INVITATION TO BID Page: 1

DATE:  117/2017 THIS IS NOT AN ORDER
B]D NO.: 50'00118677 ° JEFFERSON PARISH
PURCHASING DEPARTMENT
P.O.BOX &
GRETNA, LA. 70054-0009
504-364-2678
VENDOR: 27118 BLANK BID COPY VENDOR : BUYER: CGASPER

Bids will be received until 11:00 AM, 2/02/2017 via online at www.jeffparishbids.net or by hand delivery, USPS mai! or other
courier service to Purchasing Department, 200 Derbigny Street (General Government Building), Suite 4400, Gretna, LA
70053. For convenience, bidders may also submit bids in the East Bank Purchasing Department, Suite 404, Jefferson
Parish Joseph S. Yenni Building, 1221 Elmwood Park Bivd., Jefferson LA 70123. However, if submitting bids on the day

of bid opening, bidders must submit at the West Bank location only.

All bids submitied are subject to these instructions and general conditions and any special conditions and specifications contained
herein, all of which are made pait of this bid proposal reference. By submitting a bid, vendor agrees to comply with all

provisions of Louisiana Law, as well be in compliance with the Jefferson Parish Gode of Ordinances, Louisiana Code of

Ethics, applicable Jefferson Parish ethical standards and Jeflerson Parish Resolution No. 113648 and/or Resolution

No. 113647. A copy of these resolutions may be obtained from the Office of the Parish Clerk, Suite 6700,

Jefferson Parish General Government Building, 200 Derbigny Street, Gretna, LA 70053. You may slso obtain a copy by visiting the
_Purchasing Department webpage at purchasing, jeffparish.net and clicking on On-ine forms.

All vendors submitting bids should register as a Jefterson Parish vender if not already yet registered. Registration forms ma1g be
downloaded from htip:/fpurchasing.jeffparish.net and by dlicking on Vendor Information. Current W-9 forms with respective Tax
Identification numbers and vendor applications may be submitted at any time; however, if your company is not registered and/for

a current W-8 form is not on file, vendor registration is mandatory. Further, a current W-9 form and respective Tax ldentification
number must be supplied upon contract execution, should you be awarded a contract and/or issued purchase order. Failure to do
so may result in delay of payment.

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Loulsiana taxing body.
Quotations shall be based on F.0.B. Delivered, anywhere within the Parish as designated by the Purchasing Department.
JEFFERSON PARISH WILL ACCEPT ONE BID ONLY FROM EACH VENDOR. ltems bid must mest specifications. JEFFERSON
PARISH will accept one price for each item unless otherwise indicated. Two or more prices for one item will result in bid rejection.
Bidders are required to complete, sign and return the bid form and/or complete and return the associated line item pricing forms as
inhdiﬁated. The price quoted for work shall be stated in figures. In the event there is a difference in unit prices and totals, the unit prices
shall prevail,

JEFFERSON PARISH reserves the right to award contracis or place orders on a lump sum or individual itemn basls, or such
combination, as shall in its judgment be in the best interest of JEFFERSON PARISH, Every contract or order shall be awarded to the
LOWEST RESPONSIVE and RESPONSIBLE BIDDER, taking into consideration the CONFORMITY WITH THE SPECIFICATIONS and
the DELIVERY AND/OR COMPLETION DATE

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be allowed for
parking or cartage unless specified in the quotation. The order must not be filled at a higher price than guoted. JEFFERSON PARISH
reserves the right to cancel at any time and for any reascn by issuing a THIRTY (30) day wiitten notice to the contractor.

