. E American

Office Machines, Inc.
2609 Ridgelake Drive
Metairie, LA 70002

Jefferson Parish

Dept. of Purchasing
1221 Elmwood Park Blvd.
Suite 404

Jefferson, La., 70123

Bid Enclosed: Bid # 50-126277

Bid Opening: April 24th, 2019 @ 11:00 a.m.
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BID NUMBER 50-126277

ONE TIME PURCHASE OF SCANNERS FOR THE JEFFERSON PARISH
DEPARTMENT OF HEAD START

APRIL 24, 2019 at 11:00 am

ATTENTION VENDORS!!!

Please review all pages and respond accordingly, complying with all provisions

in the technical specifications and Jefferson Parish Instructions for Bidders and
General Terms and Conditions. All bids must be received in the Purchasing

Department by the bid due date and time.

Jefferson Parish Purchasing Department
Temporary Location:
Paul D. Connick Sr., Emergency Operations & Communications Center
910 3" Street,
Gretna, LA 70053
Buyer Name: SHANNA FOLSE
Buyer Email: SFOLSE@JEFFPARISH.NET
Buyer Phone: 504-364-2680
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Michael S. Yenn
Parish President

i

JEFFERSON PARISH

Department of Purchasing

Renny Simno
Director

January 2019

ANGES TO [EFFERSON PARISH BIDDING PROCEDURES

As of January 9, 2019, due to water damage in our main office
of 200 Derbigny Street, Suite 4400, Gretna, LA 70053 is closed.

Westbank Purchasing Department has temporarily relocated
to Paul D. Connick, Sr., Emergency Operations &
Communications Center, 910 3" Street, Gretna, LA 70053. All
hand delivered bids and advertised bid openings will be held at
this location at the set date and time on the individual Invitation
to Bid.

As of November 13, 2018, for all advertised (2:00 pm) bids, the
bid tabulation will be released to the vendors 14 days from the
bid opening date.

Other continued changes:
Bid submissions can be delivered to the Joseph S. Yenni Building,

1221 Elmwood Park Blvd,, Suite 404, Jefferson, LA 70123. Bidders may submit bid
submission to the East Bank location, pending authorization in each bid package.
Bidders should carefully read and must respond accordingly per the requirements
of the bid packages. NOTE: Bidders submitting bids on the day of bid opening,
bidders must submit at the West Bank location only.

For all advertised sealed bids, written evidence of signature authority must be included
with bid submission.

Current W9 Forms and vendor applications may be submitted at any time;however, if
your company is not registered and/or a current W-9 form is not on file, a current W-9
form must be supplied upon contract execution, should you be awarded a contract and/or
issued a purchase order.

Proof of insurance in the form of a current certificate evidencing coverages is
required with bid submission from all bidders. Bidders must read the insurance
requirement attachment included in each bid package for specificinstructions. Upon
contract execution, successful bidder must produce finalinsurance certificates in
accordance with Jefferson Parish insurance requirements.

Bidders should reference the “Additional Requirements” section of the bid instructions and/or the
“Important Notice to Bidders” included in the bid package for specific requirements to respond

accordingly.

For more information, please call Jefferson Parish Purchasing at 504-364-2678.

Joseph S. Yenni Building — 1221 Elmwood Park Blvd., Ste. 404, Jefferson, LA 70123
Office 504.364.2678
General Government Bldg. — 200 Derbigny St - Suite 4400 - Gretna, LA 70053
Office 504.364.2678
Email: Purchasing@jeffparish.net Website: www.jeffparish.net




INVITATION TO BID Page: 1
DATE: 4/15/2019 THIS IS NOT AN ORDER

BID NO.: 50-00126277 JEFFERSON PARISH

PURCHASING DEPARTMENT
P.O.BOXS
GRETNA, LA, 70054-0009
504-364-2678

VENDOR: BUYER: SFOLSE@jeffparish.net

Bids will be received until 11:00 AM, 4/24/2019 via online at www.jeffparishbids.net or by hand delivery, USPS mail or other
courjer service to Purchasing Department, Paul D. Connick Sr. Emergency Operations & Communications Center at 910

3rd Street, Gretna, LA 70053, For convenience, bidders may also submit bids in the East Bank Purchasing Department,
Suite 404, Jefferson Parish Joseph S. Yenni Building, 1221 ElImwood Park Blvd., Jefferson LA 70123. However, if
submitting bids on the day of bid opening, bidders must submit at the West Bank location only.

