CENTRALBIDDING

FROM CENTRAL AUCTION HOUSE

5000125212 THREE YEAR CONTRACT TO PURCHASE "DATE DUE"

STICKERS FOR JEFFERSON PARISH LIBRARY DEPARTMENT
Jefferson Parish Government

Project documents obtained from www.CengralBidding.com
15-Jan-2019 11:13:52 PM



Bid Number 50 - 00125212

Three Year Contract to Purchase Date Due Stickers

01/18/2019 at 11:00 am

ATTENTION VENDORS!!!

Please review all pages and respond accordingly, complying with all provisions
in the technical specifications and Jefferson Parish Instructions for Bidders and
General Terms and Conditions. All bids must be received in the Purchasing
Department by the bid due date and time.

Jefferson Parish Purchasing Department
Temporary Location:
Paul D. Connick Sr., Emergency Operations & Communications Center

910 3" Street,

Gretna, LA 70053

Mark Buttery

MButtery@jeffparish.net

504.364.2810




INVITATION TO BID Page: 1

DATE: 1/14/2019 THIS IS NOT AN ORDER
BID NO.: 50-00125212 JEFFERSON pARlSH
PURCHASING DEPARTMENT
P.O.BOX 9
GRETNA, LA. 70054-0009
504-364-2678

\ ; N 71
k [ DL &
VENDOR: H(_, ’ b)% (j CL ;))/)/‘LH?/‘L’({%/,@ N, /UB/[)JYER: MBUTTERY@jeffparish.net

Bids.will be received until 11:00 AM, 1/18/2019 via online at www.jeffparishbids.net or by hand delivery, USPS mail or other
courier service to Purchasing Department, Paul D. Connick Sr. Emer. ency Operations & Communications Center at 910

3rd Street, Gretna, LA 70053, For convenience, bidders also submit bids in the East Bank Purchasing Department,
Suite 404, Jefferson Parish Joseph S. Yenni Building, 1221 Elmwood Park Blvd., Jefferson LA 70123. However, if
submitting bids on the day of bid opening, bidders must submit at the West Bank location only.

All bids submitted are subject to these instructions and ?:‘neral conditions and any special conditions and specifications contained
herein, all of which are made part of this bid p sal reference. By submitting a bid, vendor agrees to comply with all
rovisions of Louisiana Law, as well be in compliance with the Jefferson Parish Code of Ordinances, Louisiana Code of

No. 113647. A copy of these resolutions may be obtained from the Office of the Parish Clerk, Suite 6700,
Jefferson Parish General Government Buildi , 200 Derbigny Street, Gretna, LA 70053. You may also obtain a copy by visiting the
Purchasing Department webpage at purchasing.jeffparish.net and clicking on On-line forms.

All vendors submitting bids should register as a Jefferson Parish vendor [f not already yet registered. Registration forms may be
downloaded from http://purchasing jeffparish.net and by clicking on Vendor Information. Current W-9 forms with respective Tax
Identification numbers and vendor applications may be submitted at any time; however, if ¥our company is not registered and/or

a current W-9 form is not on file, vendor registration is mandatory. Further, a current W-9 form and respective Tax |dentification
number must be supplied upon contract execution, should you be awarded a contract and/or issued purchase order. Failure to do
so may result in delay of payment.

As per LSA-RS 47:301 et seq,, all governmental bodies are excluded from payment of sales taxes to any Louisiana taxin body. Quotations shall be
based on F.O.B. Delivered, anywhere within the Parish as designated b! the urchasln? Department. JEFFERSON PARISH WILL ACCEPT ONE BID
ONLY FROM EACH VENDOR! Items bid must meet specifications. JEFFERSON PARISH will accept one price for each item unless otherwise
indicated. Two or more prices for one item will result in bid rejection. Bidders are required to complete, sign and return the bid form and/or complete
and return the associated line item pricing forms as indicated. The price quoted for work shall be stated in figures. In the event there is a difference in
unit prices and totals, the unit prices shall prevail.

