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Changes to Jefferson Parish Bidding Information 

The Jefferson Parish Purchasing Department would like to make vendors aware of the following changes: 

Total Bid Price Must Include the Cost of Naming Jefferson Parish as Additional Insured: 
Bidder acknowledges that Bidder recovered the cost of any required insurance in the contract price as 
required by La.R.S. 9:2780.1 and that Bidder recovered any such cost for the purposes of insuring an 
obligation to indemnify Jefferson Parish, defend Jefferson Parish, or hold Jefferson Parish harmless and that 
Bidder's indemnity liability is limited to the amount of the proceeds that are payable under the insurance 
policy or policies that Bidder has obtained. 

Electronic Procurement: Beginning November I, 2020, Jefferson Parish will no longer accept manual bid 
submissions; and will only accept bid submissions electronically via our e-Procurement system, Central 
Bidding. Central Bidding can be accessed by visiting either www.centralbidding.com or 
www.jeffparishbids.net. All bidders will be required to register with Central Bidding. Jefferson Parish 
vendors are able to register for free by accessing the following link: 
https://www.centralauctionhouse.com/registration.php. 

Probable Construction Cost: Per Jefferson Parish Administrative Policy, the probable construction cost is 
not revealed in the Jefferson Parish Bidding Documents. Jefferson Parish Administrative Policy has changed 
and a range of the probable construction cost will be stated in the Jefferson Parish bidding document, 
entitled Important Notice to All Bidders - Bid Requirements. Per Louisiana Public Bid Law, the probable 
construction cost will be read at the bid opening. 

Insurance Requirement: All bidders must provide proof of valid insurance in the required amounts as 
stated in the Standard Insurance Requirements for bidding purposes. Failure to provide the proofofvalid 
insurance in all of the required coverage amounts will result in bid rejection. 

GENERAL GOVERNMENT BLDG. - 200 DERBIGNY ST, SUITE 4400, GRETNA. LA 70053 
OFFICE 504 364 2678 

JOSEPH S. YENNI BLDG. - 1221 ELMWOOD PARK BLVD.. SUITE 4O04, JEFFERSON. LA 7O123 
OFFICE 504.364 2678 

EMAIL' PURCHASING@JEFFPARISH.NET WEBSITE' WWW.JEFF PARISH NET 



Bid Number 50 - 00133266 

LABOR, MATERIAL, EQUIPMENT NECESSARY TO PROVIDE A THREE (3) 
YEAR CONTRACT FOR FULL MAINTENANCE, SERVICE AND REPAIRS OF 

ONE (1) ELEVATOR AT THE JUVENILE JUSTICE COMPLEX 

JANUARY 25, 2021 at 11:00 am 

ATTENTION VENDORS!!! 

Please review all pages and respond accordingly, complying with all provisions 
in the technical specifications and Jefferson Parish Instructions for Bidders and 
General Terms and Conditions. All bids must be received in the Purchasing 

Department by the bid due date and time. 

Jefferson Parish Purchasing Department 
200 Derbigny Street 

General Government Building, Suite 4400 
Gretna, LA 70053 

Buyer Name: Doris Abraham, Buyer I 
Buyer Email: dabraham@jeffparish.net 

BuyerPhone:504-364-2690 



DATE: 1/12/2021 

BID NO.: 50-00133266 

INVITATION TO BID 
THIS IS NOT AN ORDER 

Page: 1 

JEFFERSON PARISH 
PURCHASING DEPARTMENT 

P.O. BOX 9 
GRETNA, LA. 70054-0009 

504-364-2678 

VENDOR BUYER: DABRAHAM@jeffparish.net 

Bids will be received until 11:00 AM, 1/25/2021 via online at www.jeffparishbids.net. 

LATE BIDS WILL NOT BE ACCEPTED 
NOTE: ONLY BIDS WRITTEN IN INK OR TYPEWRITTEN, AND PROPERLY SIGNED BY A MEMBER OF THE FIRM OR AUTHORIZED 

REPRESENTATIVE, WILL BE ACCEPTED. PENCIL ANO/OR PHOTOSTATIC FIGURES OR SIGNATURES SHALL RESULT IN BID REJECTION. 
HOWEVER. ELECTRONIC SIGNATURES AS DEFINED IN LSA - R.S. 9:2602(6) ARE ACCEPTABLE SIGNATURE MUST BE A SECURED DIGITAL 

SIGNATURE. 

All bids submitted are subject to these instructions and general conditions and any special conditions and specifications contained herein, all of which 
are made part of lhis bid proposal reference. By submitting a bid. vendor agrees to comply with all provisions of Louisiana Law. as well be in 
compliance with the Jefferson Parish Code of Ordinances, Louisiana Code of Ethics, applicable Jefferson Parish ethical standards and Jefferson Parish 
Resolution No. 113646 and/or Resolution No. 113647 as amended. A copy of these resolutions may be obtained from the Office of the Parish Clerk, 
Suite 6700, Jefferson Parish General Government Building, 200 Derbigny Street, Gretna, LA 70053. You may also obtain a copy by visiting the 
Purchasing Department webpage at purchasing jeffparish.net and clicking on On-line forms 

All vendors submitting bids should register as a Jefferson Parish vendor if not already yet registered. Registration forms may be downloaded from 
http://purchasing jeffparish.net and by clicking on Vendor Information. Current W-9 forms with respective Tax Identification numbers and vendor 
applications may be submitted at any time; however, if your company is not registered and/or a current W-9 form is not on file, vendor registration is 
mandatory Vendors may experience a delay in payment if your company is not a registered vendor with Jefferson Parish. 

Jefferson Parish is exempt from paying sales tax under LSA-R.S. 47.301 (8)(c). All prices for purchases by Jefferson Parish of supplies and materials 
shall be quoted in the unit of measure specified and unless otherwise specified, shall be exclusive of state and local taxes. The price quoted for work 
shall be stated in figures. In the event there is a difference in unit prices and totals, the unit price shall prevail. Quotations shall be based on F.O.B. 
Delivered, anywhere within the Parish as designated by the Purchasing Department. JEFFERSON PARISH WILL ACCEPT ONE BID ONLY FROM 
EACH VENDOR. Items bid must meet specifications. JEFFERSON PARISH will accept one price for each item unless otherwise indicated. Two or more 
prices for one item will result in bid rejection. Bidders are required to complete, sign and return the bid form and/or complete and return the associated 
line item pricing forms as indicated. The price quoted for work shall be stated in figures. In the event there Is a difference in unit prices and totals, the unit 
prices shall prevail 

JEFFERSON PARISH reserves the right to award contracts or place orders on a lump sum or individual item basis, or such combination, as shall in its 
judgment be in the best interest of JEFFERSON PARISH. Every contract or order shall be awarded to the LOWEST RESPONSIVE and RESPONSIBLE 
BIDDER. taking Into consideration the CONFORMITY WITH THE SPECIFICATIONS and the DELIVERY AND/OR COMPLETION DATE 

PROTESTS: Only those vendors that submit bids in response to this solicitation may protest any element of the procurement, in writing to the Director of 
the Purchasing Department. Written protest must be received within 48 hours of the release of the bid tabulation by the Purchasing Department. After 
consultation, the Parish Attorney's Office will then respond to protests in writing. (For more information, please see Chapter 2, Article VII, Division 2, Sec. 
2-914.1 of the Jefferson Parish Code of Ordinances.) 

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be allowed for parking or cartage 
unless specified in the quotation. The order must not be filled at a higher price than quoted. JEFFERSON PARISH reserves the right to cancel at any 
lime and for any reason by issuing a THIRTY (30) day written notice to the contractor. 

JEFFERSON PARISH requires all products to be new (current) and all work must be performed according to standard practices for the project. Unless 
otherwise specified, no aftermarket parts will be accepted. Unless otherwise specified, all workmanship and materials must have at least one (1) year 
guaranty, in writing, from the date of delivery and/or acceptance of the project. Any deviations or alteration from the specifications must be indicated on 
the bid form for each item and upon request, product data for same must be submitted by the lime specified by the Purchasing Department. 

If this bid requires a pre-bid conference (see Additional Requirements section), bidders are advised that such conference will be held to allow bidders the 
opportunity to identify any discrepancies in the bid specifications and seek further clarification regarding instructions. The Purchasing Department will 
issue a written response to bidders' questions in the form of an Addendum, 

All formal Addenda require written acknowledgment on the bid form by the bidder by the bidder placing the Addendum number in the appropriate 
section. Failure to acknowledge an Addendum on the bid form shall cause the bid to be rejected; JEFFERSON PARISH reserves the right to award bid 
to next lowest responsive and responsible bidder in this event. 

