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EAST FELICIANA PARISH SCHOOL BOARD

CARLOS J. SAM
Superintendent

MICHAEL RAY BRADFORD MITCHELL HARRELL

President Vice President
225-683-8277 ~ 223-683-5420 FAX
223-683-3378 2256833320

May 2, 2016
NOTICE TO BIDDERS

The East Feliciana Parish School Board Bid Opening Committee will receive bids/quotes until
one-thirty p.m. (1:30 P.M.), Daylight saving time, on Monday, June 6, 2016, thereafter to open
all bids received at the East Feliciana Parish School Board Central Office Board Room, 12732
Silliman Street, Clinton, Louisiana, on the following items:
1) Fiscal Agent for 2016/2017 Fiscal Year (07/01/16 thru 06/30/17)
2) Bread and Bread Products, Food Ttems, Milk and Milk Products. Produce, Small
Equipment, Large Equipment, Pest Control and Cleaning Supplies, Paper Goods and
Disposables {Note: Bids will be valid ﬁ‘on} 07/01/16 thru 06/30/17}

|
FFurther information may be obtained at the Fast ;'Felicimm Parish School Board Central Office,
12732 Silliman Street, Clinton, Louisiana 70722, during regular business hours of 8:00 AM.
until 4:00 P.M., Monday through Friday. Bids/Quotes may be hand delivered to the East
Feliciana Parish School Board Central Office, 12732 Silliman Street, Town of Clinton,
Louisiana, mailed to Post Office Box 397, Clinton, Louisiana 70722 or submitted electronically
via fax, email: jbelli@efschools.net or on-line at www.centralbidding.com . The Board reserves
the right to reject any and/or all non-responsive bids/quotes. Bids/Quotes may be delivered to
the above address and identified by marking on envelope “Sealed Bid,” due 1:30 P.M.,

Monday, June 6, 2016,
.
W QJ\/?/QQ%' ’gm&m

Carlos J. Sam
Superintendent of Schools

PLEASE PUBLISH FOUR (4) TIMES:
May 12, 2016
}\,’Ig}y 10, 2016

3T s LN

May 26, 2016
June 2, 2016

|
|

“An Equal Opportunity Employer”
“Equal Educational Opportunities”
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CLINTON, LOUISIANA 70722




EAST FELICIANA PARISH SCHOOL BOARD

CARLOS J. SAM
Superintendent

MICHALEL RAY BRADFORD
President

MITCHELL HARRELL
Vice President

225-683-8277 ~ 225-683-5420
225-683-5378

FAX
225-683-3320

EAST FELICIANA PARISH SCHOOL BOARD
PROCUREMENT PLAN
CHILD NUTRIT ION PROGRAMS

The East Feliciana Parish_Board of Education. known hereinafter as the SFA,
in order to comply with the applicable provisions, of the USDA Procurement Standards
and any SFA purchasing policies and procedures, has established and made accessible
to all of its employees with authority to purchase for the Child Nutrition Programs,
hereinafter known as the CNP, the following Procurement Plan for the purchase of
goods and services for the CNPs under it's authority.

l. Effective Date:___July 1, 2016 - June 30, 2017

2. Purpose and Goal: The purpose of this Procurement Plan is establish procedures for the
procurement of food, equipment, other supplies. and services that will ensure that such
materials and services are obtained in an effective manner and in compliance with all
applicable Federal and State laws. All procurement transactions of the East Feliciana
Parish School Food Service, without regard to dollar value, will be conducted in a
manner that provides maximum open and free competition. It is the goal of the Lasi
Feliciana Parish School Food Service to purchase only good quality merchandise and
services that will assist in meeting the goal of serving high quality meals to reasonable
COst,

3. Authorized Purchasing Agents for the CNP: _Supervisor List the title(s) of person(s)
who are authorized to purchase for the Child Nutrition Program(s) and designate the
goods or services which they will be purchasing.)

. |

4, Open and Free Competition will exist to the maximum extent possible by, among
other ways: ‘
e the maintenance of a request file for potential bidders;
e involvement of all known vendors to the extent they are capable of
meeting the needs of the SFA;
e utilization of clear, fair, and identical specifications;
¢ the public announcement of this Procurement Plan annually or issuing of

“An Equal Opportunity Employer™
“Equal Educational Opportunities™
12732 SILLIMAN STREFT

PO BON W7
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5.

