INVITATION TO BID

DATE:  3/21/2019 THIS IS NOT AN ORDER Page: 4
BID NO.: 50-00126012 JEFFERSON PARISH )
PURCHASING DEPARTMENT
P.0.BOX 9

GRETNA, LA, 70054-0009
504-364-2678

VENDOR: 144594 BUYER: SFOLSE

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing
body. Quotations shall be based on F.0.B. Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written
notice to the contractor.

JEFFERSON PARISH is expecting all products to be new and all work to be done in workman-like manner, according to
standard practices. Any deviations or alteration from the specifications must be indicated on the bid form for each item
and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

DELIVERY: FOB JEFFERSON PARISH
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES

INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form as indicated. Failure to acknowledge any addendum on the bid
form will result in bid rejection.

Acknowledge Receipt of Addenda: NUMBER:
NUMBER:

NUMBER:
NUMBER:

LOUISIANA CONTRACTOR’S LICENSE NO.: (if applicable)

*** ALL BIDDERS MUST COMPLETE SECTION BELOW ***

FIRM NAME:
Action Training Systems, Inc
SIGNATURE:
(Must be signed here) ( XL :
PRINT OR TYPE NAME:
Tara Forrest

ADDRESS:

1101 NE Hostmark Street, Suite 100

CITY, STATE: ZIP:

Poulsbo, WA 98370
TELEPHONE: FAX:
@00)755-1440 x4291 (800)943-6288

EMAIL ADDRESS: . .
tarap@action-training.com

TITLE: .
Training Consultant

TOTAL PRICE OF ALL BID ITEMS: $ 6559.41



DATE: 3/21/2018

BID NO.: 50-00126012

INVITATION TO BID FROM JEFFERSON PARISH - continued

Page: 5

SEALED BID

ITEM
NUMBER

QUANTITY

Um

DESCRIPTION OF ARTICLES

UNIT PRIGE
QUOTED

TOTALS

1.00

ST

EA

ONE TIME PURCHASE OF THE FIREFIGHTER
BASICS CD SET FOR THE JEFFERSON PARISH
FIRE TRAINING CENTER

0010 FIREFIGHTING BASICS: FIREFIGHTER
[ & Il SERIES, 33 DVDS.

THE ACTION TRAINING SYSTEMS DVD
SERIES TEACHES TO CURRENT

NFPA 1001: STANDARD FOR FIRE

FIGHTER PROFESSIONAL QUALIFICATIONS
PRODUCT COBE: RFFTRVD

0020 SHIPPING AND HANDLING

TO BE DELIVERED TO:
FIRE TRAINING CENTER
3221 RIVER ROAD
BRIDGE CITY, LA 70084

6535.00

24.41




Form W"g

(Rev. Qutober 2018)
Department of the Treasury
Internal Revenus Service

Request for Taxpayer
Identification Number and Certification

P Go to www.irs.gov/FormW9 for Instructions and the latest information.

Give Form to the
requester, Do not
send to the IRS.

Action Trainihg Systems, Inc,

1 Name {as shown on your income tax return), Name Is required on this line; do not leave this line blank,

2 Business nama/disragarded antity name, if differant from above

following seven boxes,

D Individual/sole proprietor or ] G Corporation

single~-member LLG

[[] Other (see instructiona) ™

S Corporation

[T Limited fiabllity company. Enter the tax classlilcation (C=C corporation, 8=8 corporation, P=Partnership) »
Note: Check the appropriate box In the line above for the tax classification of the single-member awner. Do not check | Exetnption from FATGA reporiing
LLG if the LLC Is classifled as a single-member LL.C that Is disregarded from the owner unless the ownet of the LLC Is code (if any)
another LLG that is nat disregarded from the owner for U,S. federal tax purposes, Gtherwise, a single-member LLC that i
is distegarded from the owner should check the appropriate box for the tax classification of lts owner.

3 Chack appropriate box for federal tax classiflcation of the person whose name Is entered on lina 1, Check only one of the | 4 Exemptions (codas apply only to

certain entities, not individuals; see

instructions on page 3)
O Partnership D Trust/estate

Exempt payas code (if any)

{Appifes to accaunts malntained outside the U.5)

5 Address (number, street, and apt, or suite no.) See Instructions,

1040 NE Hostmark St., Ste #100

Requester's name and addrass (optional)

Print or fype.
See Specific Instructions on page 3.