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it is for the purpose of 
establishing certain minimum standards of quality. Bids may be submitted for products of equal quality, provided brand names and 
stock numbers are specified. Complete product data may be required prior to award 

Quantities listed are for bidding purposes only. Actual requirements may be more or less than quantities listed. 
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BID NO.: 50-00133266 Page: 2 

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS 

Bidders are not to exclude from participation in, deny the benefits of, or subject to discrimination under any program or activity, any 
person in the United States on the grounds of race, color, national origin, or sex; nor discriminate on the basis of age under the Age 
Discrimination Act of 1975, or with respect to an otherwise qualified handicapped individual as provided in Section 504 of the 
Rehabilitation Act of 1973, or on the basis of religion, except that any exemption from such prohibition against discrimination on the 
basis of religion as provided in the Civil Rights Act of 1964, or Title VI and VII of the Act of April 11, 1968, shall also apply This 
assurance includes compliance with the administrative requirements of the Revenue Sharing final handicapped discrimination 
provisions contained in Section 51.55 (c), (d), (e), and (k)(5) of the Regulations. New construction or renovation projects must 
comply with Section 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American National Standard Institute's 
specifications (ANSI AI 17 1-1961) 

Jefferson Parish and its partners as the recipients of federal funds are fully committed to awarding a contract(s) to firm(s) that will 
provide high quality services and that are dedicated to diversity and to containing costs. Thus, Jefferson Parish strongly 
encourages the involvement of minority and/or woman-owned business enterprises (DBE's, including MBE's, WBE's and SBE's) to 
stimulate participation in procurement and assistance programs 

IN ACCORDANCE WITH STATE REGULATIONS JEFFERSON PARISH OFFERS ELECTRONIC PROCUREMENT 
TO ALL VENDORS 

This electronic procurement system allows vendors the convenience of reviewing and submitting bids onllne. 
This is a secure site and authorized personnel have limited read access only. Bidders are to submit 
electronically using this free service; while the website accepts various file types, one single PDF file 

containing all appropriate and required bid documents is preferred. Bidders submitting uploaded images of 
bid responses are solely responsible for clarity. If uploaded images/documents are not legible, then bidder's 
submission will be rejected. Please note all requirements contained in this bid package for electronic bid 

submission. 

Please visit our E-Procurement Page at www.jeffparishbids.net to register and view Jefferson Parish 
solicitations. For more information, please visit the Purchasing Department page at 

http://purchasing.jeffparish.net. 

ADDITIONAL REQUIREMENTS FOR THIS BID 

PLEASE MATCH THE NUMBERS PRINTED IN THIS BOX WITH THE 
CORRESPONDING INSTRUCTIONS BELOW. 

3,4,5,6,10, 12, 13 

All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and out as evidence of 
attendance. In accordance with LSA R.S. 38.2212(l), all prospective bidders shall be present at the beginning of the 
MANDATORY pre-bid conference and shall remain in attendance for the duration of the conference. Any prospective 
bidder who fails to attend the conference or remain for the duration shall be prohibited from submitting a bid for the 
project. 

2. Attendance to this pre-bid conference is optional. However, failure to attend the pre-bid conference shall not 
relieve the bidder of responsibility for information discussed at the conference. Furthermore, failure to attend 
the pre-bid conference and inspection does not relieve the successful bidder from the necessity of furnishing 
materials or performing any work that may be required to complete the work in accordance with the specification 
with no additional cost to the owner. 

3. Contractor must hold current applicable JEFFERSON PARISH licenses with the Department of Inspection and 
Code Enforcement. Contractor shall obtain any and all permits required by the JEFFERSON PARISH 
Department of Inspection and Code Enforcement. The contractor shall be responsible for the payment of 
these permits. All permits rust be obtained prior to the start of the project. Contractor must also hold any 
and all applicable Federal and State licenses. Contractor shall be responsible for the payment of these permits 
and shall obtain them prior to the start of the project. 

4. A LA State Contractor's License will be required in accordance with LSA R.S 37-2150 et seq and such license 
number will be shown on the outside of the bid electronic envelope. Failure to comply will cause the bid to be 
rejected. When submitting the bid electronically, the license number must be entered in the appropriate field in the 
electronic procurement system. Failure to comply will cause the bid to be rejected. 



DATE: 1/12/2021 
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INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS 

5. It is the bidder's responsibility to visit the job site and evaluate the job before submitting a bid 

6. Job site must be clean and free of all litter and debris daily and upon completion of the contract. Passageways must be kept 
clean and free of material, equipment, and debris at all times. Flammable material must be removed from the job site daily 
because storage will not be permitted on the premises. Precaution must be exercised at all times to safeguard the welfare of 
JEFFERSON PARISH and the general public 

7 PUBLIC WORKS BIDS: All awards for public works in excess of $5,000.00 will be reduced to a formal contract which shall be 
recorded at the contractor's expense with the Clerk of Court and Ex-Officio Recorder of Mortgages for the Parish of Jefferson. A 
price list of recordation costs may be obtained from the Clerk of Court and Ex-Officio Recorder of Mortgages for the Parish of 
Jefferson. All awards in excess of $25,000 00 will require both a performance and a payment bond. Unless otherwise stated in 
the bid specifications, the performance bond requirements shall be 100% of the contract price. Unless otherwise state in the bid 
specifications, the payment bond requirements shall be 100% of the contract price Both bonds shall be supplied at the signing 
of the contract. 

8. NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid. The amount of the bond will be 100% of the 
contract price unless otherwise indicated in the specifications. The performance bond shall be supplied at the signing of the 
contract. 

9. NON-PUBLIC WORKS BIDS: A payment bond will be required for this bid. The amount of the bond will be 100% of the 
contract price unless otherwise indicated in the specifications. The payment bond shall be supplied at the signing of the 
contract. 

10 All bidders must comply with the requirements stated in the attached "Standard Insurance Requirements" sheet attached to this 
bid solicitation. Failure to comply with this instruction will result in bid rejection. 

11. Abid bond will be required with bid submission in the amount of 5% of the total bid, unless otherwise stated in the bid 
specifications. All sureties must be in original format (no copies). When submitting a bid online, vendors must submit an 
electronic bid bond through the respective online clearinghouse bond management system(s) as indicated in the electronic bid 
solicitation on Central Auction House. No scanned paper copies of any bid bond will be accepted as part of the electronic bid 
submission. 

12. This is an as needed basis contract. JEFFERSON PARISH makes no representations on warranties with regard to minimum 
guaranteed quantities unless otherwise stated in the bid specifications. 

13. Freight charges should be included in total cost when quoting. If not quoted FOB DELIVERED, freight must be quoted as a 
separate item. Bid may be rejected if not quoted FOB DELIVERED or if freight charges are not indicated on bid form. 

14. PUBLIC WORKS BIDS - Completed, Signed and Properly Notarized Affidavits Required; This applies to all solicitations for 
construction, alteration or demolition of public buildings or projects, in conformity with the provisions contained in LSA-RS 
38.2212.9, LSA-RS 38 2212.10, LSA-RS 38.2224, and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding 
purposes, all bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, 
including: Non-Conviction Affidavit, Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and 
E-Verify Affidavit. For the convenience of vendors, all affidavits have been combined into one form entitled PUBLIC WORKS 
BID AFFIDAVIT. This affidavit must be submitted in its original format, and without material alteration, in order to be compliant 
and for the bid to be considered responsive. A scanned copy of the completed, signed and properly notarized affidavit may be 
submitted with the bid. however, the successful bidder must submit the original affidavit in its original format and without material 
alteration upon contract execution. Failure to comply will result in the bid submission being rejected as non-responsive. The 
Parish reserves the right to award bid to the next lowest responsive and responsible bidder in this event. 

15. NON PUBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in conformity with the provisions 
contained in LSA- RS 38:2224 and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders 
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Collusion 
Affidavit, Debt Disclosures Affidavit and Campaign Contribution Affidavit. For the convenience of vendors, all affidavits have 
been combined into one form entitled NON PUBLIC WORKS BID AFFIDAVIT. This affidavit must be submitted in its original 
format, and without material alteration, in order to be compliant and for the bid to be considered responsive. A scanned copy of 
the completed, signed and properly notarized affidavit may be submitted with the bid, however, the successful bidder must 
submit the original affidavit in its original format and without material alteration upon contract execution. Failure to comply will 
result in the bid submission being rejected as non-responsive. The Parish reserves the right to award bid to the next lowest 
responsive and responsible bidder in this event. 
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INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS 

16 The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement and/or Federal funding/reimbursement 
As such, the referenced appendix will be applicable accordingly and shall be considered a part of the bid documents. Ail 
applicable certifications must be duly completed, signed and submitted with bid submission. Failure to submit applicable 
certifications with bid submission will result in bid rejection 

17 For this project, the Contractor shall not pay any state or local sales or use taxes on materials and equipment which are 
affixed and made part of the immovable property of the project or which is permanently incorporated in the project (hereinafter 
referred to as "applicable materials and equipment") All purchases of applicable materials or equipment shall be made by the 
contractor on behalf of and as the agent of Jefferson Parish (Owner), a political subdivision of the State of Louisiana No state and 
local sales and use taxes are owed on applicable materials and equipment under the provisions of Act 1029 of the 1991 Regular 
Session- Louisiana Revised Statute 47.,301(8)(c). Owner will furnish to contractor a certificate form which certifies that Owner is 
not required to pay such state or local sales and use taxes, and contractor shall furnish a copy of such certificate to all vendors or 
suppliers of the applicable materials and equipment, and report to Owner the amount of taxes not incurred 

It shall be the duty of every parish officer, employee, department, agency, special district, board, and commission: and the 
duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of 
eligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit, Inspection, 
performance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-155.10(19). By submitting a 
bid, vendor acknowledges this and will abide by all provisions of the referenced Jefferson Parish Code of Ordinances. 
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BID NO.: 50-00133266 

INVITATION TO BID 
THIS IS NOT AN ORDER 

JEFFERSON PARISH 
PURCHASING DEPARTMENT 

P.O. BOX 9 
GRETNA, LA. 70054-0009 

504-364-2678 

Page: 5 

VENDOR. I BUYER DABRAHAM 

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing 
body. Quotations shall be based on F.O.B. Agency warehouse or Jobslte, anywhere within the Parish as designated by the 
Purchasing Department. 