JEFFERSON PARISH requires all products to be new (current) and ali work must be performed according to standard practices for the
project. Unless otherwise specified, no aftermarket parts will be accepted. Unless otherwise specified, all workmanship and materials
must have at least one (1) year guaranty, in writing, from the date of delivery and/or acceptance of the project.  Any deviations or
alterations from the specifications must be indicated and/or supporting documentation supplied with bid submission.

if this bid requires a pre-bid conference (see Additional Requirements section), bidders are advised that such conference will be held {o
allow bidders the oppertunity to identify any discrepancies in the bid specifications and seek further clarification regarding instructions.
The Purchasing Department will issue a writlen response to bidders’ questions in the form of an Addendum,

Al formal Addenda require written acknowledgment on the bid form by the bidder. Failure to acknowledge an Addendum on the bid
\l‘;)gg shall [::'ause the bid to be rejected; JEFFERSON PARISH reserves the right to award bid to next lowest responsive and responsible
idder in this event. :

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it is for the purpose of
establishing certain minimum standards of quality. Bids may be submitied for producis of equal quality, provided brand names and
stock numbers are specified. Complete product data may be required prior to award,

Quantities listed are for bidding purposes only. Actual requirements may be more or less than quantifies listed.

Bidders are not to exclude from participation in, deny the benefits of, or subject to discrimination under any program or activity, any
person in the United States on the grounds of race, color, national origin, or sex; nor discriminate on the basis of age under the Age
Discrimination Act of 1975, or with respeci o an otherwise gualified handicapped individual as provided in Section 504 of the
Rehabilitation Act of 1973, or on the basis of religion, except that any exemption from such prohibition against discrimination on the
basis of religion as provided in the Civil Rights Act of 1964, or Title VI and Vil of the Act of Aprit 11, 1968, shall aiso apply. This
assurance includes compliance with the administrative requirements of the Revenue Sharing finat handicapped discrimination
provisions contained in Section 51.55 {c), (d), {e), and (k}(5) of the Regulations. New construciion or renovation projects must comply
with Section 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American National Standard Institute’s
specifications (ANSI Al 17.1-1961).
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@ All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and out as evidence of

€
@

attendance. In accordance with LSA R.S. 38:2212()), ali prospective bidders shall be present at the beginning of the
MANDATORY pre-bid conference and shall remain in attendance for the duration of the conference. Any prospective
bidder who fails to attend the conference or remain for the duration shall be prohibited from submitting a bid for the.
project.

Attendance to this pre-bid conference is optional. However, failure to attend the pre-bid conference shall nat
relieve the bidder of responsibility for information discussed at the conference. Furthermore, failure to aftend
the pre-bid conference and inspection does not refieve the successful bidder from the necessity of fumishing
materials or performing any work that may be required o complete the work in accordance with the specification
with no additional cost to the owner.

Contractor must hold current applicable JEFFERSON PARISH ficenses with the Department of Inspection and
Code Enforcement. Gontracter shall obtain any and all permits required by the JEFFERSON PARISH
Department of Inspection and Code Enforcement. The contractor shall be responsible for the payment of
these permits. All permits must be obtained prior to the start of the project. Gontractor must also hotd any

and all applicable Federal and State licenses. Contractor shall be responsible for the payment of these permits
and shall obtain thern prior to the start of {he project.

A LA State Contractor's License will be required in accordance with LSA R.S. 37-2150 et. seq. and such license
rumber will be shown on the outside of the bid envelope. Failure to comply will cause the bid to be rejected.
Additionally if submitting the bid electronically, then the license number must be entered in the appropriate field
in the Electronic Procurement system. Failure to comply will cause the bid o be rejecled.

@/— It is the bidder's responsibility to visit the job site and evaluate the job before submitting & bid.

A

; Job site must be clean and free of all litter and debris daily and upon completion of the contract.
Passageways must be kept clean and free of material, equipment, and debris at all times. Flammable material

¥ must ke removed from the job site daily because storage will not be permifted on the premises. Precautions

must be exercised at all times to safeguard the welfare of JEFFERSON PARISH and the general public.



DATE:  1/17/2017
BID NO.: 50-00118677 : Page: 3
INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

7. PUBLIC WORKS BIDS: All awards for public works in excess of $5,000.00 will be reduced ta a formal
contract which shall be recorded at the contractor's expense with the Clerk of Court and Ex-Officio Recorder of
Mortgages for the Parish of Jefferson. A price list of recordation costs may be obtained from the Clerk of Court
and Ex-Officio Recorder of Morigages for the Parish of Jefferson. All awards in excess of $25,000.00 will require both a
performance and a payment bond. Unless otherwise stated in the bid specifications, the performance bond requirements shall
be 100% of the contract price. Unless otherwise state in the bid specifications, the payment bond requirements shall be 100% of
the contract price. Both bonds shail be supplied at the signing of the contract. .

8. NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid. The amount of the bond will be
100% of the contract price unless otherwise indicated in the specifications. The performance bond shall be
supplied at the signing of the contract.

9. NON-PUBLIC WORKS BIDS: A payment bond will be required for this bid. The amount of the bond will be
100% of the coniract price unless otherwise indicated in the specifications. The payment bond shall be
supplied at the signing of the contract. .

Unless otherwise stated in the bid specifications, the successful bidder will be reqﬁirecf to procure standard insurance policies
evidencing Parish-mandated insurance requirements as indicated on the attached “insurance requirements” sheet. All bidders
must comply with the instructions in this sheet. Failure to comply will cause bid to be rejected.

11. A bid bond will be required with bid submission in the amount of 5% of the total bid, unless otherwise stated in the bid
specifications. Acceptable forms shall be limited to cashier's check, certified check, or surety bid bond. All sureties must be in
original format (no copies). If submitting a bid online, vendors must submit an etectronic bid bond through the respective online
clearinghouse bond management system(s) as indicated in the electronic bid solicitation on Central Auction House. No
scanned paper copies of any bid bond will be accepted as part of the slectronic bid submission.

12. This is a requirements contract to be provided on an as needed basis. JEFFERSON PARISH makes no
repre?entaiions on warranties with regard to minimum guaranteed quantities unless otherwise stated in the bid
specifications.

@Freight charges should be included in total cost when quoting. If not guoted FOB DELIVERED, freight must be
quoled as a separate item, -Bid may be rejected if not quoted FOB DELIVERED or if freight charges are not
indicated on bid form.

14. PUBLIC WORKS BIDS - Completed, Signed and Properly Notarized Affidavits Required; This applies to all solicitations for
construction, alteration or demolition of public buildings or projects, in conformity with the provisions contained in LSA-RS
38:2212.9, LSA-RS 38:2212.10, LSA-RS 38:2224, and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding
purposes, all bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including:
Non-Cenviction Affidavit, Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and E-Verify
Affidavit. For the convenience of vendors, all affidavits have been combined into one form entitled PUBLIC WORKS BID
AFFIDAVIT. This affidavii must be submitted in its original format, and without material alteration, in order to be compliant and for
the bid to be considered responsive. A scanned copy of the completed, signed and properly notarized affidavit may be submitted
with the bid, however, the successful bidder must submit the original affidavit in its ortginal format and without material alteration
upon contract execution, Failure to comply will resuit in the bid submission being rejected as non-responsive. The Parish reserves
the right to award bid fo the next lowest responsive and responsible bidder in this event.

15. NON PUBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in cenformity with the provisions
contained in LSA — RS 38:2224 and Sec 2-823.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including; Nan-Collusion
Affidavit, Debt Disclosures Affidavit and Campaign Contribufion Affidavit. For the convenience of vendors, all affidavits have been
combined into one form entitled NON PUBLIC WORKS BID AFFIDAVIT. This affidavit must be submitted in its original format, and
without material alteration, in order to be compliant and for the bid fo be considered responsive. A scanned copy of the completed,
signed and properly notarized affidavit may be submitted with the bid, however, the successful bidder must submit the original
affidavit in its original format and without material alteration upon contract execution. Failure to comply will result in the bid
submiission being rejected as non-responsive. The Parish reserves the right to award bid fo the next lowest responsive and
responsible bidder in this event.

18. The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement andfor Federal funding/reimbursement. As
such, the referenced appendix will be applicabie accordingly and shall be considered a part of the bid documents. All applicable
certifications must be duly completed, signed and submitted with bid submission. Failure to submit applicable cerfifications with
bid submission will result in bid rejection.

it shall be the duty of every parish officer, employee, department, agency, special district, board, and commission: and the
duty of every confractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of
eligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit, inspection,
petformance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-155.10(19). By submitting a
bid, vendor acknowliedges this and will abide by all provisions of the referenced Jefferson Parish Code of Ordinances.
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Page: 5

