CENTRALBIDDING

<l e SR e S R T

k]

5000126481 ONE TIME PURCHASE OF LED BULBS FOR THE
JEFFERSON PARISH LIBRARY.
Jefferson Parish Government

Project documents obtained from www.CentralBidding.com
03-Jun-2019 09:56:43 AM



Loulsiang

Bid Number 50 — 126481

ONE TIME PURCHASE OF LED BULBS FOR THE JEFFERSON PARISH
LIBRARY.

JUNE 6, 2019 AT 2:00 PM

ATTENTION VENDORS!!!

Please review all pages and respond accordingly, complying with all provisions
in the technical specifications and Jefferson Parish Instructions for Bidders and
General Terms and Conditions. All bids must be received in the Purchasing
Department by the bid due date and time,

Jefferson Parish Purchasing Department
200 Derbigny Street
General Government Building, Suite 4400
Gretna, LA 70053
Donna Reamey
Dreamey@lJeffparish.net
504-364-2684




INVITATION TO BIDR

DATE: 5/2212019 THIS IS NOT AN CRDER Page: 1
BID NO,: 50-00126481 JEFFERSON PARISH
PURCHASING DEPARTMENT . i :
PO, BOX 8 BUYER: DREAMEY@jeffparish.net

GRETNA, LA. 70054-0008
504-364-2678

BIDS WILL BE RECEIVED IN THE WEST BANK PURCHASING DEPT, SUITE 4400, JEFFERSON PARISH GENERAL GOVERNMENT
BUILDING, 200 DERBIGNY STREET, GRETNA, LA 70053 UNTIL 2:00 PM, 6/08/2019 AND PUBLICLY OPENED THEREAFTER.

For convenience, bidders may also submit bids in the East Bank Purchasing Department, Suite 404, Jefferson Parish
Joseph 8. Yenni Building, 1221 Elmwood Park Blvd., Jefferson LA 70123, However, if submitting bids on the day of bid
opening, bidders must submit at the West Bank location only. All bids will be publicly opened at the West Bank location.

At no charge, bidders may also submit via Jefferson Parish’s ¢lectronic procurement page by visiting
www.jeffparishbids.net to register for this free site. Additionai instructions are included in the text box highlighting
electronic procurement.

LATE BIDS WILL NOT BE ACCEPTED

Unless submitling via online (see Page 3), each bid must be submitled in a sealed envelope bearing on the outside; the n2me of the
Bidder, his address, and the name of the project for which the bid is submitled and the bid number.

NOTE: ONLY BIDS WRITTEN IN INK OR TYPEWRITTEN, AND PROPERLY SIGNED BY A MEMBER OF THE
FIRM OR AUTHORIZED REPRESENTATIVE, WILL BE ACCEPTED. PENCIL ANDIOR PHOTOSTATIC
FIGURES OR SIGNATURES SHALL RESULT IN BID REJECTION.

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS
THE FOLLOWING INSTRUCTIONS APPLY TO ALL BIDS

All bids submitted are subject to these Instructions and general conditions and any special conditions and specifications contained
herein, all of which are made part of this bid proposal reference. By submitting a bid, vendor agrees to comply with afl provisions of
Louisiana Law as well be in compliance with the Jeflerson Parish Code of Ordinances, Louisiana Code of Ethics, applicable Jefferson
Parish ethical standards and Jeflerson Parish Resolution No. 113646 and/or Resotution No. 113647.

Jefferson Parish adheres to the Louisiana Code of Governmental Ethics, contained in Louisiana Revised Slalutes Annotated, R.S.
42:1101, et seq. Vendor/Proposer by this submission, warrants ihat there are no “confliicts of interes!” related to this procurement that
would violate applicable Louisiana Law. Violation of the Louisiana Code of Governmenial Ethics may result in rescission of conlracl,
permit or licenses, and the imposition of fines and/or penalties, without contractual liability fo the public in accordance with applicabie
law,

All vendors submitting bids should register as a Jefferson Parish vendor if not already yel registered. Registration forms may be
downlaaded from hitp://purchasing.jeffparish.net and by clicking an Vender Information, Current W-2 forms with respeclive Tax
ldentification numbers and vendor applications may be submilted at any time; however, if your company is not regislered andfor

a current W-9 form is not on file, vendor regisiration is mandatary. Further, a current W-8 form and respeclive Tax Idenlification
number must be supplied upen contract execulion, should you be awarded z contract and/or issued purchase order. Failure to do
so may resulf in delay of payment,

All quotations shall be hased on F.0.B. Agency warehouse or job sife, anywhere within the Parish as desighated by the Purchasing
Department. This provision does not apply ta public warks projects

JEFFERSCN PARISH requires all products to be new (current) and ali work must be performed according lo slandard practices for the
project. Unless ctherwise specified, no aftermarket parts will be accepted. Untess otherwise specified, all workmanship and materials
must have at least one (1) year guaranty, in writing, from fhe date of delivery andfor acceptance of the project. Any devialions or
alterations from the specificalions must be indicated andfor supporting documentation supplied with bid submission.

Bidders should submit all questions in writing via email to the buyer's email address as indicated above, no later than Five (5) working
days prior to the bid opening. Bid numbers should be mentioned in all requests. If submitting online, vendors may send questions via
the E-Procurement site no later than Five (5) working days prior to the bid opening.

If this bid requires a pre-bid conference (see Additional Requirements section), bidders are advised that such conference will be held to
allow bidders 1he opportunily to identify any discrepancies in the bid specifications and seek further clarification regarding instructions.
The Purchasing Depantment will issue a written response to bidders' questions in the form of an Addendum. Please nole that al official
communication will be exprassed in the form of an addendum.

Visit our website at HTTP//PURCHASING . JEFFPARISH.NET
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BID NO.: 50-00126481 Page: 2

All formal Addenda require written acknowledgement on the bid form by the bidder, Failure to acknowledge an Addendum an the
bid form shall cause the bid to be rejected. JEFFERSON PARISH reserves the right to award bid to next lowes! responsive and
responsibie bidder in this event,

JEFFERSON PARISH will accept one price for each item unless otherwise indicated. Two or more prices for one item will result in
bid rejection. Bidders are required to complete, sign and return the bid form andfor complete and return the associaled line item
pricing forms as indicated. Vendors must not alter the bid forms. Doing so will cause the bid to be rejected.

A corporate resolulion ar wrilten evidence of the individual signing the bid having such authorily musl be submiited with ihe bid.
Failure to comply will cause bid to be rejected. For corporate entities, such wrilten evidence may be a printout of the Louisiana
Secretary of Stale's website listing the signatory as an officer. Such printout shall be included with the bid submission. Bids
submilted by Owners or Sole Proprietorships must inglude certification that he or she cwns the entity for which the bid is signed.
This documentation must be submitted with the bid. Failure to do so will result in bid rejection.

NOTE: A sample corporate resclution can be downloaded from our website hilp://purchasing.jeffparish.net or you may provide
yaur own document. A sample certification of sole proprietarship can also be downloaded from our websile
http//purchasing jeffparish.net or you may provide your own document.

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

A. AWARD OF CONTRACT: JEFFERSON PARISH reserves the right to award contracts or place orders on a lump sum or individual
item basis, or such combination, as shall in its judgment be in the best interest of JEFFERSON PARISH. Every contract or order shall
be awarded {o the LOWEST RESPONSIVE and RESPONSIBLE BIDDER, taking into consideration the CONFORMITY WITH THE
SPECIFICATIONS and the DELIVERY AND/OR COMPLETION DATE, SPLIT AWARDS MADE TO SEVERAL VENDORS WILL
ONLY BE GRANTED TO THOSE DEEMED RESPONSIVE AND RESPONSIBLE.

All bid prices shall remain valid for 45 days. Jefferson Parish and the lowest responsive and responsible bidder(s) by mutual writlen
consent may mulually agree to extend the deadline for award by one (1) or more exiensions of thirfly (30) calendar days.

PROTESTS; Only those vendors that submitted a bid in response to this solicitation may submit a protest in wriling to the Direclor of
ihe Purchasing within 48 hours of bid opening. The Purchasing Director will review it in'connection with the Parish Attorney's Office
which will then respond in writing as soon as possible,

PREFERENCE: Unless federal funding is directly spent by Jefferson Parish for this purchase, preference is hereby given {o materials,
supplies, and provisions produced, manufactured or grown in Louisiana, guality being equal to articles offered by competitors outside
the state. "LSA ~ R.8. 38:2251-2261"

B. USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it is for the
purpose of establishing certain minimurm standards of quality. Bids may be submitted for products of equal quality, provided
brand names and stock numbers are specified. Complete prodict data may be required prior to award.

C. CANCELLATION OF CONTRACT: JEFFERSON PARISH reserves the righl to cancel all or any part if not shippad promptly. No
charges will be allowed for parking or cartage uniess specified in quotation. The order must not be filled at a higher price than quoted.
JEFFEtR?EN PA{RIS{H reserves the right to cancel any contract at anytime and for any reason by issuing a THIRTY (30} day writlen -~
nolice {o the conlractor.

For good cause and as consideration for executing a contract with Jefferson Parish, vendor conveys, sells, assigns and transfers to
Jefferson Parish or its assigns all righls, title and interest in and to all causes of action it may now ar hereafter acquire under the
antitrust laws of the Uniled Stales and the State of Louisiana, relating o the particuler good or services purchased or acquired by
Jefferson Parish.

D. PRICES: Jefferson Parish is exempt from paying sales tax under LSA-R.S. 47:3(1 (8)(c). All prices for purchases by Jefferson
Parish of supplies and materiais shall be quoted in the unit of measure speciiied and unless otherwise specified, shall be exclusive of
state and Parish taxes. The price quoled for work shall be stated in figures. in the event there is a difference in unit prices and totals,
the unit price shall prevail.

Quantities listed are for bidding purposes only. Actual requirements may be more or less than quaniities listed.

