INVITATION TO BID Page: 1
DATE: 7/13/2018 THIS I8 NOT AN ORDER

BID NO.: 50-00123615 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.O. BOX 8

0. BO
GRETNA, LA, 70054-0009
§04-364-2678

VENDOR: 27118 BLANK BID COPY VENDCR BUYER: CGASPER@]jeffparish.net

Bids will be received until 11:00 AM, 7/24/2018 via online at www.Jeffparishbids.net or by hand delivery, USPS mail or other
courler service to Purchasing Department, 200 Derbigny Street (General Government Building), Suite 4400, Gretna, LA
70053, For convenience, hidders may also submit bids in the East Bank Purchasing Department, Suite 404, Jefferson
Parish Joseph 8, Yenni Building, 1221 Elmwood Park Blvd., Jefferson LA 70123, However, if submitting bids on the day

of bid opening, bidders must submit at the West Bank location only,

All bids submitied are subject to these instructions and general condltions and any speciai conditions and specifications contalned
herein, all of which are made part of this bid proposai reference. By submitling a'bid, vendor agrees to comply with al

provisions of Loulslana Law, as well be In compliance with the Jefferson Parlsh Code of Ordinances, Loulsiana Code of

Ethics, a Aplécable Jefferson Parish ethical standards and Jefferson Parish Resolution No. 113646 and/or Reselution

No, 113647, A copy of these resolutions may be abtained from the Office of tha Parish Clerk, Suite 6700,

Jefferson Parish General Government Building, 200 Derbigny Street, Gretna, LA 70053, You may also oblain a copy by visiting the
Purchasing Depariment webpage at purchasing Jeffparilsh.net and clicking on Qn-line forms.

All vandors submitting bids should register as a Jefferson Parlsh vendor if not already yat registered. Registration forms rmay be
downloaded from hitp:/ipurchasing jeffparish.net and by clicking on Vendor information. Currert W-2 forms with respective Tax
identification numbers and vendor appiications may be submitted at any time; however, if your company is rot reglstered and/or

& clrrent W-0 form is not on fite, vendor registration |s mandatary. Further, 2 current W8 form and respective Tax Identification
number st be supplied upon contract execution, should you be awarded a contract andfor issued purchase order. Fallure to do
s0 may result in delay of payment,

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from pagment of sajes taxes to any Lou/slana taxing body, Quotations shall be
based an F.0.B. Delivered, anywhere within the Parlsh as designated by the Purchasing Department. JEFFERSON PARISH WILL ACCEPT ONE BID
ONLY FROM EACH VENDOR, ltems bid must meet specifications. JEFFERSON PARISH will accept one price for each item unigss otherwise
indicated. Twe or mora prices for one item will result in bid rejection. Bidders are required to complete, sign and return the bid form and/or complete
and return the associated line item pric‘cn? forms as indicated, The price quoted for work shall be stated in figures, In the event there is a difference in
unit prices and totals, the unit prices shall prevall.

JEFFERSON PARISH reserves the right to award contracts or place orders on a lump sum or individual itern basls, or such combination, as shall in Its
'gtdgment be in the best interest of JEFFERSON PARISH. Every contract or order shall be awarded 1o the LOWEST RESPONSIVE and RESPONSIBLE
IDDER, taking into consideration the CONFORMITY WITH THE SPECIFICATIONS and the DELIVERY AND/OR GOMPLETION DATE

PROTESTS: Only those vendars that submitted a bid In response to this solicitation may submit a protest In wriiiing to the Director of the Purchasing
within 48 hours of bid opening. The Purchasing Director will ravlew it in sonnecticn with the Parish Attomney's Office as approprlate and & written
response will be provided as soon as possible,

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped pmmptlé. Na charges will be allowed for parking or cartage
unless specifled in the guotatien. The order must not be filed at a higher price than quoted, JEFFERSON PARISH reserves the right to cance! at any
lime anc for any reason by issuing a THIRTY (30) day written notice to the contractor.