INVITATION TO BID FROM JEFFERSON PARISH - continued

BID NO.: 50-00118677 SEALED BID
ITEM } UNIT PRICE
NUMBER | QUANTITY UM DESCRIPTION OF ARTICLES QUOTED TOTALS
& | &
1 1.00 JOoB 1000 LABOR, MATERIAL AND EQUIPMENT l,]q @a DD HCE @ DD
¥

NECESSARY TO SUPPLY AND INSTALL NEW

VINYL COMPOSITION TILE AND 4" COVE BASE
IN THE 2R0D FLOOR CONTROL ROOM AT THE
JEFFERSON PARISH CORRECTIONAL CENTER,
160 DOLHONDE ST., GRETNA, LA 70055,

MANDATORY PRE-BID CONFERENCE BELOW:
DATE: THURSDAY, JANUARY 26, 2017

TIME: 10:00 AM.

LOCATION: JP CORRECTIONAL CENTER

100 DOLHONDE ST.

GRETNA, LA 70053

CONTACT: JERRY ADAMS

PHONE: {504) 364-2675

SEE ATTACHED SPECIFICATIONS.




BID 50-00118677
SP-1

Supply and install new vinyl composition tile and 4" Cove Base in the 2™ floor
confrol room at the Jefferson Parish Correctional Center.

Section 1.0 - Pre-Bid Conference:
A MANDATORY Pre-Bid Conference will he held:

Date: Thursday, January 26, 2017
Time: 10:00 A.M.
Location: Jefferson Parish Correctional Center

100 Dolhonde St.
Gretng, LA 70053
Contact: Jerry Adams
Phone: {504) 364-2675

All bidders must attend the Mandatory pre-bid confarence and will be required to sign
in and out as evidence of attendance. in accordance with LSA R.S. 38:2212(1}, all
prospective bidders shall be present at the beginning of the Mandatory pre-bid
conference and shall remain in attendance for the duration of the conference. Any
prospective bidder who fails to #ttend the conference or remain for the duration shall
be prohibited from submitting a bid for the project.

Section 2.0 - 5cope:

We exterrd this bid to supply all labor, materials, transportation, shipping, and all other
necessary essentials to perform the removal of existing floor tiles, foor level, base, etc.
to prepare for the instalfation of new flooring and install new bidder supplied vinyl
composition tile and 4" cove base on the second floor of the Jefferson Parish
Correctional Center located at 100 Dothonde Street Gretna, LA 70053

Section 3.0 ~License Reguirements;
The following Louisiara State license shall be required for this project:
* Llouisiana State Commercial License. .
¢ Louisiana State Specialty Licenses in Painting and interior decorating, carpet
Stone, granite, slate, resilient floor installation, carpeting

Section 4.0 — Quantities/Inspection:

Bidders must inspect the site and perform their own measurements in order to
determine the proper quantity of materials and equipment required to complete this
project. All measurements given In these specifications are informational only, The
color and pattern of tile and base is owner choice and will be determine at the Notice
to Proceed meeting.



BID 50-00118677

5p-2

Section: 5.0 — Standards:
All work shall meet or exceed the following industry standards:

a

International Organization for Standards ICS 97.150

American Society for Testing Materials ASTM 13A, F1861, £ 84, £ 648, and F 662
Americans with Disability Act (ADA} :

Section 6.0 - Bid Specifications:

The successful bidder shaii supply all labor, materials, transportation, shipping, and all
other necessary essentials to perform the removal of existing floor tiles, cove base, etc.
and install new bidder supplied vinyl composition tile and 4” cove base and all other
incidentals necessary to perform the following work:

-

-]

L d

Remove and properly dispose of all existing floor covering, cove base, ete.
tnstall new bidder supplied

Repair any imperfections or detrimental conditions 1o the subfloor before the
msiallation of the new vinyl composition tile

Install new bidder supplicd Mannington or owner approved equal 127 x 127 (305
mim x 3053mm) and (125 inch thick (3.2 mm) vinyl composition tile.

Supply vinyl composition tile adhesive 1o properly install bidder supplied
flooring.