0.

7.

the same to any interested party.

the advertising or posting of all bids, proposal, etc.; and the mailing of
invitations to Bid to all known potential bidders; and

the requirement of all bidders responding to a Request for Proposal or
other formal solicitation document, to complete a Certificate of
Independent Price Detern‘lination form.

: . | .
Comparability of Prices and Products will be achieved through

the use of identical specification and
an on-going evaluation of products and services.

Adequate Documentation will be achieved through, among other ways,

Code of Conduet: J
No employee, officers or ager.‘it of the SFA nor any member of his immediate

a)

b)

bidder request files;

recotds of communication such as telephone quotations, written

quotations, proposal, bids instruments;

records of the opening and awarding of sealed bids, proposals, and

quotations;

il the lowest bid, proposal, or quotation is not selected documentation

of the reasons;

post-award notification to all vendors who responded,;

maintenance of all written documentation for three years after {
submission of the final Claim for Reimbursement for the fiscal vear to '
which the records pertain. If any audit finding have not been resolved.

the records shall be maintained as long as required until the audit is

closed.

family, his or her partner, nor an organization which employs, or is about to
employ, any of the above shall participate in the selection, award or

administration of a conduct supported by CNP funds if a conflict of interest,
real orapparent, would be involved, The SFA officer’s employees, or agents

shall neither solicit nor accept gratuities. favors, or anything of monetary
value form contractors, potential contractors, or parties to sub agreements.

Additionally, compliance with all applicable provisions of the Louisiana
Code of Governmental Ethics (R.S.42:1101-1169) or any other, rule, or

regulation promulgated there under is required.

Penalties. sanctions, or other disciplinary actions for violation of these
standards will be determined by the Louisiana Commission on Ethics for
Public Employees as preseribed in the Louisiana Code of Governmental
Ethics.

“An Equal Opportunity Employer”
“Equal Educational Opportunities™ |
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10.

Procurement Plan Review Procedures: The CNP Supervisor will review procurement
actions thereby ensuring that procurement activities comply with the standards set forth
in applicable State and Federal Law, avoid the purchase of unnecessary or duplicative
items, and represent a fair, efficient, and effective procurement system. (List the title
of the person(s) who will review procurement actions: for example, the assistant
superintendent, school board purchasing agent. school board auditor, or other second

party.

Contract Administration

LJ
L]

All purchase will be verified upon receipt.

Assurance that all contractors and vendors conform in accordance with
terms, conditions, and specifications of their contracts or purchase orders
will be realized.

ALL successful vendors and contractors will be informed as to how, when,
and on what basic payment will be made. The following person(s) will be
responsible for contract administration: Superintendent of Schools, East

Feliciana Parish School Board.
!

Contracting with Small and Minority Firms, Women Business Enterprises and Labor
Surplus Area Firms: To the extent possible, the above-named contractors shall be offered

contracts when they are potential sources for goods and services. When feasible, total
requirement will be divided into small qualifies and delivery requirement will be established to
permit maximum participation by these contractors.

11.

Contract Provisions
I All Contracts Other Than Small Purchases

a)

b)

Contracts other than small purchases shall contain provision or condition
that will allow for administrative, contractual, or legal remedies in instance
in which contractors violate or breach contract terms and shall provide for
such sanctions and penalties as may be appropriate.

All contracts shall recognize mandatory standards and policies relating to
energy efficiency as contained in the State Energy Conservation Plan issued
in compliance with the Energy Policy and Conservation Act (P.L. 95-165).

[I.  Contracts Over $10,000

a)

|

1 . . .
All contracts in excess of $10.000 shall contain suitable provisions for
termination by the grantee including the manner by which the termination
will be affected and the basic for settlement, In addition, such contracts shall

" 1141 o 1o g . S e w Andingl
describe conditions under which the contract may be terminated for default

because of circumstances beyond the control of contractor.

-
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Iv.

12.

b) All contracts awarded in excess of $20,000 by grantees and their contractors
or sub-grantees shall contain a provision requiring compliance with
Executive Order 11246 entitle A Equal Employment Opportunity, as
amended by Executive Order 11375, and as supplemented in Department of
Labor regulation (41 CFR Part 60).