All bids submilted are subject to these instructions and general conditions and any special conditions and specifications contained
herein, all of which are made part of this bid proposal reference. By submitting a bid, vendor agrees to comply with all

provisions of Louisiana Law, as well be in compliance with the Jefferson Parish Code of Ordinances, Louisiana Code of

Ethics, applicable Jefferson Parish ethical standards and Jefferson Parish Resolution No. 113646 and/or Resolution

No. 113647. A copy of these resolutions may be obtained from the Office of the Parish Clerk, Suite 6700, .
Jefferson Parish General Government Building, 200 Derhigny Street, Gretna, LA 70053. You may also obtain a copy by visiting the
Purchasing Department webpage at purchasing.jeffparish.net and clicking on On-line forms.

All vendors submitting bids should register as a Jefferson Parish vendor if not already yet registered. Registration forms may be
downloaded from hitp:/purchasing.jefiparish.net and by clicking on Vendor Information. Current W-9 forms with respective Tax
Identification numbers and vendor applications may be submitted at any time; however, if your company is not registered and/or
a current W-9 form is not on file, vendor registration is mandatory. Further, a current W-9 form and respective Tax Identification
number must be supplied upon contract execution, should you be awarded a contract and/or issued purchase order. Failure to do
so may result in delay of payment.

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing body. Quotations shall be
based on F.O.B. Delivered, anywhere within the Parish as designated by the Purchasing Department. JEFFERSON PARISH WILL ACCEPT ONE BID
ONLY FROM EACH VENDOR. Items bid must meet specifications. JEFFERSON PARISH will accept one price for each item unless otherwise
indicated. Two or more prices for one item will result in bid rejection. Bidders are required to complete, sign and return the bid form and/or complete
and return the associated line item pricing forms as indicated. The price quoted for work shall be stated in figures. In the event there is a difference in
unit prices and totals, the unit prices shall prevail.

JEFFERSON PARISH reserves the right to award contracts or place orders on a lump sum or individual item basis, or such combination, as shall in its
judgment be in the best interest of JEFFERSON PARISH, Every contract or order shall be awarded to the LOWEST RESPONSIVE and RESPONSIBLE
BIDDER, taking into consideration the CONFORMITY WITH THE SPECIFICATIONS and the DELIVERY AND/OR COMPLETION DATE

PROTESTS: Only those vendors that submitted a bid in response to this solicitation may submit a protest in writing to the Director of the Purchasing
within 48 hours of bid opening. The Purchasing Director will review it in connection with the Parish Attorney's Office as appropriate and a wrilten
response will be provided as soon as possible.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be allowed for parking or cartage
unless specified in the quotation. The order must not be filled at a higher price than quoted. JEFFERSON PARISH reserves the right to cancel at any
time and for any reason by issuing a THIRTY (30) day written notice to the contractor.

JEFFERSON PARISH requires all products to be new (current) and all work must be performed according to standard practices for the project. Unless
otherwise specified, no aftermarket parts will be accepted. Unless otherwise specified, all workmanship and materials must have at least one (1) year
guaranty, in writing, from the date of delivery and/or acceptance of the project. Any deviations or alteration from the specifications must be indicated on
the bid form for each item and upon reques, product data for same must be submitted by the time specified by the Purchasing Department.

If this bid requires a pre-bid conference (see Additional Requirements section), bidders are advised that such conference will be held to allow bidders the
opportunity to identify any discrepancies in the bid specifications and seek further clarification regarding instructions. The Purchasing Department will
issue a written response to bidders' questions in the form of an Addendum.