Install sew bidder supplicd Roppe 700 SERIES WALL BASE Type TP
Thermoplastic Rubber Thickness shall be 1/8” (3.175mm) and the height shall be
4 (3.1 5mm).

Supply and install cove base adliesive to properly install bidder supplied cove
basc.

All muterials shall be as specilicd or reviewed and approved cgual.

All materials shall be new and bidder supplied.

Bostik Fast Patel 102 Lawex-fortified Portland Cemeni Pateb to level Aoor
surlace. gquanlty of up to four (4) bags lotal. All remaining bags shall be turned
over to owner al completion of the project.

Supply onc (1) [ull case of 127 x 127 vinyl composition tilc as attic stock
Supply one (1) full case of vinyi wall base tiles as attic stock

Wall base shall fit neatly and smooth against walls, floor, and comers.

Section 6.1 Demolition:

Remove and properly dispose of all existing:
= Floor covering
= Cove base
= Floor {evel if needed

Location of the new tile and cove base to be removed shall be field verified with
a lefferson Parish Department of General Services representative before any
work may start.



BID 50-00118677
SP-3

Section 6.2 Preparation:
¢ Prepare existing subfliooring as per new vinyl composition tile manufacture
guidelines,
e Level/patch subflooring as needed per manufacturer guidelines
e All furnishing such as tables, desks. chairs. compuwers. and filing cabinets will be
moved and handle by the Jeflerson Parish Correctional Center Mainteuances
Department.

Section 6.3 Installation of vinyt compaosition tile:
*  Install new bidder supplied Mamnington 127 x 127 {305 mm x 303mm) and .125
inch thick (3.2 mm) vinyl compesition tile, or owner approved equal.
o Newly installed tiles shall fit neatly against vertical surfaces, thresholds, and door
frames
& install new bidder supplied floor transitions as needed:

Section 6.4 Installation of cove base:
¢ Install new bidder supplied Roppe 700 SERIES WALL BASE Type FP
Thermoplastic Rubber Thickness shall be& (3.175mm) and the height shall be
éi"’ (3.113mim) with 1ac. or owner approved cqual.

Section 7.0 — Hours of Worl: )

The work that is to be performed shall be scheduled during normal werking hours 7:00
a.m. — 5:00 p.m. Monday thru Friday. The successful bidder may choose to work before or
after normal building working hours to provide a safe work environment at no extra
charge to Jefferson Parish.

»  All workers will provide w the JefTerson Parish Correctional Center a current and
updated Driver license before emering the buildine,

»  The workers must have a company uniform or some type of company logo shirt
that will identified them,

s Alltools and materials will be accounted before entering znd leaving the JelTerson
Parish Correctional Center.



BiD 50-00118677
Sp-4

Section 8.0 — Cleaning Area and Safery:

JTob site must be clean and frec ol all Hiter and debris daily and upon completion of the
contract. Passageways must be kept clean and [ree of matedal, equipment, and debris at
all times. Inflammable material must be removed [rom the job site daily, because storage
will not be permitted on the premises. Precautions must be excrcised at al] times to
safeguard the welfare and safety of the general public. employees of Jetlerson Parish, and
other Pacish officials.

There must be a fire wateh present when any cutting, burning, or welding is taking place;
and 2 hours therealter. The fire watch and his equipment will be the sole responsibility of
the suceessful bidder.

Section 9.0 ~ Existing Struciore:

Should any cutting. patching, alteruion, addition. or repairs 1o existing structure, wall,
foor, ceiling, or part of building be required of this project. the snccessfil bidder shall
restore the altcration 1a iis miiginal condition, with the same Lype materials, (hish, and
workmanship.

Section 10.0 — Warranty:

A minimum of one (1) year parts and labor warranty shall be provided in writing from the
manufaciurer starting ffom the daze of acceptance of the project against defects, The
bidder must agree, upon written notice from the owner, prompily and without charge, and
to the satisfaction of the owner, to make changes, replacements, and corrections which
maty be required to make good #ll defeets in materials and/or equipment under its
imtended use, within the wamanty peried. at ne cost o the owner,

Section 11.0 — 5DS:

The bidder shall notify the Jefferson Parish Department of General Services contact
person of any hazardous substances that will be brought to and/or used at the
warkplace. The bidder shall provide SDS as per this requirement to the Director of the
Jefferson Parish Department of General Services.