JEFFERSON PARISH reserves the right to cancel all or any part of an order If not shipped promptly. No charges will be 
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted. 
JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written 
notice to the contractor. 

JEFFERSON PARISH is expecting all products to be new and all work to be done in workman-like manner, according to 
standard practices. Any deviations or alteration from the specifications must be indicated on the bid form for each item 
and upon request, product data for same must be submitted by the time specified by the Purchasing Department. 

DELIVERY: FOB JEFFERSON PARISH 
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES 

INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK 

INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK 

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must 
acknowledge receipt of an addendum on the bid form by placing the addendum number as indicated. Failure to 
acknowledge any addendum on the bid form will result in bid rejection. Th d 

e undersigned has been granted 
specific authority only to sign 
this contract subject to the Otis 
acknowledgement letter dated 

L/&5/wtt attached hereto 
an~made part hereof. 

LOUISIANA CONTRACTOR'S LICENSE NO.: (if applicable) A'14 

Acknowledge Receipt of Addenda: NUMBER: IL> 

NuMerR: _N[ 
NUMBER: ..... N"'-4-/-'-!+ _ 
NUMBER: /( 

*** ALL BIDDERS MUST COMPLETE SECTION BELOW *** 
FIRM NAME: 

SIGNATURE: 
(Must be signed here) ""9Lu 
PRINT OR TYPE NAME: 

Ass®: 2900 
CITY, STATE: ZIP: 7ooo 
TELEPHONE: 

(3171 40-1- .40 
FAX: 

EMAIL ADDRESS: • 

wit ,5c 
ToTAL PRICE OF ALL BI ITEMs: s lL@, 20O.Q 
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BID NO.: 50-00133266 SEALED BID 

ITEM UNIT PRICE NUMBER QUANTITY U/M DESCRIPTION OF ARTICLES QUOTED TOTALS 

Three (3) year contact to provide full 

p 450» 1p I6,200. maintenance, service and repairs for (1) 
elevator at the Juvenile Justice Complex 

1 36.00 MO 0001 Three (3) yr contract for elevator 
maintenance and service for Thyssen 
Krupp elevator located at: 

3 YEAR CONTRACT TO START: 5-6-21 

JUVENILE JUSTICE COMPLEX 
1546B GRETNA BLVD. 
HARVEY, LA 70058 

PER SUBMITTED SPECS 

The vendor shall provide all maintenance 
service and repairs for one (1) 
Thyssen Krupp Hydraulic Power unit 
Elevator, 3600 lb capacity 
Model No. TACH 20 
Serial No, EP1976 

FOR A SITE VISIT, PLEASE CONTACT: 
DONALD SPELL - PROPERTY MANAGER 
BETWEEN THE HOURS OF 7:30 AM - 3:30 PM 
504-364-3750 EXT. 87408 

0 



SECTION 1.0 - SCOPE: 
We extend this proposal to provide all labor, materials, and equipment necessary to 
provide a three (3) year contract, for full maintenance, services, and repairs for one (1) 
Thyssen Krupp, Hydraulic Power Unit, 3,500 pound capacity, Serial #EP1976, TACH 20, 
located at the Juvenile Justice Center, 1546-B Gretna Blvd., Harvey, Louisiana, for the 
Department of Juvenile Services, to begin on May 6, 2021. 

SECTION 2.0 - QUANTITIES/INSPECTIONS: 
Bidders shall visit the installations to be covered on the proposed agreement, for the 
purpose of fully informing themselves prior to the submission of bids, of the general 
operating conditions, number of floors served, type of power units, working conditions, 
available service manuals, drawings, etc., which might affect the cost and performance of 
maintenance and repair work. 

Bidders are required to submit a list and cost of repairs and adjustments necessary to 
place the equipment in first class operating condition. The Parish shall reserve the option 
of selecting all, part, or none of the items listed for repair. This list shall be submitted 
within ten (10) days after the bid opening date. 

Contact Donald Spell, Property Manager, Department of Juvenile Services, between the 
hours of 7:30 a.m. and 3:30 p.m., Monday through Friday, at (504) 364-3750 ext. 87408 
to schedule an inspection. 

SECTION 3.0- LICENSE REQUIREMENTS: 
A Louisiana State Contractors License with a specialty certification in Elevators, 
Dumbwaiters and Escalators will be required. The License number must be shown on the 
outside of the envelope. Failure to comply will cause the bid to be rejected. 

SECTION 4.0- BID SPECIFICATIONS: 

It is the responsibility of the contractor to maintain the specified elevator in good repair 
and in accordance with the provisions of the American National Standards Institute (ANSI) 
latest edition, as set forth in Standard A17.1, manufacture's recommendations with the 
practice of first class repair and preventive maintenance procedures performed on a 
regular routine schedule, and to minimize wear and tear on the equipment, all with the 
primary intent to prevent intent to prevent elevator downtime. 



Each visit to the site must be documented and signed by the owner's designated building 
representative. 

The contractor shall visit the owner representative upon each arrival and investigate and 
correct any complaints or requests within the scope of this contract. The contractor shall 
leave a copy of the service ticket with the owner representative. 

The contractor shall clean, adjust, and lubricate the elevator and its equipment as 
specified below: 

1. The contractor must maintain the efficiency and speed as designed by the 

manufacturer of the equipment at all times, including the following: 

A. Accelerations 
B. Retardation 
C. Contract speed in feet per minute- with or without full load 
D. Floor to floor time 
E. Door opening and closing time 
F. Keeping dispatching system adjusted for maximum operation 

2. The contractor shall regularly and systematically examine, adjust, and lubricate the 
following equipment as required, if conditions warrant: power unit and controllers 
including motor windings, bearing rotating elements, sheaves, contacts, coils, 
resistance for any motor circuits, magnetic frames, leveling valves, packing, seals, 
wiper rings, gaskets, "O" rings, leveling devices and cams, all relays, resistors, 
condensers, transformers, leads, timing devices, rectifiers, complete automatic 
power door operation, motors, cams, switches, contacts, resistors, sheaves, shafts, 
v-belts, drive arms, auxiliary door closing devices, hoistway door interlocks, 
interlock pick up assemblies, car door contacts, door protective devices, call bells, 
guide rails, hoistway switches, all indicating and/or signal lamps and sockets, all 
solid state components, dashpots, computer devices, selectors, selector tapes, 
traveling cables, valve coils, body, adjusting stems and/or screws, all internal valve 
parts, and other mechanical or electrical parts. The contractor shall supply, repair, 
or replace all parts of every description made necessary by wear and tear. All 
replacements shall be made with original manufacturer's parts, or equal. 

3. The contractor shall keep the guide rails clean and properly lubricated. Except 
when roller type guides are involved, no rail lubrication shall be used. The 



contractor shall regularly brush lint and dirt from the guide rails, overhead sheaves 

and beams, car tops, bottom of platforms and remove dirt, oil residue, and 
accumulated rubbish from pits and machine room floors. 

4. The contractor shall lubricate all sheave bearings, and will use hydraulic fluid and 

lubricants which are especially prepared and compounded to meet the original 
manufacturer's specifications, or equal. 

5. The contractor shall renew conductor and traveling cable as often as it is deemed 
necessary. 

6. When necessary, the contractor shall renew the guide shoes or rollers, as required, 
to ensure smooth and quiet operation. 

7. Group Supervisor System: The contractor shall check the group dispatching 

systems and make necessary tests and adjustments to ensure that all circuits and 
time settings are properly adjusted, and that the systems perform as designed and 
installed by the original manufacturer. 

8. The contractor shall paint all elevator equipment room floors as deemed necessary 
by Jefferson Parish (owner), within the first ninety (90) days of the contract. The 

contractor shall maintain these areas in a workmanlike manner for the duration of 
this agreement. 

9. The contractor shall fabricate, install, and maintain filters to control carbon dust 
from the MG sets. 

10. The contractor shall keep the exterior of the machinery and other parts properly 
painted and presentable at all times. 

11. When necessary, the contractor shall periodically check the motor windings and 

controller coils and treat with proper insulating compound to prevent failure. 