& Clty, state, and ZIP code
Poulsbo, WA 98370

7 List aceaunt number(s) here (opticnal)

Taxpayer Identification Number (TIN)

TiN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelings on whose number ta enter.

Enter your TIN in the appropriate box. The TIN provided must match the name glven on line 1 to avoid
backup withhalding. For indlviduals, this Is generally your soclal security number (SSN). However, for a
resident alien, sale proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it Is your employer identiflcation number (EIN). If you do not have a number, see How to get a

| Social securlty number

or
[ Employer identification number

911 = 1]14]8,92(8|5(0

-ESAE  Certification

Uer penalties of perjury, | certlfy that:

1, The number shown on this form Is my correct taxpayer identification number (or | am walting for a number to be Issued to me); and
2. | am not sublect to backup withholding because: (a) 1 am exempt from backup withholding, or (b) | have not been hotified by the Internal Revenus
Service (IRS) that | am subject to backup withholding as a result of a failurs to report all interest o dividends, or {c) the IRS has notifled e that [ am

no longer subject to backup withholding; and
3. 1am a U.S, cltizen or other U.S. person (deflned below); and

4. The FATCA code(s) entered on this form (if any) Indicating that | am exempt from FATCA reporting Is correct,

Certification instructions, You must cross out item 2 above If you have heen notifled by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends or your tax return, For real estate transactions, item 2 does not apply. For morigage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than Intarest and dividends, you are not required to sign the certlfication, but you must provide your correct TIN, See the Instructions for Part Il, later,

gy,

Date > //,.. 5-20/ %

Sign | signatwreof o
Here | . porson> 2y
L) c )

: {..
General Instructions

Sectlon references are 1o the Intaral Revenue Coda unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-@ and its instructions, such as leglslation enacted
after they were published, go to www.lrs.gov/FormWe.

Purpose of Form

An individual or entity (Form W-9 requester) who is requlired to flle an
information return with the IRS must obtain your correct taxpayer

____Identification number (TIN_which may be your soclal sgeurlty number =~ __

(8SN), Individual taxpayer identification number (TIN), adoption
taxpayer identification number (ATIN}, or employer [dentlfication number
(EIN), to report on an information return the amount pald to you, or other
amount reportable on an Information return, Examples of information
returns include, but are not limlted to, the following.

e Form 1099-INT {interest samed or paid)

» Form 1099-DIV (dividends, Including those from stocks or mutual
funds)

s Form 1099-MISG (various typss of Income, prizes, awards, or gross
proceeds)

s Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

» Form 1099-8 (proceeds from real estate transactions)
» Form 1099-K {merchant card and third party network transactions)

» Form 1098 (home martgage Interest), 1098-E (student loan Interest),
1098-T (tuition)

.2 Form 1099-C {canceleddebl).__. .. __ _ . - ... _ . _.

» Form 1099-A {acqulsition or abandonment of secured property)

Use Form W-8 only If you are a U,S. person (including a resldent
allen), to provide your correct TiN,

If you do not return Form W-9 to the requester with a TIN, you might
be subjact to backup withholding. See What Is backup withholding,
later.

Cat. No. 10231X

Form W~ (Rev. 10-2018)




Form W-9 (Rev. 10-2018)
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are walting for a
number to be Issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S, exempt
payee, If applicable, you are also certifying that as a U,S, person, your
allocable share of any partnership incorme from a U.S, trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected Income, and

4. Certify that FATCA code(g} enterad on this form (if any) Indicating
that you are exempt from the FATCA reporting, Is correct. See What is
FATCA reporting, later, for further Inforration,

Note: If you are a U.S. person and a requester gives you a form other
than Form W-8 to request your TIN, you must use the requester’s form if
It is substantially simllar to this Form W-8.

