
General Professional Services Questionnaire Instructions 

• The General Professional Services Questionnaire shall be 
used for all professional services except outside legal 
services and architecture, engineering, or survey projects.

• The General Professional Services Questionnaire 
should be completely filled out. Complete and attach 
ALL sections. Insert “N/A” or “None” if a section does 
not apply or if there is no information to provide.

• Questionnaire must be signed by an authorized 
representative of the Firm. Failure to sign the questionnaire 
shall result in disqualification of proposer pursuant to J.P. 
Code of Ordinances Sec. 2-928.

• All subcontractors must be listed in the appropriate section 
of the Questionnaire. Each subcontractor must provide 
a complete copy of the General Professional Services 
Questionnaire, applicable licenses, and any other 
information required by the advertisement. Failure to 
provide the subcontractors' complete questionnaire(s), 
applicable licenses, and any other information required by 
the advertisement shall result in disqualification of 
proposer pursuant to J.P. Code of Ordinances Sec. 2-928.

• If additional pages are needed, attach them to the 
questionnaire and include all applicable information that is 
required by the questionnaire.
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General Professional Services Questionnaire 

A. Project Name and Advertisement Resolution Number:

B. Firm Name & Address:

C. Name, title, & contact information of Firm Representative, as defined in Section 2-926 of the
Jefferson Parish Code of Ordinances, with at least five (5) years of experience in the applicable field
required for this Project:

D. Address of principal office where Project work will be performed:

E. Is this submittal by a JOINT-VENTURE?  Please check:
YES _______  NO ________ 

If marked “No” skip to Section H. If marked “Yes” complete Sections F-G.        

F. If submittal is by JOINT-VENTURE, list the firms participating and outline specific areas of
responsibility (including administrative, technical, and financial) for each firm. Please
attach additional pages if necessary.

1. 

2. 
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General Professional Services Questionnaire 

G. Has this JOINT-VENTURE previously worked together? Please check:   YES _______  NO ________

H. List all subcontractors anticipated for this Project. Please note that all subcontractors must submit a
fully completed copy of this questionnaire, applicable licenses, and any other information required by
the advertisement. See Jefferson Parish Code of Ordinances, Sec. 2-928(a)(3). Please attach additional
pages if necessary.

Name & Address: Specialty: Worked with Firm Before (Yes 
or No): 

1. 

2. 

3. 

4. 

5. 
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General Professional Services Questionnaire 

I. Please specify the total number of support personnel that may assist in the completion of this Project:
_________

J. List any professionals that may assist in the completion of this Project. If necessary, please attach
additional documentation that demonstrates the employment history and experience of the Firm’s
professionals that may assist in the completion of this Project (i.e. resume). Please attach additional
pages if necessary.

PROFESSIONAL NO. 1 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 
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General Professional Services Questionnaire 

PROFESSIONAL NO. 2 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 
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General Professional Services Questionnaire 

PROFESSIONAL NO. 3 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 
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General Professional Services Questionnaire 

PROFESSIONAL NO. 4 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 
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General Professional Services Questionnaire 

PROFESSIONAL NO. 5 
Name & Title: 

Name of Firm with which associated: 

Description of job responsibilities: 

Years’ experience with this Firm: 

Education: Degree(s)/Year/Specialization: 

Other experience and qualifications relevant to the proposed Project: 
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General Professional Services Questionnaire 

K. List all prior projects that best illustrate the Firm’s qualifications relevant to this Project. Please
include any and all work performed for Jefferson Parish. Please attach additional pages if necessary.

PROJECT NO. 1 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 2 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

PROJECT NO. 3 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 4 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

PROJECT NO. 5 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 6 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

PROJECT NO. 7 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 8 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

PROJECT NO. 9 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 

PROJECT NO. 10 
Project Name, Location and 

Owner’s contact information: Description of Services Provided: 

Length of Services Provided: Cost of Services Provided: 
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General Professional Services Questionnaire 

L. List all prior and/or on-going litigation between Firm and Jefferson Parish. Please attach additional
pages if necessary.

Parties: Status/Result of Case: Plaintiff: Defendant: 
1. 

2. 

3. 

4. 

M. Use this space to provide any additional information or description of resources supporting Firm’s
qualifications for the proposed project.

N. To the best of my knowledge, the foregoing is an accurate statement of facts.

Signature: __________________________________ Print Name:_________________________________ 

Title: ______________________________________  Date: ______________________________________ 
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	A Project Name and Advertisement Resolution Number: Jefferson Parish Department of Juvenile Services Resolution No.139528
	B Firm Name  Address: Children's Bureau of New Orleans
935 Calhoun Street, Ste 101
New Orleans, LA 70118
	C Name title  contact information of Firm Representative as defined in Section 2926 of the Jefferson Parish Code of Ordinances with at least five 5 years of experience in the applicable field required for this Project: Berre Burch, Ph.D., Licensed Psychologist
Director of Project LAST
(504) 525-2366 
	D Address of principal office where Project work will be performed: Principal office:
935 Calhoun Street, Ste 101
New Orleans, LA 70118
	1: n/a
	2: n/a
	Specialty1: 
	Worked with Firm Before Yes or No1: 
	Specialty2: 
	Worked with Firm Before Yes or No2: 
	Specialty3: 
	Worked with Firm Before Yes or No3: 
	Specialty4: 
	Worked with Firm Before Yes or No4: 
	Specialty5: 
	Worked with Firm Before Yes or No5: 
	undefined: 3
	Name  TitleRow1: Berre Burch, Ph.D., Licensed Psychologist
Director of Project LAST