JEFFERSON PARISH requires all produets to be new (current) and all work must be performed according to standard practices for the praject. Unless
othenwise specified, no aftermarket parts will be accepted. Unless otherwise specified, all workmanship and materals must have at least one (1) year
guaranty, in writing, from the date of delivery and/or acceptance of the project. Any deviations or alteration from the spesifications must be indicated on
the bid form for each item and upon request, product data for same must be submitted by the time specified by the Furchasing Depariment.

If this bid requires a pre-bid conference {see Additicnal Requiremants seclion), bidders are advised that such conference will be held to allow bidders the
opporiunity fo identify any discrepancles In the bid specifications and seek further clarification regarding instructions, The Purchasing Department will
issuie a written response to bidders' questions In the form of an Addandurm.

All formal Addenda require written acknowledgment on the bid form by the bidder. Failure to acknowledge an Addendum on the bid form shall cause
the bid to be rejected; JEFFERSON PARISH reserves the right to award bid ta next lowest responsive and responsible bidder in this event.

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it s for the purpose of establishing cartain
minirmum standards of quality. Bids may be submittad for products of equal quality, provided brand names and stock numbers are specified. Complete
product data may be required prior to award.

Quantities listed are for bidding purposes anly. Actual requirements may be more or less than quantities listed.

Bidders are not o exciude from participation in, deny the benefits of, or subject to discrimination under any program or activity, any person in the Unitsd
States on the grounds of race, color, natianal origin, or sex; nor discriminaté an the basis of age under the Age Discrimination Act of 1875, or with
respect to an otherwlse quallfied handicapped individual as provided in Section 504 of the Rehabilitation Act of 1973, or on the basls of raligion, axcant
that any exemption from such prohibition againat discrimination on the hasis of religion as provided in the Civit Rights Act of 1884, or Title V| and V1| of
the Act of April 11, 1968, shall also apply. This assurance includes compliance with the administrative requirements of the Revenue Sharing final
handicapped discrimination provisions contalned in Section 51.55 (c), (d), (2), and (K)(5) of the Regulations. New construction or renovation prur)ects
must cgrlnpfy witgﬁ?;action 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American National Standard Institute’s specifications
{(ANS] AL 17.1-1 .

Jefferson Parish and its partners as the recipients of federal funds are fully committed to awarding a confract(s) to firm(s) that will provide high quality
services and that are dedicated to diversity and to containing costs, Thus, Jeffersen Parish strongly encourages the involvement of minarity and/ar
womarn-owned business enterprises (DBE's, Including MBE’s, WBE's and SBE's) 1o stimulate parficipation [n procurement and assistance programs.



DATE:  7M3/2018

BID NO.: 50-00123615 Fage: 2

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

IN ACCORDANCE WITH STATE REGULATIONS JEFFERSON PARISH OFFERS ELECTRONIC PROCUREMENT
TO ALL VENDORS

This electronic procurement system allows vendors the convenience of reviewing and submitting bids online.
This is a secure site and authorized personnel have limited read access only.. Bidders are encouraged to
submit electronically using this free service; while the website aceepts various file types, one single PDF file
containing alf appropriate and required bid documents is preferred. Bidders submitting uploaded images of
bid responses are solely responsible for clarity. |f uploaded images/documents are nof legible, then bidder's
submission will be rejected. Please note all requilr)errilen_ts contained in this hid package for electronic bid
submission.

Please visit our E-Procurement Page at www.jeffparishbids.net to register and view Jefferson Parish
solicitations. For more information, please visit the Purchasing Department page at
http:/ipurchasing.jeffparish.net.

ADDITIONAL REQUIREMENTS FOR THIS BID

PLEASE MATCH THE NUMBERS PRINTED IN THIS BOX WITH THE
CORRESPONDING INSTRUCTIONS BELOW.

3,5,6,10,13

1. All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and out as evidence of
attendance, |n accordance with L.SA R.S. 38:2212(1), all prospective bidders shall be present at the beginning of the
MANDATORY pre-bid conference and shall remain in atlendance for the duration of the conference. Any prospective
bidg]ertwho fails to attend the conference or remain for the duration shali be prohibited from submitting a bid for the
project.

2. Attendance to this pre-bid conference is optional. However, failure fo attend the pre-bid conference shall not
relieve the bidder of responsibility for information discussed at the conference, Furthermore, failure to attend
the pre-bid conference and inspaction does not relieve the successful bidder from the necessity of furnishing
materials or performing any work that may be required to complete the work in accordance with the specification
with no additional cost to the owner.

