish Purchasing Department 

General Government Building 
200 Derbigny Street, Suite 4400 

Gretna, LA 70053  
Buyer Name: Melissa Ovalle 

 Buyer Email: MOvalle@jeffparish.net  
Buyer Phone: 504-364-2687 

http://www.jeffparishbids.net/
mailto:MOvalle@jeffparish.net


PUBLIC NOTICE 
SOQ 22-020 

 
Real Estate Abstracting Services  

 
The Parish of Jefferson is hereby soliciting Statements of Qualification from individuals or firms 
interested in contracting with the Parish of Jefferson to provide real estate abstracting services 
for the Parish Attorney’s Office, the Department of Code Enforcement, and various other 
parish departments on an as-needed basis by mutual consent of the Parties and approval by 
the Parish Council (Parishwide). 
(Resolution No. 139271)    
 

Deadline for Submissions: April 22, 2022 at 3:30 PM 
 

 The following ranking criteria, listed in order of importance, will be used to evaluate the 
submittals from each firm:  

(A) Professional training and experience - 25 points 
(B) The nature, quantity, and value of parish work previously performed and 

presently being performed by the person and/or firm submitting, with the intent 
being to provide a maximum opportunity for different firms to work for the Parish - 
20 points 

(C) Past performance by the person or firm on public contracts, including any 
problems with time delays, cost overruns, and incomplete or incorrect appraisals 
in prior projects for which said person or firm was held to be at fault - 20 points 

(D) Capacity for timely completion of the work, taking into consideration the person’s 
or firm’s current and projected workload and professional and support manpower 
- 15 points 

(E) Past and current professional accomplishments, for which references from clients 
or former clients and information gathered by inspection of current or recent 
projects may be considered - 15 points 

(F) Location of the principal office, with preference being given to persons or firms 
with offices located in Jefferson Parish: (1) Jefferson Parish, including 
municipalities within Jefferson Parish - 5 points; (2) Neighboring Parishes of the 
Greater New Orleans Metropolitan Region, which includes: Orleans, 
Plaquemines, St. Bernard, St. Charles and St. Tammany Parishes – 3 points; (3) 
Parishes other than the foregoing – 2 points  

 
The submitting individuals or firms must identify all subcontractors who would assist in 
providing professional services for the project.  Each subcontractor shall submit a General 
Professional Services Questionnaire and all documents and information included in the 
questionnaire.  Interested candidates must submit one (1) submission electronically on the 
Jefferson Parish e-Procurement site, Central Bidding. 
 
All firms (including sub-consultants) must submit a Statement of Qualifications (General 
Professional Services Questionnaire) by the deadline.  Please obtain the latest questionnaire 
form by contacting the Purchasing Department by telephone at (504) 364-2678 or via the 
Jefferson Parish website at www.jeffparish.net by clicking on “Doing Business in Jefferson 
Parish” under Business & Development and then clicking on “Professional Services 
Questionnaires”.  Submissions shall be submitted electronically only through Jefferson Parish’s 
e-Procurement site, Central Bidding, at www.jeffparishbids.net  or 
www.centralauctionhouse.com.  Registration is required and free for Jefferson Parish vendors.     
 
No SOQ submittals will be accepted after the deadline. 
 
Affidavits are not required to be submitted with the Statement of Qualifications, but shall be 
submitted prior to contract approval, including any subs. 
 
Disputes/protests relating to the decisions by the evaluation committee or by the Jefferson 
Parish Council shall be brought before the 24th Judicial District Court. 
 
 
Advertise: The New Orleans Advocate: March 30, 2022 
 

http://www.jeffparish.net/
http://www.jeffparishbids.net/
http://www.centralauctionhouse.com/


General Professional Services Questionnaire Instructions 

• The General Professional Services Questionnaire shall be 
used for all professional services except outside legal 
services and architecture, engineering, or survey projects.

• The General Professional Services Questionnaire 
should be completely filled out. Complete and attach 
ALL sections. Insert “N/A” or “None” if a section does 
not apply or if there is no information to provide.

• Questionnaire must be signed by an authorized 
representative of the Firm. Failure to sign the questionnaire 
shall result in disqualification of proposer pursuant to J.P. 
Code of Ordinances Sec. 2-928.