¢) All contracts awarded excess of $20,000 by the SFA to a vendor shall contain
an original signed Certificate of Independent Price Determination from the
vendor to ensure compliance with Federal and state procurement regulation

regarding competition. |
Contracts Over $100.000:

a) Contracts Over $100,000 shall contain a provision that requires compliance
with all applicable standards, orders, or requirements issued under 306 of the
Clean Air Act (42 USC 1857 (h), 508 of the Clean Water Act (33 USC 1368).
Executive Order 11738, and Environmental Protection Agency regulations
(40 CFP Part 15) that Prohibit the use under nonexempt Federal contracts,
grants, or loans of facilities included on the EPA List of Violating Facilities,
The provision shall require reporting violations to USDA and the USEPA
Assistant Administrator for Enforcement,

The Negotiated Contracts (except those awarded by small purchase procedures):

a) All contracts other than small purchases shall include a provision to the
effect that the SFA, the State Agency, USDA, the Comptroller General of
the United States, or any of their duly authorized representatives, will have
access to any books, documenj:s; paper, and records of the contractors, which
are directly pertinent to the specific contract, for the purpose of making audit,
examination, excerpts, and transactions.

Procurement Methods: The procutement methods that will be used by the SFA and the

categories of goods and services that will be purchased by each method are as follow: Note:
The $20,000 threshold may apply to individual item or multiple item purchase on an aggregate
basic. Aggregate is defined as the dollar value of items purchased from a single source for bid
period. Breaking up purchases with the intent of circumventing formal advertising procedure
is contrary to Federal procurement regulation. Any change in the district’s normal purchasing
practices resulting in the aggregate amount of purchases becoming less than $20,000 must be
documented for review and audit purposes.

L

Small Purchase Procedures shall be used to purchase foods. fresh produce, and

equipment and supplies for which the aggregate is less than $20,000. Equipment
and supplies costing less than $20,000 but more than $10.000 will not have fewer

“An Equal Opportunity Employer”
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II.

than three telephones, written or facsimile quotations.

Competitive Sealed Bids shall be used to purchase milk and milk products; bread;
canned and staple foods, fresh and frozen meats, and other foods; cleaning supplies,
paper supplies, and equipment for which the agpregate is more than $20,000. When
competitive sealed bids are used, the following conditions; stipulations, and terms
will be included:

a) The Invitation to Bid will be publicly advertised.

b) Bids will be solicited from an adequate number of known suppliers in
sufficient time prior to the date set for the opening of the bids.

¢) The Invitations to Bid will clearly define the item or services needed in order
for the bidders to be able to properly respond. This information shall include
product specifications and general purchasing conditions.

d) The Invitations to Bid will include the Certificate of Independent Price
Determination form to be completed and signed by each bidder to ensure
compliance with Federal and state procurement regulations regarding
competition.

e) All bids will be opened publicly at the time and place stated in the
invitations for bids. ;

f) A firms, fixed-price contra;ct award will be made by written notice to
the responsible bidder whose bid the lowest. assuming the bid conforms
to the requirements in the invitation for bids.

g) Where specified in the bidding documents, factors such as discounts,
transportation costs and life cycle cost for equipment, if applicable, will
be considered in determining which bid is the lowest.

h) Payment discounts will be used only to determine the low bid when
prior experience if the SFA indicated that such discounts are generally
taken.

1) Any and all bids may be rejected when there are sound documented
reasons in the best interest of the program.

J) Cost plus a percentage of cost method on contracting is prohibited.

k) Each responsive bidder shall include « signed Certification Regarding
Debarment, Suspension, Ineligibility and Voluntary ExclusionB Lower
Tier Covered Transactions form with any procurement contract bid
totaling $100,000 or more, or for audit services regardless of amount.

[)  Each vendor whose procurement contract bid offer totaling $100,000 or
more was accepted shall sign a Certification Regarding Lobbying form,
and a completed Disclosure of Lobbying Activities form, if applicable.
The Certification Regarding Lobbying form shall be an integral part of
the final procurement contract. Any disclosure forms received by the
school food authority will be copied and the original forwards to the
State agency. ‘

“An Equal Opportunity Employer”
“Equal Educational Opportunities”
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Iv.)