All formal Addenda require written acknowledgment on the bid form by the bidder. Failure to acknowledge an Addendum on the bid form shall cause
the bid to be rejected; JEFFERSON PARISH reserves the right to award bid to next lowest responsive and responsible bidder in this event.

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it is for the purpose of establishing certain
minimum standards of quality. Bids may be submitted for products of equal quality, provided brand names and stock numbers are specified. Complete
product data may be required prior to award.

Quantities listed are for bidding purposes only. Actual requirements may be more or less than quantities listed.

Bidders are not to exclude from participation in, deny the benefits of, or subject to discrimination under any program or activity, any person in the United
States on the grounds of race, color, national origin, or sex; nor discriminate on the basis of age under the Age Discrimination Act of 1975, or with
respect to an otherwise qualified handicapped individual as provided in Section 504 of the Rehabilitation Act of 1973, or on the basis of religion, except
that any exemption from such prohibition against discrimination on the basis of religion as provided in the Civil Rights Act of 1964, or Title VI and VI of
the Act of April 11, 1968, shall also apply. This assurance includes compliance with the administrative requirements of the Revenue Sharing final
handicapped discrimination provisions contained in Section 51.55 (c), (d), (e), and (k)(5) of the Regulations. New caonstruction or renovation projects
E?\L;\Jsélt:0ﬂp71y1w1it§6?;achon 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American National Standard Institute’s specifications
Al17.1- :

Jefferson Parish and its partners as the recipients of federal funds are fully committed to awarding a contract(s) to firm(s) that will provide high quality
services and that are dedicated to diversity and to containing costs. Thus, Jefferson Parish strongly encourages the involvement of minority and/or
woman-owned business enterprises (DBE's, including MBE's, WBE's and SBE's) to stimulate participation in procurement and assistance programs.



DATE:

4/15/2019

Page: 2

BID NO.: 5§0-00126277

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

IN ACCORDANCE WITH STATE REGULATIONS JEFFERSON PARISH OFFERS ELECTRONIC PROCUREMENT

TO ALL VENDORS

This electronic procurement system allows vendors the convenience of reviewing and submitting bids online.
This is a secure site and authorized personnel have limited read access only. Bidders are encouraged to
submit electronically using this free service; while the website accepts various file types, one single PDF file
containing all appropriate and required bid documents is preferred. Bidders submitting uploaded images of
bid responses are solely responsible for clarity. If uploaded images/documents are not legible, then bidder’s
submission will be rejected. Please note all requirements contained in this bid package for electronic bid

submission.

Please visit our E-Procurement Page at www.jeffparishbids.net to register and view Jefferson Parish

solicitations. For more information, please visit the Purchasing Department page at
http://purchasing.jeffparish.net.

[$2)

ADDITIONAL REQUIREMENTS FOR THIS BID

PLEASE MATCH THE NUMBERS PRINTED IN THIS BOX WITH THE
CORRESPONDING INSTRUCTIONS BELOW.

13

All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and out as evidence of
attendance. In accordance with LSA R.S. 38:2212(l), all prospective bidders shall be present at the beginning of the
MANDATORY pre-bid conference and shall remain in attendance for the duration of the conference. Any prospective
bld?:crtwho fails to attend the conference or remain for the duration shall be prohibited from submitting a bid for the
project.

Allendance to this pre-bid conference is optional. However, failure to attend the pre-bid conference shall not
relieve the bidder of responsibility for information discussed at the conference. Furthermore, failure to attend
the pre-bid conference and inspection does not relieve the successful bidder from the necessity of furnishing
materials or performing any work that may be required to complete the work in accordance with the specification
with no additional cost to the owner.

Contractor must hold current applicable JEFFERSON PARISH licenses with the Departiment of Inspection and
Code Enforcement. Contractor shall obtain any and all permits required by the JEFFERSON PARISH
Department of Inspectioln and Code Enforcement. The contractor shall be responsible for the payment of
these permits. All permits must be obtained prior to the start of the project. Contractor must also hold any

and all applicable Federal and State licenses. Contractor shall be responsible for the payment of these permits
and shall obtain them prior to the start of the project.