• All subcontractors must be listed in the appropriate section 
of the Questionnaire. Each subcontractor must provide 
a complete copy of the General Professional Services 
Questionnaire, applicable licenses, and any other 
information required by the advertisement. Failure to 
provide the subcontractors' complete questionnaire(s), 
applicable licenses, and any other information required by 
the advertisement shall result in disqualification of 
proposer pursuant to J.P. Code of Ordinances Sec. 2-928.

• If additional pages are needed, attach them to the 
questionnaire and include all applicable information that is 
required by the questionnaire.
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General Professional Services Questionnaire 

A. Project Name and Advertisement Resolution Number:

B. Firm Name & Address:

C. Name, title, & contact information of Firm Representative, as defined in Section 2-926 of the
Jefferson Parish Code of Ordinances, with at least five (5) years of experience in the applicable field
required for this Project:

D. Address of principal office where Project work will be performed:

E. Is this submittal by a JOINT-VENTURE?  Please check:
YES _______  NO ________ 

If marked “No” skip to Section H. If marked “Yes” complete Sections F-G.        

F. If submittal is by JOINT-VENTURE, list the firms participating and outline specific areas of
responsibility (including administrative, technical, and financial) for each firm. Please
attach additional pages if necessary.

1. 

2. 
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General Professional Services Questionnaire 

G. Has this JOINT-VENTURE previously worked together? Please check:   YES _______  NO ________

H. List all subcontractors anticipated for this Project. Please note that all subcontractors must submit a
fully completed copy of this questionnaire, applicable licenses, and any other information required by
the advertisement. See Jefferson Parish Code of Ordinances, Sec. 2-928(a)(3). Please attach additional
pages if necessary.

Name & Address: Specialty: Worked with Firm Before (Yes 
or No): 

1. 

2. 

3. 

4. 

5. 
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General Professional Services Questionnaire 

I. Please specify the total number of support personnel that may assist in the completion of this Project:
_________

J. List any professionals that may assist in the completion of this Project. If necessary, please attach
additional documentation that demonstrates the employment history and experience of the Firm’s
professionals that may assist in the completion of this Project (i.e. resume). Please attach additional
pages if necessary.

PROFESSIONAL NO. 1 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 
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General Professional Services Questionnaire 

PROFESSIONAL NO. 2 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 
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General Professional Services Questionnaire 

PROFESSIONAL NO. 3 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 
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General Professional Services Questionnaire 

PROFESSIONAL NO. 4 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 
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General Professional Services Questionnaire 

PROFESSIONAL NO. 5 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 

Page 8 of 14 
Revised 02/02/2022 



General Professional Services Questionnaire 

K. List all prior projects that best illustrate the Firm’s qualifications relevant to this Project. Please
include any and all work performed for Jefferson Parish. Please attach additional pages if necessary.

PROJECT NO. 1 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 2 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

PROJECT NO. 3 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 4 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

PROJECT NO. 5 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 6 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

PROJECT NO. 7 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 8 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

PROJECT NO. 9 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 10 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

L. List all prior and/or on-going litigation between Firm and Jefferson Parish. Please attach additional
pages if necessary.

Parties: Status/Result of Case: Plaintiff: Defendant: 
1. 

2. 

3. 

4. 

M. Use this space to provide any additional information or description of resources supporting Firm’s
qualifications for the proposed project.

N. To the best of my knowledge, the foregoing is an accurate statement of facts.

Signature: __________________________________ Print Name:_________________________________ 

Title: ______________________________________  Date: ______________________________________ 
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	Public Notice_SOQ 22-020_Abstracting Services
	General Professional Services Questionnaire 2.9.22
	SOQAffidavit2-27-14

	A Project Name and Advertisement Resolution Number: Real Estate Abstracting Services
SOQ No. 22–020
	B Firm Name  Address: Visionet Systems Inc.

4 Cedarbrook Drive, Bldg. B
Cranbury, NJ 08512

	C Name title  contact information of Firm Representative as defined in Section 2926 of the Jefferson Parish Code of Ordinances with at least five 5 years of experience in the applicable field required for this Project: Varun Meshram
Sr. Manager, Sales
Mail: varunbhagwant.m@visionet.com
Contact: (732) 359-2180


	D Address of principal office where Project work will be performed: Visionet Systems Inc.