Competitive Negotiation =~ will be used whenever competitive sealed bids are

determined to inappropriate, unfeasible or impossible. and will adhere to the

fo

a)
b)

C

llowing conditions. Stipulations and terms:

Proposals will be solicited from an adequate number at a minimum two, of
qualified sources to permit reasonable competitions.
The Request for Proposals will be publicized. and reasonable requests by other
sources to compete must be honored to the maximum extent possible.
The Request for Proposal will identify all significant evaluation factors
including the price or cost, where required, and their relative importance.
The SFA shall provide a mechanism for technical evaluation of the proposals
received, to determine which responsible bidders will be further contacted for
the purpose of further written and oral discussions for the selection of contract
award. |
Each responsive bidder shall include a signed Certification regarding
Debarment, Suspensions, Ineligibility and Voluntary ExclusionCLower Tier
Covered Transactions form with any procurement contract bid totaling $100,000
or more, or for adult services regardless of amount.
f) Each vendor whose procurement contract bid offer totaling $100,000 or
more was accepted shall sign a Certification Regarding Lobbying form, and
a completed Disclosure of Lobbying Activities form. If applicable. The
Certification Regarding Lobbying form shall be an integral part of the final
procurement contract. Any disclosure forms received by the SFA will be
copied and the original forwards to the State agency.

Noncompetitive Negotiation will be used when there is only one supplier when
after solicitation from a number of sources, competition is determined to be
inadequate; or when a public emergency that will not permit the delay involved
with competitive bids and negotiation exists.

7
e

NP s‘t’ﬁsgervaiso% -

Supetintendéht of School
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Certificate of Independent
Price Determination
Page 1 of 1

Prototype
Certificate of Independent Price Determination

Both the school food authority and the Vendor (offeror) shall execute this Certificate of Independent Price

Determination. C
eneen MJPWJMW%%C
/:))l'im_x‘gw‘ Y &4 )] C\fﬂ AYAM |

AA" N 4 ALY A4 .54

\ (Name of Vendor) {/ ‘ (Name of School Food Authority)

(A) By submission of this offer, the offeror certifies and in the case of a joint offer, each party thereto certifies
as to its own organization, that in connection with this procurement:

(1) The prices in this offer have been arrived at independently, without consultation, communication or
agreement, for the purpose of restricting competition, as to any matter relating to such prices with any
other offeror or with any competitor;

(2) Unless otherwise required by law, the prices which have been quoted in this offer have not been
knowingly disclosed by the offeror and will not knowingly be disclosed by the offeror prior to opening in
the case of an advertised procurement, or prior to award in the case of a negotiated procurement,
directly or indirectly to any other offeror or to any competitor; and :

(3) No attempt has been made or will be made by the offeror to induce any person or firm to submit or not
to submit, an offer for the purpose of restricting competition.

(B) Each person signing this offer on behalf of the Vendor certifies that:

(1) He or she is the person In the offeror's organization responsible within the organization for the decision
as to the prices being offered herein and has not participated, and will not participate, in any action
contrary to (A)(1) through (A)(3) above; or ‘

(2) He or she is not the person in the offeror's organization responsible within the organization for the
decision as to the prices being offered herein, but that he or she has been authorized in writing to act
as agent for the persons responsible for such decision in certifying that such persons have not
participated and will not participate, in any action contrary to (A)(1) through (A)(3) above, and as their
agent does hereby so certify; and he or she has not participated, and will not participate, in any action
contrary to (A)(1) through (A)(3) above. i

To the best of my knowledge, this Vendor, its affiliates, subsidiaries, officers, directors and employees are
not currently under investigation by any governmental agency and have not in the last three years been
convicted or found liable for any act prohibited by State or Federal law in any jurisdiction, involving
conspiracy or collusion with respect to bidding on any public contract, except as follows:

{ ; )j/u/; o e fuart )ﬂﬁé’ scdeni b /22« é{@/ &
Zighaturé &F Vendor's /) Title Dat
Authorized Representative

In accepting this offer, the SFA certifies that no representative of the SFA has taken any action which may

have jeopardized the independence of the offer referred to above.

Ty AT

/ ) —— /
/ Supervisor of Operational Services Se )=l

gnature of School Fopd Authority's { Title Date
Authorized Representative 1

Note: Accepting a bidder's offer does not constitute award of the contract.