Bidders are not to exclude from participation in, deny the benefits of, or subject to discrimination under any program or activity, any
person in the United States on the grounds of race, color, nationai origin, or sex; ner discriminate on the basis of age under the Age
Discrimination Act of 1978, aor with respect {0 an otherwise gualified handicapped individual as provided in Section 504 of the
Rehahilitation Act of 1973, or on the basis of refigion, except that any exemption from such prohibition against discrimination on the
basis of religion as provided in the Civil Rights Act of 1964, or Title Vil and VIi of the Act of April 11, 1968, shall also apply. This
assurance includes compliance with the administrative requirements of the Revenue Sharing final handicapped discrimination
provisions contained in Section §1.55 {c), (d), (e}, and (k)(5) of the Regulations. New construction or renovation projects must
comply with Section 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American National Slandard Instilute’s
specifications (ANSI A17.1-1981).

Jefferson Parish and s partners as the recipients of faderal funds are fully commitied to awarding a contraci(s} to firm(s) that will
provide high qualily services and ihat are dedicated to diversity and lo containing costs. Thus, Jefferson Parish sirongly encourages
the involvement of minerity and/or woman-owned business enterprises (DBE's, including MBE's, WBE's and SBE's) 1o stimulate
participation in procurement and assistance programs.
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BID NO:x: 80400126461 INSTRUGTIONS FOR BIDDERS AND GENERAL CONDITIONS

The purpose and intention of this invitation to bid is to afferd all suppliers an equal opportunity to bid on ali construction,
maintenance, repair, operaling supplies and/or equipment listed in this bid proposal. JEFFERSCN PARISH WILL ACCEPT ONE
BID ONLY FROM EACH VENDOR. Herns bid must meet spedifications,

Adverlised bids will be tabulated and a copy of the tabulation wil be forwarded lo each responding bidder.

| IN ACCORDANCE WITH STATE REGULATIONS JEFFERSON PARISH OFFERS ELECTRONIC PROCUREMENT
TO ALL VENDORS

This electronic procurement system allows vendors the convenience of reviewing and submitting bids online.
This is a secure site and authorized personnel have limited read access only. Bidders are encouraged to
submit electronically using this free service; while the website accepts various file types, one single PDF file
containing all appropriate and required bid documents is preferred. Bidders submitting uploaded images of
bid responses are solely responsible for clarity. If uploaded images/documents are not legible, then bidder’s |
submission will be rejected, Please note all requirements contained in this bid package for electronic bid
submission,

Please visit our E-Procurement Page at www.jeffparishbids.net to register and view Jefferson Parish
solicitations. For more information, please visit the Purchasing Department page at
httpifipurchasing.jeffparish.net,

The general specifications for construction projecls and the purchase of malerials, services andfor supplies are those adopted by the
JEFFERSON PARISH Council by Resolution No, 113646 or 113647 dated 12/09/09. The general conditions adopled by this
resolution shall be considered as much a part of this document as if they were wrillen wholly herein. A copy may be obfained from the
Office of the Parish Clerk, Suite 6700, Jefferson Parish General Government Buiiding, 200 Derbigny Sireet, Gretna, LA 70053.

You may also obtain a copy by visiting the Purchasing Department webpage at hlip://purchasing.jeffparish.net and clicking on Online

F 3
o ADDITIONAL REQUIREMENTS FOR THIS BID

PLEASE MATCH THE NUMBERS PRINTED IN THIS BOX WITH THE
CORRESPONDING INSTRUCTIONS BELOW.

13,15

1. All bidders must altend the MANDATORY pre-bid conference and will be required to sign in and oul as evidence of altendance.
I accordance with LSA R.S. 38:2212(}), all prospective bidders shall be present at the beginning of the MANDATORY pre-bid
conference and shall remain in attendance for the duration of the conference. Any prospective bidder who fails to attend the
conference or remain for the duration shall be prohibited from submitting a bid for the project.

Attendance te this pre-bid conference is optional. However, failure to atiend the pre-bid conference shail nol relieve the bidder of
respansibility for information discussed at lhe conference. Furthermore, failure to attend the pre-bid conference and inspection
does not relieve the successful bidder from the necessity of furnishing materials or performing any work that may be required to
complete the wark in accordance with the specification with ne additicnal cost to the owner.

N

3. Contractor must hold current applicable JEFFERSON PARISH licenses with the Bepartment of Inspection and Code
Enforcemenl. Contractor shall obtain any and all permits required by the JEFFERSON PARISH Depariment of Inspection and
Code Enforcement. The contractor shall be responsible for the payment of these permits. All parmits must be obtained prior o
the start of the project. Contractor must also hold any and all applicable Federal and State licenses. Contractor shal! be
responsible for the payment of lhese permits and shall obtain them prior to the start of the project,

4. ALA State Contractor's License will be required in accordance with LSA R.8. 37-2150 ef, seq. and such license number will bo
shown on the outside of the bid envelcpe. Failure lo comply will cause the bid to be rejecled, Addilionally if submitling the bid
electronically, then the license number must be entered in the appropriate field in the Electronic Procurement system. Failure to
comply will cause the bid to be rejected.

6. ltis the bidder's responsibility to visit the job site and evaluate the job before submitting a bid.

6. Job site must be clean and free of all litter and debris daily and upen completion of the contract. Passageways must be kept
clean and free of material, equipmeni, and debris ai all limes. Flammable material must be removed from the job site daily
because siorage will not be permitled on the premises. Precautions must he exercised af all times fo safeguard the welfare of
JEFFERSCN PARISH and the general public.
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BID NO.: 50-00126481

10.

11.

12,

13.

14.

16.

7

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

PUBLIC WORKS BIDS: All awards for public works in excess of $5,000.00 will be reduced to a formal coniract which shallbe
recorded at the contractor's expense with the Clerk of Court and Ex-Officio Recorder of Mortgages far the Parish of Jefferson. A price
list of recordation costs may be obtained from the Clerk of Court and Ex-Officic Recorder of Mortgages for the Parish of Jefferson. All
awards in excess of $25,000.00 will require both a performance and a payment bond. Unless otherwise stated in the bid ) i
specifications, the performance bond requirements shall be 100% of the contract price. Unless otherwise state in the bid specifications,
the payment bond requirements shali be 100% of the contract price. Both bonds shall be supplied at the signing of the contract.

NON-PUBLIC WORKS BiDS: A performance bond will be required for this bid. The amount of the bond will be 100% of the contract
price unfess otherwise indicated in the specifications. The performance bond shall be supplied at the signing of the contract.

NON-PUBLIC WORKS BIDS: A pay‘ment bond will be required for this bid. The amount of the bond will be 100% of the contract price
unless otherwise indicated in the specifications. The payment bond shail be supplied at the signing of the contract.

All bidders must comply with the requirements stated in the sitached “Standard Insurance Requirements” sheet attached to this bid
solicitation. Prior to contracl execulions/purchase order issuance, the successful bidder will be required {o provide final insurance
certificates which shall name Jefferson Parish as an additional insured in accordance with the instruclions in the aforementioned
"Standard Insurance Requiremenis” sheet.

A bid bond will be required with bid submission in the amount of 5% of the total bid, unless otherwise stated in the bid specificalions.
Acceptable forms shall be limited to cashier's check, certified check, or surety bid bond. All sureties must be in original format {no
copies) [f submilting a bid online, vendors must submit an electronic bid bond through the respeclive online clearinghouse bond
management system(s} as indicated in the electronic bid solicitation on Central Auction House. No scanned paper copies of any bid
bond will be accepted as part of the electronic bid submission,

This is a requirements contract to be provided on an as needed basis. JEFFERSON PARISH makes no representations on warranties
with regard to minimum guaranteed quantities unless otherwise stated in the bid specifications.

Freight charges should be included in total cost when guofing. If not quoted FOB DELIVERED, freight must be guoted as a separate
item. Bid may be rejected if not quoted FOB DELIVERED or if freight charges are not indicated on bid form.

PUBLIC WORKS BIDS - Completed, Signed and Properly Nolarized Affidavits Required; This applies to all solicitations for construction,
alteration or demalition of public buildings or projects, in conformity with the provisions contained in LSA-RS 38:2212.9, LSA-RS
38:2212.10, LSA-RS 38:2224, and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders must
submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Conviction Affidavit,
Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and E-Verify Affidavit. For the convenience of
vendors, all affidavits have been combined into one form entitled PUBLIC WORKS BID AFFIDAVIT. This affidavit must be submitted in
its original format, and without material alteration, in crder to be compliant and for the bid to be considered responsive, A scanned copy
of the completed, signed and properly noterized affidavit may be submitted with the bid, however, the successful bidder must submit tho
original affidavil in its original formal and without material alteration upon contracl execution. Failure to comply will resuit in the bid
g%%missioﬁ being gejected as non-responsive, The Parish reserves the righl to award bid te the next lowest responsive and responsible
idder in this event.

NON PLBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in conformily with the provisions contained
in LSA — RS 38:2224 and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders must submit with
bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Collusion Affidavit, Debi Disclosures
Affidavit and Campaign Conlribution Affidavit. For the convenience of vendors, all affidavits have been combined into one form entitled
NON PUEBLIC WORKS BID AFFIDAVIT. This affidavit must be submilted in its original format, and without material alieralion, in order
to be compliant and for the bid to be considered responsive. A scanned copy of the completed, signed and properly notarized affidavit
may be submitted with the bid, however, the successful bidder must submit the original affidavit in its original format and without
malerial aiteration upon contract execution. Failure to comply will result in the bid submission being rejected as non-responsive, The
Parish reserves the right to award bid to the next iowest responsive and responsible bidder in this event.

