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CHANGES TO JEFFERSON PARISH BIDDING PROCEDURES

The East bank Office of Purchasing is now open! We are located in the Joseph S.
Yenni Building, 1221 Elmwood Park Blvd., Suite 404, Jefferson, LA 70123. Bidders
may submit bid responses at this location, pending authorization in each bid
package. Bidders should carefully read and must respond accordingly per the
requirements of the bid packages. NOTE: Bidders submitting bids on the day
of bid opening, bidders must submit at the West Bank location only.

{ther Changes Continued:
o Forall advertised sealed bids, written evidence of signature
authority must be included with bid submission.
¢ Current W9 Forms and vendor applications may be submitted at

any time; however, if your company is not registered and/or a
current W-9 form is not on file, a current W-9 form must be
supplied upon contract execution, shouid you be awarded a
contract and/or issued a purchase order.

¢ Proof of insurance in the form of a current certificate
evidencing coverages is required with bid submission. Bidders
must read the insurance requirements attachment included in each
bid package for specificinstructions. Upon contract execution,
successful bidder must produce final insurance certificates in
accordance with Jefferson Parish insurance requirements.

Bidders should reference the “Additional Requirements” section of the bid instructions
and/or the “Important Notice to Bidders” included in the bid package for specific
requirements to respond accordingly.

For more information, please call Jefferson Parish Purchasing at 504-364-2678.

loseph S. Yenni Bullding — 1221 Elmwood Park Blvd., Ste, 404, lefferson, LA 70123
Office 504.364.2678
General Governument Bldg. - 200 Derbigoy St ~ Suite 4400 - Gretna, LA 70053
Office 504.364.2678

Email: Purchasing@jeffparish.net  Website: www.jeffparish.net
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INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

IN ACCORDANCE WITH STATE REGULATIONS JEFFERSON PARISH OFFERS ELECTRONIC PROGUREMENT
. o -~ TOALLVENDORS . . R

This electronic procurement system allows vendors the convenience of reviewing and submitting bids online.
This is a secure site and authorized personnel have limited read access only. Bidders are encouraged to -
submit electronicaily using this free service; while the website accepts various file types, one single PDF file
containing all appropriate and required bid documents is preferred, Bidders submitting uploaded images of
bid responses are solely responsible for clarity. If uploaded images/documents are not legible, then bidder's
submission will be rejected. Please note all requirements contained in this bid package for electronic bid
B : . © submission. ST T T

Please visit our E-Procurement Page at www.j _ffpari.shbids.net' to register. and vie_w' Jefferson Parish.

solicitations. For more information, please visit the Purchasing Department page at - E
http://purchasing.jeffparish.net. ' ' '

ADDITIONAL REQUIREMENTS FOR THIS BID

PLEASE MATCH THE NUMBERS PRINTED iN THIS BOX WITH THE
CORRESPONDING INSTRUCTIONS BELOW.

3,5,6,10,13

1. All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and out as evidence of
attendance. In accordance with 1.SA R.S. 38:2212(1}, all prospective bidders shall be present at the beginning of the
MANDATORY pre-bid conference ang shall remain in attendance for the duration of the conference. Any prospeciive
bidder who fails to attend the conference or remain for the duration shall be prohibited from submitting a bid for the
project.

2. Attendance to this pre-bid conference fs optional. However, failure to attend the pre-bid conference shall not
relieve the bidder of responsibility for information discussed at the conference. Furthermore, failure to attend
the pre-bid conference and inspection does not relieve the successful bidder from the necessity of furnishing
materials or performing any work that may be required to complete the work in accordance with the specification
with no additional cost to the owner,

3. Contractor must hold current applicable JEFFERSON PARISH licenses with the Department of inspection and
Code Enforcement. Contractor shall obtain any and all permits required by the JEFFERSON PARISH
Department of Inspection and Code Enforcement. The contracior shall be responsible for the payment of
these permits. All permits must be obtained prior ta the start of the project. Contractor must also hold any
and all appficable Federal and State licenses. Contractor shali be responsible for the paymeni of these permits
and shall obtain them prior to the start of the project.

4. A LA State Contractor's License will be required in accordance with L.SA R.S. 37-2150 et. seq. and such license
number wilt be shown on the outside of the bid envelope. Failure to comply will cause the bid to be rejected.
Additionally if submitting the bid electrenically, then the license number must be entered in the appropriate field
in the Electronic Procurement system. Failure to comply will cause the bid to be rejected.