	Name of Firm with which associatedRow1: Children's Bureau of New Orleans
	Description of job responsibilitiesRow1: Responsible for providing clinical and administrative oversight of Project LAST, a clinical program serving trauma-affected children and families. Participate in the creation of funding applications, management of the program budget and regular reporting to funding agencies. Maintain client and program statistics. Represent the agency and program to the community and manage relationships with community-based partners. Responsible for personnel decisions related to Project LAST. Provide individual and group supervision for Project LAST clinicians. As needed, provide crisis response and facilitate support groups. Conduct trainings on the impact of childhood trauma exposure, the agency's Grief and Trauma Intervention, and services provided through Project LAST. 
	Years experience with this FirmRow1: 5 years
	Education DegreesYearSpecializationRow1: Tulane University, Doctor of Philosophy, School Psychology, 2014 (Specialization in Trauma-Focused School Psychology)
Tulane University, Master of Science, School Psychology, 2011
George Washington University, Master of Arts, Art Therapy, 2003
Licensed Psychologist in Maryland (#05814) and Louisiana (#1425), 2016 and 2017, respectively
	Other experience and qualifications relevant to the proposed ProjectRow1: Over 12 years of experience providing trauma-informed, clinical care to children and youth, particularly those involved in forensic proceedings related to sexual abuse, serious physical abuse, or who are witness to violent crimes. Additional experience providing and supervising the evidence-based treatment of trauma and related mental health concerns. Participate in school- and community-based crisis intervention teams. 
	Name  TitleRow1_2: Mia White, LMSW
Clinical Social Worker, Coordinator of LA BEST 
	Name of Firm with which associatedRow1_2: Children's Bureau of New Orleans
	Description of job responsibilitiesRow1_2: Provides community based grief and trauma counseling to individuals, families, and groups. Utilizes a multitude of evidence-based therapies and interventions based on client needs (CBT, Narrative Therapy, GTI, Motivational Interviewing, etc.). Manages and participates on the agency's crisis team to address the needs of youth affected by community violence and grief. Supervises clinicians delivering the GTI intervention and co-facilitates GTI groups. Coordinates invoices and quarterly reports for the Jefferson Parish Juvenile Justice program. 
	Years experience with this FirmRow1_2: 16 years
	Education DegreesYearSpecializationRow1_2: Clark Atlanta University, Master of Social Work/Child and Family, 1999
Clinical Social Worker, Graduate Social Worker, 2001 
Licensed Master Social Worker, 2011, License #16516
	Other experience and qualifications relevant to the proposed ProjectRow1_2: Experience providing community-based grief and trauma therapeutic groups with children and adolescents. Experience individual and family counseling with children referred to Project LAST and LA BEST programs. Coordinates and participates in the delivery of crisis response services in response to school and community violence. Provides training on the Grief and Trauma Intervention. 
	Name  TitleRow1_3: Tyesha Kelly, LMSW
Project LAST Jefferson Parish Juvenile Court Clinician
	Name of Firm with which associatedRow1_3: Children's Bureau of New Orleans
	Description of job responsibilitiesRow1_3: Project LAST clinician specifically working under the Jefferson Parish Juvenile Court Program. Clinician sees adolescent clients referred from Jefferson Parish Juvneile Court at the office, home, and school on a weekly basis. Clinician works from an integrated CBT and narrative therapy theoretical orientation. 
	Years experience with this FirmRow1_3: 2 years
	Education DegreesYearSpecializationRow1_3: Southern University of New Orleans, Master of Social Work, 2007
Licensed Master Social Worker, 2010, License #9866
	Other experience and qualifications relevant to the proposed ProjectRow1_3: Clinician previously worked in Project LAST where she ran grief and trauma groups and provided individual grief and trauma therapy to clients. She has completed the two-day training in Trauma Focused Cognitive Behavioral Therapy and has experience delivering the intervention to clients. 
	Name  TitleRow1_4: 
	Name of Firm with which associatedRow1_4: 
	Description of job responsibilitiesRow1_4: 
	Years experience with this FirmRow1_4: 
	Education DegreesYearSpecializationRow1_4: 
	Other experience and qualifications relevant to the proposed ProjectRow1_4: 
	Name  TitleRow1_5: 
	Name of Firm with which associatedRow1_5: 
	Description of job responsibilitiesRow1_5: 
	Years experience with this FirmRow1_5: 
	Education DegreesYearSpecializationRow1_5: 
	Other experience and qualifications relevant to the proposed ProjectRow1_5: 
	Project Name Location and Owners contact informationRow1: Project LAST

Children's Bureau of New Orleans
935 Calhoun Street, Ste 101
New Orleans, LA 70118