The ensuing conlract for this bid soligitation may he efigible for FEMA reimbursement and/or Federal funding/reimbursement, As such,
the referenced appendix will be applicable accordingly and shall be considered a part of the bid documents. All applicable certifications
mus% be glély completed, signed and submitled with bid submission. Failure to submit applicable cerlifications wilh bid submission will
result in bid rejection,

For this project, the Conlractor shall not pay any state or local sales or use taxes on materials and equipment which are affixed and
made part of the immovable property of the project or which permanenlly incorporated in the project (hereinafter referred to as
“applicabie materials and equipmentl’). Al purchases of applicable malerials or equipment shal! be made by he contraclor on beaalf of
and as the agent of Jefferson Parish (Owner), a political subdivision of the State of Louisiana. No state and local sales and use taxes
are owned on applicable materials and equipment under the provisions of Act 1029 of the 1891 Regular Session — Louisiana Revised
Statute 47:301{8){c). Owner will furnish contractor a certificale form which certifies that Owner is not required to pay such siate or Jocal
sales and use taxes, and contractor shall furnish a copy of such certificate to all vendors or suppliers of the applicable malerials and
equipment

it shall be the duty of every parish officer, employee, department, agency, special district, board, and commission: and the
duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of
eligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit, inspection,
performance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-155.10{18). By submitting a hid,
vendor acknowledges this and will abide by all provisions of the referenced Jeffersan Parish Code of Ordinances.

See Page 1 for Conflicts of Interest Statement
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BiD NO.: 50-00126481 BID FORM
Mon Public Works

All Public Work Projects are required to use the Louisiana Uniform Public Work Bid Form

All prices must be held firm unfess an escalation provision is requested in this bid. Jefferson Parish will allow one escalation
during the term of the contract, which may not exceed the U.S, Bureau of Labor Statistics National Index for all Urhan
Consumers, unadjusted 12 manth figure. "The most recontly pubiished figure issued at the time an adjustment is requested
will be used. A request must be made in writing by the vendor, and the escalaticn will

only be applied to purchases made after the request is made.

Arc you requesting an escalation provisian? /
YES NQ

MAXIMUM ESCALATION PERCENTAGE REQUESTED ¥
INITIAL BID PRICES WILL REMAIN FIRM THROUGH THE DATE OF

For the purpeses of comparison of bids when an escalation provision is requested, Jeffersen Parish will apply the maximum
escalation percentage quoted by the bidder to the period to which it is applied in the bid. The initial price and the escalation
will be used {o calculate the totat bid price. It will be assumed for camparison of prices only, that an equal amount of material
or labor is purchased each month threughout the entire contract.

DELIVERY: FOB JEFFERSON PARISH - \4 ( }
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES ?) wWeks ?O

LLOUISIANA CONTRACTOR’S LICENSE NO.: (if applicable) NBA

THIS SECTION MUST BE COMPLETED BY BIDDER:

FIRM NAME: __ JCU r’\l‘rCJF El{ C&'ﬁ <, L-LQ’ e e et e
ADDRESS: \Ol 05 Gfurck (\,ﬁ.nl“mk - "0-(*9
CITY, STATE: HM\NK 1‘ L@( 21P; ‘—‘03@5

TELEPHONE: {OlgS) %[0(‘6 -—)}56 FAX: | 7
EMAIL ADDRESS: L\vl}—l .\Q\SE unf @%W\G‘O\Lﬁ\uéw;c.teﬂ

In the event that addenda are issued with this bld, bidders MUST acknowledge all addenda on the bid form.Bidder must
acknowledyge receipt of an addendum on the hid form as indicated. Failure to acknowledge any addendum on the bid form
wili resuit in bid rejecton,

Acknowledge Receipt of Addenda: NUMBER:

NUMBER:
NUMBER:
NUMBER: \
9
TOTAL PRICE OF ALLBID ITEMS: $ 3._] Iﬂ;li |
AUTHORIZED s -
SIGNATURE: L‘E»(Lr £/ l{/ﬁ’uﬁ’ég JE .

Printed Name

TITLE;

SIGNING INDICATES YOU HAVE READ AND COMPLY WITH THE INSTRUCTIONS AND CONDITIONS.

NOTE: All bids should be returned with the BID NUMBER and BID OPENING DATE
indicated on the outside of the envelope submitied to the Purchasing Department.
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INVITATION TO BID FROM JEFFERSON PARISH - continued

g

BiD NO.; 50-00126481 SEALED BID
ITEM
NUMBER | QUANTITY uim DESGRIPTION OF ARTIGLES TOTALS
ONE TIME PURCHASE OF LED BULBS FOR THE
JEFFERSON PARISH LIBRARY. QD&
3] 2& —
i 76.00 EA 0010 - GENERAL ELECTRIC LED BULB .

LED450BT56/750

DES: LED 500K TYPE B, 450W BALLAST
BYPASS

UPC NO: 04316850107
GRAYBAR NO: 26103105

DIRECT 1000W GE LED REPLACEMENT LANIP
FOR HID-BALLAST BYPASS {TYPE B)

LOW COST OPERATION:
Uses 60% less energy
Ballast bypass (Type B} wiring
elimanates costs associated with

replacing ballasts a% 3?60‘

LONG LIFE
2.5 x L.onger Life,
High-performance fan ensures rated

faimp life. {
COLOR RENDERING & TEMPERATURE U

Available with CRI of 70
S5000K
instant On/Brightness

VERSITILE UPDATE
Omni-directional lamp utilizes
existing fixture optics.
Flexible use-one lamp can be used in
many type of fixtures.
Universal burn.
Desighed to match Hity ANS| profile,
Rated for open and enclosed fixtures.
Temperature rating for -20C to 50C.
Type B elimanates the nead to check

ballast compatibility.

QUALITY AND RELIBILITY
5§ year limited warranty.
Tether, support kit, and in-ling
fuse included.
Criver with internal fuse provides
6 kv surge protectjon.

DESCRIPTION
LEDA4SOBTSGI760

FIXTURE RATING
Open and enclosed rating

VOLTS
277 - 4B0

INITIAL COLD LAMP
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INVITATION TO BID FROM JEFFERSON PARISH - continued

Page 7

SEALED BID

ITEM
NUMBER

QUANTITY

(VH

DESCRIPTION OF ARTICLES

UNIT PRICE
QUOTED

TOTALS

250.00

152.00

12.00

EA

EA

EA

5000K

WATTAGE REPLACEMENT
1000

0020 - SATCO LED BULB NO: 59851

—

#
233

DES: LED Lamp 2G11, Base Type B,
Railast Bypass

&

0S

UPC NO: 04592309951
GRAYBAR PART NO: 26077678

ITEM NO - S8951
WATTS - 23

LAMP SHAPE - T5

BASE - 2G11

LAMP CODE - 23PLLILED/B40/BP

NON-DIMMABLE

FINISH- FROST

COLOR - COOL WHITE

CRI- 82

NO BALLAST OR DRIVER REQUIRED

DIRECT WIRE 120-277 LINE VOLTAGE

ALL GLASS TUBE

WARRANTY - 5 YEAR LIMITED 4

0030 - SATCO LEB BULB NO; 58728

B s

iy
14
J

EWfH/LED/CFL/BI40/2PIBP

DES: LED BULB, BALLAST BYPASS

ITEM NO - 58728
WATTS - 6

LAMP SHAPE - PL.

BASE - GX23

LAMF GODE - BW/H/LEDICFLIB40/2PIBP

NON-DIMMABLE

FINISH - FROST

COLOR - GOOL WHITE

BALLAT BYPAS

INSTANT ON TO FULL BRIGHTNESS! NO
FLICKERING

UNIVERSAL OPERATING POSITION

WARRANTY -5 YEAR LIMITED

0030 - SATCO LED BULB NO: 828768

SN
oS gVuQ ‘
COPERATING FREQUENCY - B0/60HZ ;t ( ﬂ‘x\“

DES: 75WILED/HID/MB/S000K100-277V

UPC NO: 045923129759 0(5 {
GRAYBAR PART NO: 262842756 Q al

ITEM NC - 5297683 v Jr 9
PRODUCT LINE - HI-FRO
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INVITATION TO BID FRCOM JEFFERSON PARISH - continued

8

BID NO.: 50-DD125481 SEALED BID
ITEM
NUMBER | QUANTITY uim DESCRIPTION OF ARTIGLES TOTALS

WATTIS - 75
INPUT VOLTAGE - 100 - 277
OPERATING FREQUENCY - S0/60RZ
BASE - MOGLUL EXTENDED
ANSI BASE - EX39
LAMP CODE - 7Z6W/LEDIHIDIMBIS000K/100-

277TVIEX3S
NON-CIMMABLE
FINISH - WHITE
ADJUSTABLE BEAM ANGLE
APPROVED FOR TOTALLY ENCLOSED FIXTURES
HI BAY, LOW BAY, AND POST TOP
LIGHT PANELS LOCK INTDO PLACE CREATING

3 SEPARATE BEAM ANGLE DPTIONS
|PES RATED
BUILT IN SURGE PROTECTION - 3KV
WARRANTY - 5 YEAR LIMITED

2l
LT
5 23.00 EA 0050 - SATCO LED BULB NG: 528752 ] *

DES: 60WILED/HID/MB/S000K/{D0-277V

UPC NO: 04592329752
GRAYBAR PART NO: 26056781

ITEM NO - 529752

PRODUCT LINE - HI-PRO

INPUT VOLTAGE - 100 277

CPERATING FREQUENCY - 50/60HZ

BASE - MOGUL EXTENDED

ANS! BASE - EX39

LAMP CQDE - 60W/LED/HID/MB/S000K!H 00-
277VIEX39

NON-DIMMAEBLE

FINISH « WHITE

DIRECT WIRE RANGE VOLTAGE 100-277

APPROVED FOR TOTALLY ENCLOSED FIXTURES

HI BAY, LOW BAY, AND POST TOP

LIGHT PANELS LOCK INTO PLACE CREATING

3 SEPARATE BEAM ANGLE OPTIONS
BUILT IN SURGE PROTECTICN - 1KV
WARRANTY - 5 YEAR LIMITED




CORPORATE RESOLUTION

T F OM}MIFIQTE _LEMEE NG OF THE BOARD OF DIRECTORS OF
&._/r A

INCORPORATED.
LS
AT THE MEETING OF DIRECTORS OF g Loy r(lé 7"\3 Cy Ll

INCORPORATED, DULY NOTICED AND HELD ON ( ol (p 1"\ !
A QUORUM BEING THERE PRESENT, ON MOTION DULY MADE'AND SECONDED. IT
WAS:

RESOLVED THAT / ™\ 7 P22 BE AND IS HEREBY
ENT AND ATTORNEY-IN-
FACT OF THE CORPORATION WITH FULL POWER AND AUTHORITY TO ACT ON
BEHALF OF THIS CORPORATION IN ALL NEGOTfATIONS, BIDDING, CONCERNS
AND TRANSACTIONS WITH THE PARISH OF JEFFERSON OR ANY OF ITS AGENCIES,
DEPARTMENTS, EMPLOYEES OR AGENTS, INCLUDING BUT NOT LIMITED TO, THE
EXECUTION OF ALL BIDS, PAPERS, DOCUMENTS, AFFIDAVITS, BONDS, SURETIES,
CONTRACTS AND ACTS AND TO RECEIVE ALL PURCHASE ORDERS AND NOTICES
ISSUED PURSUANT TO THE PROVISIONS OF ANY SUCH BID OR CONTRACT, THIS
CORPORATION HEREBY RATIFYING, APPROVING, CONFIRMING, AND ACCEPTING
EACH AND EVERY SUCH ACT PERFORMED BY SAID AGENT AND ATTORNEY-IN-
FACT. -

I HEREBY CERTIFY THE FOREGOING TO BE
A TRUE AND CORRECT COPY OF AN
EXCERPT OF THE MINUTES OF THE ABOVE
DATED MEETING OF THE BOARD OF
DIRECTORS OF SAID CORPORATION, AND
THE SAME HAS NOT BEEN REVOKED OR
RESCINDED.