CERTIFICATION REGARDING LOBBYING

CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND COOPERATIVE
AGREEMENTS EXCEEDING $100,000 IN FEDERAL FUNDS

The undersigned certifies, to the best of his or her knowledge and belief, that:

(D No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with the awarding of any Federal contract, the making of
any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

(2)  Ifany funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned
shall complete and submit Standard Form - LLL, "Disclosure of Lobbying Activities," in
accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award
documents for all subawards (exceeding $100,000 in Federal funds) at all tiers (including
subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and
that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than
$1 0 for each such failure.

Comerme ek QanTiy 4 bomihe Ffpes Glasppations KA
PO B 73007 Puaw bliaye), Fu. o) 0o 2007
NAME/ADDRESS of VENDOR 1

S’L'{ZMA Y747, 0; //O‘i" 7, /ﬁ&s/ '(/&/47

TITL%TITLE of SUBMITTING OFFICIAT

TYAL s W% e ’/,,70/ 2

SICNATUBY, DATE’

In accordance with Federal Law and U.S, Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race,
color, national origin, sex, age, or disability. To file a complaint of discrimination, write USDA, Director, Office of Adjudication, 1400 Independence
Avenue, SW, Washington, D.C. 20250-9410 or call toll free (866) 632-9992 (Voice). Individuals who are hearing impaired or have speech disabilitics
may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). USDA is an equal opportunity provider and
employer,

C:\Users\User\Desktop\Documents\Food Service\lobbying cert (bidders) revised 03 2011.doc



Cetrtification Regarding
Debarment/Suspension
Page 1 of 2

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions

|

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7 CFR
Part 3017, Section 3017, subpart c- Responsibilities of Participants. The regulations were published in the November 26,
2003, Federal Register (pages 66534-66566). Copies of the regulations may be obtained by contacting the Department of

Agriculture..

(BEFORE COMPLETING CERTIFICATION, READ ATTACHED NSTRUCTIONS)

(1) The prospective lower tier participant certifies, b

y submission of this proposal, that neither it nor its principals are

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify any of the statements in this certification, such
prospective participant shall attach an explanation to this proposal.

East Feliciana Parish School Board

(ZQ%F,PW,) L
ﬁ&W' wh ()’”M el p”?@‘”‘

Organization Name

James C. Bell Jr. Supervisor of Operational Services

PR/Award Number or Project Name

Sl:f‘c/,zzj m/cf I (:?r@ ﬂﬁc’szdwzf—

Name and Title of Authorized Representative

gﬁx»;,/wﬂp G )7 2006

5/11/2016

Sigpature

Date



Certification Regarding
Debarment/Suspension

Page 2 of2

INSTRUCTIONS TO BIDDERS FOR COMPLETING CERTIFICATION FORM

NOTE: Each responsive bidder must include this certification statement with it's bid on each contract equaling
or exceeding $25,000 or any contract for audit services regardless of amount.

1.

By signing and submitting this form, the prospective lower tier participant is providing the certification
set out on the reverse side in accordance with these instructions.

The certification in this clause is a material representation of fact upon which reliance was placed when
this transaction was entered into. If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal
Government, the department or agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

The prospective lower tier participant shall provide immediate written notice to the person to which this
proposal is submitted if at any time the prospective lower tier participant learns that its certification was
erroneous when submitted or has become erroneous by reason of changed circumstances.

The terms covered transaction, debarred, suspended, ineligible, lower tier covered fransaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used
in this clause, have the meanings set out in the Definitions and Coverage sections of the U. S.
Department of Agriculture regulations 7 CFR 3017 implementing Executive Order 12 549. (Contact the
person to whom this proposal is submitted for assistance in obtaining a copy of those regulations.)

The prospective lower tier participant agrees by submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in
this covered transaction, unless authorized by the department or agency with which this transaction
originated.

The prospective lower tier participant further agrees by submitting this form that it will include this
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transaction" without modification in all lower tier covered transactions and in all
solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification that a prospective participant in a
lower tier covered transaction has not been debarred, suspended, ineligible, or voluntarily excluded
from the covered transaction, unless the participant knows that the certification is erroneous. A
participant may decide the method and frequency by which it determines the eligibility of its principals.
Each participant may, but is not required to, check the Nonprocurement List.

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to
render in good faith the certification required by this clause. The knowledge and information of a participant is not

required to exceed that which is normally possessed by a prudent person in the ordinary course of business
dealings. 1

Except for transactions authorized under Paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available to the Federal Government, the department or agency with which this transaction
originated may pursue available remedies, including suspension and/or debarment.
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