5. Itis the bidder's responsibility to visit the job site and evaluate the job before submitting a hid.

8. Job site must be clean and free of all litter and debris daily and upon completion of the contract.
Passageways must be kept clean and free of material, equipment, and debris at aff times. Flammable material
must be removed from the job site daily because storage will not be permitted on the premises. Precaytions
must be exercised at all times to safeguard the welfare of JEFFERSON PARISH and the general public.
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7. PUBLIC WORKS BIDS: All awards for public works in excess of $5,000.00 will be reduced to a formal
contract which shall be recorded at the confractor's expense with the Clerk of Court and Ex-Officio Recorder of
Mortgages for the Parish of Jefferson. A price list of recordation costs may be obfained from the Clerk of Court
and Ex-Ofiicio Recorder of Mortgages for the Parish of Jefferson. All awards in excess of $25,000.00 will require both &
performance and a payment bond. Unless otherwise stated in the bid specifications, the performance bond requirements shall
be 100% of the contract price. Unless ctherwise state in the bid specifications, the payment bond reguirements shall be 100% of
the contract price. Both bonds shall be supplied at the signing of the contract.

8. NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid. The amount of the bond will be
100% of the contract price unless otherwise indicated in the specifications. The performance bond shall be
supplied at the signing of the contract.

8. NON-PUBLIC WORKS BIDS: A payment bond will be required for this bid. The amount of the bond will be
100% of the contract price unless ofherwise indicated in the specifications. The payment bond shall be
supplied at the signing of the contract,

10. All bidders must comply with the requirements stated in the attached “Standard Insurance Requirements” sheet attached to this bid
soficitation. Prior to contract executions/purchase order issuance, the successful bidder will be required to provide finai insurance
certificates which shall name Jefferson Parish as an additional insured in accordance with the instructions in the aforementioned
“Standard Insurance Requirements” sheet.

11. A bid bond will be required with bid submissien in the amount of 5% of the total bid, unless otherwise stated in the bid
specifications. Acceptable forms shali be fimited to cashier's check, cerfified check, or surety bid bond. All sureties must be in
original format (no copies). If submitting a bid online, vendars must submit 2n eléctronic bid bond through the respective online
clearinghouse bond management system(s) as indicated in the electronic bid solicitation on Central Auction House. No
scahned paper copies of any bid bond will be accepted as part of the electranic bid submission.

12. This is a requirements contract to be provided on an as needed basis. JEFFERSON PARISH makes no
representations on warranties with regard to minimum guaranteed guantities unless otherwise stated in the bid
specifications.

13. Freight charges should be included in totaf cost when guoting._If not quoted FOB DELIVERED, freight must be
yuoted as a separate item. Bid may be rejected if not quoted FOB DELIVERED or if freight charges are not
indicated on bid form.

14. PUBLIC WORKS BIDS - Cormpleted, Signed and Properly Notarized Affidavits Required; This applies to all soficitations for
construction, alteration or demolition of public buildings or projects, in conformity with the provisions contained in LSA-RS
38:2212.9, LSA-RS 38:2212.10, .SA-RS 38:2224, and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding
purposes, ail bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including:
Non-Conviction Affidavit, Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and E-Verify
Affidavit. For the convenience of vendors, all affidavits have been combined info one farm entitled PUBLIC WORKS BID
AFFIDAVIT. This affidavit must be submitted in its original format, and without material alteration, in order to be compliant and for
the bid to be considered responsive. A scanned copy of ihe completed, signed and properly notarized affidavit may be submitted
with the bid, however, the successful bidder must submit the original affidavit in its original format and without material alteration
upon contract execution. Failure to comply will result in the bid submission being rejected as non-responsive. The Parish reserves
the right to award bid to the next lowest responsive and responsible bidder in this event.

15. NON PUBLIC WCRK BIDS - Completed, Signed and Properly Notarized Affidavits Required in conformity with the provisions
contained in LSA — RS 38:2224 and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Aifidavits, including: Non-Gellusion
Affidavit, Debt Disclosures Affidavit and Campaign Contribution Affidavit. For the convenience of vendors, all affidavits have been
combined into one form entitted NON PUBLIC WORKS BID AFFIDAVIT. This affidavit must be submitted in its original format, and
without material alteration, in order to be compliant and for the bid to be considerad responsive. A scanned copy of the completed,
signed and properly notarized aifidavit may be submitted with the bid, however, the successful bidder must submit the original
affidavit in its original format and without materiat alteration upon contract execution. Faifure to comply will result in the bid
submission being rejected as non-responsive. The Parish reserves the right to award bid to the next lowast responsive and
responsible bidder in this event.

