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CHANGES TO JEFFERSON PARISH BIDDING PROCEDURES

The Jefferson Parish Purchasing Department would like to make vendors aware of
the following changes:

DEDUCTIBLES: The Parish Attorney with concurrence of the Director of Risk
Management have waived the deductible section of the Terms and Conditions for
all Invitations to Bid, until further notice.

PROTESTS: Only those vendors that submit bids in response to a solicitation may
protest any element of the procurement, in writing to the Director of the
Purchasing Department. Written protest must be received within 48 hours of the
release of the bid tabulation by the Purchasing Department. After consultation,
the Parish Attorney’s Office will then respond to protests in writing.

{(For more information, please see Chapter 2, Article VI, Division 2, Sec. 2-914.1 of
the Jefferson Parish Code of Ordinances.)

Please contact the Jefferson Parish Purchasing Department at 504-364-2678 if you
have any questions or need assistance.

Joseph S. Yenii Building — 1221 Elmwood Park Blvd,, Ste, 404, Jefferson, LA 70123
Office 504.364.2678
General Goverament 8ldg. — 200 Derbigny St ~ Suite 4400 - Gratna, LA 70053
Office 504.364.2678

Email: Purchasing@jaffparish.net Website: www jeffparish.net



BID 50-126977

PURCHASE OF ONE (1) BOOK RETURN
FOR THE JEFFERSON PARISH LIBRARY

JUNE 20, 2019 @ 11:00 A.M.

ATTENTION VENDORS!!!

Please review all pages and respond accordingly, complying with all
provisions in the technical specifications and Jefferson Parish Instructions
for Bidders and General Terms and Conditions. All bids must be received in
the Purchasing Department by the bid due date and time.

Jefferson Parish Purchasing Department
200 Derbigny Street-Suite 4400
Gretna, LA 70053
PLEASE EMAIL ANY QUESTIONS TO
MARK BUTTERY
MBUTTERY@IJEFFPARISH.NET
504-364-2810




INVITATION TO BID Page: 1
DATE: 8/13/12019 THIS IS NOT AN ORDER

BID NO.: 50-00126877 JEFFERSON PARISH

PURCHASING DEPARTMENT
P.O, BOX S
GRETNA, LA, 70054-0009
504-364-2678

COMMUNICATIONS, ING
.0, BOX 322 . .
VENDOR: 'ro"r’c?wiom 07511 BUYER: MBUTTERY@jeffparish.net
1-900-864-9550

Bids will be received until 11:00 AM, 6/20/2019 via online at www.jeffparishbids.net or by hand delivery, USPS mail or other
courier service to Purchasing Department, 200 Derbigny Street (General Government Building), Sulte 4400, Gretna, LA
70053. For convenience, bidders may alsc submit bids in the East Bank Purchasing Department, Suite 404, Jefferson
Parish Joseph S. Yenni Building, 1221 Eimwood Park Blvd., Jefferson LA 70123, However, if submitting bids on the day

of hid opening, bidders must submit at the West Bank location only.

All bids submitted are subject to these instructions and generat canditions and any special conditions and specifications contained
rerein, alt of which are made part of this bid proposal reference. By submitiing 2 bid, vendor agrees 1o comply with all

provisions of Louisiana Law, as well be in compliance with the Jefferson Parish Code of Ordinances, Louisiana Code of

Ethics, applicable Jefferson Parish ethical standards and Jefferson Parish Reselution No, 113648 and/or Resolution

No. 113647, A copy of these resolutions may be obtained from the Office of the Parish Clark, Suite 8700,

Jefferson Parish General Government Building, 200 Derhigny Street, Gretna, LA 70053, You may also cbtain a copy by visiting the
Purchasing Depariment webpage at purchaging,jeffparish.net and clicking on On-line forms.

All vendors submitting bids should reqister as a Jetfersan Parish vendor if not already vet registerad. Registration forms may be
downloaded from hitp./purchasing .jeff{:arish.nat and by clicking on Vendor Information. Gurrent W-8 farms wilh respective Tax
Identification numbers and vendor applications may be submitted at any time; hawever, If your company is not registered and/or

a current W-8 farm is not on file, vendor registration is mandatory. Further, & current W-8 form and respective Tax identlfication
number must be supplied upon contract execution, should you be awarded a contract and/or issued purchase order, Faflure to do
so may result in delay of payment.