111 Technology Drive,
Pittsburgh, PA 15275

Tel:  412 927 0226
Fax:  412 265 4182
	1: NA
	2: NA
	Check Box1: Off
	Check Box2: Yes
	Name  Address: NA
	Specialty1: NA
	Worked with Firm Before Yes or No1: NA
	Specialty2: NA
	Worked with Firm Before Yes or No2: NA
	Specialty3: NA
	Worked with Firm Before Yes or No3: NA
	Specialty4: NA
	Worked with Firm Before Yes or No4: NA
	Specialty5: NA
	Worked with Firm Before Yes or No5: NA
	Check Box3: Off
	Check Box4: Off
	Text1: NA
	Text2: NA
	Text3: NA
	Text4: NA
	undefined: 
	Name  TitleRow1: 
John Tate, Owner

	Name of Firm with which associatedRow1: Clean Title LLC

	Description of job responsibilitiesRow1: Manage the day to day operations of the company while providing professional and legal services to realtor, individual and lender clients.

	Years experience with this FirmRow1: 19
	Education DegreesYearSpecializationRow1: "Loyola University New Orleans College of Law - JD, Law
Southeastern Louisiana University – BS, Business, Management"

	Other experience and qualifications relevant to the proposed ProjectRow1: NA
	Name  TitleRow1_2: Risa Chatelain, Director of Operations & Senior Title Abstractor

	Name of Firm with which associatedRow1_2: Accurate Abstracting, LLC

	Description of job responsibilitiesRow1_2: Overseeing title abstracting operations while continuing to run titles. Risa specializes in ordering, abstracting, reviewing, and preparing title reports for clients locally and nationwide

	Years experience with this FirmRow1_2: 5
	Education DegreesYearSpecializationRow1_2: NA
	Other experience and qualifications relevant to the proposed ProjectRow1_2: NA
	Name  TitleRow1_3: Kimberly Chatelain, Title Abstractor

	Name of Firm with which associatedRow1_3: Accurate Abstracting, LLC

	Description of job responsibilitiesRow1_3: Working as a Title Abstractor for Accurate Abstracting LLC, covering several Parishes in Louisiana for national clients

	Years experience with this FirmRow1_3: 3
	Education DegreesYearSpecializationRow1_3: Southeastern Louisiana University - Bachelor of Arts in Marketing

	Other experience and qualifications relevant to the proposed ProjectRow1_3: NA
	Name  TitleRow1_4: Kyle Berthelot, Attorney & Title Abstractor

	Name of Firm with which associatedRow1_4: Accurate Abstracting, LLC

	Description of job responsibilitiesRow1_4: Performs abstracting and title services. His practice is focused on criminal defense, personal injury, family law, and real estate transactions.
1) Copies or summarizes recorded documents, such as mortgages, trust deeds, and contracts, affecting title to property.
2) Examines mortgages, liens, judgments, easements, plat books, maps, contracts, and agreements to verify legal description, ownership, restrictions, or conformity to requirements.
3) Analyzes encumbrances to title, statutes and case law, and prepares report outlining encumbrances and actions required to clear title.

	Years experience with this FirmRow1_4: 5
	Education DegreesYearSpecializationRow1_4: Graduate, LSU
J.D, Loyola School of Law

	Other experience and qualifications relevant to the proposed ProjectRow1_4: NA
	Name  TitleRow1_5: Bill Deshotels, Owner / Notary Closer / Abstractor

	Name of Firm with which associatedRow1_5: Title & Abstract Services, LLC

	Description of job responsibilitiesRow1_5: In addition to managing the company, including office operations, marketing, bookkeeping, etc., create title abstracts. 
1) Copies or summarizes recorded documents, such as mortgages, trust deeds, and contracts, affecting title to property.
2) Examines mortgages, liens, judgments, easements, plat books, maps, contracts, and agreements to verify legal description, ownership, restrictions, or conformity to requirements.
3) Analyzes encumbrances to title, statutes and case law, and prepares report outlining encumbrances and actions required to clear title.

	Years experience with this FirmRow1_5: 13
	Education DegreesYearSpecializationRow1_5: Louisiana State University, BM

	Other experience and qualifications relevant to the proposed ProjectRow1_5: NA
	Project Name Location and Owners contact informationRow1: Nelson and Galbreath
Order Entry, Title Search (Refi and purchase) for SC. 
P: (803) 256-1200
900 Elmwood Ave.
Suite 102
Columbia, SC 29201

	Description of Services ProvidedRow1: Visionet is assisting N & G Team for order entry and title search for refi and purchase transactions based on the defined search criterias provided. We utilise all the online sources and also ground abstractors based on the data depth  and search specifications.