12. All control Cabinet doors shall be kept closed when not in use for service. 

Section 4.1 - Exclusions: 
The following items of equipment are not included in this contract: 

1. Elevator cabs 
2. Power switches and feeders to all controllers 
3. Shaftway enclosures 



4. Shaftway doors, frames, sills, and cab doors 
5. Underground piping 

Section 4.2 - Minimum Required Periodic Services Check: 
1. Monthly 

A. Ride each car 
B. Check operation, leveling, door operation, etc. 
C. Correct problems found, including replacement of lamps, bells, and gongs 
D. Remove dust and dirt from the door guide channels 
E. Remove dust and dirt from interior and exterior door floor tracks 
F. Push alarm button - test operation 
G. Check operation of exhaust fan 
H. Check operation of emergency lights, where applicable 
I. Examine machine room equipment - Check oil level and oil leaks, where 

applicable. 
J. Examine machine room equipment - Check oil level 
K. Observe operation of controls, selectors, machines, brakes, motors, MG sets 

and clean and adjust as needed. 
L. Check lubrication of machines, motors, MG sets, and overhead sheaves 
M. Check filters on generators to control carbon dust- change as necessary 
N. Check lubrication of selectors 
0. Clean pit-pit must be free of all trash and debris, water, and oil. Notify owner 

if pit contains water 
P. Maintain oil in tank at proper levels (Check oil sump heater 
Q. Check contacts of controller 
R. Check jack assembly for leakage, etc. 
S. Check photo cell, infrared safety edge and retraction of car door 
T. Check guides and guide shoes for lubrication, wear and condition; fill in oilers 

as required 
U. Check roller guides for wear; replace as required 
V. Clean and sweep elevator equipment rooms 
W. Perform a fire fighter service check 
X. Check lubrication of door operators 

2. Quarterly 
A. Check waiting times on corridor calls 
B. Test and record rectifier voltages of control supply 
C. Check car doors, door operation adjustments, and hoistway doors 

at and lower levels (departure and arrive ramps) 
D. Check all cables - lubricate and adjust as required 



E. Lubricate selector tapes - clean as needed 
F. Check main line fuses for heating 
G. Check for oil leaks 
H. Check for excessive leaks around pump and valves 
I. Check alarm bell system 

3. Semi-Annually 
A. Clean controllers with blower, check alignment of switches, 

lubricate hinge pins 
B. Check all resistance tubes and grids 
C. Clean and examine safe-t-edge, door guides and fastenings, if applicable 

4. Annually 
A. Lubricate car fan or blower 
B. Lubricate motor bearings- as per manufacturer's instructions 
C. Clean fuses and holders - check all electrical connections and 

retighten as necessary. 
D. Check junction box cable and traveling cable for wear and insulation 
E. Clean, oil, and adjust all hoistway doors 

Where any of the above services are not applicable, these may be deleted. 

Section 5.0- Inspection, Tests, and Reports: 
The contractor shall examine periodically, all safety devices and governors and conduct 
annual no-load test and all other required tests. The tests are to be in accordance with 
the procedures stated in the last edition of the ANSI code book, Section A17.1. These 
tests shall include a yearly hydraulic inspection and tests of the pressure relief valves. Any 
repairs required after the tests and resulting from the tests, shall be the responsibility of 
the contractor except blowing the hydraulic shaft casing. All tests, i.e. safety, pressure, 
governor, etc., shall be conducted within the first month of the contract period and every 
twelfth month thereafter. 

It will be incumbent upon the contractor to submit a report to the Department of Juvenile 
Services stating the results of these tests and to make the necessary repairs to place this 
equipment into condition that at least meets or exceeds the current safety requirements 
as proposed by ANSI and those of the State of Louisiana and the Parish of Jefferson. 



All test reports must be submitted to the Department of Juvenile Services within one (1) 
month of the completion of each test. The contractor shall be responsible for any 
damages caused during the performance of any tests, unless otherwise specified in this 
agreement. 

If a full load safety test is required during this agreement, it shall be scheduled on 
Saturdays by the Department of Juvenile Services and completed by the successful 
contractor at no additional cost to Jefferson Parish. 

Section 6.0 Special Instructions: 
The contractor shall maintain an adequate number of trained personnel at all times to 
perform major repair work, as well as routine maintenance work. These trained 
personnel shall be directly employed and supervised by the contractor. 
The contractor must maintain a sufficient supply of emergency parts for repairs of this 
elevator in his maintenance warehouse. These supplies and parts must be available for 
immediate delivery and installation at all times. The Parish of Jefferson reserves the right 
to make periodic on-site checks of the contractor's maintenance warehouse in order to 
determine that a sufficient supply of emergency parts is actually stored there. 

The following tests and parts lists are subject to check by the Department of Juvenile 
Services or their designated representative. If parts are not available in type and number 
of each unit of vertical transportation covered by these specifications, then the contractor 
must document that these parts are on order and when they will be placed on the job 
and in the warehouse. 

The maintenance contractor shall have available upon request: 

1. Complete up-to-date wiring diagrams 
2. Complete parts leaflets 
3. Engineering data for all load reactions and safety devices 
4. Lists of both the parts and part numbers of stock listed under maintenance 

replacement parts that are stocked in the contractor's warehouse ready for 
immediate delivery, and those parts that can be delivered within twenty-four 
(24) hours. 

The Department of Juvenile Services reserves the right to bring in an outside consultant 
to inspect the elevator listed in theses specifications, at anytime throughout the duration 
of the specified contract period, to determine the quality of service being performed as 
required within the terms of these specifications. 



The contractor shall maintain a sufficient supply of the emergency parts in his/her 
warehouse for repair of each elevator. These parts shall be available for immediate 
delivery and installation. This inventory shall include as a minimum, the following for 
each size and type housed. Materials and/or parts to be used are to be genuine original 
manufacturer's renewal parts, or equal to those furnished with the original installation. 
The contractor shall maintain an up-to-date inventory of spare parts by part number. The 
inventory for each elevator covered in these specifications must be warehoused locally. 
The following parts must be available for immediate delivery: 

1. Coils - minimum of one (1) for each type relay contractor used 
2. Contacts - minimum of three (3) for each type used 
3. Conductor- a supply for each type used 
4. Motor Brushes- minimum of one (1) set for each type used 
5. Supply of Lubricants for each requirement 
6. Supply of Fuses 
7. Interlock Rollers and Contacts - minimum of two (2) each type 
8. Car and Hoistway Door Hanger Rollers - minimum of two (2) each type 
9. Car and Hoistway Door Gibs - minimum of one (1) set each type 
10. Car and Hoistway Door Closer Parts (Springs and Spirators, etc.) 
11. Door Operator Belts, Chains and Brushes - minimum of one (1) set each type 
12. Door Operator Drive Block, Clutch Rollers, and Fingers - minimum of one (1) 

set each type 
13. Photo Electric Tube- minimum of one (1) each type 
14. Landing Switch Equipment of Magnetic Inductor - minimum of one (1) each 

type 
15. Solid State Timers and Printed Circuit Regulator Boards - minimum of one 

(1) each type 
16. Saf-T-Edge Pivot Arm Assembly and Switch - minimum of one (1) each type 
17. Signal Fixture Lamps - minimum of five (5) each type 
18. Selector Cams and Contact Assembly - minimum of one (1) each type 
19. Brake Contact - Minimum of one (1) each type 
20. Normal Renewal Parts particular to equipment covered by these 

specifications 
21. Supply of Selector Tapes to handle highest rise 
22. Roller Guides and Gibs for car and counterweight 
23. Power Supplies and Pre-Amlified for electronic proximity device 
24. Car and Hoistway Door Shields 
25. Car Door Electric Eye Photo Cell Replacement Units 
26. Complete Car Door Safety Edge (Mechanical) 
27. Transformers and Rectifiers for all controller power supplies 



28. Door Operator Motors for each type used 
29. Door Operator Gear Reduction Units for each type used 
30. Controller and Selector Coils for each type used 
31. Component Parts, Including Contacts, for each type switch used 
32. Car and Hall Buttons, including electronic, with contacts for each type used 
33. Solid State Components and Solid State Cards of type specified by 

manufacturer 
34. Hatch Switch Cams Supports to handle highest rise. Replacement Relay for 

each type used 
35. Selector Drive Motor 
36. Machine Brake Shoes and Lining Assembly; minimum of one (1) set for each 

type 
37. Replacement Relay for each type used 
38. Hydraulic Jack Packing, or Seals, Gasket, Wiper Ring - minimum of one (1) 

for each type used 
39. Dash Pot and Thermal Overloads - minimum of one (1) each type 
40. Hydraulic Valves, Pistons, Springs, Gasket/"O" Ring Kit, Solenoid Needle, 

Solenoid Coil 
41. Bearings for each type used 
42. Hydraulic Valve Parts, Gaskets, "O" Rings and Hoses - minimum of one (1) 

for each type used. Valve includes Relief, Pilot, Lowering, Up and Check 
Valve, or any or the parts thereof 

43. Hydraulic Fluid (110 gallons) as per original manufacturer's lubrication 
specifications 

The following replacement parts are to be available and ready for delivery to the building 
within twenty-four (24) hours: 

1. Rotating Elements for each type and size used 
2. Stator and Filed Coils for each type used 
3. Brake Coils for each type and size used 

Where any of the parts listed are not required, these may be deleted. The contractor 
hereby agrees to allow the Jefferson Parish Department of Juvenile Services, or their 
authorized representative, to visit the contractor's parts storage facilities before the 
effective date of this contract in order to determine that the inventory is complete and in 
compliance with the terms set forth in these specifications. 