A LA State Contractor's License will be required in accordance with LSA R.S. 37-2150 et. seq. and such license
number will be shown on the outside of the bid envelope. Failure to comply will cause the bid to be rejected.
Additionally if submitting the bid electronically, then the license number must be entered in the appropriate field
in the Electronic Procurement system. Failure to comply will cause the bid to be rejected.

Itis the bidder's responsibility to visit the job site and evaluate the job before submitting a bid.

Joh site must be clean and free of all litter and debris daily and upon completion of the contract.

Passageways must be kept clean and free of material, equipment, and debris at all times. Flammable material
must be removed from the job site daily because storage will not be permitted on the premises. Precautions
must be exercised at all times to safeguard the welfare of JEFFERSON PARISH and the general public.



DATE:  4/15/2019
BID NO.: 50-00126277 Page: 3
INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

7. PUBLIC WORKS BIDS: All awards for public works in excess of $5,000.00 will be reduced to a formal
contract which shall be recorded at the contractor's expense with the Clerk of Court and Ex-Officio Recorder of
Mortgages for the Parish of Jefferson. A price list of recordation costs may be obtained from the Clerk of Court
and Ex-Officio Recorder of Mortgages for the Parish of Jefferson. All awards in excess of $25,000.00 will require both a
performance and a payment bond. Unless otherwise stated in the bid specifications, the performance bond requirements shall
be 100% of the contract price. Unless otherwise state in the bid specifications, the payment bond requirements shall be 100% of
the contract price. Both bonds shall be supplied at the signing of the contract.

8. NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid. The amount of the bond will be
100% of the contract price unless otherwise indicated in the specifications. The performance bond shall be
supplied at the signing of the contract.

9. NON-PUBLIC WORKS BIDS: A payment bond will be required for this bid. The amount of the bond will be
100% of the contract price unless ofherwise indicated in the specifications. The payment bond shall be
supplied at the signing of the contract.

10. All .brldd(‘ars must comply with the requirements stated in the attached "Standard Insurance Requirements” sheet attached to this bid
solicitation. Prior to contract executions/purchase order issuance, the successful bidder will be required to provide final insurance
certificates which shall name Jefferson Parish as an additional insured in accordance with the instructions in the aforementioned
“Standard Insurance Requirements” sheet,

11. A bid bond will be required with bid submission in the amount of 5% of the total bid, unless otherwise stated in the bid
specifications. Acceptable forms shall be limited to cashier's check, certified check, or surety bid bond. All sureties must be in
original format (no copies). If submitting a bid online, vendors must submit an electronic bid bond through the respective online
clearinghouse bond management system(s) as indicated in the electronic bid solicitation on Central Auction House. No
scanned paper copies of any bid bond will be accepted as part of the electronic bid submission.

12. This is a requirements contract to be provided on an as needed basis. JEFFERSON PARISH makes no

representations on warranties with regard to minimum guaranteed quantities unless otherwise stated in the bid
specifications.

13. Freight charges should be included in total cost when quoting. If not quoted FOB DELIVERED, freight must be

quoted as a separate item. Bid may be rejected if not quoted FOB DELIVERED or if freight charges are not
indicated on bid form.

14. PUBLIC WORKS BIDS - Completed, Signed and Properly Notarized Affidavits Required; This applies to all solicitations for
construction, alteration or demolition of public buildings or projects, in conformity with the provisions contained in LSA-RS
38:2212.9, LSA-RS 38:2212.10, LSA-RS 38:2224, and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding
purposes, all bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including:
Non-Conviction Affidavit, _Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and E-Verify
Affidavit. For the convenience of vendors, all affidavits have been combined into one form entitled PUBLIC WORKS BID
AFFIDAVIT. This affidavit must be submitted in its original format, and without material alteration, in order to be compliant and for
the bid to be considered responsive. A scanned copy of the completed, signed and properly notarized affidavit may be submitted
with the bid, however, the successful bidder must submit the original affidavit in its original format and without material alteration
upon contract execution. Failure to comply will result in the bid submission being rejected as non-responsive. The Parish reserves
the right to award bid to the next lowest responsive and responsible bidder in this event.