As per LEA-RS 47:301 et seq., all governmental bodies are excluded fram payment of sales taxes to any Louisiana taxing hody. Quotations shall be
based on F.Q.B, Delivered, anywhere within the Parish as designated by the Burchasing Department. JEFFERSON PARISH WILL ACCEPT ONE BID
ONLY FROM EACH VENDOR., tems bid must meet specifications. JEFFERSON PARISH will accept ane price for each item unless otherwise
indicated. Twao or more prices for one item will result in bid rejection. Bidders are required tu compiete, sign and return the gid form and/ar complete
and return the associated fine item pricing forms as indicated. The price quoted for work shall be stated in figures. In the event there is a difference in
unit prices and totals, the unit prices shall prevai.

JEFFERSON PARISH reserves the right to award contracts or place orders on a {ump sum or individual item basis, or such gombination, as shallin ils
judgment be in the best intarest of JEFFERSON PARISH, Every coniract or order shail be awarded to the LOWEST RESPONSIVE and RESPONSIBLE
BIDDER, taking inta consideration the CONFORMITY WITH THE SPECIFICATIONS and the DELIVERY AND/OR COMPLETION DATE

PROTESTS: Only those vendors that submit bids in response to this solicitation may protest any element of the procurement, in writing to the Director of
the Purchasing Department. Written protest must ba received within 4B hours of the release of the bid tabulation by the Purchasing Department. After
cansuftation, the Parish Altarney's Office will then respond to protests in writing. {For more information, please see Chapter 2, Article VI, Bivision 2, Sec.
2-814.1 of the Jefferson Parish Code of Ordinances.}

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly, No charg}gs will be allowed for parking or cartage
unless specified in the quotation. The order must rot be filled at a hi%her price than quoted. JEFFERSON PARISH resetves the right to cancel at any
time and for any reason by issuing a THIRTY (3G) day written notice fa the contractor.

JEFFERSON PARISH requlres all products to be new (gurrent) and all work must be performed according to standard practices for the project. Unless
otherwise specified, no aftermarket parts will be accepted. Unless.otherwise specified, all workmanship and materiais must have at least one (1) year
guaranty, in writing, from the date of delivery and/or acceptance of the project. Any deviations or alteration from the specifications must be indicated on
the bid form for each item and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

If this bid requires a pre-bid conference (see Additional Requitements section), bidders are advised that such conference will be heid to atlow bidders the
cppertunity to identify any discrepancies in the bid specifications and seek further clarification regarding instructions. The Puitchasing Department will
issue a written response to bidders' questions in the form of an Addendum,

All formal Addenda require written acknowledgment on the bid form by the bidder. Failure to acknowledge an Addendum on the bid form shall cause
the bid to be rejected; JEFFERSON PARISH reserves the right to award hid to next lowest respongive and responsible bidder in this event.

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stack numbars are specified, i is for the purpose of establishing certain
minimum standards of guality. Bids may be submitted for products of equal quality, provided brand names and stock numbers are specified. Complete
product data may be required prior fo award.

Quantities listed are for bidding purposes only. Actual raquirements may be more or less than gquantities listed.

Bidders are not to exclude from participation in, deny the benefits of, or subject io discrimination under any program or activity, any person in the United
States on the grounds of race, color, national origin, or sax; nor discriminate on the basis of age under the Age Discrimination Act of 1975, or with
respect to an otherwise qualified handicapped individual as provided in Section 504 of the Rehabilitation Act of 1973, or on the basis of religion, except
that any exemption from such prohibition a_?ainst discrirnination on the basis of religion as provided in the Civil Rights Act of 1964, or Title Vi and Vil of
the Act of April 11, 1988, shall also apply. This assurance includes compliance with the administrative requirements of the Revenue Sharing final
handicapped discrimination g)rovisiaﬂs contained in Section 51.85 (), (d}, (&), and (k}(5) of the Regulations. New construction or renovation projects
must Ic?\rin ;y1w1itge?§=ction 504 of {he 1973 Rehabllitation Act, as amended, in accordance with the American National Standarg Institute's specifications
" {ANS - .

Jefferson Parish and its partners as the recipients of federal funds are fully committed to awarding a contraci{s) to firm(s) that will provide high quality
services and that are dedicated tg diversily and to containing costs. Thus, Jefferson Parish strongly encourages the involvement of minority and/or
woman-owned business enterprises (DBE's, including MBE’s, WBE's and SBE's) to stimulate participation in procurement and assistance programs.