JEFFERSON PARISH reserves the right to award contracts or place orders on a lump sum or individual item basis, or such combination, as shall in its
judgment be in the best interest of JEFFERSON PARISH. Evea contract or order shall be awarded to the LOWEST RESPONSIVE and RESPONSIBLE
IDDER, taking into consideration the CONFORMITY WITH THE SPECIFICATIONS and the DELIVERY AND/OR COMPLETION DATE

PROTESTS: Only those vendors that submitted a bid in resimnse to this solicitation may submit a protest in writing to the Director of the Purchasing
within 48 hours of bid opening. The Purchasing Director will review it in connection with the Parish Attorney's Office as appropriate and a written
response will be provided as soon as possible.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped prom "é' No charges will be allowed for parking or cartage
unless specified in the quotation. The order must not be filled at a higher price than quoted. JEFFERSON PARISH reserves the right to cancel at any
time and for any reason by issuing a THIRTY (30) day written notice to the contractor.

JEFFERSON PARISH requires all products to be new (current) and all work must be performed according to standard practices for the project. Unless
otherwise specified, no aftermarket parts will be accepted. Unless otherwise specified, all workmanship and materials must have at least one (1) year
guaranty, in writing, from the date of delivery and/or acceptance of the project. Any deviations or alteration from the specifications must be indicated on
the bid for each item and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

If this bid requires a pre-bid conference (see Additional Requirements section), bidders are advised that such conference will be held to allow bidders the
opportunity to identify any discrepancies in the bid specifications and seek further clarification regarding instructions. The Purchasing Department will
issue a written response to bidders' questions in the form of an Addendum.

All formal Addenda require written acknowledgment on the bid form by the bidder. Failure to acknowledge an Addendum on the bid form shall cause
the bid to be rejected; JEFFERSON PARISH reserves the right to award bid to next lowest responsive and responsible bidder in this event.

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it is for the purpose of establisning certain
minimum standards of quality. Bids may be submitted for products of equal quality, provided brand names and stock numbers are specified. omplete
product data may be required prior to award.

Quantities listed are for bidding purposes only. Actual requirements may be more or less than quantities listed.

Bidders are not to exciude from participation in, deny the benefits of, or subject to-discrimination under any /{:rogram or activity, any Person in the United
States on the grounds of race, color, national origin, or sex; nor discriminate on the basis of age under the ge Discrimination Act of 1975, or with
respect to an otherwise qualified handicapped individual as provided in Section 504 of the Rehabilitation Act of 1973, or on the basis of reli ion, except
that any exemption from such prohibition against discrimination on the basis of religion as provided in the Civil Rights Act of 1964, or Title VI and VI of
the Act of April 11, 1968, shall also apply. This assurance includes compliance with the administrative requirements of the Revenue Sharing final
handicapped discrimination provisions contained in Section 51.55 (c), (d), (e), and (k)(5) of the Regulations. New construction or renovation projects
al&sé ffﬂ’}y1w1'g’s§)°°“°" 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American National Standard Institute’s specifications

Jefferson Parish and its partners as the recipients of federal funds are fully committed to awarding a contract(s) to firm(s) that will provide high quality
services and that are dedicated to diversgy and to containing costs. Thus, Jefferson Parish strongly encourages the involvement of minority and/or
woman-owned business enterprises (DBE's, including MBE’s, WBE's and SBE's) to stimulate participation in procurement and assistance programs



DATE:

1/14/2019
Page: 2

BID NO.: §0-00125212

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

RISH OFFERS E

ience of reviewing and submitting bids online.
ad access only. Bidders areencouraged ta

website accepts various file types, one single PDF file
; r@ reed. Bidd bmitting uploaded imasi[s of

ADDITIONAL REQUIREMENTS FOR THIS BID

TEDIN THIS BOX WITHTHE

RESPONDING INSTRUCTIONS BELOW.

All bidders miust attend the MANDATORY pre-bid corderence and will be required to sign in and out as evidence of
attendance. In accordance with LSA R.S, 38:2212(l}, all prospective bidders shall be present at the -beginning of the
MANDATORY pre-bid conference and shall remain in attendance for the duration of the conference. Any prospective
bzdgieeé‘t whao fails to attend the conference or remain for the duration shail be prohjbited from submitting a bid for the
project.

Attendance to this pre-bid confarence is optional. However, failure to attend the pre-bid confersnce shali not
reliave the bidder of responsibliity for information discussed at the conference. Furthermare, failure to atiend
the pre-hid conference and inspection does not relieve the successful bidder from the necessity of furnishing
materiale or parforming any work that may be required to-complete the work im accordance with the specification
with no additional cost to the owner.

Contractor must hold current applicable JEFFERSON PARISH licenses with the Department of Inspedtion and
Code Enforcement. Contractor shall obtain any and all permifs required by the JEFFERSON PARISH:
Department of Inspection and Code Enforcement. The contractor shall be responsible for the payment of
these permits. All ’_p.ennits must be obtained prior to the start of the project. Contractar mist also hold any

and all applicable Federal and State licenses, Contractor shall be responsible for the payment of these permits
and shal{ obtain them piior to-the §tart of the project.