16. NON PUBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in conformity with the provisions
contained in LSA — RS 38:2224 and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Collusion
Affidavit, Debl Disclosures Affidavit and Campaign Contribution Affidavit. For the convenience of vendors, all affidavits have been
combined into one form entitled NON PUBLIC WORKS BID AFFIDAVIT. This affidavit must be submitted in its original format, and
without material alteration, in order to be compliant and for the bid to be considered responsive. A scanned copy of the completed,
signed and properly notarized affidavit may be submitted with the bid, however, the successful bidder must submit the original
affidavit in its original format and without material alteration upon contract execution. Failure to comply will result in the bid

submission being rejected as non-responsive. The Parish reserves the right to award bid to the next lowest responsive and
responsible bidder in this event.

16. The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement and/or Federal funding/reimbursement. As
such, the referenced appendix will be applicable accordingly and shall be considered a part of the bid documents. All applicable

certifications must be duly completed, signed and submitted with bid submission. Failure to submit applicable certifications with
bid subimission will result in bid rejection.

It shall be the duty of every parish officer, employee, department, agency, special district, board, and commission: and the
duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of
eligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit, inspection,
performance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-155.10(19). By submitting a
bid, vendor acknowledges this and will abide by all provisions of the referenced Jefferson Parish Code of Ordinances.




INVITATION TO BID

DATE:  4/15/2019 THIS IS NOT AN ORDER Page: 4
BID NO.: 50-00126277 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.O. BOX 9

GRETNA, LA, 70054-0009
504-364-2678

VENDOR: American OFF (ce Machines BUYER: SFOLSE

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing
body. Quotations shall be based on F.0.B. Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptiy. No charges will be
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written
notice to the contractor.

JEFFERSON PARISH is expecting all products to be new and all work to be done in workman-like manner, according to
standard practices. Any deviations or alteration from the specifications must be indicated on the bid form for each item
and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

DELIVERY: FOB JEFFERSON PARISH
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES

B 5-7 bus, days
/

INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form as indicated. Failure to acknowledge any addendum on the bid
form will result in bid rejection.

Acknowledge Receipt of Addenda; NUMBER:

NUMBER:

NUMBER:
NUMBER:

LOUISIANA CONTRACTOR’S LICENSE NO.: (if applicable)

** ALL BIDDERS MUST COMPLETE SECTION BELOW ***

FIRM NAME:

Amer/\}ﬂan OfFfice Mc\cjninegl Iy\/c\,

s simaavees /B KLV laarb "™ Lo ce AeiX-
PRINT OR TYPE NANE: I -
e /ﬁd\ny\ b M\ an %\\0\,
2609 Ridaelake Dr
CITY, STATE: Mﬁ"{'ﬁ\.‘ . ,. LA T000 2.
54 %33- 1464 0 $37-3167
EMAIL ADDRESS: So\[ﬂs @ o\om;ﬂc\ V\€+

TOTAL PRICE OF ALL BID ITEMS: $ 2336} . %7

ZIP:

TELEPHONE:




DATE: 4/15/2019 Page: 5
INVITATION TO BID FROM JEFFERSON PARISH - continued
BID NO.: 50-00126277 SEALED BID
ITEM UNIT PRICE
NUMBER | QUANTITY um DESCRIPTION OF ARTICLES gugﬁ;u TOTALS
ONE TIME PURCHASE OF SCANNERS FOR THE
JEFFERSON PARISH DEPARTMENT OF HEAD
START
1 13.00 EA 0001- BROTHER-DSMOBILE DS-920DW 1; , 7% 6141 $ 0233&) 37