3, Contractor must hold current applicable JEFFERSON PARISH licenses with the Department of Inspection and
Gode Enforcement. Gontractor shall obtain any and all permits required by the JEFFERSON PARISH
Dapartment of Inspection and Code Enforcement. The contractor shall be responsible for the payment of
these Fermits. Alt permits must be oblained prior to the start of the project. Contracter must also hold any
and all applicable Federal and State licenses, Contractor shall be responsibie for the payment of these parmits
and shall obtain them prior to the start of the project.

4. A LA State Contractor’s License will be requirad in accordance with LSA R.S. 37-2150 et. seq. and such license
number will be shown cn the outside of the bid envelope. Failure fo comply will cause the bid to be rejected.
Additicnally if submitting the bid electronically, then the license number musi be entered in the apprepriate field
in the Electronlc Procurement system. Failure to comply will cause the bid to be rejected.

§. Itis the bidder's responsibility to visit the job site and evaluate the Job before submiting a bid.

8. Job site must be clean and free of all litter and debris daily and upon completion of the cantract,
Passageways must be kept clean and free of material, equipment, and debris at all times. Flammable matertal
must be removed from the job site daily because storage will not ba permitted on the premises. Precautions
must be exercised at all times to safeguard the welfare of JEFFERSON PARISH and the general public,



DATE: 7M3/208

BID

7.

NG.: 50-00123615 Page: 3

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

PUBLIC WORKS BIDS: All awards for public works in excess of $5,000.00 will be reduced to a formal

cortract which shall be recorded at the contractor's expense with the Clerk of Court and Ex-Officio Recorder of

Mortgages for the Parish of Jefferson. A price list of recordation costs may be obtalned from the Clerk of Court

and Ex-Officio Recorder of Mortgages for the Parish of Jefferson. All awards in excess of $25,000.00 will require both a

Eerformance and a payment bond. Unless otherwise stated in the bid specifications, the performance bonhd requirements shall
e 100% of the contract price. Unless otherwise state in the bid specifications, the payment bond requirements shall be 100% of

the contract price. Both bonds shall be supplied at the signing of the contract.

NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid, The amount of the bond will be
100% of the contract price unless otherwise indicated in the specifications, The performance bond shall be
supplied at the signing of the contract.

NON-PUBLIC WORKS BIDS: A payment bond will be required for this bid. The amount of the bond will be
100% of the contract price unless ofherwise indicated in the specifications. The payment bond shall be
supplied at the signing of the contract.

10. All bidders must comply with the requirements stated in the attached “Standard Insurance Requirements” sheet attached to this bid

11.

solicitation. Prior te contract executions/purchase order issuance, the successful bidder will be required to provide final insurance
certificates which shall name Jefferson Parish as an additional insured in accordanae with the instructions in the aforementioned
“Standard Insurance Requirements” sheet.

A bid bond will be required with bid submissiors in the amount of 5% of the total bid, unless otherwise stated in the bid
specifications. Acceptable forms shall be limited to cashier's check, certified check, or surety bid bond. Al sureties must be In
original fermat (no copies). If submitting a bid online, vendars must submit an electronic bld bond through the respective online
clearinghouse bond management system(s) as indicated in the eiectronic bid solicitation on Central Auction House. No
scanned paper copies of any bid bond will be accepted as part of the electronlc bid submission.

12, This is a requirements cantract to be provided on an as needed basis. JEFFERSON PARISH makes no

13.

representations on warranties with regard to minimum guaranteed quantities unless otherwise stated in the bid
specifications.