	Length of Services ProvidedRow1: 1+ years 

	Cost of Services ProvidedRow1: $25-$165 depending on product / order type
	Project Name Location and Owners contact informationRow1_2: Alliance Title 
Title Search and Commitment typing

	Description of Services ProvidedRow1_2: Visionet is assisting Alliance Team for order entry and title search for refi and purchase transactions based on the defined search criterias for residential and commercial transactions. 

	Length of Services ProvidedRow1_2: 2+ years 
	Cost of Services ProvidedRow1_2: $25-$300 depending on product / order type

	Project Name Location and Owners contact informationRow1_3: 
Ameri Title 
Title Search and Commitment typing

	Description of Services ProvidedRow1_3: Visionet is assisting Ameri Team for order entry and title search for refi and purchase transactions based on the defined search criterias for residential and commercial transactions. 

	Length of Services ProvidedRow1_3: 2+ years 

	Cost of Services ProvidedRow1_3: $25-$300 depending on product / order type

	Project Name Location and Owners contact informationRow1_4: Meridian Title 
Order Entry and Title Search and property report typing
(866) 996-8262

	Description of Services ProvidedRow1_4: Visionet is assisting Meridian Team for order entry and title search for refi and purchase transactions based on the defined search criterias for residential transactions.

	Length of Services ProvidedRow1_4: 2+ years 

	Cost of Services ProvidedRow1_4: $25-$150 depending on product / order type

	Project Name Location and Owners contact informationRow1_5: RGS Title
Title Search and Commitment typing
4600 Lee Hwy. Ste 110 Arlington, VA 22207 · (703) 528-1122

	Description of Services ProvidedRow1_5: Visionet is assisting RGS Title for order entry and title search for refi and purchase transactions based on the defined search criteria for residential and commercial transactions. 

	Length of Services ProvidedRow1_5: 2+ years 

	Cost of Services ProvidedRow1_5: $25-$150 depending on product / order type

	Project Name Location and Owners contact informationRow1_6: Title Wave
Title Search and Commitment typing
1340 Ridgeview Dr, McHenry, IL 60050

(888) 511-5114

	Description of Services ProvidedRow1_6: Visionet is assisting Title Wave for  title search and commitment typing for refi and purchase transactions based on the defined search criteria for residential  transactions updated within clients home grown application

	Length of Services ProvidedRow1_6: 2+ years 

	Cost of Services ProvidedRow1_6: $25-45 depending on product / order type

	Project Name Location and Owners contact informationRow1_7: Catic Title
Title Search and Commitment typing

	Description of Services ProvidedRow1_7: Visionet is assisting Catic Title for  title search and commitment typing for refi and purchase transactions based on the defined search criteria for residential  transactions updated within clients home grown applications.

	Length of Services ProvidedRow1_7: 2+ years 

	Cost of Services ProvidedRow1_7: $65-$125 depending on product / order type

	Project Name Location and Owners contact informationRow1_8: NA
	Description of Services ProvidedRow1_8: NA
	Length of Services ProvidedRow1_8: NA
	Cost of Services ProvidedRow1_8: NA
	Project Name Location and Owners contact informationRow1_9: NA
	Description of Services ProvidedRow1_9: NA
	Length of Services ProvidedRow1_9: NA
	Cost of Services ProvidedRow1_9: NA
	Project Name Location and Owners contact informationRow1_10: NA
	Description of Services ProvidedRow1_10: NA
	Length of Services ProvidedRow1_10: NA
	Cost of Services ProvidedRow1_10: NA
	Defendant1: NA
	StatusResult of Case1: NA
	Defendant2: NA
	StatusResult of Case2: NA
	Defendant3: NA
	StatusResult of Case3: NA
	Defendant4: NA
	StatusResult of Case4: NA
	M Use this space to provide any additional information or description of resources supporting Firms qualifications for the proposed projectRow1: As per our W-9 Form,
Name - Visionet Systems Inc. 
Address - 4 Cedarbrook Drive, Bldg. B, Cranbury, NJ 08512
Employer Identification Number - 222921566
Dated - 01/22/2019
	Print Name: Varun Meshram
	Title: Sr. Manager, Sales
	Date: 04/21/2022
	Plaintiff: NA
	Text5: NA
	Text6: NA
	Text7: NA