	Description of Services ProvidedRow1: Grief and trauma groups and individual counseling with adolescents and children. School and home-based services to children who have been impacted by grief, violence, and trauma. Interventions are trauma informed and evidence based. and include, but are not limited to Trauma Focused CBT, Grief and Trauma Intervention (GTI), Trust Based Relational Intervention (TBRI), and Motivational Interviewing. General CBT is used to address concerns related to mood and anxiety. Motivational interviewing is often used at the start of treatment to promote client engagement. 
	Length of Services ProvidedRow1: 12-25 weeks
	Cost of Services ProvidedRow1: $1,295,292
	Project Name Location and Owners contact informationRow1_2: Parenting or Caregiver Education/Support

Children's Bureau of New Orleans
935 Calhoun Street, Ste 101
New Orleans, LA 70118
	Description of Services ProvidedRow1_2: Provide education/support to caregivers. Education/support provided primarily through one-on-one sessions and sometimes via group sessions. Clinicians use evidence-based parenting interventions including Triple P, Parenting Wisely, Strengthening Families Program, Nurturing Parenting Program, and a new intervention for this agency--Trust Based Relational Intervention (TBRI). The type of parenting intervention is determined by the educational needs of the child and caregiver. 
	Length of Services ProvidedRow1_2: 10-15 weeks
	Cost of Services ProvidedRow1_2: $349,976
	Project Name Location and Owners contact informationRow1_3: N/A
	Description of Services ProvidedRow1_3: 
	Length of Services ProvidedRow1_3: 
	Cost of Services ProvidedRow1_3: 
	Project Name Location and Owners contact informationRow1_4: N/A
	Description of Services ProvidedRow1_4: 
	Length of Services ProvidedRow1_4: 
	Cost of Services ProvidedRow1_4: 
	Project Name Location and Owners contact informationRow1_5: n/a
	Description of Services ProvidedRow1_5: 
	Length of Services ProvidedRow1_5: 
	Cost of Services ProvidedRow1_5: 
	Project Name Location and Owners contact informationRow1_6: n/a
	Description of Services ProvidedRow1_6: 
	Length of Services ProvidedRow1_6: 
	Cost of Services ProvidedRow1_6: 
	Project Name Location and Owners contact informationRow1_7: n/a
	Description of Services ProvidedRow1_7: 
	Length of Services ProvidedRow1_7: 
	Cost of Services ProvidedRow1_7: 
	Project Name Location and Owners contact informationRow1_8: n/a
	Description of Services ProvidedRow1_8: 
	Length of Services ProvidedRow1_8: 
	Cost of Services ProvidedRow1_8: 
	Project Name Location and Owners contact informationRow1_9: n/a
	Description of Services ProvidedRow1_9: 
	Length of Services ProvidedRow1_9: 
	Cost of Services ProvidedRow1_9: 
	Project Name Location and Owners contact informationRow1_10: n/a
	Description of Services ProvidedRow1_10: 
	Length of Services ProvidedRow1_10: 
	Cost of Services ProvidedRow1_10: 
	StatusResult of Case1: 
	Defendant2: 
	StatusResult of Case2: 
	Defendant3: 
	StatusResult of Case3: 
	Defendant4: 
	StatusResult of Case4: 
	M Use this space to provide any additional information or description of resources supporting Firms qualifications for the proposed projectRow1: Children's Bureau has been providing services to children and families in the Greater New Orleans area since 1892. Our clinical services to children, adolescents, and families are provided by Master's level mental health professionals. We have extensive experience in working with adolescents through the provision of individual counseling services to children referred by the Jefferson Orleans Parish Juvenile Justice Systems. In addition, this agency is widely known for its work with traumatized youth through Project LAST, which has developed its own evidence-based service known as the Grief and Trauma Intervention (GTI). GTI is  implemented with youth who have been exposed to violence, loss, or trauma, and it utilizes cognitive behavioral therapy, narrative therapy, and relaxation and play therapy techniques. Outcomes of services are evaluated using pre- and post-tests, and research has shown that children and youth participating in GTI show a significant reduction in post-traumatic stress, depressive symptoms, and global distress. GTI has been listed on SAMHSA's Registry of Evidence-Based Programs and Practices. Children's Bureau is committed to ongoing efforts that ensure high quality and effective clinical services like regular clinical supervision with experienced clinicians and access to training. All of our clinicians are trained in cognitive behavioral therapy (CBT), Trauma-Focused CBT(TF-CBT), Motivational Interviewing, and are experienced in working with families in home and community-based settings. Children's Bureau continues to work collaboratively with the Jefferson Parish Juvenile Justice Evaluation/Treatment Supervisor to measure client goals, objectives, and outcomes and to provide reports on the counseling program's effectiveness toward goal achievement. 
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	Charlotte Cunliffe


	Print Name: Charlotte C Cunliffe
	Title: President/CEO
	Date: 5/23/2022
	Check Box1: Off
	Check Box2: Yes
	Check Box3: Off
	Check Box4: Yes
	Name  Address: n/a
	Defendant1: 
	Plaintiff: NONE
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 