BID NO.: 50-00126877

¥

DATE:  6/13/2019

Page: 2

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

IN ACCORDANCE WITH STATE REGULATIONS JEFFERSON PARISH OFFERS ELECTRONIC PROCUREMENT

LL VENDORS

This electronic procurement.system.allows vendors the convenience of reviewing and submitting bids online.
This is.a secure site and-authorized personnel have limited. read access: only, Bidders are‘encouraged to
submit ¢lectronically using this free service; while the website accepts various file types, one single PDF file
containing all appropriate and:required bid documents is preferred. Bidders submitting uploaded images of
kid responses are solely responsible for clarity. If uploaded images/fdocuments are not.legible, then bidder’s
submission will be rejected. Please note all requirements contained in this bid package for electronic bid

Please visit our E-Procurement Page at www.jeffparishbids.net to register and view Jefferson Parish
: solicitations. For more information, please visit the Purchasing Department page-at -
cese s e e hittpilipurehasingjeffparishanet, e e 0 e :

ADDITIONAL REQUIREMENTS FOR THIS BID

~ PLEASE MATCH THE NUMBERS PRINTED IN THIS BOX WITH THE .|
. . CORRESPONDING INSTRUCTIONS BELOW. ~ = ' |

13.' : '. S

1. All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and cutas evidence of
attendance. In accordance with LSA R.8. 38:2212(1), all prospective bidders shall be present at the beginning of the
MANDATORY pre-bid conference and shall remain in attendance for the duration of the conference. Any prospective
bid?ertwhn fails to attend the conference or remain for the duration shall be prohibited from subrmitting a bid for the
project.

2. Attendance to this pre-bid conference is optional. However, failure to attend the pre-bid conference shall not
refieve the bidder of responsibiiity for information discussed at the conference. Furthermore, failure to attend
the pre-bid conference and inspection does not relieve the successful bidder from the necessily of furnishing
materials or performing any work that may be required to complete the work in accordance with the specification
with no additional cost to the owner.

3. Contractar must hold current applicable JEFFERSON PARISH licenses with the Department of Inspection and
Code Enforcement. Contractor shall obtain any and all permits reguired by the JEFFERSON PARISH
Department of inspection and Code Enforcement. The contractor shalf be respansible for the payment of
these permits. All permits must be obtained prior to the start of the project. Contractor must aiso hold any
and all applicable Federal and State licenses. Contractor shall be responsible for the payment of these permits
and shall obtain them prior to the start of the project.

4. A LA State Contractor's License will be required in accordance with LSA R.8. 37-2150 et. seq. and such license
number will be shown on the outside of the bid envelope. Failure to comply will cause the bid to be rejected.
Additionally if submitting the bid slectronically, then the license number must be entered in the appropriate field
in the Elecironic Procurement system. Failure to comply will cause the bid to be rejected.

5. [ltis the bidder's responsibility to visit the job sile and evaluate the job before submitting a bid.

6. .ob site must be clean and free of all litter and debris daily and upon complation of the contract. X
Passageways must be kept clean and free of material, equipment, and debris at all times. Flammable material
must be removed from the job site daily because storage will nol be permitted on the premises. Precautions
must be exercised at all times to safeguard the welfare of JEFFERSON PARISH and the general public.




DATE:  6/13/2018

BID NO.: 50-00126977

Page: 3
INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

7. PUBLIC WORKS BIDS: All awards for public works in excess of $5,000.00 will be reduced to a formal
contract which shall be recorded at the contracior's expense with the Clerk of Court and Ex-Officio Recorder of
Mortgages for the Parish of Jefferson. A price list of recordation costs may be obtained from the Clerk of Court
and Ex-Officio Recorder of Morigages for the Parish of Jefferson. All awards in excess of $25,000.00 will require both a
parformance and a payment bond. Unless otherwise stated in the bid specifications, the performance bond requirements shall
be 100% of the contract price. Unless otherwise state in the bid specifications, the payment bond requirements shall be 100% of
the contract price. Both bonds shall be supplied at the signing of the contract.

8. NON-PUBLIC WORKS BiDS: A performance bond will be required for this bid. The amount of the bond will be
100% of the contract price unless otherwise indicated in the specifications. The performance bond shall be
supplied at the signing of the contract,

9. NON-PUBLIC WORKS BIDS: A payment bond will be required for this hid. The amount of the bond will be
100% of the contract price unless otherwise indicated in the specifications. The payment bond shali be
supplied at the signing of the contract. ;

10. All bidders must comply with the requirements stated in the atiached “Standard Insurance Requirements’ sheet attached to this bid
solicitation. Prior to contract executions/purchase order issuance, the successful bidder will be required to provide final insurance
cerlificates which shali name Jefferson Parish as an additional insured In accordance with the instructions in the aforementioned
“Standard Insurance Requirements” sheet.