X doute 7. Lt

SECRETARY- TREASURER/

Lo!ul

DATE



Non-Public Works Bid
Affidavit Instructions

Affidavit is supplied as a courtesy to Affiants, but it is
the responsibility of the affiant to insure the affidavit
they submit to Jefferson Parish complies, in both form
and content, with federal, state and parish laws.
Affidavit must be signed by an authorized
representative of the entity or the affidavit will not be
accepted.

Affidavit must be notarized or the affidavit will not be
accepted.

Notary must sign name, print name, and include
bar/notary number, or the affidavit will not be
accepted.

Affiant MUST select either A or B when required or the
affidavit will not be accepted.

Affiants who select choice A must include an
attachment or the affidavit will not be accepted.

If both choice A and B are selected, the affidavit will not
be accepted.

Affidavit marked N/A will not be accepted.

It is the responsibility of the Affiant to submit a new
affidavit if any additional campaign contributions are
made after the affidavit is executed but prior to the time
the council acts on the matter.

Instruction sheet may be omitted when submitting the affidavit



Non-Public Works Bid
AFFIDAVIT

STATE OF _L_m%'\ Ty

PARISH/COUNTY OF \"\ oy AL

BEFQO e undersigned authority, personally came and appeared:

, (Affiant) who after being by me duly sworn, depos and said that
he/she is the fully adthorized C&) of u/CV AG(BL e C(Ent[ty)
the party who submitted a bid in response to Bid Number OO(Q t, the Parish of

Jefferson.

Affiant further said:

Campaign Contribution Disclosures
(Choose A or B, if option A is indicated please include the required

attachment):

Choice A Attached hereto is a list of all campaign contributions, inciuding
the date and amount of each contribution, made to current or
former elected officials of the Parish of Jefferson by Entity,
Affiant, and/or officers, directors and owners, including
employees, owning 25% or more of the Entity during the two-year
period immediately preceding the date of this affidavit or the
current term of the elected official, whichever is greater. Further,
Entity, Affiant, and/or Entity Owners have not made any
contributions to or in support of current or former members of the
Jefferson Parish Council or the Jefferson Parish President through
or in the name of another person or legal entity, either directly or

/ndirectly.
Choice B there are NO campaign contributions made which would require

disclosure under Choice A of this section.

Page 1 of 3 Updated: 02.27.2014



Debt Disclosures
(Choose A or B, if option A is indicated please include the required

attachment):

Choice A Attached hereto is a list of all debts owed by the affiant to any
elected or appointed official of the Parish of Jefferson, and any and
all debts owed by any elected or appointed official of the Parish to
the Affiant,

Choice B \/ There are NO debts which would require disclosure under Choice
A of this section.

Affiant further said:

That Affiant has employed no person, corporation, firm, association, or other
organization, either directly or indirectly, to secure the public contract under which he
received payment, other than persons regularly employed by the Affiant whose services
in connection with the construction, alteration or demolition of the public building or
project or in securing the public contract were in the regular course of their duties for
Affiant; and

[The remainder of this page is intentionally left blank.)
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That no part of the contract price received by Affiant was paid or will be paid to any
person, corporation, firm, association, or other organization for soliciting the contract,
other than the payment of their normal compensation to persons regularly employed by
the Affiant whose services in connection with the construction, alteration or demolition
of the public building or project were in the regular course of their duties for Affiant.

Lécesl 7 quc«t V&

Printed Name of Affiant

SWORN AND SUBSCRIBED TO BEFORE ME

ON THE _L_J“”_ DAY OF Y 20\,
"

Notary Public \)

-

Printed Naﬁe af Notary

EMILY A, WALKER
Bar No. 211l NOTARY PUBLIC
Notary/Bar Roll Number 1D NO. 133879 - BAR NO. 34416

MY COMMISSION IS FOR LIFE.

My commission expires Qﬂ’ \ QQ /doﬂg Nflf QJ\? wl_

Page 3 of 3 Updated: 02.27.2014



JEFFERSON PARISH

Department of Purchasing

Michael S. Yenni Renny Simno
Parish President Director
April 24, 2019

CHANGES FOR THE [EFFERSON PARISH PURCHASING DEPARTMENT

* Purchasing will be moving back to the General Government
Building the week of Ma 2019,

e All Public Bid Openings (2 pm response time) after the week of
Mav 6, 2 will 1d in Jefferson Parish Purchasin

Department, 200 Derbigny Street, Suite 4400, Gretna, LA,
70053.

« All advertised bid submissions (2 pm) and all non-advertised
bid submissions {11 am) are due at the 200 Derbigny Street
Suite 4400 address or via on-line through Central Bidding

until the date and time the bid is to open. For convenience, the

id submission can deliver elli ffice in the
Yenni Bl 221 Elmwood Park Blv ite 404, lefferson, LA
70123 until the da fore the bi ning date and time.

e Alwa fer to the Invitation to Bid instructions for pre-bid

information (if applicable). Bidders should reference the

"Additional Requirements” section of the bid instructions
and/or the “Important Notice to Bidders” included in the bid
package for specific requirements to respond accordingly.

¢ Proof of insurance in the form of a current certificate
evidencing coverages is required with bid submission from all
bidders. Bidders must read the insurance requirement attachment
included in each bid package for specific instructions. Upon contract
execution, successful bidder must produce finalinsurance certificates in
accordance with Jefferson Parish insurance requirements.

For more information, please call Jefferson Parish Purchasing at 504-364-2678.

Joseph §. Yenni Building — 1221 Elmwood Park Blvd,, Ste. 404, Jefferson, LA 70123
Office 504,364.,2678
General Government Bldg. — 200 Derbigny 5t — Suite 4400 - Gretna, LA 70053
Qffice 504.364.2678

Emall; Purchasing@effparish.net  Website: www.leffparish.nat



Tidbelio GC MED - HUBZ one - Application Guide Lo the HUBZeone Program

U.5. SMALL BUSINESS ADMINISTRATION
WASHINGTON, DC 20416 Origindl
4 - VRN Certification
3 G PGrens Adminivretiar Date:07/26/2016

e - Manager
e L2
rarted Ceiber B,

wny, 1A TOAGRFO7R

Caa Leshin Walkaor
Congratulalisns! . . . Welcome to lhe HUBZgne Program!

| am pleasa to advise you that a'feriive 1his date, Scurlack Electric, LU C has been approved for corlileation as a "quo®ticd HUBZene small hugmess ceonem (SBCY Tha
fitmis e olaible far HUBZuro apponuribies ond wil be miciuded on the ol of quatitist HUBZsme small business concerns found ot

b et en bodsp cithuhyon 1o Thes carihication wall rensae i efect unless SBA aler deleimings that the firm does not mect e ebgitaitly
ooty ol fhe pregram o the fres submets 3 wolyntany degerfcation for, The mtarsation Below sets forth facts conceming the company’s confinued ehginlity and by
rasnons iy

The Finn's Respousibifiligs as o HUBZone cedified concern
A6 A HTLAZND corifuxd cone e 1ne program benelds The e may recauve come wain ~rooriant respenzibibties, ngiuding

v Keeping lhe (irm's Systemn for Awarg Management {SAM) and Dynamic Smal!l Business Search {DSBS) records up-to-date, To app!y tor HUGZone Program
cartfinalian, ing firm nad (o e regstered in SAN and DSBS Tor the fem (o receive penetas from Lhe HUBZone Program (Le.. to be idert’iee by centracting officars
as eligibls to rocaive HUBZone contracts and to be paid under any such centracts), Whese records must reman up-to-date. You must valdale the fir's information a
teast annually or your SAS cegatialion vall beconw inactve. 15 you pecd assistance 0 updating the firm's 5AM or DSES infarmatean, please 4o to the SAM Helg Desk

at tupe e oy (oot g, bemo e

« Intorming tha HUBZnne Program of any material thanges o the concorn 1f there are malarial changes 1 the concern that may affact 1 cenlinued eligbilily, you
st nality the FUB ane Program by sending an e-mail 1o HPMON Esba go,  Malenat changes mchude a changa in rane size ownarshin, business siruclure. or
prinzipal afbce locanza, n adohon te faling below the 35" employes HUBZone residency requiremsent when the D as nal perfarmeng on g HUBZoue contract. Farlure
12 nctily the HUBZare Program ol material chandges may respdtin decerlitication from the progion. I at any lime the concern ng langer rualfues for the HURZone
Fragram lha ingrertud® puinonged to regresent the fn car complete the "nluntary Decertfeation Agroement” avadabie a1 i s sees st agwgarten! pambarsng.