SHEETFED MOBILE SCANNER-DUPLEX
SKU-BRTDS920DW
#10

PLEASE SEE ATTACHED SPECS

TO BE DELIVERED TO:
JOSEPH S YENNI BUILDING
1221 ELMWOOD PARK BLVD-SUITE 402
JEFFERSON, LA 70123




Document Handling

Daily Duty Cyclat {(max. pages)
100

Media Types
Plain

Media Weights: Single Sheets (min/max)
16 - 28

Paper Capacity (max. sheets)
1

Paper Size: Single Sheetd: (max.)
8.5" (W) x 32" (L)

Plastic Card Sizes (Min/Max)
1.57" x1.57"/3.4" x 3.4"

Plastic Card Thickness
0.07mm - 0.8mm

General

Automatic Document Feeder Capacity (max. pag
No

L.CD Display
1-line mono

Scanner Type
Sheetfed

Scan

Duplex Scan Speeds (black & color) (max ipm)t
10

Duplex Scanning
Yes

Image Sensor
Dual CIS

Optical Scan Resolution (masx. dpi)
600 x 600 dpi

Scan Drivers Includedi
TWAIN, SANE

Scan File Formats

.e

S

)



PDF Single-page/Mulii-page (Secure PDF, Searchable PDF, PDF/A),
JPEG (JPG), PDF Single-page/Multi-page (PDF/A, High Compression
PDF

Scan To Feature

E-mailf, Shared Folder, Image, OCR, File
Scanning Modes

24-Bit Color, 8-Bit Gray Scale, 1-Bit Monochrome
Simplex Scan Speeds (black & color) {max ppm)E

8

Advanced Scan Features

Paper Jam Sensor
N/A

Connectivity & Compatibility

Blueiooth Compatibility
N/A

Near Field Communicationsi:
N/A

Optional Interface(s):
Scan to SD Card Scan to Mobile via MIWAND™ app (available in Apple
and Android app stores)
Standard Interface(s)
Hi-Speed USB 2.0
Supported Metwork Protocols (IPv4)
ARP, DNS Resolver, HTTP Server, ICMP, DHCP, BOOTP
Wi-Fi Certified
Yes



Dimensions

Carton Dimensions (W x D" x H™)
10.0"x 13.9" x 2.4"

Carton Weight (lbs)
2.4

Unit Dimensions (W" x D" x H")
12.1"x2.6"x 1.6"

Unit Weight (ibs)
1.17

Power

Operating Environment: Humidity
15% - 85%

Operating Environment: Temperature
41°F - 95°F (5°C - 35°C)

Power Source
Rechargable Lithium-lon Battery, USB

What's Included

Carton Contents

DSmobile 920DW Scanner, Micro USB Cable, Lithium-ion Battery, 4GB
SD Memory Card, Carrier Sheet, Calibration Sheet, Cleaning Cloth, Soft
Carrying Bag, Installation DVD with software and drivers, User's Manual
(printable from DVD), Quick Setup Guide, Warranty Sheet, and Product
Registration Sheet

Warranty

1 Year Limited



DATE (MM/DD/YYYY)

) ®
ACORD CERTIFICATE OF LIABILITY INSURANCE 1212712018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER CONTACT  Sylvia Dragon
Eagan Insurance Agency, LLC FPHONE Exy. (504) 836-9600 5{‘,5' Noj. (504) 836-9621
2629 N. Causeway Blvd. E#{ﬁ%‘éss: dragons@eaganins.com
P. O. Box 8590 INSURER(S) AFFORDING COVERAGE NAIC #
Metairie LA 70002 INSURER A : AmTrust Insurance Co of Kansas, Inc.
INSURED INSURER B : Starstone National Insurance Co.