A LA State Contractor's License will be required In accordance with LSA R.S. 37-2150 et seq. and sugh license
number will be shown on the outside of the bid envelope, Faliure to comply will cause the bid to be rejected.
Additionally if submitting the bid elecironicafly, then ihe license number must be entered in the approptiate fisld
in the Electronic Procurement system. Failure to comply-will cause the bid to be rejected.

It is the bidder's responsibility 16 visit the job site and evaluate the job before submitting a bid.

Job site must be dlean and free of all litter and debris daily and upon completion of the contract. )
Passageways must be kept clean and free of material, equipment, and debris at alf times. Flammable material
must be removed from the job site daily because storage will niot be Sermlttsd on the prewmiises. Precautions
must be exercised at all times to safeguard the welfare of JEFFERSON PARISH and the general public.



DATE: 1/14/2019
BID NO.: 50-00125212 Page: 3
INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

7. PUBLIC WORKS BIDS: Al awards for public works in excess of $5,000.00 will be reduced to a formal
contract which shail be recorded at the contractor's expense with the Clerk of Court.and Ex-Officio Recorder of
Martgages for the Parish of Jefferson. A price list of recardation costs may be cbtained from the Clerk of Court
and Ex-Officio Recorder of Mortgages for the Parish of Jeffersan. All awards in excess of $28,000.00 will require both a
erformance and a payment bond, Unless otherwise stated in the big specifications, the performance bond requirements shall
e 100% of the contract price. Unless otherwise state in the bid specifications, the payment bond requirements shaft be 100% of
the contract price. Both bonds shall be supplied at the signing of the caniract

8. NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid. The amount of the bond wili be
100% of the contract price unless otherwise indicaled in the specifications. The performance bond shall be
supplied at the signing of the contract.

8. MNON-PUBLIC WORKS BIDS: A payment bond will be requirgd for this bid. The amount of the bond will be
100% of the contract price unless ctherwise indicated in the specifications. The payment biind shall be
supplisd at the signing of the contract.

10. Al bidders must comply with the requirements stated in the attached "Standard Insurarice Requirements” sheet attached 1o this bid
soficitation. Priorto contract executions/purchase order issuance, the successful bidder will be required 10 provide final insurance
certificates which shall name Jefferson Parish as an additional insurad in accordance with the instructions in the aforementioned
“Standard Insurance Requirernems” sheet.

11. A bld bond will be r,etigired-wiih bid submission in the amount of 5% of the total bid, unless otherwise stated in the bid
specifications. Acceptable forms shall be limited to cashier's check, cerfified check, or surety bid band. All sureties must he in
original format (no coples). if submitting a bid oniine, vendors must submit an electronic bid bond fhrough the respective online
clearinghouse bond management system(s) as indicated in the electronic bid solicitation on Central Auction House. No
scanned paper copies of any bid bond will be.accepted as part of the alectronic bid submission.

12. This is a requiremants cantract to be provided on an as needad basis. JEFFERSON PARISH makes nio
representations on warranties with regard to minimum guarariteed quantities unless otherwise stated in the bid
specifications. '

13. Freight charges should be included in total cost when quoting, i not guoted FOB DELIVERED, freight must be
quoted as a separate tem. Bid may be rejscted if not quot:g FQOB DgLIVERED orif freight charges are not

indicated on bid form.

14. PUBLIC WORKS BIDS - Completed, Signed and Properly Notarized Affidavits Required; This appiles o all solicitations for
construction, alteration ot demolition of gubllc- buildings or projects, in conformity with the provisions contained in LSA-RS
38:2212.9, LSA-RS 38:2212.10, LSA-RS 38:2224, and Sec 2-922.1 of the Jefferson Parish Code of Ordinances. For bnd‘drré?
purposes, all bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, includihg:
Non-Conviction Affidavit, Nen-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and E-Verify '
Affidavit. For the convenience of vendors, all affidavits have been combined into-one form entitied PUBLIC WORKS BID
AFFIDAVIT. This affidavit must be submitted in its original format, and withoyt material alteration, in order to be com pliant and for
the bild to. be considered responsive. A scanned copy of the completed, signed and properly notarized affidavit may be submitted
with the bid, however, the successful bidder must subnit the original affidavit in its original format and without materia) aiteration
Upon contract execution. Failure to comply will result in the bid submission being rejected as non-regponsive. The Parish reserves
the right to award bid to the next lowest responsive and responsible bidder in this event.