Freight charges should be included in total cost when quoting. If not quoted FOB DELIVERED, frelght must be
lqtéthecti Eés a %@g?rate item. Bid may be rejected if not quoted FOB DELIVERED or if freight charges are not
ndicated on bid form,

4. PUBLIC WORKS BIDS - Completed, Signed and Properly Notarlzed Afficavits Required; This applies to all solicitations for

15,

18,

construction, alteration or demolitien of public buildings of projects, in conformity with the provisions contained in LSA-RS
38:2212.9, LSA-RE 38:2212.10, LSA-RS 38:2224, and Sec 2-823.1 of the Jefferson Parish Code of Ordinances. For bidding
purposes, ali bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including:
Non-Convlction Affidavit, Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and E-Verify
Affidavit. For the convenience of vendaors, all affidavits have been combined into one form entitled PUBLIC WORKS BID
AFFIDAVIT. This affidavit must be submitted in its original format, and without material akteration, in order to be compliant and for
the bid to be congidered responsive. A scanned copy of tha completed, signed and properly notarized affidavit may be submitted
with the bid, however, the successful bidder must submit the original affidavit in its original format and without material alteration
upon contract execution. Failure to comply will result in the bid submission being rejected as non-responsive. The Parish reserves
ihe right to award bid to the next lowest responsive and responsible bidder in this event,

NON PUBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in conformity with the provisions
contained in LSA - RS 38:2224 and Sec 2-823.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Collusion
Affidavit, Debt Disclosures Affidavit and Campaign Contribution Affidavit. For the convenience of vendors, all affidavits have bean
combined into one form entiled NON PUBLIg WORKS BID AFFIDAVIT. This affidavit must be submitted in its original format, and
without material alteration, in arder to be compliant and for the bid to be considerad responsive. A scanned copy of the completad,
signed and properly notarized affidavit may be submitted with the bid, however, the successful bidder must submit the original
affldavit in its original format and without materlal alteration upon contract execution. Failure to comply will result in the bid
submission being rejected as non-responsive. The Parish reserves the right to award bid te the next lowest responsive and
responsible bidder In this event,

The ensuing contract for this bid sclicitation may be efigible for FEMA reimbursement and/or Federal funding/reimbursement. As
such, the referenced appendix will be applicable accordingly and shail be considered a part of the bid documents, All applicable
certifications must be duly completed, signed and submitted with bid submission. Failure to submit applicable certifications with
bid submission will resultin bid rejection.

It shatl be the duty of every parish officer, employee, department, agency, speclal district, board, and commission: and the
duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of
eligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit, inspection,
performance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-155.10(18). By submitting a
bid, vendor acknowledges this and will abide by all provisions of the referenced Jefferson Parish Code of Ordinances.




INVITATION TO BID

DATE:  7/13/2018 THIS IS NOT AN ORDER Page: 4
BID NO.: 50-00123615 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.0. BOX 9

GRETNA, LA, 70054.0009
504-364-2678

VENDOR: 27118 BLANK BID COPY VENDOR BUYER: CGASPER

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louislana taxing
body, Quotations shall be based on F.0.B, Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by Issuing a THIRTY {30) day written
notice to the contractor,

JEFFERSON PARISH is expecting all products to be new and all work to be dorte in workman-like manner, according to
standard practices. Any deviations or alteration from the specifications must be indicated on the bid form for each item
and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

DELIVERY: FOB JEFFERSON PARISH Upor ARRD
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES W= Wls A/~
INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK 5o 3/4'0;1 )
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK ] M&f

tn the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form as indicated. Failure to acknowledge any addendum on the bid
form will result in hid rejection,

Acknowledge Receipt of Addenda: NUMBER: N yad
NUMBER; W
NUMBER: /6'\/
NUMBER: (

LOUISIANA CONTRACTOR'’S LICENSE NO.: (if applicable)

** ALL BIDDERS MUST COMPLETE SECTION BELOW ***

FIRM NAME:
i el R
G?V—Geve. LR e TITLE:
eriors ﬂ@{ﬁ
Metairie;La-70 2

Fax 504-734-0915

=

ADDRESS! ey
Joffary Window Covering &

CITY, STATE: interiors ZIP:
1016 Ridgewood Dr. Metairie,La 76001

Ofies-E0d 22 4-004-9

TELEPHONE: AU I=gd T FAX:
( Fax 504-734-9915 ()