American Office Machines, Inc., etal INSURER C :

2609-11 Ridgelake Drive INSURER D :

INSURERE :

Metairie LA 70002 INSURERF :

COVERAGES CERTIFICATE NUMBER:  Master 19-20 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL]SUBR| POLICY EFF_| POLICY EXP
LTR TYPE OF INSURANCE INSD | WvD POLICY NUMBER (MM/DDIYYYY) | (MM/DD/YYYY) LIMITS
><| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE ¢ 1,000,000
DAMAGE TO RENTED
| oLams mace OCCUR PREMISES (Ea occurence) | s 100,000
MED EXP (Any one person) $ 5,000
A KPP1054855 00 01/01/2019 | 01/01/2020 | persoNAL&ADVINJURY | g 1:000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
PRO-
POLICY JECT Loc PRODUCTS - COMPIOPAGG | s 2:000,000
OTHER: s
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT s
I (Ea accident)
ANY AUTO BODILY INJURY (Perperson) | $
OWNED SCHEDULED i
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE s
AUTOS ONLY AUTOS ONLY (Per accident)
$
| UMBRELLA LIAB OCCUR EACH OCCURRENCE ¢ 3,000,000
B EXCESS LIAB CLAIMSMADE UMBRELLA BINDER 01/01/2019 | 01/01/2020 | »sorecATE s 3,000,000
oeo | X retention s 10,000 s
WORKERS COMPENSATION PER | OTH-
AND EMPLOYERS' LIABILITY YIN STATUTE ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? El N/A
(Mandatory in NH) E.L. DISEASE - EAEMPLOYEE | $
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE- POLICY LIMIT s

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

Jefferson Parish Purchasing Dept. ACCORDANCE WITH THE POLICY PROVISIONS.

910 3rd Street

AUTHORIZED REPRESENTATIVE

Gretna LA 70053 4 7‘/1 ‘-/.

© 1988-2015 ACORD CORPORATION. All rights reserved.
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
03/21/2019

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

PAYCHEX INSURANCE AGENCY INC
150 SAWGRASS DR

ROCHESTER, NY 14620

(877) 362-6785

CONTACT
NAME:

"PHONE FAX
(AJC, No, Ext): (877) 362-6785 (AJC, No): (B77) 677-0447

E-MAIL
ADDRESS: paychex@travelers.com

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A : THE TRAVELERS INDEMNITY COMPANY OF CONNECTICUT

INSURED - .
AMERICAN OFFICE MACHINES INC
2609 RIDGE LAKE DR
METAIRIE, LA 70002

INSURERB :

INSURER C :

INSURERD :

INSURERE :

INSURERF :

COVERAGES

CERTIFICATE NUMBER: 568753742261080

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR| ADDL] SUBR POLICY EFF POLICY EXP
LTR TYPE OF INSURANCE INSD| WvD POLICY NUMBER (MM/DD/YYYY) MM/DD/YYYY) LIMITS
EACH OCCURRENCE $
COMMERCIAL GENERAL LIABILITY GAMAGE TORENTED
cLams-MADE || occur PREMISES (Ea occurrence) | $
MED EXP (Any one person) $
PERSONAL & ADV INJURY | $
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE 3$
POLICY PRO- Loc
| JECT | PRODUCTS - COMP/OP AGG | $
| |OTHER: R :
COMBINED SINGLE LIMIT $
AUTOMOBILE LIABILITY (Ea accident)
] ANY AUTO BODILY INJURY (Per person) | $
I ED
- gmNgs? ONLY ls\(l:J}'-I!OSULED BODILY INJURY (Per accidenl)| $
| R{TTEBS ONLY e o PROPERTY DAMAGE
AUTOS ONLY (Per accident) $
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-
2-MADE AGGREGATE $
DED RETENTION $
$
WORKERS COMPENSATION NIA UB-2L749181-18 12/31/2018  |12/31/2019 ERR oFH-
A | AND EMPLOYERS' LIABILITY YIN X I STATUTE I ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $1,000,000
OFFICER/MEMBER EXCLUDED? .
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE | $ 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LMIT | $ 1,000,000
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be if more space Is required)

CERTIFICATE HOLDER

CANCELLATION

JEFFERSON PARISH
PURCHASING DEPT.
910 3RD ST.