Section 7.0- Hours of Work: 



All maintenance and scheduled repairs are to be performed during regular working hours 
(8:00 a.m. - 4:00 p.m., Monday through Friday) except holidays, unless other specific 
arrangements are made with, and agreed upon by the Parish of Jefferson. 

Normal response time shall be no more than two (2) hours; however, in the event that 
someone is trapped in an elevator, the contractor shall provide an estimated time of 
arrival (ETA), and make every effort to arrive at the site as soon as possible. 

Trouble calls should be responded to at any hour of the day or night, seven (7) days per 
week, with no additional charges to Jefferson Parish, to restore elevator services. 

A nuisance call shall be defined as a call where the elevator shut-down was caused by a 
known or unknown source, and is outside of the scope of the contract, but the call is 
answered by the elevator personnel not knowing the cause. If time at the building is one 
(1) hour or less (to be documented by a person at the building), the cost is to be absorbed 
by the contractor. Any fraudulent documentation shall be cause for cancellation of the 
contract. 

Contact Donald Spell, Property Manager, Department of Juvenile Services, between the 
hours of 7:30 a.m. and 3:30 p.m., Monday through Friday, at (504) 364-3750 ext. 87408 
to schedule repairs/visits. 

Section 8.0- Communications Monitoring: 
The contractor shall provide twenty-four (24) hour emergency communications 
monitoring services for the duration of the maintenance contract. These services shall 
monitor all elevator emergency phones covered by this agreement and forward such calls 
to the appropriate authority. It shall be the responsibility of the owner to provide a list 
of contact persons to be notified in the event of an emergency. The elevator service 
contractor shall respond to appropriate calls such as persons stuck in the elevator. 
Jefferson Parish shall be provided with a printed record of the time, date, and location of 
each call with the necessary response. 

The owner shall provide phones and a dedicated (non-PBX), touch-tone, business 
telephone line, terminated in the machine room. If the phone line is provided for remote 
elevator monitoring (REM), this same phone line can be shared with the elevator phones, 
in which preference is given to the elevator phones. 

Section 9.0-- Failure to Report: 
If the contractor fails to report with a qualified serviceman for a period in excess of two 
(2) hours from the time of the call of complaint, it is mutually agreed that the Parish may 



withhold, for each one (1) hour period, including the initial period thereof, the sum of 
$50.00 from the succeeding month's billing, for each failure to report in a timely manner 
to a request for service. Further, it is mutually agreed that this sum is indicated, because 
of the impossibilities of determining the amount of actual damages the Parish may suffer 
as a result of the contractor's failure to comply with this provision. 

If an elevator remains out of service for a period in excess of forty-eight (48) hours due to 
neglect or failure to comply with the provisions of these specifications, or should the 
contractor fail to report with a qualified serviceman within the stated time frame, it is 
mutually agreed that the Parish may withhold, for each twenty-four (24) hour period, 
including the initial period thereof, the sum of $100.00 from the succeeding month's 
billing for each failure to report in a timely manner to a request for service. Further, it is 
mutually agreed that this sum is indicated, because of the impossibilities of determining 
the amount of actual damages the Parish may suffer as a result of the contractor's failure 
to comply with this provision. 

Section 10.0- Guaranty: 
The contractor shall guaranty for a period of one (1) year from the date of installation or 
performance, all materials and/or labor provided. The contractor shall also guaranty that 
he will hold the Parish harmless from any damage arising from faulty workmanship or 
materials performed and/or installed within the duration of this contract. 

All parts furnished and installed by the contractor shall be genuine replacements made 
especially for the elevator specified in this bid, unless substitution is specifically approved 
by the Parish of Jefferson. All workmanship shall be in accordance with the National 
Electric and/or Safety Code for Elevators, and the National Fire Protection Association 
(N.F.P.A.) Code. 

In all cases the burden of proof that the proposed product offered for substitution is equal 
or superior in construction and efficiency to that named in the specifications or contract 
shall rest on the contractor, and unless the proof is satisfactory to the Department of 
Juvenile Services, the substitution will not be approved. 

At the termination of this contract, the Parish shall retain all blueprints, wiring, diagrams, 
and any other pertinent data that may have been furnished by the Parish, the contractor, 
or the maintenance company. 

All lubricants, cleaning materials, paint, cotton waste, hydraulic fluid, etc. shall be 
furnished by the contractor. All lubricants shall be of the proper type or grade for the use 
intended. The use of dirty, contaminated, or deteriorated lubricants is prohibited. Waste 



lubricants shall be disposed of by the contractor within the work day. The contractor will 
store all lubricants, fluids, etc., in approved containers and in a manner and place as 
designated by a representative of the Parish and selected by the Department of Juvenile 
Services. No open containers will be allowed to be stored on the premises, and the 
contractor shall supply all containers. 

Section 11.0-- Existing Structure: 
Should any cutting, patching, alteration, addition, or repairs to existing structure, wall, 
floor, ceiling, or part of building be required of this project, the successful bidder shall 
restore the alteration to its original condition, with the same type materials, finish, and 
workmanship. 

Precautions must be exercised at all times to safeguard and protect from damage all 
Parish, public, and private properties. Any such damages shall remain the sole 
responsibility of the successful bidder. 

Section 12.0- Accident Prevention: 
Precaution shall be exercised at all times for the protection of persons and property. 
Safety provisions of applicable laws, building and construction codes, shall be observed. 
Machinery, equipment, and all hazards shall be guarded or eliminated in accordance with 
the safety provisions of the Manual of Accident Prevention in Construction, published by 
the Associated General Contractors of America, to the extent that such provisions are not 
in contravention of applicable laws. The contractor shall also comply with applicable 
requirements of the Occupational Safety and Health Act of 1970 and the latest revisions 
thereto. 

Section 13.0- Cleaning Area and Safety: 
Job sites must be clean and free of all litter and debris daily and upon completion of the 
contract. Passageways must be kept clean and free of material, equipment, and debris at 
all times. Inflammable materials must be removed from the jobs site daily, because 
storage will not be permitted on the premises. Precautions must be exercised at all times 
to safeguard the welfare and safety of the general public, employees of Jefferson Parish, 
and other Parish Officials. 

Section 14.0-Permits: 
The successful bidder shall obtain any and all permits required by the Jefferson Parish 
Department of Inspection and Code Enforcement. The successful bidder shall also be 
responsible for payment of these permits. All permits must be obtained prior to the start 
of the project. 



Section 15.0- Records: 
The contractor shall maintain a complete, orderly, and chronologic file, including 
drawings, parts lists, specifications, and copies of all prepared reports. A record of all 
callbacks and repairs must be kept by the contractor, indicating any difficulties 
experienced and the corrective measures taken to eliminate these difficulties. A copy of 
all routine maintenance reports and trouble calls must be forwarded to the Department 
of Juvenile Services on a monthly basis. The reports, or trouble calls, must be verified and 
signed by a person designated by the Parish. The parish designee must be given, and will 
retain, a copy of these reports. 

Section 16.0-End of Contract Check List: 
At the completion of the contract period, all repairs and maintenance to the elevator 
specified in this proposal must be completed in accordance with the terms set forth in 
these specifications, and a check list of all completed repairs and maintenance must be 
submitted to the Department of Juvenile Services for approval. Also, coinciding with the 
consummation of the original contract period, the warranty period stipulated in Section 
6.0 of these specifications shall revert to the original manufacturer's warranty period 
unless the new contract is awarded to the same vendor. 

All incomplete work will also be noted on a check list and submitted to the Department 
of Juvenile Services. All incomplete work listed on this check list, and any other repairs or 
maintenance deemed incomplete by the Department of Juvenile Services, must be 
performed and accomplished within a maximum of three (3) weeks after the duration of 
the contract period. 

It is mutually agreed by the Parish and the successful bidder that he will complete the 
work noted by the Department of Juvenile Services, but related only to the contract 
period specified in this bid. 



STANDARD INSURANCE REQUIREMENTS FOR BIDDING PURPOSES 

All required insurance under this bid shall conform to Jefferson Parish Resolution No. 113646 
or No. 113647, as applicable Contractors may not commence any work under any ensuing 
contract unless and until all required insurance and associated evidentiary requirements 
thereto have been met, along with any additional specifications contained in the Invitation to 
Bid. Except as where otherwise precluded by law, the Parish Attorney or his designee, with 
the concurrence of the Director of Risk Management or his designee, may agree on a case-by­ 
case basis, to deviate from Jefferson Parish's standard insurance requirements, as provided in 
this Section Vendors requesting deviation therefrom shall submit such requests in writing, 
along with compelling substantiation, to the Purchasing Department prior to the bid's due date. 
Any changes to the insurance requirements will be reflected in the bid specifications and 
addenda. Prior to contract execution and at all times thereafter during the term of such 
contract, contractors must provide and continuously maintain all coverages as required by the 
foregoing Resolutions, and the contract documents. Failure to do so shall be grounds for 
suspension, discontinuation or termination of the contract. 