Definition of a U,S, persan. For federal tax purposes, you are
considered a U.S. person If you are:

» An individual who is a U.S, cltizen or U.S. resident alien;

» A partnership, carporation, company, or association created or
organized in the United States or Under the laws of the United States;

* An estate {other than a foreign estate); or
» A domestlc trust (as defined in Regulations section 301,7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business In the United States are generally required to pay a withholding
tax under section 1446 on any forelgn partnars’ share of effectively
connected taxable incoms from such buslhess. Further, in certain cases
where a Form W-8 has not been recsived, the rules under section 1448
require a partnership to presume that a partner s a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. psrson
that is a pariner in a partnership conducting a trade or business In the
United States, pravide Form W-8 to the partnarship to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

in the cases below, the following person rmust glve Form W-9 to the
partnershlp for purposes of establishing its U,S, status and avolding
withholding on Its allocable share of net income from the partnership
conducting a trade or business In the Unlted States,

« In the case of a disregarded entity with a U.S. owner, the U).S. owner
of the disregarded entity and not the entity;

* In the case of a grantor trust with a U.8, grantor or other U.8. ownet,
generally, the U.S. grantor or other U.S, owner of the grantor trust and
not the trust; and

« In the case of a U,S. trust (other than a grantor trust), the U.S, trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a forelgn person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S, person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub, 515, Withholding of Tax on Nonresident Allens and Foraign
Entitles).

Nonresident alien who becomes a resident alien, Generally, only a
nonresident allen individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of Incorme. However, most tax
treaties contain a provision known as a "savihg clause.” Exceptions
speclfied In the saving clause may permit an exemptlon from tax to
continue for certaln types of income even after the payee has otherwlse
become a U.S, resident alien for tax purposes.

If you are a U.S. resldent allen who Is relying on an exception
contalned in the saving clause of a tax treaty to claim an exermption
from U,S. tax an certain types of Income, you must attach a statement
to Form W-9 that specifiss the following five ltems. '

1. The treat\{ country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident allen,

2. The treaty article addressing the income.

_ 3, The article numbet: (or location).In the.tax treaty that contains the_ _.
saving clause and its exceptlons,

4, The type and amount of Income that qualifles for the exemption
from tax.

5. Sufficlent facts to justify the exemption from tax under the terms of
the treaty article,

Example, Article 20 of the U.S.~China Income tax treaty allows an
exemptlion from tax for scholarship Income recelved by a Chinese
student temporarlly present In the United States, Under U.S, law, this
student will become a resident allen for tax purposes If his or her stay In
the United States exceeds 5 calendar years, However, paragraph 2 of
the first Protocol to the U.8.-China treaty {dated April 30, 1984) allows
the provislons of Artlcle 20 to continue to apply even after the Chinesa
student becomes a resldent alien of the United States, A Chinese
student who quallfies for this exception (Under paragraph 2 of the first
protocol) and Is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a staternent that Includes the Information descrlbed above to
support that exemption,

If you are a nonresident allen or a foreign entity, glve the requester the
appropriate complated Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certaln payments to you
must under certaln conditions withhold and pay to the IRS 24% of such
payments, This Is called "backup withholding.” Payments that may be
subject to backup withholding Include Interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made In settiement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
recelve If you glve the requester your carrect TIN, make the proper
certifications, and report all your taxable intsrest and dividends on your
tax return.

Payments you receive will be subject to backup withholding If:

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when requlred (see the Instructions for
Part Il for detalls),

3. The IRS tells the requester that you furnished an incorrect TIN,

4, The IRS tells you that you are subject to backup withholding
because you did not report all your Interest and dividends on your tax
return {for reportable Interest and dividends only), or

5. You da not certify to the requester that you are not subject to
backup withholding under 4 above {for reportabis interest and dividend
accounts opened after 1983 only),

Certaln payees and payments are exempt from backup withholding.
See Exempt payse code, later, and the separate Instructions for the
Requester of Form W-8 for mora information.

Also see Special rules for partnerships, earller,

What is FATCA Reporting?

The Foreigh Account Tax Compliance Act (FATCA) requires a
participating forelgn financlal institution to repart all United States
account holders that are speclfied United States persons. Certaln
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructlons for the Requester of Form
W-8 for more Information.

Updating Your Information

You must provide updated Information to any person to whom you
clalmed to be an exsmpt payee If you are nc longer an exempt payse
and anticlpate racelving reportable payments In the future from this
person, For example, you may need to provide updated Information If
you are a G corporatlon that elects to be an S corporation, or if you no
longer are tax exempt, In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dles.