At allicii

The HURZone Frogram seags nolices 1egardimg program sxaminations, pronesed decertticalions, and re-certificabons to lhe rms physial and email

Frasses of record, I the encfads 1o respond to these nelices becouse the fiem relocated withoul updating 4s SAM and DSBS profites and mierming the HUBZeno
Program, SBA wil propose tne brm for decertiication and may subsequently deceraly it from the Progran. Therefure, 1l is ontical hat you check your ensl's SHAM
frlder 1g make sure that you are teceiving emails from E8A, nolily us of any change b the physical address and keep the fimd's SAL and DEES profiles currpal

« Remajning In compliance ot all tines and staying updated on Program clunges. 1t is the liomis raspensiilily 1o continually ensure that 4 meets ihe requirements
of the Program. This nciudes. for example, comtinuausly mesting the 35% HURZane residency requirement. The Fim can make qood fath efforts to "aitemol Lo
mantam” (ene cefmtiag at 12 U P RS 102 103; bavmng 257 of 15 enployees resice i 3 HUBZone dunng 1me perfarmanze of 5 HUBZone contrazl «f recenved {as a
crame ool as A suboondracion) BLT the business musl maet this msidency requirement anylime it subhts an cffer on and receives a riev: HUBZane conlract This

alse mcludes complyiag with contracl perormance roquirements i cannechion wiih any HUGZone contracts awartded 1o the fimn a5 a qualfey HUBZone SBC (g,

sre subronisasimg linstatoms reotements sof forth in 3 CFR 8 126,700 artor the non-nanufaciuiern rule sel torfhan S0P B 40 et

» Periatically visiting eur website (hitp:fiwww sho govilwbzone) to keep up-to-date with the Program requirements and grographical designations. Check SEA's
HUR TG mipping pagas o delertens weelhier changes in HUBZone area cas goatinns spact o will impact tha Lirm's elgrbiliiy o
Sl 5hA Qo Content i nne-maps. While there, sian up 1o renaive HUBZone News Updates via enaill and when you necd ke, g0 to the Small Busmess
Leaming Canlar at Gl ey s aneanlgisha- e g center.

ATTENTION: The frien has enwployees that reside in o HUBZone redesignated area. In ordar 1o maintan the certfimation you musl anabeze b
1 nir designaton tes these araas impact the ferm's 5% empioyes HURZone residency ealiement For more nfonnatnn pevesy the
i sechon of ke Frequently Asked Quesiions

w ihe erding ol the
1 Cert

Seentcally, the avdresses crovided for § of the 9 HUBZone anwloyees are Mcated in reaesignated areas,

+ Bresnan Pe's home adcress at 5310 Narth Baycu Black Dave, Gisan, LA 15 m previously Quatified Census Tract 22109001600 which has been testesignaten univ
Jamuary 2018,

« Slenken Bancher v home add-ess at 714 Linda Ann 2va., Gray. LA is in previcusly Qualtied Census Tract 22102303702 which has been redesanated unil March
R

« (€2 Gros' home addeoss at 445 Hghndge Dr., Houma, LA 15 in previously Qualtied Cansus Tract 22108001300 which has pean redesignaied until March 2018,

« Jonntfer Bellg's home address ol 5203 Beverdy ST Chauwan. LA s i previously Ouvelfied Census Tract 22109901202 which has lizen redesignaled unti Janary
bR

v lisrtan Ovans hors agddress al 273 Louis Enata O Grav, LA s in pravisusty, Gueaditied Census Trach 22103000132 which has bean recesignated unni Rlanch 2019n
Aceordance with 13 CFR 26103

« Parbicipating in SBA eligibility monitoring inftialives in order to ensure the micgnty of the Program, fers st b requerad o recertify ther 3101us gnd may be
sityect 1o progran: exgninations propesed deceritizatiens, of protests desgred lo verily ehatbility, including

o SBA reguinng the concern 1o certity it whiling under penaity of perury that d continugs Lo roeet alt the efigisility catenis of the HUBZane Program or
volumipnty, docenty

o ZSBA regunng the contern to submet updaled documaniation. simler o e irfonmatmn and docwrents you btonided foi thee frov bo oblan inbal Cendication
inourder ta cenfy that st ramains ohqiblke for tha program

a  SBA pequirng the connert to denonstrate that il was elgible for the Program both ab the lima of its milial olter and award of & HUBZene contract,

5 SBA muving ueannounzed sde visits to 2any or all of the conceen’s loeatens to verily the accuracy o7 any nlgrmabon pravided i SHA,

i

; onany Faderal sohictatmn (hat s s#tasnla of resarved only Tar HUBZone SBCs or lor vAuch a HUBZene preference wil be apeled.
i for 15 deemnd ta be o rapinsentaton Lo the Unded States that the company 15 Tully in comghance with the HUSZore reguialory
T TS, arsd that thare have Geen no ratetal changes sage g mceved the BUBZane cerlilication, ANY SBC FOUND TO MISREPRESENT 113 HURZONE
STATUS [N GBTAHNG §UCH AN AWARD MAY BE SUBJECT 10 A RARGE UF CIVIL OR CRIMINAL PEMALTIES. TREBLE DAMAGER UNDER THE FALSE CLAILIS
ALT ANIVOR SUSFRRSIGCH OR BFRARMENT FRQOL FERERAI CONTRACTING

+ Misrcpresentation. R

the frmr's sobimes fegr

How to ool the most out of tha Program

Adthargh: the ews 55atus as 2 cestited HuUBZone SBC greatly improves s access (o Federal awargs, this certlication goes nal guarantes cortract awards Your ability te

hips Jfewsbisp.sba gowhubroneinter el commontview_firm_teler.cim7IMSeqN mby= 556298 appSegNimb= 1&stalSeqNmb=8&corrSeqNmb=2 12



TR6:2016 GC MED - HUBZone - Application Guide lo Ihe HUBZona Frogram

research cppriunities and compelidively bid on them vall ba the key 1o vour sugcass 0 ths grogram | fecommend you utiize the folowing additionag! web iesources desmgnan
ta bl you mawmuze the Program's borefds:

SEAS Gowesnrmont Cottracting Clussromn sabsde at (s oawey shil qovajesiassionm) arovides valuatle infermation on Federat cantrpcting. Please note That while
Lour concermn was approved under the primary Marth Armerdcan Industry Clastibeation Svstem (NAICS) Code found in your {irmt's SAK and OS8S profiles, you may ha
aaarded conlrets oeder ot NAICS Cades. You ey tenetd fram regeorcaieg aned dentidfying patentisd HURZmw contracting nppotunies oulside your profle's
MANCE code

= SEA's Surely Bonnt Mrogram wibsite feaw cba gov'nen) provides informatinn on how 2o apply for an SBA surety hong quaraniee

» Federa! Buslness Opparturnle:s e The govt serves as 2 central Paling for Federal procutement solicilalions to the pablic,

Thank you for contribatiig to US economic development

Vo wish you the bosh of leck as a HUBZone certified concem - your success will helpr inprove the economic future of the HUBZone(s) in which the firm operates. I at any time
you Pave oty queslions abroul the Program or how the 3BA may be able (o support your busmess ohjectives, the HUBZone Ofice offers assistance via annleraclhive
conference call whinie we £an eespond (o ganeral queshions andg concems i real-time. Vist dur websie at bilp #www sba gavubzone. lor addilignal icformation ¢r contacl
tho B Teo phaip Dok gt 1RIG e o

Mariana Parde
Diractor
Office af HUSZone Program

HUBZone Certification Number: 55649

Ref: tAF-16L

M of The 0B Zone Froaram, 1S, Small Busmess Admmstraton, 409 Third Street, 5v7 Washnigton, I 20416

hilps ewetsp. sha.govhubzoneintes nelcommoniview firm_letter clm 7IM SegNenb=5564050ppSegNmb=1&statSeqNmb=98corrSeqNmb=2
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ELECTRIC

Scurlock Electric, LLC | 1903 Grand Caillou Road | Houma, LA 70363

To Whom It May Concern:

This letter is to state that |, Leslie T. Walker
Jr., do not work any hours for Scurlock Electric
LLC. lalsodo notreceive a paycheck from
Scurlock Electric LLC.

Sincerley,

Leslie T. Walker ]r.’/




OMB Approval No, 32450320
Expiration Date: 02282016

m
IIUBZane Proﬁram Certification for :\Enlicants Owned by U.S. Citizensi ANCs or CDCs

Please read carcfully the [ellowing certification swtements and have the suthorized officer or officers of the applican: sign and date the
form. The .8, Small Business Adwinistration (SBA) relies an the infermsbion in the applicant’s antine mbmissicn, this form and any
dacuments or supplemental inforination submilted in connection with this application to determine whether the applicunt gualifies as a
HUBZone smali business concem (SBC ) The definitions for the terms used in this certification and throughout this application are sct
ferth in the Small Business Act {15 U.5.C. § 632), SBA regulations {13 C.F.R. Part 126), and also any stalutory and repulatory provisions
referenced in those authoritics. In addition, please note it SBA will request further clarification or supporting decumentation in order 10
assist in lhe verification of any of the information provided and tiat cach person signing this centification muy be proseeuted if they have
provided false information. Any action taken with respect 1o this appliestion doas nok affec. the Ctovernment’s right to pesiia emminal,
civil or administralive remedies for incorrect or incomplete information given on the application form, even if correct information has been
included in other materials submived 1o SRA.

‘The undersigned has reviewed, verified and certifies that (all boxes must be checked):
‘-.i{ The applicant meets SBA ownership requirements because (check the applicable line):
# X. The applicant is at least 51% unconditionally and directly owned and controlled by persons who are United
States citizens.

_ The applicant is an ANC owned and controlled by Natives (determined pursuant to section 29(e)(1) of the
ANCSA): or a direct or indirect subsidiary corporation, joint venture, ar partnership af an ANC qualifying
pursuant to section 28(c)(1} of ANCSA, if that subsidiary, joint venture, or partnership is owned and controlled by
Natives (determined pursuant o section 29(e)}{2}) of the ANCSA).