For bidding purposes, bidders must submit with bid submission a current (valid) 
insurance certificate evidencing the required coverages. Failure to comply will cause 
bid to be rejected. The current insurance certificate will be used for proof of insurance at time 
of evaluation. Thereafter, and prior to contract execution, the low bidder will be required to 
provide final insurance certificates to the Parish which shall name the Jefferson Parish, its 
Districts Departments and Agencies under the direction of the Parish President and the 
Parish Council as additional insureds regarding negligence by the contractor for the 
Commercial General Liability and the Comprehensive Automobile Liability policies. 
Additionally, said certificates should reflect the name of the Parish Department receiving goods 
and services and reference the respective Jefferson Parish bid number. 

JEFFERSON PARISH REQUIRED STANDARD INSURANCE 

VJ WORKER'S COMPENSATION INSURANCE 

As required by Louisiana State Statute, exception; Employer's Liability, Section B shall 
be $1,000,000 per occurrence when Work is to be over water and involves maritime 
exposures to cover all employees not covered under the State Worker's Compensation 
Act, otherwise this limit shall be no less than $500,000 per occurrence. 

Note: If your company is not required by law to carry workmen's compensation 
insurance, i.e. not a Louisiana company, sole employee of the company, then 
bidders must request a workmen's compensation insurance declaration affidavit 
prior to the bid opening date. This insurance declaration affidavit must be fully 
completed, signed, properly notarized and submitted with the bid. A scanned copy 
may be submitted with the bid; however, the successful bidder must submit the 
original affidavit in its original format and without material alteration upon contract 
execution. Failure to comply will result in the bid submission being 
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rejected as non-responsive. The Parish reserves the right to award bid to the 
next lowest responsive and responsible bidder in this event. 

J COMMERCIAL GENERAL LIABILITY 

Shall provide limits not less than the following: $1,000,000.00 Combined Single Limit 
per Occurrence for bodily injury and property damage. 

0 COMPREHENSIVE AUTOMOBILE LIABILITY 

Bodily injury liability $1,000,000.00 each person; $1,000,000.00 each occurrence. 
Property Damage Liability $1,000,000.00 each occurrence. 

Note: This category may be omitted if bidders do not/will not utilize company 
vehicles for the project or do not possess company vehicles. Bidder must request 
an automobile insurance declaration affidavit prior to the bid opening date. This 
insurance declaration affidavit must be fully completed, signed, properly notarized 
and submitted with the bid. A scanned copy of the completed, signed and properly 
notarized affidavit may be submitted with the bid; however, the successful bidder 
must submit the original affidavit in its original format and without material 
alteration upon contract execution. Failure to comply will result in the bid 
submission being rejected as non-responsive. The Parish reserves the right to 
award bid to the next lowest responsive and responsible bidder in this event. 

DEDUCTIBLES- The Parish Attorney with concurrence of the 
Director of Risk Management have waived the deductible section of 
the Terms and Conditions for all Invitations to Bid, until further notice. 

UMBRELLA LIABILITY COVERAGE 
An umbrella policy or excess may be used to meet minimum requirements. 

FOR CONSTRUCTION AND RENOVATION PROJECTS; 
The following are required unless otherwise specified in the bid. Such insurance is due upon 
contract execution. 

□

□

OWNER'S PROTECTIVE LIABILITY 

To be for the same limits of liability for bodily injury and property damage 
liability established for commercial general liability. 

BUILDER'S RISK INSURANCE 

The contractor shall maintain Builder's Risk Insurance at his own expense to 
insure both the owner (Parish of Jefferson) and contractor as their interest may 
appear. 
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CORPORATE RESOLUTION 

EXCERPT FROM MINUTES OF MEETING OF THE BOARD OF DIRECTORS OF 

INCORPORATED. 

AT THE MEETING OF DIRECTORS OF _ 
INCORPORATED. DULY NOTICED AND HELDON 
A QUORUM BEING THERE PRESENT. ON MOTION DULY MADE AND SECONDED. IT 
WAS: 

RESOLVED THAT ,BE ANDIS HEREBY 
APPOINTED. CONSTITUTED AND DESIGNATED AS AGENT AND ATTORNEY-IN­ 
FACT OF THE CORPORATION WITH FULL POWER AND AUTHORITY TO ACT ON 
BEHALF OF THIS CORPORATION IN ALL NEGOTIATIONS. BIDDING. CONCERNS 
AND TRANSACTIONS WITH THE PARISH OF JEFFERSON OR ANY OF ITS AGENCIES. 
DEPARTMENTS. EMPLOYEES OR AGENTS. INCLUDING BUT NOT LIMITED TO. THE 
EXECUTION OF ALL BIDS. PAPERS. DOCUMENTS. AFFIDAVITS, BONDS. SURETIES. 
CONTRACTS AND ACTS AND TO RECEIVE ALL PURCHASE ORDERS AND NOTICES 
ISSUED PURSUANT TO THE PROVISIONS OF ANY SUCH BID OR CONTRACT. THIS 
CORPORATION HEREBY RATIFYING. APPROVING. CONFIRMING. AND ACCEPTING 
EACH AND EVERY SUCH ACT PERFORMED BY SAID AGENT AND ATTORNEY-IN­ 
FACT. 

I HEREBY CERTIFY THE FOREGOING TO BE 
A TRUE AND CORRECT COPY OF AN 
EXCERPT OF THE MINUTES OF THE ABOVE 
DA TED MEETING OF THE BOARD OF 
DIRECTORS OF SAID CORPORATION, AND 
THE SAME HAS NOT BEEN REVOKED OR 
RESCINDED. 

SECRET ARY-TREASURER 

DATE 



Otis Elevator Company 
5500 Village Blvd 
West Palm Beach, FL 33407 OTIS 

CERTIFICATE 

I, Christopher Moore. Assistant Secretary of Otis Elevator Company, a New Jersey 
corporation, (the Company'") do hereby certify that: 

A. Under an Appointment of Officers of the Company dated June 14,2017,1 am an Assistant 
Secretary of the Company, 

B. In my capacity as Assistant Secretary of the Company, I have access to and knowledge of 
the minutes and records of the Company, including delegations of authority. 

C. Under a Delegation of Authority dated June 3, 2016. Byron Gary, in his capacity as 
Regional General Manager of the Company's North American Area, Southern Central 
Region Area, is authorized as follows: 

"To make, execute and approve on behalf of the North American Area of the Company (and 
its subsidiaries or affiliated operating units) (i) any and all bids or contracts to manufacture, 
furnish, erect, modernize, service, repair, or maintain elevators, escalators, dumbwaiters, 
hoisting apparatus, moving walkways and other horizontal transportation systems, and to 
execute and approve on behalf of the North American Area of the Company any and all 
waivers of lien, bonds, or other instruments, a part of or incident to such contract; (ii) any 
and all leases for the storage of supplies and equipment used by the North American Area of 
the Company in the performance of such contracts; and (iii) any and all leases or contracts 
for office equipment, computers and related supplies." 

D. Under a Delegation of Authority dated June 3,2016,Emily Seach, in her capacity as General 
Manager of the Company's North American Area, Tulsa OK Area Office, is authorized as 
follows: 

"To make, execute and approve on behalf of the North American Area of the 
Company (and its subsidiaries or affiliated operating units) (i) any and all bids or 
contracts to manufacture, furnish, erect, modernize, service, repair, or maintain 
elevators, escalators, dumbwaiters, hoisting apparatus, moving walkways and other 
horizontal transportation systems, and to execute and approve on behalf of the North 
American Area of the Company any and all waivers of lien, bonds, or other 
instruments, a part of or incident to such contract; (ii) any and all leases for the 
storage of supplies and equipment used by the North American Area of the Company 
in the performance of such contracts; and (iii) any and all leases or contracts for 
office equipment, computers and related supplies. 



E. Under a Delegation of Authority dated June 3, 2016, Andres Astiasaran in his capacity as 
Contract Specialist for the Company's North American Area, is authorized as follows: 

"To make, execute and approve on behalf of the North American Area of the Company (and its 
subsidiaries or affiliated operating units) any and all bids or contracts to manufacture, furnish, 
erect, modernize, service, repair, or maintain elevators, escalators, dumbwaiters, hoisting 
apparatus, moving walkways and other horizontal transportation systems and to execute and 
approve on behalf of the North American Area of the Company any and all bonds a part of or 
incident to such contracts'' 

IN y!SS WHEREOF, I have hereunto set my hand this 18th day of January, 2019 

y j 

Cs-­ 
Christopher Moore 
Assistant Secretary 
Otis Elevator Company 
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CERTIFICATE OF LIABILITY INSURANCE I 
DATE (MMIDDIYYYY) 

12/01/2020 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY ANO CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, ANO THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to 
the certificate holder in lieu of such endorsement(s). 