GRETNA, LA 70053

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE W JMZ, ﬂ({'[é//t/f%\/

ACORD 25 (2016/03)

© 1988-2015 ACORD-CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




DATE (MM/DD/YYYY)

Py B
A,COR, £y CERTIFICATE OF LIABILITY INSURANCE 03/20/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate doss not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER SONTACT| ESLIE GAUTREAUX
LOU LANZA, AGENT PIEHZONIE! Exti; 504/347-3241 | F% o):504/340-0784
StateFarm 1616 BARATARIA BLVD ENAL «s: LESLIE.GAUTREAUX.IPXO@STATEFARM.COM
OQ('-" MARRERO, LA 70072 INSURER(S) AFFORDING COVERAGE NAIC #
il INSURER A :State Farm Mutual Automobile Insurance Company 25178
INSURED AMERICAN OFFICE MACHINES INC INSURERB ;
2609 RIDGELAKE DR INSURER G :
METAIRIE, LA 70002 INSURERD :
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN [S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR [ADDL|SUBR][ POLICY EFF POLICY EXP
LTR TYPE OF INSURANCE INSD | WvD POLICY NUMBER [MMDDIYYYY) | (MMDDIYYYY) LIMTTS
COMMERCIAL GENERAL LIABILITY EACH QCCURRENCE s
CLAIMS-MADE {:I OCCUR PREMISES (Ea occurrence) | $
— MED EXP {Any one person) $
- PERSONAL & ADVINJURY | §
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s
POLICY FRO: Loc PRODUCTS - COMP/OP AGG | §
OTHER: i
LiMI
A | AUTOMGEILE LIABILITY Y 192-9328-E03-18D 11/03/2018 | 05/0372019 | GoromED o NoE LM g
|| ANYAUTO 192-9328-E03-18B 11/03/2018 | 05/03/2019 | BODILY INJURY (Per parsan) | § 1,000,000
ALL OWNED SCHEDULED BODILY INJURY (Per accident) § 1,000,000
| X | Autos - auros 192-9329-E03-18 11/03/2018 | 05/03/2019 |—— ( ) :
X HIRED AUTOS . ON-OVWED PFBOFERd‘I'er“?AMAGE s 1,000,000
er aca s
UMBRELLA LIAB OCCUR EACH OCCURRENGE $
EXCESS LIAB CLAIMS-MADE AGGREGATE s
oeo | | RevenTions s
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YiN Starute | I
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT 5
OFFICER/MEMBER EXCLUDED? D N/A
(Mandatory In NH) E.L. DISEASE - EA EMPLOYEH §
If yes, describe u
D SCRIPTION OF OFERATIONS below E.L. DISEASE -POLICY LIMIT | $

rks Schedul d If more space Is required)

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional may be

CERTIFICATE HOLDER

CANCELLATION

JEFFERSON PARISH PURCHASING DEPT.
910 3rd ST
GRETNA, LA 70053

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED I[N
ACCORDANCE WITH THE POLI,)Y)‘ROVISIONS.

L2
voatves, [T o)

P Aealis Nanliwod!

ACORD 25 (2014/01)

The ACORD name and logo are registered marks of ACORD
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wW-9
Form

(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

American Office Machines, Inc.

following seven boxes.

[ Individual/sole proprietor or C Corporation

single-member LLC

Print or type.

D Other (see instructions) »

D S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

2609 Ridgelake Drive

See Specific Instructions on page 3.

Requester’'s name and address (optional)

6 City, state, and ZIP code
Metairie, La. 70002

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

| Social security number

or
| Employer identification number |

712 -10]16|8(9(3[3]9

IZ  Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1 am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part I, later.

Sign Signature of

Here | us.person> KW Bp : PAJ/CJ.

oaer  /-03-19

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWa.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

e Form 1099-INT (interest earned or paid)

e Form 1099-DIV (dividends, including those from stocks or mutual
funds)

® Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

® Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

e Form 1099-S (proceeds from real estate transactions)
e Form 1099-K (merchant card and third party network transactions)

e Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

e Form 1099-C (canceled debt)
e Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W-9 (Rev. 10-2018)