. The applicant is wholly owned by a CDC, or owned in part by ong or marc CDCs, i( all other owners are

. either United States citizens or SBCs,

‘ﬁ The applicant meets SRA rize requirements hecmise, wgether with its affiliates, the applicant qualifies as a small

business under the size standard corresponding to its primary industry classification as defined in 13 C.F.R. Parl

121.

The applicant’s principal office is tocated in a HUBZone.

3. At least 35% of the applicant’s employees reside in a HUBZone. When determining the percentage of employees shat
reside in a HUBZone, if the percentage results in a fraction, the applicant has rounded up to the nearest whole
number.

N The applicant represents that it will make good faith efforts to “atrempt ta maintain® (see 13 (LF.R. § 126.103) having
35% of its employees reside in a HUBZone during the performance of any HUBZone contract it receives.

The applicant represents that it will ensure that it will comply with contract performance requircments in connection
with contracts awarded to it as a qualified HUBZone SBC, as set farth in 13 C.F.R. § 126.700, and/or the non-
manufaciurer rule as set forth in 13 CF.R. § 126.601(1),

The applicant has not been declined or decenificd from the HUBZone Program within 90 days of the date of this

application.

All the statements and information provided in the appiicant’s online application, this form and any attachments

are true, accurate and complete.  If assistance was oblained in completing this form and the supporting

documentation, | have personally reviewed the information and it is true and accurate, [ undeestand that these
statements are made for the purpose of determining eligibility and continuing eligibility in the HUBZone

Program. In addition, the applicant will inmediately notify the SBA of any material change which could affeot

the applicant’s HURZ.one SBC eligibility.

#» [ understand that the information submilied may be given to Federal, State and lacal agencies for determining
violations of taw and other purposes. The certifications in this document are continuing in nawre. Each
HUBZone prime contract or subcontract for which the applicant submits an offer/quote or receives an award
while a HUBZone SBC constitutes a restatement and reaffinmation of these certifications. [ understand that the
applicant may not misrepresent its status as a HUBZone SBC to: 1) obtain a contract under the Smatl Business
Act; or 2) oblain any benefit under a provision of Federal law that references the HUBZone Program for a
definition of program cligibility.

I 'am an officer of ihe applicant authorized to represent the applicant and sign this certification on its behalf.

e

.

HUBZone Program Certification
Page 1 of 2



OMB Approval No. 32450320
Eaplration Bate: 02820146

Warning: By signing this certification you are representing on your own behalf, and on behalf of the
applicant, that the information provided in this certification, the application and any document or
supplemental information submitted in connection with this application, is true and correct as of the date set
forth epposite your signature. Any intentional or negligent misrepresentation of the information contained in
this certification may result in crininal, civil or administrative sanctions including, but nat limited to: 1)
fines of up to 5500,000, and imprisonment of up to 10 years, or bath, as set forth in 15 U.S.C. § 643 and 18
C.S.C. § 1001, as well as any other applicable criminal laws; 2) treble damages and civil penalties under the
False Claims Act; 3) double damages and civil penalties under the Program Fraud Civil Remedies Act; 4)

suspension and/or debarment from all Federa! procurcment and nonprocurement transactions; and 5)
program termination.

Signature y “A Dares3 ALY ({ o
F

Print Nane (First, Middle, Last) %\)\Qﬂ'\\ O NOMMOSD WD ‘L\*\ELY

rite VYRS ANV

Business Name ax\OeN.  FAeesac, Rl

Note: This certification prust be verified iu front of a notary. In addition, if the applicant is a corperation, please have the
Corporate Secretary witness these signatures and affix the corporate seal, if required by state statute or corparate charter.

VERIFICATION ON OATil OR AFFIRMATION

/) .
Swae of LAt gineS

(County) of \_,-Z(:‘i/r_; {/WJL() Signed and swom to (or affirmed) before me on
the ____/c‘f"fﬁ:} day of M 20§35 , by Ql{/t(,ou@’u kﬁm&u ZMW

(Seal, if any)

?/M(Amf @%MW Margaret H. Kohmann

Signatu of notarial officer [My commission expires: 7/6’&1%#&) | 257 Port Royal Way
Houma, LA 70360

CORPORATE CERTIFICATE LA Notary ID # 8617

I, , certify that 1 am the Sccretary sthat . who

signed this Agreement for this corporation. was then of this corporation; ‘and that this Agreement

was duly signed for and on behalf of this cerporation by authority of its governing body and within the scope of

its corporate powers. Witness my hand and the scal of this corporation this day of 20

Hy

PLEASE NOTE: The estimaicd time burden for compiling, preparing and submiting the requesied information is 3 hours. You are
not required to respand to any eollection of information unless it displays a currently vulid OMB approval number. The OMB
Approval nuntber for this collection of information is 3245-0326. Comments on the estimated burden should be sent to: .S, Small
Business Administration, 40% 34 Street, SW, Washington, DC 20416, and o: SBA Desk Officer, Office of Managemuent and Budget,
New Exceutive Office Building, Room 0202, Washington, D.C., 20503, PLEASE DO NOT SEND FORMS TO OMB.

HUBZene Program Certification
Page 202



DOCUMENT CHECKLIST

PRINCIPAL OV
B/l easeBomalaoreciyont e

& i isivg il
Firm Localiani,ist

P30 HURZONE RESIDENCY
B paallior

idetifcatiorn: Prosl et Residonee for HUTZ ane Residonts

d flJUI-l'e’,m'u- Map of HUDZone Residents” Addrosses
I Emploves List
D Conliactor List (if applicalle] r\\’ I_\

CAVYNERSHIP AND CONTROL,
E/Prnnl‘m' Citizenship log firmsat least a1 owwnnd be U5 Citizen
D L1 Doctmients
L1 pua {Daing Business As) Certificate. f\'., ! [,\
Articles of Qreanization and arw amendments,
g./'/,m‘lifimm of Orpanizationiwith the Socrotasy nfState seal.
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PRINCIPAL OFFICE: 13 CER 126.103

= AL i

SBA reviews the following documentation to determine a) which of the firm’s locations is the principal office and b}
ifthat location is in a HUBZone. The principal office is the location where the greatest number of employees
perform their work. (See 13 CFR 126103 “Principal Office” and “Employee” definitions)

SBA may aggregate employees from an affiliated firm in order to validate that the firm meets the principal office
requirement. Specifically, SBAwill look at the totality of circumstances to determine whether the employees of
one company should be considered employees of the HUBZone applicant/HUBZone small business concern (SBC)
for purposes of this program.

LEASE/RENTAL AGREEMENT/DEED

Copy of a fully executed lease /rental agreement or deed for the firm’s principal office location. Lease must be valid
and in full effect at the time of review . The firm’s full legal name must be identified as being the lessee, renter, or
owners, [fthe lease/rental agreement or deed only includes a parcel description, include a property tax bill and /or
insurance policy supporting the physical address of the principal office location. Note that the property tax bill
and/or insurance policy is for verification of the physical address only — submission of this document in lieu of the
required lease or deed is not evidence that the firm meets this regulatory requirement.

Back to Decument Checklist,

UTILITY BiLL

Copy of a utility bill for the firm's principal office that clearly shows the period of usage and covers the time of
review. Examples include gas, electric, water, sewer or landline telephone. Note that cellular phone bills are not
acceptable because these may not be necessarily associated with a physical location.

Ifyou cannot provide a land-line telephone bill, or a utility bill because wutilities are included in the rentor lease
payments, you must do one of two things.

¢ Ifthe utilities are mentioned in the rental or lease agreement, clearly annotate the document, to draw our
attention to this circumstance. Example: “Lease includes utilities. See page 2, paragraph 3.”

o Ifthe utilities are not mentioned in the rental or lease agreement, provide a signed affidavit from the lessor
explaining that utilities are included with the rent or lease payments.

Back to Document Checklist.

FIRM LOCATION LIST
Complete list of all locations maintained by the firm orused as jobsites. For the HUBZone Program:
e An office is alacation maintained by the firm (i.e, owned or leased by the firm).

e Ajobsiteis alocation used to fulfill specific contract obligations (applicable only to firms whose primary
industry is service or construction).

This listing must include the following information for each location:

a. Complete address and description of location (ie., office or job site).
b. Names of employees working at each address,
c. Number of hours each employee works per week at each address.

6 If the firre's name is not inany of these documents, include a written staternent explaining why.

5



d. Days of week and business hours that each office is staffed.
e. Ifthe location is ajob site, include a copy of the contract (front page and other pages showing where the

work must be performed) and contract number.

Backto Dooument Checklist,

35% EMPLOYEE HUBZONE RESIDENCY: 13 CFR 126.103 AND 126.200

At least 35% of alf of the firm’s employees must live in a HUBZone, regardless of where they work. (See 13 CFR
126.200 (b} (4Y; see also definition of Ernployee at 13 CFR126.103)

SBA may aggregate employees from an affiliated firm in order to validate that the firm applying for HUBZone
certification meets the principal office requirement. Specifically, SBA will look at the totality of circumstances to
determine whether the employees of one company should be considered employees of the HUBZone
applicant/HUBZone small business concern (SBC) for purposes of this program.

Back to Document Checklist

PAYROLL RECORDS?

The SBA uses the firm’s payroll records to determine several things, including whether specific individuals are
‘employees, as defined for the HUBZone Program; whether the majority of the employees work from the HUBZone
‘principal office’ as defined for the HUBZone Program; and whether at least 35% of firm’s employees resideina
HUBZone.

The SBA will accept payroll records, payroll summaries, payroll reports, etc. only if they contair, at a minimum:
employees’ names, the number of hours worked for each pay period, the wages earned for each pay period, and
each pay period’s beginning and end dates.

In documents submitted, include a statement explaining whether:

e All of the officers of the firm are shown as employees on the payroll. If that is not the case, indicate the
number of hours per month each officer works for the firm and how they are being compensated.

s Any independent contractors performed work for the firm at the time of review (electronic verification
date for initial applications). If so, please submit the documents under “Contractor List."

o All individuals who work for the firm are shown as employees on the payrol], including individuals
obtained from a temporary employee agency, leasing concern, or through a union agreement or co-
employed pursuant to a professional employer organization agreement. If that is not the case, please
submit a copy of the agreement and payroll or evidence accounting the employees’ work time during
the time of review_(electronic verification date).