)
EMAIL ADDRESS:! OM/P ‘@% d’)é”mﬁé& v
TOTAL PRIGE OF ALL Bié ITEMS: $ ‘% / 5‘/? ST




DATE: T/13/2018

BID NO.: §0-00123615

INVITATION TO BID FRON! JEFFERSON PARISH - continued

Page: §

SEALED BID

ITEM
NUMBER

QUANTITY

uim

DESCRIPTION OQF ARTICLES

UNIT PRICE
QUOTED

TOTALS

16.00

16.00

2,00

1.00

EA

EA

EA

EA

FURNISH AND INSTALL 16 MECHOSHADES MECHQ
5 BRACKEY SYSTEM FABRIC SERIES #6000

AT THE JEFFERSON PARISH WESTBANK
DRAINAGE OFFICE,

0010 - MECHOSHADE MECHO 5 BRACKET SYSTEM
FABRIC SERIES #6000, COLOR #8013 BRONZE

@3% OPENNESS FACTOR INCLUDES ANQDIZED
ALUMINUM FASCIA, END CAPS AND WALL ANGLE
BRACKETS.

0020 - LABOR, MATERIAL AND EQUIPMENT
NECESSARY TO FURNISH AND INSTALL WINDOW
TREATMENTS (16 EACH).

WINDOW TREATMENTS TO BE INSTALLED IN
SUPERINTENRENTS’ OFFICES, TO CUT THE
HEAT AND HEAVY GLARE FROM THE SUN.
SERVICE LOCATION:

WESTBANK DRAINAGE

1661 RIVER PARK ROAD

BRIDGE CITY, LA 70094

CONTACT: DOMINICK DITCHARO

PHONE: (504) 437-4941 & (504) 450-4687

0030 - MINIMUM TRIP ALLOWANCE

0040 - SHIPPING VIA TRUCK LINE

J64@

’;5';%4100

3;;,0«0

540.%

75%

J-22

3
/7755~




STANDARD INSURANCE REQUIREMENTS ~ BIDS UNDER $30k

All required insurance under this bid shall conform to Jefferson Parish Resolution No. 113646
or No. 113647, as applicable. Contractors may not commence any work under any ensuing
contract unless and until all required insurance and associated evidentiary requirements
thereto have been met, along with any additional specifications contained in the bid. Except as
where otherwise precluded by law, the Parish Attorney or his designee, with the concurrence
of the Director of Risk Management or his designee, may agree on a case-by-case basis, to
deviate from Jefferson Parish’s standard insurance requirements, as provided in this Section.
Vendors requesting deviation therefrom shall submit such requests in writing, along with
compelling substantiation, to the Purchasing Department prior to the bid's due date. Any
changes to the insurance requirements will be reflected in the bid specifications and addenda.
Prior to contract execution and at all times thereafter during the term of such contract,
contractors must provide and continuously maintain all coverages as required by the foregoing
Resolutions, and the contract documents. Failure to do so shall be grounds for suspension,
discontinuation or termination of the contract.

For bidding purposes, bidders must submit with bid submission a current (valid)

insurance certificate evidencing the required coverages. However, if a bidder has on file with
the Purchasing Department a current (valid) insurance certificate that fulfills the requirements
in this document, then this will be accepted as evidence of same. Otherwise, failure to submit
a current (valid) insurance certificate with bid submission or if no current (valid) insurance
certificate is on file, then the bid will be rejected. Final certificates shall name the Jefferson
Parish, its Districts Departments and Agencies under the direction of the Parish
President and the Parish Council as additional insureds regarding negligence by the
contractor for the Commercial General Liability, Workmen's Compensation Insurance and the
Comprehensive Automobile Liability policies. Additionally, said certificates should reflect the
name of the Parish Department receiving goods and services and reference the respective
Jefferson Parish bid number.

JEFFERSON PARISH REQUIRED STANDARD INSURANCE
| WORKER'S COMPENSATION INSURANCE

As required by Louisiana State Statute, exception; Employer's Liability, Section B shall
be $1,000,000 per occurrence when Work is to be over water and involves maritime
exposures to cover all employees not covered under the State Worker's Compensation
Act, otherwise this limit shall be no less than $500,000 per occurrence.