18. The ensuing contract for this bid solicitation may ba eligible for FEMA reimbursement and/or Federal funding/reimbursement. As
such, the referenced appendix will be applicable accordingly and shall be considered a part of the bid documents, Al applicable
certifications must be duly completed, signed and submitted with bid submission. Failure o submit applicable certifications with
bid submission wilt result in bid rejection.

It shall be the duty of every parish officer, employee, department, agency, special district, hoard, and commission: and the
duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of
eligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit, inspection,
performance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-155.1 0{19). By submitting a
bid, vendor acknowledgses this and will abide by ali provisions of the referenced Jefferson Parish Code of Ordinances,




INVITATION TO BID

DATE:  9/24/2018 THIS IS NOT AN ORDER Page: 4
BID NG.: 50-00124231 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.O. BOX 8

GRETNA, LA, 70054-000%
504-364-2678

VENDOCR: . BUYER: SFOLSE

As per LSA-RS 47:301 et seq., all governmental bedies are exciuded from payment of sales taxes to any Louisiana taxing
body. Quotations shall be based on F.Q.B. Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be
altowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.,
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30} day written
notice to the contractor.

JEFFERSON PARISH is expecting ail products to be new and all work to be done in workman-like manner, according to
standard practices. Any deviations or alteration from the specifications must be indicated on the bid form for each item
and upon request, product data for same must be submitfed by the time specified by the Purchasing Depariment.

DELIVERY: FOB JEFFERSON PARISH
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES /Y o ETB 1

INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK 25 d L2V3)
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK 7. & o/ e ¥

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form as indicated. Failure fo acknowledge any addendum on the bid
form will result in bid rejection.

Acknowledge Receipt of Addenda: NUMBER:

NUMBER:

NUMBER:

NUMBER:

LOUISIANA CONTRACTOR’S LICENSE NO.: (if applicable) Z7 257

*** ALL BIDDERS MUST COMPLETE SECTION BELOW ***
FIRM NAM

Alec ﬁfﬁ’w’ fnr(wjiz}/‘@j; _ff?c, Aha Aff:)v) f::eﬂce ‘-'5'-3,4}9{«?'
SIGNATURE: TITLE:
{Must be signed here) ,( (/Z/ / " %'c,e A e;ia/; a7
PRINT OR TYPE NARIE:
,/;(Ey r. Cjaﬁmpde.éaﬂ

ADDRESS:

ZYYs /%écrdgeﬂ St
CITY, STATE: ZIP:

N eana LA 7006 2.
TELEPHONE: __ FAX:

50 T4 T 504 4L 7-04Y5¢8

EMAIL ADDRESS:
LI M) #eﬂ CC (S pnuartds. Com—

[
TOTAL PRICE OF ALL BID ITEMS: § 3{“‘/“‘# 7-0
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INVITATION TO BID FROM JEFFERSON PARISH - continued
BID NO.: 50-00124231 SEALED BID
ITEM UNIT PRICE
NUMBER | QUANTITY um DESCRIPTION OF ARTICLES QUOTED TOTALS

LABCR & MATERIALS TO SUPPLY & INSTALL

GATE PARTS FOR THE JEFFERSON PARISH

EASTBANK PARKS & RECREATION DEPARTMENT

-
o2 o
1 1.00 JoB 0010 Labor, Equipment and Material 3,('7/"/7 3,‘7’%’ 7.

To Supply & Install Gate parts for
the following location:

Wally Pontiff Playground
Stroelitz Street
1521 Palm Street
Metairie, LA 70001
The following parts are nesded:

{1} Set of Duel Liftmaster LA400 Swing
operators with reflective Photo Eye

and

{1} Electric lock system at Drive gate

TO! SET UP A SITE VIST, PLEASE CONTACT
BRAD ROTH @ 504-513-7014




rejected as non-responsive. The Parish reserves the right to award bid to the
next lowest responsive and responsible bidder in this event.

[  COMMERCIAL GENERAL LIABILITY

Shall provide limits not less than the following: $1,000,000.00 Combined Single Limit
per Occurrence for bodily injury and property damage.

M  COMPREHENSIVE AUTOMOBILE LIABILITY

Bodily injury liability $1,000,000.00 each person; $1,000,000.00 each occurrence.
Property Damage Liability $1,000,000.00 each occurrence.

Note: This category may be omitted if bidders do not/will not utilize company
vehicles for the project or do not possess company vehicles. Bidder must
request an automobile insurance declaration affidavit prior to the bid opening
date. This insurance declaration affidavit must be fully completed, signed,
properly notarized and submitted with the bid. A scanned copy of the completed,
signed and properly notarized affidavit may be submitted with the bid; however,
the successful bidder must submit the original affidavit in its origina! format and
without material alteration upon contract execution. Failure to comply will result
in the bid submission being rejected as non-responsive. The Parish reserves the
right to award bid to the next lowest responsive and responsible bidder in this
event.