PRODUCER > JIN I AG 
NAME: MARSH USA INC. {gE. c.% AM.. 20 CHURCH STREET 

HARTFORD. CT 06103 f3#ss 
INSURER(S) AFFORDING COVERAGE NAIC # 

INSURER A :Hartford Fire Insurance Comoanv 19682 
INSURED 

INSURER B : National Union Fire Insurance Company of Pittsburah. PA 19445 OTIS ELEVATOR COMPANY 
ONE FARM SPRINGS ROAD INSURER C :New Hampshire Insurance Company 939 41 
FARMINGTON. CT 06032 

[jg[[pg£pg[")­ 

INSURER E: 
INSURER F: 

COVERAGES 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 
> LULU SUB (iiiibdbl pi\ii''bl TYPE OF INSURANCE L R LTR IN SD WVD POLICY NUMBER LIMITS 

A X COMMERCIAL GENERAL LIABILITY 02CSE T 10004 04/0 1/2020 04/01/2021 s 1,000.00 EACH OCCURRENCE 
CLAIMS-MADE I X I OCCUR $2,000.000 general aggregate per DAMAGE TO RENTED 

300.00 ocation/project PREMISES (Ea occurrence) s 
$10,000.000 policy general 

MED EXP (Any one erson) sS 10.00 aggregate 
PERSONAL & ADV INJURY s 1,000.00 

~ (MIALES PER GENERAL AGGREGATE s 2.000.00 
PAF3AT X PRO- Loc PRODUCTS - COMP/OP AGG s 2.000.00 JECT 
POLICY 

s OTHER 
A DOME1, gjLrT {&# {2% %,° 04/01/2020 04/0 1/2021 (iif7es 3.2"% < 1.000 ( 

X Hartford Underwriters Ins BODILY INJURY (Per person) s 
ANY AUTO SCHEDULED BODILY INJURY (Per accident)] $ ALL OWNED AUTOS NON- 
AUTOS OWNED "CI T LJAMAE 

AUTOS (Per accident) $ 
HIRED AUTOS 

s 
A X UMBRELLA LIAB [ 02HUT10021 04/01/2020 04/01/2021 s 10.000,00 EACH OCCURRENCE 

EXCESS LIAB 
AGGREGATE $ 10,000.00 

Dork [RETENTION S ~ 
B WORKERS COMPENSATION '{',,,¢ My ex coy­ 04/0 1/2020 04/01/2021 x [{f'rue I [6 C AND EMPLOYERS' LIABILITY 558304 MULTI-O15519203, 

ANY PROPRIETOR/PARTNER/EXECUTIVE YIN MULTI-015519204, CA-015519205, $ 1,000.00 E.L. EACH ACCIDENT OFFICER/MEMBER EXCLUDED? N N /A FL-015519206, MULTI-015519207, 
(Mandatory in NH) MN-015519208, NJ-015519209, PA­ E.L. DISEASE -EA $ 1,000.00 
If yes, descnbe under 015519210, MULTI-015519211, MA­ 
DESCRIPTION OF OPERATIONS below 015519212 E.L. DISEASE - POLICY LIMIT $ 1,000.00 

A Owners' and Contractors' Protective 02CSET31000 04/01/2020 04/01/2021 uccurrence s 
Aggregate 2 

000,000 
s 

2, 
DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 
This certificate only applies to Sample 
Sample, Sample, Sample, IN 
Sample is named insured on the OCP policy. The GL, AL and WC insurance policies include a waiver of subrogation to the extent agreed under written contract. OTIS 
ELEVATOR COMPANY. 

CERTIFICATE NUMBER:SR8TKTC2 REVISION NUMBER· 

CERTIFICATE HOLDER 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED 
BEFORE THE EXPIRATION DATE THEREOF, NOTICE Will BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

Sample AUTHORIZED REPRESENT ATIVE (y- 969 Sample 
Sample, IN Sample 

Page 1 of 2 © 1988-2014 ACORD CORPORATION. All rights reserve 

CANCELLATION 

d. 
ACORD 25 (2014/01) The ACORD name and loao are reaistered marks of ACORD 



OWNERS AND CONTRACTORS PROTECTIVE LIABILITY 
CERTIFICATE OF COVERAGE 

OWNERS AND CONTRACTORS PROTECTIVE LIABILITY COVERAGE is provided by the insurance company of 
the Hartford shown below; is provided on behalf of the Designated Contractor scheduled hereon; and consists of: 
A. This Certificate of Coverage. 

B. Owners and Contractors Protective Liability Coverage Form; and 

C. Any Endorsements issued to be a part of the Owners and Contractors Protective Liability Coverage Form and listed below: 

Insurer: Hartford Fire Insurance Company 

HARTFORD, CT 06115 

Issued to Named Insured and Mailing Address: 
Sample 
Sample 
Sample, IN Sample 

Policy Number:02CSET31000 

Previous Policy Number: NEW 

Designated Additional Insureds: 
Sample 

Coverage Period: 04/01/2020 t 04/01/2021 12:01a.m., standard time at your mailing address shown above. 
fcoverage Period means the period beginning with the inception date coverage is provided for the project specified herein and 
ending with the earlier of cancellation of coverage, expiration of coverage or completion of the project) 

Designated Contractor and Mailing Address: 
OTIS ELEVATOR COMPANY 
ONE FARM SPRINGS ROAD 
FARMINGTON, CT 06032 

Location of Covered Operations: 
Sample 
Sample 
Sample, IN 

Contract Number: Sample 

LIMIITS OF INSURANCE 

The Limits of Insurance, subject to all the terms of this Owners and Contractors Protective Liability Coverage Form that apply, are: 

Each Occurrence Limit 2,000,000 

Aggregate Limit 2,000,000 

Premium: Included as part of the total Coverage Part premium, which is the responsibility of the Designated Contractor. 

Form Numbers of Coverage Forms, Endorsements and Schedules that are part of this Owners and Contractors 
Protective Liability Coverage Form: 

Issue Date: 12 / 01/20 2 0 
Form HS 78 71 01 00 (c)2001, The Hartford SR8TKTC; 



EXCERPTED FROM: 
POLICY NUMBER: 02CSET10000 EFFECTIVE DATE: 04/01/2019 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

NOTICE OF CANCELLATION TO CERTIFICATE HOLDER(S) 

This policy is subject to the following additional 
Conditions: 
A. If this policy is cancelled by the Company, other than 

for nonpayment of premium, notice of such 
cancellation will be provided at least thirty (30) days 
in advance of the cancellation effective date to the 
certificate holder(s) with mailing addresses on file 
with the agent of record or the Company. 

B. If this policy is cancelled by the Company for 
nonpayment of premium, or by the insured, notice of 
such cancellation will be provided within (10) days of 
the cancellation effective date to the certificate 
holder(s) with mailing addresses on file with the 
agent of record or the Company. 

If notice is mailed, proof of mailing to the last known 
mailing address of the certificate holder(s) on file with the 
agent of record or the Company will be sufficient proof of 
notice. 

Any notification rights provided by this endorsement 
apply only to active certificate holder(s) who were issued 
a certificate of insurance applicable to this policy's term. 
Failure to provide such notice to the certificate holder(s) 
will not amend or extend the date the cancellation 
becomes effective, nor will it negate cancellation of the 
policy. Failure to send notice shall impose no liability of 
any kind upon the Company or its agents or 
representatives. 

Form 114 03 13 06 11 
© 2011, The Hartford 

Page 1 of 1 



EXCERPTED FROM: 

POLICY NUMBER: 02CSET10004 EFFECTIVE DATE: 04/01/2019 t 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

NOTICE OF CANCELLATION TO CERTIFICATE HOLDER(S) 

This policy is subject to the following additional 
Conditions: 
A. If this policy is cancelled by the Company, other 

than for nonpayment of premium, notice of such 
cancellation will be provided at least thirty (30) days 
in advance of the cancellation effective date to the 
certificate holder(s) with mailing addresses on file 
with the agent of record or the Company. 

8. If this policy is cancelled by the Company for 
nonpayment of premium, or by the insured, notice 
of such cancellation will be provided within (10) 
days of the cancellation effective date to the 
certificate holder(s) with mailing addresses on file 
with the agent of record or the Company. 

If notice is mailed, proof of mailing to the last known 
mailing address of the certificate holder(s) on file with 
the agent of record or the Company will be sufficient 
proof of notice. 
Any notification rights provided by this endorsement 
apply only to active certificate holder(s) who were 
issued a certificate of insurance applicable to this 
policy's term. 
Failure to provide such notice to the certificate 
holder(s) will not amend or extend the date the 
cancellation becomes effective, nor will it negate 
cancellation of the policy. Failure to send notice shall 
impose no liability of any kind upon the Company or its 
agents or representatives. 