15. NON PUBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in conformity with the provisions
contained in LSA~RS 38:2224 and Sac -2:%3.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, ingluding: Non-Collusion
Affidavit, Debt Disclosures Affidavit and Campaign Contribution Affidavit. For the corivenience. of vendors, all affidavite have been
combined into one form entiled NON PUBLJ %RKS BID AFFIDAVIT. This affidavit must be submitted in its original format, and
without material alteration, in order o be compliant and for the bid to be cansidered responsive, A stanned copy of the completed,
.sign'ed and properly notarized affidavit may be submitted with the bid, however, the successful bidder must submil the original
affidavit in its original format and without material aiteration upen contract execution. Failure to comply will result in the bid
submission being rejected as non-responsive. The Parish reserves the right to award bid ta the next lowest responsive and
responsible bidder in this event.

18. The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement and/or Federal funding/reimbursement. As
such, the referenced appendix will be applicable accordingly and shall be considered a part of the bid documents. Al applicable
certifications must be dily completed, signed and submitted with bid submission. Failure to submit applicable certifications with
bid submission will result in bid rejection.

it shall be the duty of every parish officer, employee, department, agency, special district, board, and commission: and the
duty of every confractor, subcontractor, and licensee of the parish, and the duty of every applicant far certification of
eligibility for a parish contract or program, to cooperate with the Inspector General in any iﬂ'vest_i%a_ﬂon, audit, inspection,
performance review, ar hearing purstant to Jefferson Parish Code of Ordinances Section 2-155.1 {19). By submitting &
bid, vendor acknowledges this and will abide by all provisions of the referenced Jefferson Parisk Code of Qrdinances.




INVITATION TO BID
DATE:  1/14/2019 THIS IS NOT AN ORDER Page: 4

BID NO.: 50-00125212 JEFFERSON PARISH

PURCHASING DEPARTMENT
P.O.BOX 8
GRETNA, LA. 70054-0009
504-364-2678

.'LAL,'II_; a2 n T Al 4
VENDOR: | !ﬁlkﬁl'} Communigatisnd TnC - BUYER: MBUTTERY

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing
body. Quotations shall be based on F.0.B. Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written
notice to the contractor,

JEFFERSON PARISH is expecting all products to be new and all work to be done in workman-like manner, according to
standard practices. Any deviations or alteration from the specifications must be indicated on the bid form for each item
and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

DELIVERY: FOB JEFFERSON PARISH
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES

D(Lf W ARO

INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form as indicated. Failure to acknowledge any addendum on the bid
form will result in bid rejection.

Acknowledge Receipt of Addenda: NUMBER:
NUMBER:

NUMBER:
NUMBER:

LOUISIANA CONTRACTOR'S LICENSE NO.: (if applicable)

*** ALL BIDDERS MUST COMPLETE SECTION BELOW *** }
FIRM NAME: —_— n
HQ b\l\nl (L/u//fll///u(ﬁf : /’7L : |
SIGNATURE: () ) T|TL
(Must be signed here ( \,,: '{ / Qo /(\ f )( Y (ﬂ/ /{/

ot TV 2P
CITY, STATE: f( }%X 2 ‘)Q ZIP: .

— —Totowa, /\J’ 075/
TELEPHONE: K/( L ‘L/ ( / \ FAX&Z/_/ f’)_jf: // (/( 7, (
EMAIL ADDRESS: /| ),/)u/’ /Q Lno.LB i

TOTAL PRICéOF ALL BID ITEMS: $ RO04 5




DATE: 1/14/2019

Page: 5
INVITATION TO BID FROM JEFFERSON PARISH - continued
BID NO.: 50-00125212 SEALED BID
ITEM NIT PRICE
NUMBER | QUANTITY um DESCRIPTION OF ARTICLES UQUOTED TOTALS

THREE YEAR CONTRACT TO PURCHASE

DATE DUE STICKERS FOR JEFFERSON PARISH

LIBRARY DEPARTMENT

.4
1 1,050.00 PK 0010 - THREE (3) YEAR CONTRACT FOR THE ' /

PURCHASE OF A QUANTITY OF DATE
DUE STICKERS FOR THE JEFFERSON
PARISH LIBRARY DEPARTMENT.