DEDUCTIBLES

No insurance required shalil include a deductible not greater than $10,000.00. The cost of the
deductible shall be borne by the contractor.

NOTE: If the vendor requires a change in deductibles, the request must be submitted in writing
to the Purchasing Department prior to the due date of the bid. Such request shall be
reviewed by the Parish Attorney’s Office with the concurrence of the Director of Risk

Management.

UMBRELLA LIABILITY COVERAGE
An umbrella policy or excess may be used to mest minimum requirements.

FOR CONSTRUCTION AND RENOVATION PROJECTS:
The following are required unless otherwise specified in the bid. Such insurance is due upon contract execution.

1} OWNER'S PROTECTIVE LIABILITY

To be for the same limits of liability for bodily injury and property damage liability established for
commercial general {iability.

2) BUILDER'S RISK INSURANGCE

The contractor shall maintain Builder's Risk Insurance at his own expense to insure both the
owner (Parish of Jeflerson) and contractor as their interest may appear.




BATE (MM/DD/YYYY)

TN
ACORD CERTIFICATE OF LIABILITY INSURANCE e e

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFOSDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies} must be endorsed. tf SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statemant on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER GORIACT Margie Ferrage
. H _ FAX

AssuredPartners Gulf Coast Insurance Agency LLC NS e, (504)581-5353 (AC, No); (504) 588-2954
650 Poydras Street EMAl g margie.ferrage@assuredpartners.com
Suite 1500 INSURER(S) AFFORDING COVERAGE . NAIC #
New Orleans La 70130 INSURER A :Travelers Indemnity Co America 25666
INSURED INSURER B :Travelers Indemnity Company 25658
Nu Arrow Industries Inc dba Arrow Fence Company INSURERC :LUBA Casualty Insurance Co
PO Box 35 INSURER I :

INSURER E :
Kenner LA 70063 INSURER F :
COVERAGES CERTIFICATE NUMBER:18-19 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FGR THE PQLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANGE AFFORDED BY THE POLICIES DESCRIBED HEREIN S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TNSH ADDL[SUBA POLIGY EFF | POLIGY EXP
LTR TYPE OF INSURANCE INSD [ WvD POLICY NUMBER MMDOYYYY) | IMWDDYYYY) LimiTs
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE § 1,000,009
DAMAGE 70 RENTED
A CLAIMS-MADE OCCUR PREMISES (Ea occurrences | $ 300, 000
DTCO4K575841TTALR 1/31/2018 | 1/31/2019 | MED EXP (Any one person) | $ 5,000
PERSONAL & ADV INJURY | § 1,000,000
GEN't AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
POLICY E e l:l Lo PRODUCTS - COMPIOP AGG | $ 2,000,000
X | OTHER: as required by contract $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY Ea poptiant $ 1,000,000
g L¥ | ANy auTo BODILY INJURY (Per person} | §
ALL JWNED SEHEDULED BA4F57584118CNS 1/31/2018 | 1/31/2018 | BODILY INJURY (Par accident) | $
e NCN-OWNED PROPERTY DAMAGE
X | HIRED AUTOS AUTOS {Per accident) 8
$
¥ | UMBRELLALIAB | x | poouR EACH OCCURRENGE $ 5,000,000
B EXCESS LIAB CLAIMS-MADE AGGREGATE $ 5,000,000
oen | X | kerentions 10, 000 CUP5K2652521826 1/31/2018 | 1/31/2019 N
WORKERS COMPENSATION % | PER OTH-
AND EMPLOYERS' LIABILITY YiN STATITE I £R
ANY PROPRIETOR/PARTNER/EXEGUTIVE E.L. EACH ACGIDENT 3 1,000,000
OFFICERMEMBER EXCLUDEDR? I:r N/A
C |{mMandatory in NH) 028000019815118 4/1/2018 | 4/1/2018 || DISEASE - EA EMPLOYER § 1,000,000
If yas, dascribe under
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT | § 1,000,600

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached it more space is required)
Commercial general liability, automobile, and umbrella policies include blanket additional insured and

blanket waiver of subrogation as required by written contract prior te a loss. Workers compensation
policy includes blanket waiver of subrogation as required by written contract prior to a loss.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REFRESENTATIVE

Margie Ferrage/MLF e %&.__34_

©1988-2014 ACORD CORPORATION, All rights reserved.
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