Penalties

Failure to fumish TIN, If you fall to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such fallure
unless your fallure Is due to reasonable cause and not to willful neglect,

Civil penalty for false information with respect to withholding. If you
make a false staternent with no reasonable basis that results In no
backup withholding, you are subject to a $500 penalty,
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Criminal penalty for falsifying information, Willfully falsifying
certifications ar affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs In violation of
federal law, the requester may be subject to clvil and criminal penaltles,

Specific Instructions

Line 1

You must enter one of the following on this line; de not leave this line
blank. The name should match the name on your tax return,

If this Form W-8 is for a joint account (other than an account
maintained by a foreign financlal institution (FF), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9, If you are providing Form W-9 to an FFl to docurmnent
a joint account, each holder of the account that [s a U.S, person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax raturn. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, entar your first name, the last
name as shown on your soclal security card, and your new last nama.

Note: ITIN applicant: Enter your Individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b, Sole proprietor or single-membker LLC, Enter your Indlvidual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “deing business as” (DBA) name on line 2.

¢. Partnership, LLG that is not a single-member LLC, G
corperation, or § corporation, Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA nams on
line 2,

d. Other entities. Enter your name as shown on required U.8, federal
tax documents on line 1. This name should match the name shown on the
charter or other legal dopument creating the entity. You may enter any
business, trade, or DBA name on line 2,

e. Disregarded entity. For U.S. federal tax purposes, an entlty that Is
disregarded as an entlty separate from Its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii), Enter
the owner's hame on line 1. The nama of the entity entered on line 1
should never be a disregarded entity, The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S, owner's name is required to be provided on line 1, If
the direct owner of the entity [s also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on ling 2, “Business name/disregarded entity
name." If the owner of the disregarded entity Is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-8,
This is the case aeven if the foreign person has a U.S, TIN,

Line 2
If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2,

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classiftcation of the person whose name Is entered on line 1, Check only
one box on line 3.

IF the entity/person on line 1is | THEN check the hox for, ..
a(n} ...

* Corporation Corporation
* Indlvidual Individuai/sole proprietor or single-
member LLC

s Sole proptistorship, or

* Single-member limited ltability
company (LLC) owned by an
Individual and distegarded for LS.
federal tax purposes.

* LLC treated as a partnarship for | Limited liability company and enter|
U.8. federal tax purposes, ths appropriate tax classification,

» LLC that has filed Form 8832 or | (P= Partnership; C= C corporation;
2558 to be taxed as a corporation, | or S= S corporation)

or

* LLC that is disregarded as an
entity separate from its owner but
the owner Is another LLC that is
not disrsgarded for V.8, federal tax

purposes.
* Partnership Partnership
* Trust/estate Trust/estate

_custodian

Line 4, Exemptions

If you are exernpt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code. .

s Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

* Except as provided below, corporations are exempt from backup
withholding for certaln payments, including Interest and dividends.

» Corporations are not exempt from backup withholding for payments
mada in settlernent of payment card or third party natwork transactions.
» Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC,

The following codes Identify payses that are exempt from backup

withholding. Enter the appropriate code In the spacge In line 4,

1—An organization exempt from tax under sectlon 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3-A state, the District of Calumnbia, a U.S, commonwealth or
possession, or any of their political subdivislions or Instrumentalities

4-A forelgn government or any of its political subdivislons, agencies,
or Instrumentalities

5—A corporation

6—A dealer In securlties or commodities raquirad to register In the
Unlted States, the District of Columbla, or a U.8. commonwealth or
posgsession

7~A futures commission merchant reglstered with the Commodity
Futures Trading Commission

8—A real gstate Investmant trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940
10—A commoan trust fund operated by a bank under section 584(a)
11—A financial Institution
12—A middleman known In the investment community as a nominee or
13—A trust exampt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding, The chart applies to the exempt payees listed
above, 1 through 13.

THEN the payment is exempt
for,..

{F the payment is for . .,

All exempt payees except
for7

Interest and dividend payments

Exempt payess 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payes code because they
are exempt only for sales of
noncovered securities acqulred
prior to 2012,

Broker transactions

Barter exchange transactions and | Exempt payees 1 through 4

patronage dividends

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5°

$5,000'

Payments made In settlement of Exempt payees 1 through 4
payment card or third party network

transactions

! See Form 1099-MISC, Miscellaneous Income, and lts instructions.