To enable SBA to conclude who was on the firm’s payroll on the time of review, the firm must submit payroll
records that include, or cover, the date of review - forinitial applications this is the electronic verification date
(EVD).

Example: A firm an a biweekly payroll system ending on the 15% and 30% of the month, submits its
application on June 1, 2016 and electronically verifies its application on June 3, 2016. The firm submits
payroll records that include, or caver, the electronic verification date - June 3, 2016, The May 31, 2016

7 A firm that does not have a payroll system can still apply and validate continued compliance. For moreinformation, refer to

the Initial Application - Processing Questions section at hitps: / /wwiwisha gov /content /frequently-asked-questions
6



payrol! would not be acceptable evidence because it does not include, or cover; the electronic verification
date (Jure 2, 2016). Therefore, the appropriate payroll records are the ones generated on June 15, 2016.

Phe firm has 10 business days from the EVD to upload documentation (june 17, 2016). The firm submits all
supporting documentation, other than payroli, by June 17, 2016. In that document upload, itincludesa
signed statement to SBA explaining why the payrollis not available and indicates when the firm expects to
upload the pertinent payroll records. {e.g,, “The firm is on a biweekly payroll system. Payroll records
covering June 3, 2016, the date that we electronically verified our HUBZone application, will be available on
June 30, 2016, We expect to upload the document to SBA not later than July 2, 2016.") The fileis named
“Application X0O0XX - 35% HUBZone Residency - Payroll Pending.pdf”

Example. A firm on a monthly payroll system that ends on the 30th day of the month submits its
application on June 1, 2016, and electronically verifies its application on June 3, 2016. The firm submits
payroll records thatinclude, or cover, the electronic verification date - June 3, 2016, The May 31, 2016
payroll would not acceptable evidence because it does not include, or cover, the electronic verification date
(June 3, 2016).Therefore, because the firm is on a monthly payroll system, the appropriate payroll records
will not be available until june 390, 2016.

The firm has 10 business days from the electronic verification date to upload documentation (June 17,
2016. The firm submits all supporting documentation, other than payrol], by June 17, 2016. Inthat
document upload, it includes a signed statement to SBA explaining why the payroll is not available and
indicates when the firm expects to upload the pertinent payroll records. (e.g, “The firm is on a monthiy
payroll system. Payroll records covering June 3, 2016, the date that we electronically verified our HUBZone
application, will be available on June 30, 2016. We expect to upload the document to SBA not later than July
2,2016.") The file should be named “Application X30GX ~ 35% HUBZone Residency -~ Payroll Pending pdf.”

For SBA to consider a personte be an employee of the firm, you must provide evidence that the person works at
least 40 hours permonth. Therefore, the firm must submit sufficient payroll records to allow it to conclude that an
individual does, or does not, work the required minimum 49 hours per month. Therefore, if the payroll that you
submit that covers, or includes, the electronic verification date includes employees who work at least 40 hours per
month, but during that payroll period did not work at least 40 hours, you must submit additional payroll records
that demaonstrate that they work at least 40 hours per month. {This is often the case with firms that have weekly or
biweekly payroll systems, and employ some individuals on a part-time basis.) In this circumstance, in addition to
the payroll including, or covering, the electronic verification date, the firm must submit the immediately preceding

payroll(s).

Example: A firm on a biweekly payroll system submits its application on June 1, 2016, and electronically
verifies its application on June 3, 2016. The firm submits payroll records that include, or cover, the
electronic verification date - June 3, 2016 (e.g., payvoll for the period May 29 - June 11, 2016).

The firm has a part-time employee who works 15 hours per week. During the payroll period that covers, or
includes, the electronic verification date, the employee worked 30 hours. Therefore, to demonstrate that
the employee worked at least 40 hours per month, the firm also submits payroll recerds for the
immediately preceding payroll period, May 15 - 28, 2016.

Example: A firm on a weekly payroll system submits its application on June 1, 2016, and electronically
verifies its application on June 3, 2016. The firm submits payroll records that include, or cover, the
electronic verification date - June 3, 2016 (e.g, payroll for the period May 29~ June 7, 2016). The firm has a
part-time employee who works 10 hours per week. During the payroll period that covers, orincludes, the
electronic verification date, the employee worked 10 hours, To demonstrate that the employee worked at
least 40 hours per month, the ficm also submits payroll records for the immediately preceding 3 payroll
periods: May 22 - 28, 2016; May 15 — 21, 2016; and May 8 - 14, 2016 to demonstrate that the person
worked 40 hours during that month for a total of 4 weekly payrolls.

?



Back to Document Checklist.

IDENTIFICATION / PROOF OF RESIDENCE FOR HUBZONE RESIDENTS®

Provide copies of driver’s licenses, identification cards, or voter registration cards showing the home address of
each HUBZone resident employee. These documents must be valid, issued on or before the time of review
(electronic verification date for applications), and having an expiration date, if any, after the electrenic verification
date.

Ifthe address listed on a document is no longer valid, or is a PO Box, provide a copy of a current [ease agreement,
martgage statement, utility bill (not cell phone), or change of address card in the name of the individual which
shows the address where the individual resides.

1fnone of the documents enumerated above are avatlable, follow the instructions
at https:/ forww.sba.govfcontent/frequently-asked-questions#The 35% Requirement.

Back to Document Checldist,

HUBZONE MAP OF HUBZONE RESIDENTS’ ADDRESSES

Provide a copy of a HUBZone map for each emplayee residing in a HUBZone. Include the name of the emplayee on
the map.

Backto Dociynent Checkhist,
EMPLOYEE LIST

Provide a complete listing of all who work for the firm at the time of review. This listing is separate from the official
payroll record.

Foreach individual include:

a Complete name

b. Description of employee: full-time; part-time; temporary from employee agency, leasing concern, or
through a union agreement; co-employed pursuant to a professional employer organization agreement;
salaried; included in payrol; not included in the payroll; owner; officer; shared with affiliate; etc. Some
individuals may require multiple designations in the description: e.g. “Jane Smith - owner, salaried, .
included in payroll; Joe Smith - owner, not included in payroll, shared with affiliate.”

¢. Whether or not employee resides in a HUBZone ~ HUBZone residents must be supported by proof of
residence documents. Additional details are available at https: //www,sba.gov/content/frequently-asked-
questions#The 3584 Requirement,

d. Number of hours employee works permonth.

Back to Document Checklist.

CONTRACTOR LIST (IF APPLICABLE)

The SBA may use the totality of circumstances to determine if independent contractors are considered employees
for the purpose of HUBZone certification. Additional information is available
at httns:/ /'www.sba.gov/content /frequently-asked-guestions#emplovee.

& For more information, read informationat

Requirement



For each independent contractor provide:

Independent contractor agreements,

Invoices,

Proof of payment,

1099 forms, _

Any other relevant documents showing the nature of the relationship (for example, signed confidentiality

forms); and

» Answersto:

» Do any of the independent contractors have or have they had in the past, business cards issued by
your firm? Ifyes, provide SBA with a copy of the business card.

> Do any of the independent contractors have email accounts issued to them by your firm? If so,
provide SBA with individual’s email address,

If signed copies of executed contracts are not available, provide detailed description of work performed by each
independent contractorincluding

e Date and number of hours worked,
s Type of work performed, and
e Address where the work was performed

Baclkto Document Checldist.

OWNERSHIP AND CONTROL: 13 CER 126,200

PROOF OF US CITIZENSHIP FOR FIRMS AT LEAST 51% OWNED BY US CITIZENS

Provide any ONE of the following documents for enough firm owners who are US Citizens to demonstrate that the
applicant firm is at least 51 percentowned and controlled by United States citizens:

Birth certificate,

Current valid U.S. Passport,
Certificate of Citizenship, or
Certificate of Naturalization.

popp

DO NOT send Social Security cards.
Back to Document Checldist.

LLC DOCUMENTS

Although your firm may not be required to submit these documents to the Secretary of State in your state, itis
nonetheless required and necessary to determine the eligibility criteria for the SBA HUBZone Program. The
following documents must be valid at the time of review and have the required signatures.

a. DBA (Doing Business As) Certificate. Ifthis document is not applicable, state this in writing.
b. Articles of Organization and any amendments,

c¢. Certificate of Organization with the Secretary of State seal, and

d. Operating Agreement and any amendments

1o Document ist.



OTHER KEY OWNERSHIP RELATED DOCUMENTS

If your firm is a member of a franchise, provide a copy of the Franchise Agreement. Ifyour firm is owned in part by
an ESOP or Trust, provide a copy of the ESOP plan or Trust Agreement. If the firm has no such agreements, indicate
in writing that none of the above is applicable.

Please review Section C of your application to ensure that all managers, members, etc. are named in the documents
requested above have been properly identified in your application. If after reviewing Section C you find that
corrections are required, contact the individual who sent you this request (or the HUBZone Helpdesk if you cannot
contact that individual) to have your application corrected.

Back to Docurnent Checklist,

ATTEMPT TO MAINTAIN (13 CFR 126,602 AND 126.103)

This requirement only applies to firms that are currently certified and undergoing a review basedona
recertification, proposed decertification, protest, or program examination,

A HUBZone qualified firm that is awarded a contract on the basis of its HUBZone status may fall below the 35%
residency requirement, but only during the performance of the HUBZane contract. HUBZone firms must show that
they are “attempting to maintain” the required percentage of employees who reside in a HUBZone. Furthermore, 2
fitrm must be meeting all of the eligibility requirements (including 35%) in order to bid on a new contract.

Types of supporting documents to prove that the firm is “attempting to maintain” the 35% requirement include:

a.  Written offers of employment
b. Published advertisements
¢. Attendance at job fairs

Back to Document Checklist,
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APPENDIX

T i e

INDEPENDENT CONTRACTORS AND THE TOTALITY OF THE CIRCUMSTANCES TEST

The “totality of the circumstances” language first appeared in SBA Size Policy Statement No. 1, which gave notice of
SBA’s intended application and interpretation of the definition of “number of employees.”