STICKERS - DATE DUE
(500 PER PACK)
BRAND: BRODART NO. 23-235-003
(OR EQUAL)

AS PER THE ATTACHED SPECIFICATIONS

Holzberg Communications, Inc.
PO Box 322
Totowa, NJ 07511
Phone: 800-654-9550
Fax: 973-389-9696
E-mail: holzberg@juno.com

[2064 51 '




BID NO: 50-00125212

This is a three year conftact For the purchase of date due stickers for the Jefferson Parish Library.

Thie conitact person for this bid is Clare Castleberry, She can be reached at (504) 838-1100 ext.
2802.

Stickers must be Brodatt No. 23-235-003 o equal,
SECTION LG CONDITIONS * = ., .
L1 Award of Bid

As part of bid evalvation and prior to final award, the Library Department may request the
apparenit low bidder to provide ten (10) actual savples of produst to be considered as part of the
award of thiy bid. These samples shall be provided to the library within fourteen (14) days of

Upon selection of apparent low bidder, the Library will provide xeady digital files to
selected vendor

1.2 Shipping and Delivery

ratien charges must be included in bid price.
Affer cach order i placed, vendor must shifp stickers within 30 days of receipt of purchase order.

This is a three year contract for the purchase of date due stickers for the. Jefferso n Parish Library,

Note: Quantity of date due stickers to be purchased is not guarsmteed, Current usage of
date due stickers is approximately 175,000 per year:

A minivmms of 25,000 stickers will be ordeted 4t orie time.

Date due stickers must be wrapped in packages of 500 of less.

2.1 Deseription: »

Date due stickers must be 1 % inches wide by 3 %, inches long and printed on papef stock with

adhesive backing, ‘Stickers must be totally smaudge-proof in-order to be used with stamp pad inks
without smeating, Sficker must be printed on 4:non-glossy paper stock.




The paper on back of sticker that protects the adhesive backing must be divided into two sections
in order {o provide easy removal of backing as well as removal of sticker from library item.
Bottom section must be 1/8 inch i length. This bottom portion remains on the sticker while it is
on, the Hbrary item being chiecked ont. This allows for easy temoval .of the sticker from: the

Application: Peel away larger paper portion on back of sticker to uncover adhesive backing,
then press sticker onta item.

Stickers must be completsly femovable. Sﬁckérsmust have adhesive backing which allows for
easy strip removal with no residue Teft on jtem.,

-

The pesl away portion must be constructed so as to leave 1/8 inch bottom edge in place when
applied inorder to easily remiove sticker.

Sticker must be totally smudge-proof in mciérﬁg beused with stamp pad inks without smearing,

Sticker must be white with 7/16 inchi solid blue berder on top of sttis, Words DATE DUE must
be printed i white on blue botder. The blue border along the top will bleed o the top-and both
sides, ,

Upon award of bid Libracy will ptovide print ready digital files to selected vendor.
2.2 Packaging: "
Date dye stickers sirust be wiapped ‘ﬁi:r;iaékagﬁ&“ e of 500 or less.

Product must be precut into individual, stLekeI,s to:provide thise one: sticker may be picked up ata
tiie @nd quickly applied fo.any items patron bas checked out,

Stickers may not be on a roll o sheet.
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JEFFERSON PARISH

Department of Purchasing

Michael S. Yenni Renng" Simno
Parish President . Director

January 14, 2019
ADDENDUM # 1

Bid No.: 50-125212 Bid Opening Date: 1.18.2019

For: Purchase of Due Date Stickers for Jefferson Parish Library Department

Hard copy samples: are available from Jeannie Hobbie at the Administrative Headgyarters, East
Bank Regional Branch Jefferson Parish Library 4747 West Napoleon Ave, Metairie, LA, 70001
2 .

Lo

Sincerely,

‘Mark Buttery, Buyer |
Jefferson Parish Purchasing Department

Bidders must acknowledge ail addenda on the bid form. Bidder acknowledges receipt of this
addendum on the bid form as indicated. Failure to do so will result in bid rejection.

This addendum is a part of the contract documents and modifies the original bidding documents and
specifications. The contents of this addendum shall be included in the contract documents. Changes
made by this addendum shall take precedence over the documents of eariler date.

GeneraliGovernment Bldg. ~ 200 Derbigny St - Sulte 4400 - Gretnia, LA 70053
Office 504.364.2678
Email: Purchasing@jeffparish.net Website: www jeffparish.net



