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        JEFFERSON PARISH 
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  Parish President                               Director 

           General Government Bldg. – 200 Derbigny St – Suite 4400 - Gretna, LA 70053 
            Office 504.364.2678 – Fax 504.364.2693 

         Email:  Purchasing@jeffparish.net     Website:   www.jeffparish.net 
 

 

 

 
CHANGES TO JEFFERSON PARISH BIDDING PROCEDURES 

 

Bidders should carefully read and must respond accordingly per the requirements of 

the bid packages.  Bidders should reference the “Additional Requirements” section of 

the bid instructions and/or the “Important Notice to Bidders” included in the bid 

package for specific requirements to respond accordingly. 

Effective August 1, 2016, please be advised: 

 Affidavits (Non-Public Works Affidavit or Public Works Affidavit) – as you are 

aware, bidders are required to submit affidavits pursuant to LA public bid law and 

Jefferson Parish Code of Ordinances.  Bidders must read each bid package to ensure 

compliance.  Effective August 1st, affidavits are required with bid submission.  

While copies are acceptable to include with bid submission, original affidavits are 

required upon contract execution.  Original affidavits are encouraged with bid 

submission. 

 Current W9 Forms and vendor applications may be submitted at any time; however, 

if your company is not registered and/or a current W-9 form is not on file, a current 

W-9 form must be supplied upon contract execution, should you be awarded a 

contract and/or issued a purchase order. 

 Upon contract execution, successful bidder must continue producing final insurance 

certificates per standard Jefferson Parish insurance requirements.  Proof of 

insurance is required for bidding purposes.  Bidders must read the insurance 

requirements attachment included in each bid package for specific instructions. 

These changes are pursuant Louisiana Public Bid Law more specifically, Act 406 of the 

2016 Louisiana Legislative Regular Session.  For the purposes of this communication, this 

change applies to Jefferson Parish Government bid solicitations only.  For more 

information, please call Jefferson Parish Purchasing at 504-364-2678. 
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