Section 12.0 — Permits:

‘The successiul bidder shall oblain any sad all permits required by the Jefferson Parish
Depariment of Inspection and Code Eoforcement, The successful bidder shall afso be
responsible for payment of these permits. AH permits must be obtained prior 1o the siart
ol the project.

Certificate of Final Inspection must be submitted to the Departnent of General Services
before final payment is rendered.



BID 50-00118677
SP-5

Section 13.0 - Liquidated Damages:
Commencing on the thirty first day following the notice to proceed until work is
substantially complete, liquidated damages will be assessed in the amount of $100/day.

Scetion 4.0 ~ Pre-Construction Conference and Notice to Procecd:

A Pre-Construction Conference shali be held between the successful bidder and the
owner belore any work commences. ”

No materials shall be ordered until the successlul bidder receives a writien “Naotice to
Order Materials™ from the Departnient of Generat Services.

No work shall be performed until the successtul bidder receives a written “Notice o
Proceed™ w begin work. from the Depariment of General Services.



STANDARD INSURANCE REQUIREMENTS — BIDS UNDER $30k

All required insurance under this bid shall conform to Jefferson Parish Resolution No. 113646
or No. 113647, as applicable. Contractors may not commence any work under any ensuing
contract unless and until all required insurance and associated evidentiary requirements
thereto have been met, along with any additional specifications contained in the bid. Except as
where otherwise precluded by law, the Parish Attorney or his designee, with the concurrence
of the Director of Risk Management or his designee, may agree on a case-by-case basis, to
deviate from Jefferson Parish's standard insurance requirements, as provided in this Section.
Vendors requesting deviation therefrom shall submit such requests in writing, along with
compelling substantiation, to the Purchasing Department prior to the bid’s due date. Any
changes to the insurance requirements will be reflected in the bid specifications and addenda.
Prior to contract execution and at all times thereafter during the term of such contract,
contractors must provide and continuously maintain all coverages as required by the foregoing
Resolutions, and the contract documents. Failure to do so shall be grounds for suspension,
discontinuation or termination of the contract.

For bidding purposes, bidders must submit with bid submission a current (valid)

insurance certificate evidencing the required coverages. However, if a bidder has on file with
the Purchasing Depariment a current (valid) insurance certificate that fulfills the requirements
in this document, then this will be accepted as evidence of same. Otherwise, failure to submit
a current (valid) insurance certificate with bid submission or if no current (valid) ifﬁsurance
certificate is on file, then the bid will be rejected. Final certificates shall name the Jefferson
Parish, its Districts Departments and Agencies under the direction of the Parish
President and the Parish Councii as additional insureds regarding negligence by the
contractor for the Commercial General Liability, Workmen's Compensation insurance and the
Comprehensive Automobile Liability policies. Additionally, said certificates should reflect the
name of the Parish Department receiving goods and services and reference the respective
Jefferson Parish bid number.

JEFFERSON PARISH REQUIRED STANDARD INSURANCE
] WORKER'S COMPENSATION INSURANCE

As required by Louisiana State Statute, exception; Employer's Liability, Section B shall
be $1,000,000 per occurrence when Work is to be over water and involves maritime
exposures to cover all employees not covered under the State Worker's Compensation
Act, otherwise this limit shall be no less than $500,000 per occurrence.

Note: If your company is not required by law to carry workmen’s compensation
insurance, i.e. not a Louisiana company, sole employee of the company, then
bidders must request a workmen’s compensation insurance declaration affidavit
prior to the bid opening date. This insurance declaration affidavit must be fully
completed, signed, properly notarized and submitted with the bid. A scanned
copy may be submitted with the bid; however, the successful bidder must submit
the original affidavit in its original format and without material alteration upon
contract execution. Failure to comply will result in the bid submission being

11Page  Revised 10.20.2018



rejected as non-responsive. The Parish reserves the right to award bid o the
next lowest responsive and responsible bidder in this event.
%] COMMERCIAL GENERAL LIABILITY

Shall provide limits not less than the following: $1,000,000.00 Combined Single Limit
per Occurrence for bodily injury and property damage.