11, A bid bond will be required with bid submission in the amount of 5% of the iotal bid, unless otherwise stated in the bid
specifications. Acceptable forms shall be limited {6 cashier's check, certified check, or surety bid bond. All sureties must be in
original format (ne copies). If submitting a bid online, vendors must submit an electronic bid bond through the respective online
clearinghouse bond management system(s} as indicated in the elecironic bid solicitation on Gentral Auction House. No
scanned paper coples of any bid bond wiil be accepted as part of the electronic bid submission.

12, This is a requirements contract to be provided on an as needed basis. JEFFERSON PARISH makes no
reprq?en;tlaltions on warranties with regard to minimum guaranteed quantities unless olherwise stated in the bid
specifications.

13. Freight charges should be included in total cost when quoting. [f not quoted FOB DELIVERED, freight must be
gLécgte? ?is a i@gﬁrate item. Bid may be rejected if not guoted FOB DELIVERED or if freight charges are not
indicated on bid form.

14. PUBLIC WORKS BIDS - Completed, Signed and Properly Notarized Affidavits Required; This applies to all solicitations for
construction, alteration or demolition of public buildings or projects, in conformity with the provisions contained in LSA-RS
38:2212.8, LSA-RS 38:2212.10, LSA-RS 38:2224, and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding
purposes, all bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including:
Non-Coenviction Affidavit, Non-Collusion Affidavit, Campaign Contributicn Affidavit, Debt Disclosures Affidavit and E-Verify
Affidavit. For the convenience of vendors, all affidavits have been combined into one form entitied PUBLIC WORKS BID
AFFIDAVIT. This affidavit must be submitted in its original format, and without material alteration, in order to be compliant and for
the bid to be considered responsive. A scanned copy of the completed, signed and properly notarized affidavit may be submitted
with the bid, however, the successful bidder must submit the original affidavit in its original format and without material alteration
upan contract execution, Failure to comply will result in the bid submission being rejected as non-responsive. The Parish reserves
the right to award bid to the next lowest responsive and respensible bidder in this event.

15. NON PUBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavils Required in conformity with the provisions
contained in LSA ~ RS 38:2224 and Sec 2-523.1 of the Jefferson Parish Code of Crdinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Collusion
Affidavit, Debt Disclosures Affidavit and Campaign Confribution Affidavit. For the convenience of venders, all affidavits have been
combined into one form entitied NON PUBLIg WORKS BID AFFIDAVIT. This affidavit must be submitted in its original format, and
without material alteration, in order fo be compliant and for the bid to be considered responsive. A scanned copy of the completed,
signed and properly notarized affidavit may be submitted with the bid, however, the successful bidder must submit the original
affidavit in its original format and without material alteration upon contract execution. Failure to comply will result in the bid
submission being rejected as non-responsive. The Parish reserves the right to award bid to the next lowast responsive and
responsible bidder in this event.

16. The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement and/or Federal funding/reimbursement. As
such, ihe referenced appendix will be applicable accardingly and shall be considered a part of the bid documents. All applicable
certifications must be duly completed, signed and submitted with bid submission. Failure to submit applicable certifications with
bid submission will result in bid rejection.

it shall be the duty of every parish officer, employee, department, agency, special district, board, and commission: and the
duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of
eligibility for a parish contract or program, to cooperate with the Inspector General in any Investigation, audit, inspection,
perforrnance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-155.10{18). By submitting a
bid, vendor acknowledges this and will abide by all pravisions of the referenced Jefferson Parish Code of Ordinances.




INVITATION TO BID

DATE:  6/13/2019 THIS IS NOT AN ORDER Page: 4
BID NO.: 50-00126977 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.O. BOX 9

GRETNA, LA. 70054-0009
504-364-2678

VENDOR: MLBERGISgMM\;Ngﬂm. INC BUYER: MBUTTERY

TOTOWA, NJ 07511

1-800-8654-9630
As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing
body. Quotations shall be based on F.Q.B. Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than guoted.
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written
notice to the contractor.