According to Size Policy Statement No. 1, the intended application of the regulation was to broaden the SBA's
authority to find that certain individuals be considered employees of the concern on an “other basts.” Specifically,
the SBA stated its concern that administrative precedent had interpreted the size regulation “in a way which is
overly mechanical and has the potential for subjecting the SBA size determinations to abuse. In these cases, the
Agency has merely applied the common law indicia of an employee/employer relationship, i.e,, who hives, fires,
pays and withholds taxes and provides benefits, to determine whether such individuals would be treated as
employees of the business ornot."

SBA further explained that the mechanical exclusion of employees retained through an employment contractor
from the number of employees counted in determining a business size status would encourage circumvention of
the size standards by means of creative employment practices. Therefore, in order to preserve the integrity ofits
size regulations, the SBA has determined that in appropriate cases individnals whose services have been procured
through an employment contractor should be considered “individuals emplayed on. .. [an] other basis,” under
[SBA's size regulations] and be counted as part of that business “number of employees” even if technically the
employees of the contractor under commen law principles. To do otherwise would be to permit form to prevail
over substance.

In determining whether a particular concern should be viewed as employing certain individuals on an “other
basis,” Size Policy Statement No. 1 directs that SBA “should consider-any information or data relevant to the
question of whether an employer is deriving the usual benefits incident to employment of such individuals, and the
circumstances under which the situation came to exist.”

The Size Policy Statement again directs SBA to consider the “totality of the circumstance,” including the following
eleven factors:

1. Did the company engage and select the employees?

2, Does the company pay the employees" wages and/or withhold employment taxes and/or provide
employment benefits?

3. Does the company have the powerto dismiss the employees?

4. Does the company have the powerto control and supervise ttie employees’ performance of their duties?

5. Did the company procure the services of the emplayees from any employment contractor involved in close
proximity to the date of self-certification as a small business?

6. Did the company dismiss employees from its own payroll and replace them with the employees from any
employment contractor involved? Were they replaced soon aftertheir dismissal?

7. Are the individual employees supplied by any employment confractor involved the same individuals that
were dismissed by the company?

8. Do the employees possess a type of expertise or skill that other companies in the same or similar lines of
business normally employ in-house (as opposed to procuring by sub-contract or through an employment
contractor)?

9. Do the employees perform tasks normally performed by the regular employees of the business or which
were previously performed by the company’s own employees?

10. Were the employees procured through an employment contractor to do other than fill in for regular
employees of the company who are tempararily absent?

11. Does the contract with the independent contractor have a termn based on the term of an existing
Government contract?

11



The crux of this totality of cicumstances testis to preserve the integrity of the HUBZone program and prevent
certain employment practices that circumvent the HUBZone Act and implementing regulations.

Back to Document Checklist.

CLEAR LINE OF FRACTURE AND THE TOTALITY OF THE CIRCUMSTANCES TEST

SBA may aggregate employees from an affiliated firm in order to validate that the firm meets the principal office
requirement. Specifically, SBA will look at the totality of circumstances to determine whetherthe employees of
one company should be considered employees of the HUBZone applicant/HUBZone small business concern (SBC)
for purposes of this program.

In making this determination, the SBA will look to see whether:

a The HUBZone applicant/BUBZone SBC is in fact sharing employees with another business concern;

b. There is no clear line of fracture between the HUBZone applicant/HUBZone SBC and the other company;
and/for

¢. There is evidence of subterfuge

Formore information is avaifable at htips: //ww v/conten ntly-asked-questions#affiliates.

Back o Document Checklist,
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U.S. SMALL BUSINESS ADMINISTRATION
HUBZone PROGRAM
SUPPORTING DOCUMENT REQUEST
*LIMITED LIABILITYCOMPANY (LLC)-"

Carefully review this Supporting Document Request, to ensure that you fully understand the Program’s regulatory
requirements, definitions, and policies, and the firm’s on-going obligations znder the Program.

Include a clearly labeled, thorough, and detailed explanation in your document submission if a particular requested
document is not applicable to the firm, or not available at the time the documents are due, or there are
inconsistencies in the documentation.

Failure to fulfil the requirements of the Supporting Document Request is the maost commaon cause for delay in
processing, or declinel, of applications for HUBZone Program certification. In cases of continuing eligibility
evaluations? and HUBZone status protests, not providing the documents requested may result in the
decertification of the HUBZone firm3,

PURPOSE OF DOCUMENTATION

The U.S. Sreall Business Administration (SBA) will make a final eligibility determination based on the information
provided in the application, the documents you submit and any explanations you provide, and any other available
information {13 CFR 126.300}. SBA conducts independent research, including the company and other public
websites, and uses the documentation provided by the firm to verify that the firm Is in compliance with the
HUBZone Program requirements. In processing an application or continuing eligibility review, SBA is looking for
consistency in the information contained in the firm’s online application, supporting documentation submitted,
and the independent research SBA conrducts.

When there are gaps in information provided, or information is inconsistent, SBA may make a final determination
without requesting an explanation to clarify these points of inconsistency. For this reason, it is crucial for the
applicant to complete the online application accurately; provide all documentation requested; perform Internet
searches to identify ambiguous, conflicting, or confusing results that may hamper SBA in determining compliance
with eligibility requirements. The fism should address any such inconsistences in a memo to SBA that clearly
explains the inconsistencies in information that affects its compliance with any particular eligibility requirement.

Please note that a firm that is declined or decertified can reapply 90 days from the date of the decline ot
decertification notice (13 CFR 126.309).

Finally, it should be understood that SBA may draw an adverse inference and conclude that the firm does not meet
eligibility requirements {13 CFR 126.403), if the firm fails to provide or disclose information SBA requires and
requests to validate compliance with HUBZone Program eligibility requirements.

For additional information, please visitour Frequently Asked Questions.

1When an applicant is declined, it may seel certification after 90 calendar days from the date of decline if it believes thatit has
overcame all reasons for decline through changed circumstances and is currently eligible.
2 Continuing eligibility evaluations may be conducted in connection with prograni exams, proposed decertifications, material
changes, recertifications, etc.
3Whena firm is decertified, it is removed from the list of HUBZone Small Business Concerns in the Dynramic Small Business
System. More information is at hitps: / fwww.sba sov/content /frequently-asked-questions# maintaining. The decertified may
seek certification after 90 calendar days from the date of decertification if it believes thatit has overcome all reasons for
decertification through changed circumstances and is currently eligible. A company found to be ineligible during a HUBZone
status prolest is precluded from applying for HUBZone certification for 90 calendar days from the date of the finalagency
decision (13.CFR 126 309).
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TIME OF REVIEW

Eligibility reviews are conducted using snapshots in time (i.e, time of review). The time of review is critical
hecause thatis the time when the firm must prove compliance.

Forexample, in an application for HUBZone certification, the time of review is the date that the firm electronically
verifies its application called electronic verification date (EVD). This is the date when the applicant’s highest
ranking official asserts to SBA that the firm is in compliance with HUBZone Program eligibility requirements. SBA’s
analysis of an application relates to that date; but SBA will not certify a firm that has fallen out of compliance after
the electronic verification date. More information is in the “Initial Application — Processing Questions”

at https:/ fwww.sba.gov/content/fraquently-asked-questions,

All supporting documentation MUST cover the time of review. Forexample, when responding to a status protesta
firm’s payroll must include the date of offer and contract award; in an application, any leases (i.e, HUBZone
location, HUBZone employees) rtust be in place and in force on that date and continuing; when respondingto a
notice of proposed decertification, utility bills for the HUBZone location must demonstrate that the firm was
operational on the date(s) the proposed decertification notice specifies.

Submission of information that does not include, or cover, the time of review may result in the firm’s application
being declined or being removed from the list of HUBZone certified concerns if currently certified, because there is
no evidence for SBA to use in corroborating that the firm met the HUBZone criteria during the time of review.

Back to Document Checklist,



SUBMISSION

A firm applying for HUBZone certification, has 10 business days from the day the highest ranking electronically
verifies the online application (i.e, electronic verification date), to upload the supporting documentation into SBA’s
secure file sharing environment. The online application has links to the supporting documentation list in each
webpage.

Other continutng compliance evaluations+ have different timeframes which are provided by the hubzone office as
part of the request for documentation.

To upload the supporting documentation:

1. Goto https://sft sbagov/envelope/HUBZone, [fyou don'thave an account, follow the guidelines by clicking “1
don't have an account yet” the link is just below the Login button.

2. EnterRecipient: HUBZonedocuments@sba gov, if not already auto populated
3. EnterSubject: [application number and firm’s name]

Group the documents by the corresponding heading from the Document Checklist page and combine them into
PDF files labeled with the Application Number and the appropriate heading. For an initial application, you would
ideally upload six files:

Applieation 30000 ~ Principal Office.pdf
Application 000X ~ 35% HUBZone Residency.pdf
Application X30XXX - Ownership and Control.pdf
Application Y000 - Signature Sheetpdf
Application X0CGX — Document Checklist.pdf

You may split the files into multiple parts if they are too large. For example:

Application XXXXX - Principal Office.pdf

Application XX¥XX - 35% HUBZone Residency - Employees 1D and maps.pdf
Application XXXXX - 35% HUBZone Residency — Payroll.pdf

Application XXX -~ Ownership and Control.pdf

Application X30{XX - Signature Sheet pdf

Application XX¥XX ~ Document Checklist.pdf

SIGNATURE SHEET

In addition to the electronic copy, SBA must receive the original copy of the HUBZone Program Certification
Signature Sheet.

Mail the signature sheet ONLYS and select a delivery option that allows you to track the shipment:

SBA HUBZone Program
Mail Code 6369

409 3rd Street SW
Washington, DC 20416

4 Compliance evaluations may be conducted as part of validating a firm’s continuing compliance in connection with
recertifications, program exams, material changes, HUBZone status protests; and proposed decertifications.
% Delays in processing may occur if you mail all the supporting documents or if mail them plus upload them,
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