%] COMPREHENSIVE AUTOMOBILE LIABILITY

Bodily injury liability $1,000,000.00 each person; $1,000,000.00 each occurrence.
Property Damage Liability $1,000,000.00 each occurmrence.

Note: This category may be omitted if bidders do not/will not utilize company
vehicles for the project or do not possess company vehicles. Bidder must
request an automobile insurance declaration affidavit prior to the bid opening
date. This insurance declaration affidavit must be fully completed, signed,
properly notarized and submitted with the bid. A scanned copy of the completed,
signed and properly notarized affidavit may be submitted with the bid; however,
the successful bidder must submit the original affidavit in its original format and

- without material alteration upon contract execution. Failure to comply will result
in the bid submission being rejected as non-responsive. The Parish reserves the
right o award bid to the next lowest responsive and responsible bidder in this
event.

DEDUCTIBLES

No insurance required shall include a deductible not greater than $10,000.00. The cost of the
deductible shall be borne by the contractor.

NOTE: If the vendor requires a change in deductibles, the request must be submitted in writing
to the Purchasing Department prior to the due date of the bid. Such request shall be
reviewed by the Parish Attorney’s Office with the concurrence of the Director of Risk
Management.

UMBRELLA LIABILITY COVERAGE
An umbrella policy or excess may be used to meet minimum requirements.

FOR CONSTRUCTICN AND RENOVATION PROJECTS:
The following are required unless otherwise specified in the bid. Such insurance is due upon
coniract execution.

1) OWNER'S PROTECTIVE LIABILITY

To be for the same limits of liability for bodily injury and property damage liability
established for commercial general liability.

2) BUILDER’S RISK INSURANGE

The contractor shall maintain Builder's Risk Insurance at his own expense to i.nsure
both the owner (Parish of Jefferson} and coniractor as their interest may appear.
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CHANGES TO JEFFERSON PARISH BIDDING PROCEDURES

The East bank Office of Purchasing is now open! We are located in the Joseph S. Yenni
Building, 1221 Elmwood Park Blvd., Suite 404, Jefferson, LA 70123. Bidders may submit
bid responses at this location, pending authorization in each bid package. Bidders should
carefully read and must respond accordingly per the requirements of the bid
packages. NOTE: Bidders submitting bids on the day of bid opening, bidders must
submit at the West Bank location only.

Other Changes Continued: ‘
¢ Effective June 1, 2017, bidders may no longer send bid responses via facsimile, as
some bid solicitations may provide. Vendors responding to bid solicitations may
only submit via USPS, courier service, hand delivery or via online by registering free
of charge at www.jeffparishbids.net. For more information, please contact the
Purchasing Department or visit .jeffparish.net.
o Affidavits (Non-Public Werks Affidavit or Public Works Affidavit} - as you are

aware, bidders are required to submit affidavits pursuant to LA public bid law and
Jefferson Parish Code of Ordinances. Bidders must read each bid package to ensure
compliance. Effective August 1, 2016, affidavits are required with bid submission.
While copies are acceptable to include with bid submission, original affidavits are
required upon contract execution. Original affidavits are encouraged with bid
submission. .

e Current W9 Forms and vendor applications may be submitted at any time; however,
if your company is not registered and/or a current W-9 form is not on file, a current
W-9 form must be supplied upon contract execution, should you be awarded a
contract and/or issued a purchase order.

* Upon contract execution, successful bidder must continue producing final insurance
certificates per standard Jefferson Parish insurance requirements. Proof of
insurance is required for bidding purposes. Bidders must read the insurance
requirements attachment included in each bid package for specific instructions.

Bidders should reference the “Additional Requirements” section of the bid
instructions and/or the “Important Notice to Bidders” included in the bid package
for specific requirements to respond accordingly.

For more information; please call Jefferson Parish Purchasing at 504-364-2678.

General Government Bldg. — 200 Derbigny St Suite 4400 - Gretna, LA 70053
Office 504.364.2678 - Fax 504.364,2693

Email: Purchasing@ieffparish.net  Website: www.jeffparish.net