2 However, the following payments made to a corporation and
reportable on Form 1089-MISC are not exempt from backup

withholding: medical and health care payments, attorneys' fees, gross
proceeds pald to an attorney reportable under sectlon 6045(f), and
payments for services pald by a federal executive agenacy.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA, These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain forelgn financial Instltutions. Therefors, If
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requasting this form If you are uncertain If the financial institution Is
subject to these requirements, A requaster may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (ot
any similar Indicatlon) written or printed on the line for a FATCA
exemption cods.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defihed in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possessiaon, or any of their political subdivisions or Instrumentallties

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described In Regulations
section 1,1472-1{c)(1}()

E—A corporation that Is a member of the same expanded affilatsd
group as a corporation described in Regulations section 1.1472-1(c)(1){)

F—A dealer in securities, commodities, or derivative financial
Instruments (including notional prineipal contracts, futures, forwards,
and options) that Is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated Investment company as defined In section 851 or an
ontlty reglstered at all times during the tax year under the Investment
Company Act of 1840

1—A common trust fund as defined In sectlon 584(s)

J—A bark as defined in sectlon 581

K—A broker
T L—Atrust exémpt froim t8xX ardér section 664 or désofllied Iisectian
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan
Note: You ray wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payea
code should be completed,

Line 6

Enter your address (number, street, and apartment or suite number),
This is where the requester of this Form W-8 will mall your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there la still a
chance the old address wlll be used until the payor changes your
address in their records,

Line 6
Enter your clty, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box, If you are a resident alien and
you do not have and are not eliglble to get an S8N, your TIN is your IRS
individual taxpayer Identification number {ITIN), Enter it in the soclal
sacurity number box. If you do not have an ITIN, see How to get a TIN
below,

If you are a sole proprietor and you have an EIN, you may enter sither
your SSN or EIN.

If you are & single~-member LLG that is disregarded as an entity
separate from its owner, enter the owner's 85N (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN, If the LLC Is classified as
a corporatlon or partnership, enter the entity’s EIN,

Note: Ses What Narme and Number To Give the Requsster, later, for
further clarffication of narme and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one Immediately.
To apply for an S8N, get Form 88-5, Application for a Social Sacurity
Card, from your local SSA office or get this form online at
www.S8A.gov. You may also get this form by calling 1-800-772-1213,
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form 88-4, Application for Ernployer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.lrs.gov/Businesses and
clicking on Employer [dentification Number (EIN} under Starting a
Business, Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form 88-4, Or, you can go to www.irs.gow/QrderForms to
place an order and have Form W-7 and/or $S-4 mailed to you within 10
business days, )

If you are asked to complete Form W-9 but da not have a TIN, apply
for a TIN and writs “Applied For” In the space for the TIN, sign and date
the form, and give It to the requester. For Interest and dividend
payments, and caertaln payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give It to
the requester befors you are subject to backup withhelding on
payments. The 60-day rule does not apply to other types of payments,
You wlill be subject to backup withholding on all such payments until
yout provide your TIN to the requester,

Note: Entering "Applied Fotr" means that you have already applied for a
TIN or that you Intend to apply for one soon,

Caution: A disregarded U.S, entity that has a foraign owner must use
the appropriate Form W-8,

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident allen, sign Form W-9. You may be requested to sigh by the
withholding agent even If item 1, 4, or 5 below indicates otherwise,

For a Joint account, only the person whose TIN is shown In Part |
should slgn (when required). In the case of a disregarded entity, the
person identlfled on line 1 must slgn, Exempt payees, ses Exempt payee
code, earller. _ . __ . _ . __ .. __ . __. .
Signature requirements. Gomplete the certification as indicated in
items 1 through 5 below.,
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983,
You must give your cotrect TIN, but you do not have to sign the
cortification,

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983, You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are marely providing
your correct TIN to the reciuester, you must cross out ltem 2 in the
certification before signing the form.

8. Aeal estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an Incorrect TIN. “Other payments” Include
payments made in the course of the requester's trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health cara services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certaln fishing
boat crew members and fishermen, and gross proceeds pald to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured properly, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 520A),
IRA, Goverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification,

What Name and Number To Give the Requester

Give name and EIN of:
The public entity

" For this type of account:
14, Account with the Departiment of
Agriculture In the name of a public
entlty {such as a state or local
gavernment, schoo district, or
prison) that recelves agricuitural
program payments

15, Grantor trust fillng undsr the Form The trust
1041 Flling Method or the Optlonal
Form 1099 Flling Method 2 (see

Regulations section 1.671-4(b)2)()(B)

For this type of account: Give name and SSN of:

. Individual The Individual

. Two or more Individuals (olnt The actual owner of the account or, if
account) other than an account comblined funds, the flrst Individual on
malntained by an FFI the account!