Note: If your company is not required by law to carry workmen’s compensation
insurance, i.e. not a Louisiana company, sole employee of the company, then
bidders must request a workmen’s compensation insurance declaration affidavit
prior to the bid opening date. This insurance declaration affidavit must be fully
completed, signed, properly notarized and submitted with the bid. A scanned
copy may he submitted with the bid; however, the successful bidder must submit
the original affidavit in its original format and without material alteration upon
contract execution. Failure to comply will result in the bid submission being

1|Page Revised 10.20.2016



rejected as non-responsive. The Parish reserves the right to award bid to the
next lowest responsive and responsible bidder in this event.
| COMMERCIAL GENERAL LIABILITY

Shall provide limits not less than the following: $1,000,000.00 Combined Single Limit
per Occurrence for bodily injury and property damage.

4] COMPREHENSIVE AUTOMOBILE LIABILITY

Bodlily injury liability $1,000,000.00 each person; $1,000,000.00 each occurrence.
Property Damage Liability $1,000,000.00 each occurrence.

Note: This category may be omitted if bidders do not/will not utilize company
vehicles for the project or do not possess company vehicles. Bidder must
request an automobile insurance declaration affidavit prior to the bid opening
date. This insurance declaration affidavit must be fully completed, signed,
properly notarized and submitted with the bid. A scanned copy of the completed,
signed and properly notarized affidavit may be submitted with the bid; however,
the successful bidder must submit the original affidavit in its original format and
without material alteration upon contract execution. Failure to comply will result
in the bid submission being rejected as non-responsive. The Parish reserves the
right to award bid to the next lowest responsive and responsible bidder in this
event.

DEDUCTIBLES

No insurance required shall include a deductible not greater than $10,000.00. The cost of the
deductible shall be borne by the contractor.

NOTE: If the vendor requires a change in deductibles, the request must be submitted in writing
to the Purchasing Department prior to the due date of the bid. Such request shall be
reviewed by the Parish Attorney's Office with the concurrence of the Director of Risk
Management.

UMBRELLA LIABILITY COVERAGE
An umbrella policy or excess may be used to meet minimum requirements.

FOR CONSTRUCTION AND RENOVATION PROJECTS:
The following are required unless otherwise specified in the bid. Such insurance is due upon
contract execution.

1) OWNER'’S PROTECTIVE LIABILITY

To be for the same limits of liability for bodily injury and property damage liability
established for commercial general liability.

2) BUILDER’S RISK INSURANCE

The contractor shall maintain Builder's Risk Insurance at his own expense to insure
both the owner (Parish of Jefferson) and contractor as their interest may appear.

2|Page Revised 10.20.2016



JEFFERSON PARISH

Departiment of Purchasing

Michael 5. Yenni Renny Simno
Parish President Director

CHANGES TO JEFFERSON PARISH BIDDING PROCEDURES

The East bank Office of Purchasing is now open! We are located in the Joseph §. Yenni
Building, 1221 Elmwood Park Blvd., Suite 404, Jefferson, LA 70123, Bidders may submit
bid responses at this location, pending authorization in each bid package. Bidders should
carefully read and must respond accordingly per the requirements of the bid
packages. NOTE: Bidders submitting bids on the day of bid opening, bidders must
submit at the West Bank location only,

Other Changes Continued:
e For all advertised sealed bids, written evidence of signature authority must be
included with bid submission.
e Current W9 Forms and vendor applications may be submitted at any time; however,

if your company is not registered and/or a current W-9 form is not on file, a current
W-9 form must be supplied upon contract execution, should you be awarded a
contract and/or issued a purchase order.

» Upon contract execution, successful bidder must produce finalinsurance
certificates per standard Jefferson Parish insurance requirements. Proof of
insurance is required for bidding purposes. Bidders must read the insurance
requirements attachment included in each bid package for specificinstructions.

Bidders should reference the “"Additional Requirements” section of the bid
instructions and/or the “Important Notice to Bidders” included in the bid package
for specific requirements to respond accordingly.

For more information, please call Jefferson Parish Purchasing at 504-364-2678.

Joseph S, Yenni Building - 1221 Elinwood Parl Blvd., Ste. 4G4, Jeffersos, LA 70123
Office 504.364.2678
Ceneral Covernment Bldg, - 200 Derbigny S - Suite 4400 - Gretna, LA 70053
QOffice 504.364.2678
Email: Purchasingzijelparishnel  Website: www jellparish.nel