JEFFERSON PARISH is expecting all products to be new and all work to be done in workman-like manner, according to
standard practices. Any deviations or alteration from the specifications must be indicated on the bid form for each item
and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

DELIVERY: FOB JEFFERSON PARISH

| = AR0
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES ‘4-5' Aa/\é) AK

INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form as indicated. Failure to acknowledge any addendum on the bid
form will result in bid rejection.
Acknowledge Receipt of Addenda: NUMBER:
NUMBER:
NUMBER:

NUMBER:

LOUISIANA CONTRACTOR'S LICENSE NO.: (if applicable)

*** ALL BIDDERS MUST COMPLETE SECTION BELOW ***

s L Ebora Communioations Zoe.
7 O - N A T 7 TV .
PRINTORTYP NA%OM W %

ADDRESS: fo [%7;{)( 5{ Q i

T TJotowa, N T 0757

S $0 054-9550 ™ 97«53&37%%

EMAIL ADDRESS: L/h O/&Be; @/ / (///70 (’L@ 7/}( l
TOTAL PRICE OT‘/ALL BID ITEMS: $ _,7 ‘7{7 Z 7%




DATE: 6/13/2019

Page: 5
INVITATION TO BID FROM JEFFERSON PARISH - continued
BID NO.: 50-00126977 SEALED BID
ITEM PRI
NuTMBER QUANTITY | UM DESCRIPTION OF ARTICLES } Ug'JOTRESE TOTALS
PURCHASE OF ONE (1) BOOK RETURN FOR THE
JEFFERSON PARISH LIBRARY
9994 T49%.7#
1 1.00 EA 0010 Stainless Steel Book Return with 7 * 7 4 4
~ -

truck for 550 books

M1010 Book Return with truck for
550 books.

A heavy gauge stainless steel gable cap
and cabinet is 38 x 38 x 56 inches high
and has a lifetime warranty. Two all
brass works registered locks installed
on access door. Access door attaches
by industrial stainless steel hinge
along right or left jamb. Four (4)

1/2 x 4 inch [ong stainless steel
anchors are included to fastening to
concrete.

One hand chute is installed for

walk-up or drive-up service to any side.
Book chute opening is 19.5 inches wide
x 3.5 inches high with a 5.5 inch
projection. Weatherized to keep out
molsture.

Signs - Two (2) blue viny! sings -
LIBRARY RETURNS - are attached
below the chute with library symbol.

ID Plate 1.25 inches x 8.5 inches wide
engraved with name - Jefferson Parish
Library.

M1010 Book Truck for §50 Books
features gentle drop no-tip floor,
covered by durable canvas liner and
rubber pad. Truck is 32" x 35" x 36"
tall (casters included in dimensions)
and made of galvannealed paint grip
steel, reinforced at each corner, edge,
and base. Baked on powder coatina
silver bein finish. Hoop handle and
(4) 4 smooth rolling floor safe, non-
marking polyurethane casters (front
two swivel) make transporting books
easy.

Delivery Address:

East Bank Regional Library
4747 W. Napoleon Avenue
Metairie, Louisiana 70001

HOLZBERG COMMUNICATIONS, INC

P.0. BOX 322
TOTOWA, NJ 07511
1-800-664-8650




Note: Some of the items below are optional add-on’s that are recommended for you to use at this time. [f you wish to
purchase any of these optional items, simply check the box next to the item you wish to purchase.

M1010 with Galvannealed Steel - Silver Vein
Powder Coat Truck
= Capacity: S50 Books
» Stainless Steel Book Drop with Galvannealed Steel -
Sitver Vein Pawder Coat Truck
= §pecs available here

Shipping - M1010 with Book Truck

Liftgate Delivery
Required if you do not have 1 Joading dock or forklift at the time
of delivery.

Oann 3 IR



Includes:
+ MDD with Baok Trusk tor 550 Books

+ Haavy gauge brushed stainless steel gable cap and cabinat 38" a8y
56" tall

+ Capagity: 550 books

+ (2) all brags-works ragisierad locks on access door

« industrial stainless stee) hinget access door {tan be hinged atarg Aghi of
1l jamby)

+ {4] 12" x 4 long stainless stesl anchors included for lastening to
concrate

» M1010 Boak Truck

« Feawrgs gentia drop no-lip foer, coversd by durable canvas finer

ana rubber pad.

) and

+ Trick is 32" x 35" x 36 tall {; s Includad in
made of galvannesled paint grip sleel, reintorced at sach comer,
edge ot bage:

» Baked on powdar coat in a silver vein tinish,

» Hoap handle and (4) 4" smoolh roliing, fioer safe, non-marking
polyurethans iread casters ({ronl two swivel} make transporiing

pocks eagy.

» One-hand Chute
« instalted for walk-Up or drve-up service. Ong-hand Chute can be
positioned bn any skie,
» Chute opening: 3.6* x 19.5" wide, with a 8,5" projection

» Waatherizad to kesp moisture out

~ Sipgns
+ {2) black o biue vinyl signs: "LIBRARY BODK DROP" or "MEDIA
RETURN*

« ¥yt 10 Bacal
» 125" x 8.5 wide, wilh your library narme of "INSERT HERE"