N -

8. Two or more U.S, persons Each holder of the account

(iont account maintained by an FF

The minot®

KN

. Custodial account of a minor
(Uniform Gift to Minors Act)

a, The usual revocable savings trust
{grantor Is also trustes)

b. So-called trust account that is not| The actual owner'
alegal or valid trust under stata law

The grantor—trus’tee1

I

6. Sole proprietorship or disregarded | The owner®
entity owned by an Individual
7. Grantor trust flllng under Optional The grantor*

Form 1099 Filing Method 1 (see
Regulations sectlon 1,671-4(b}2)()
all

For this type of account: Give name and EIN of:

The owner

®

Disregarded entity not owned by an
individual
9, Avalid trust, estate, or pension trust | Legal entity”

10, Corporation ar LLG electing The corporation
corporate status on Form 8832 or

Form 2563

11, Assaclation, club, religious,
charltable, educational, or other tax-
exempt organization

The organlzatlon

The partnershlp
The broker or nomlnee

12, Partnership or multi-member LLG
13, A broker or registered nominee

T List first and circle the name of the person whose number you furnish.
I only one person oh a joint account has an SSN, that person’s number
must be furnished.,

2 Circle the minor's name and furnish the minor’s SSN.

8 You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name ling. You may use either your SSN or EIN (If you have one), but the
IRS encourages you to use your SSN.

4 Llst first and circle the name of the trust, estate, or pension trust, (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated In the account title.) Also see Special
rulss for partnerships, sarller.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be consldared to be that of the first name listed.

Secure Your Tax Records From Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other Identifying Information, without your
permission, to commit fraud or other crimes. An identlty thisf may use
your SSN to get a Job or may file a tax return using your SSN to receive
a refund,

To reduce your risk:
» Protect your SSN,
*» Ensure your employer is protecting your S8SN, and

* Be careful when choosing a tax preparer.

If your tax records are affected by Identlty theft and you recelve a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credlt report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub, 5027, dentity Theft (nformation far
Taxpayers,

Victims of identity theft who are experlencing economic harm or a
systemic problem, or are seeking help In resolving tax problems that
have not been resclved through normal channels, may be ellgible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free casa intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059,

Protect yourself from suspicious emalls or phishing schemes.
Phishing is the creation and use of email and websltes designed to
mimlc legitimate business emails and websltes. The most comimon act
Is sending an emall to a user falsely claiming ta be an establishad
legitimate enterptise in an attempt to scam the user into surrendering
private Information that will be used for identity theft,
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The IRS does not initlate contacts with taxpayers via emalls. Alse, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or simllar secret access
Information for thelr credit card, bank, or other financial accounts.

If you receive an unsolicited emall claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspiclous emails to the Federal Trade Commisslon at
spam@uce.gov or report them at www.fte.gov/complaint, You can

contact the FTC at www.fte.gov/ldtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www.ldentityTheft.gov
and Pub. 5027, _

Visit www.lrs.gov/Identity Theft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Intarnal Revenue Code requires you to provide your
correct TIN to persons (Including fecderal agencles) who are required to
file Information raturns with the IRS to repart interest, dividends, or
certaln other Income pald to you; mortgage Interest you paid; the
acquisition or abandonment of secuted praperty; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the Informatlon on the form to flle
Information returns with the IRS, reporting the above Information.
Routlne uses of this information Include giving It to the Department of
Justice for clvil and eriminal litlgation and to cities, states, the District of
Columblg, and U.S. commonwealths and possessions for use In
adminlstering their laws, The information also may be disclosed to other
countries under a treaty, to federal and state agencles to enforce clvil
and criminal laws, or to federal law enforcement and intelligence
agencles to combat tetrorlsm, You must provide your TIN whather or
not you are required to flle a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certaln other payments to a payee who does not glve a TIN to the payer,
Gertaln penalties may also apply for providing false or fraudulent
Information.