Form 11-1 03 13 06 11 
0 2011, The Hartford 

Page 1 of 1 



Policy Number: 02 CSE T10004 
COMMERCIAL GENERAL LIABILITY 

CG 20 10 07 04 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - OWNERS, LESSEES OR 
CONTRACTORS - SCHEDULED PERSON OR 

ORGANIZATION 
This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 
Name Of Additional Insured Person(s) 

Or Organization(s): Location(s) Of Covered Operations 

ANY PERSON CR ORGANIZATION WHCM YCU HAVE, 
THROUGH WRITTEN CONTRACT, AGREED TO PROVIDE 
INSURANCE PROTECTION FOR LIABILITY CAUSED BY 
YCUR CNGOING OPERATIONS (AS PER ISO FCRM CG 
20 10 07 C4 CR ITS EQUIVALENT). 

ANY LCCATION THAT IS COVERED BY, OR SUBJECT TO A 
WRITTEN CONTRACT UNDER WHICH OTIS ELEVATOR 
COMPANY HAS AGREED TO PROVIDE THIS INSURANCE 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

A. Section II- Who Is An Insured is amended to 
include as an additional insured the person(s) or 
organization(s) shown in the Schedule, but only 
with respect to liability for "bodily injury", "property 
damage" or "personal and advertising injury" 
caused, in whole or in part, by: 

1. Your acts or omissions; or 
2. The acts or omissions of those acting on your 

behalf; 

in the performance of your ongoing operations 
for the additional insured(s) at the location(s) 
designated above. 

B. With respect to the insurance afforded to these 
additional insureds, the following additional 
exclusions apply: 
This insurance does not apply to "bodily injury" 
or "property damage" occurring after: 

(1) AI work, including materials, parts or 
equipment furnished in connection with 
such work, on the project (other than 
service, maintenance or repairs) to be 
performed by or on behalf of the 
additional insured(s) at the location of the 
covered operations has been completed; 
or 

(2) That portion of "your work" out of 
which the injury or damage arises has 
been put to its intended use by any 
person or organization other than an­ 
other contractor or subcontractor en­ 
gaged in performing operations for a 
principal as a part of the same project. 

co 20 10 07 04 (c) ISO Properties, Inc., 2004 Page 1 of 1 



POLICY NUMBER: 02 CSE Tl0004 COMMERCIAL GENERAL LIABILITY 
CG 20 37 07 04 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - OWNERS, LESSEES OR 
CONTRACTORS - COMPLETED OPERATIONS 

This endorsement modifies insurance provided under the following; 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) 
Or Organization(s): 

ANY PERSON OR ORGANIZATION WHOM OTIS 
ELEVATOR COMPANY HAS THROUGH WRITTEN 
CONTRACT AGREED TO PROVIDE INSURANCE 
PRCTECTION FOR LIABILITY CAUSED BY YOUR 
COMPLETED OPERATIONS (AS PER ISO FCRM 
CG 20 37 07 04 OR ITS EQUIVALENT) 

Location And Description Of Completed 
Operations 

ALL LOCATIONS THAT ARE LISTED IN WRITTEN 
CONTRACTS OR AGREEMENTS 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

Section II• Who is An Insured is amended to include as 
an additional insured the person(s) or organization(s) 
shown in the Schedule, but only with respect to liability for 
"bodily injury" or "property damage" caused, in whole or 
in part, by "your work' at the location designated and 
described in the schedule of this endorsement performed 
for that additional insured and included in the "products- 
completed operations hazard" 

CG 20 37 07 04 (c) ISO Properties, Inc., 2004 Page 1 of 1 



Expiration Date: March 29, 2022 

Witness our hand and seal of the Board dated, 
B R 30th d March 2019 
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Form W-9 Request for Taxpayer Give Form to the 
(Rev. October 2018) Identification Number and Certification requester. Do not 
Department of the Treasury send to the IRS. Internal Revenue Service >< Go to www.irs.gov/FormW9 for instructions and the latest information. 

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

Otis Elevator Comoanv 
2 Business name/disregarded entity name, if different from above 

co 3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 4 Exemptions (codes apply only to q 
O» following seven boxes. certain entities, not individuals; see J a. instructions on page 3): c □ Individual/sole proprietor or ~ C Corporation 0 S Corporation [] Partnership [] rust/estate 0 

% f single-member LLC Exempt payee code (if any) » C a o □~~ Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) < O ... :, Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting O i 

= 5 LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LL is 
code (t any) es " another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that ~~ 

:E is disregarded from the owner should check the appropriate box for the tax classification of its owner. 
O □ Other (see instructions) < (Apples to accounts maintained outside the US } CO 
Q 5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional) en 
Q 

One Carrier Place d 
Cf) 

6 City, state, and ZIP code 

Farminaton CT 06032 
7 List account number(s) here (optional) 

II:ET a I Taxpayer Identification Number {TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid I Social security number I . . . . . ' . backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

[II] -[I] -I I I I I 
or I Employer identification number 

3 - 5 5 8 3 3 8 9 
Certification 

Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part 11, later. 

Sign 
Here 

Signature ot 
u.s. person < \/6tuck Date < 1/13/2021 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 
Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 
• Form 1099-INT (interest earned or paid) 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 
• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 
• Form 1099-S (proceeds from real estate transactions) 
• Form 1099-K (merchant card and third party network transactions) 
• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 
• Form 1099-C (canceled debt) 
• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 
If you do not return Form W-9 to the requester with a TIN, you might 

be subject to backup withholding. See What is backup withholding, 
later. 

Cat. No. 10231X Form W-9 (Rev. 10-2018) 



Form W-9 (Rev. 10-2018) Page 3 
Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment. 
Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return. 

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9, 

a. Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 
Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application. 

b. Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or "doing business as" (OBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or OBA name on 
line 2. 

d. Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or OBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
"disregarded entity." See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, "Business name/disregarded entity 
name." If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9. 
This is the case even if the foreign person has a U.S. TIN. 

Line 2 
If you have a business name, trade name, OBA name, or disregarded 
entity name, you may enter it on line 2. 

Line 3 
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3. 

IF the entity/person on line 1 is THEN check the box for ... 
a(n) ... 

• Corporation Corporation 
• Individual Individual/sole proprietor or single- 
• Sole proprietorship. or member LLC 
• Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes. 

• LLC treated as a partnership for Limited liability company and enter 
U.S. federal tax purposes, the appropriate tax classification. 
• LLC that has filed Form 8832 or (P= Partnership; C= C corporation; 
2553 to be taxed as a corporation, or S= S corporation) 
or 
• LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes. 

• Partnership Partnership 
• Trust/estate Trust/estate 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you. 
Exempt payee code. 
• Generally, individuals (including sole proprietors) are not exempt from 
backup withholding. 
• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends. 
• Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions. 
• Corporations are not exempt from backup withholding with respect to 
attorneys' fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC. 

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4. 
1-- An organization exempt from tax under section 501(a), any IRA, or 

a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2) 
2-The United States or any of its agencies or instrumentalities 
3--A state, the District of Columbia, a U.S. commonwealth or 

possession, or any of their political subdivisions or instrumentalities 
4--A foreign government or any of its political subdivisions, agencies, 

or instrumentalities 
5--A corporation 
6-A dealer in securities or commodities required to register in the 

United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7-A futures commission merchant registered with the Commodity 
Futures Trading Commission 
8--Areal estate investment trust 
9-An entity registered at all times during the tax year under the 

Investment Company Act of 1940 
10-A common trust fund operated by a bank under section 584(a) 
11--A financial institution 
12-A middleman known in the investment community as a nominee or 
custodian 
13--A trust exempt from tax under section 664 or described in section 
4947 



Form W-9 (Rev. 10-2018) Page 5 

1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification. 
4. Other payments. You must give your correct TIN, but you do not 

have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. "Other payments" include 
payments made in the course of the requester's trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 
5. Mortgage interest paid by you, acquisition or abandonment of 

secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contribu1ions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account: Give name and SSN of: 

1. Individual 

2. Two or more individuals (joint 
account) other than an account 
maintained by an FFI 

3. Two or more U.S. persons 
(joint account maintained by an FFI) 

4. Custodial account of a minor 
(Uniform Gift to Minors Act) 

5. a. The usual revocable savings trust 
(granter is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law 

6. Sole proprietorship or disregarded 
entity owned by an individual 

7. Gran tor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i) 
(A)) 

The individual 

The actual owner of the account or, if 
combined funds, the first individual or 

the account 1 

Each holder of the account 

The minor 

The granter-trustee 1 

The actual owner 1 

The owner" 

The grantor' 

For this type of account: Give name and EIN of: 

For this type of account: Give name and EIN of: 
14, Account with the Department of The public entity 

Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

15. Grantor trust filing under the Form The trust 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2\(i)(B)) 

8. Disregarded entity not owned by an 
individual 

9. A valid trust, estate, or pension trust 

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553 

11, Association, club, religious, 
charitable, educational, or other tax­ 
exempt organization 

12. Partnership or multi-member LLC 
13. A broker or registered nominee 

The owner 

Legal entity" 

The corporation 

The organization 

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that person's number 
must be furnished. 
2 Circle the minor's name and furnish the minor's SSN. 
3 You must show your individual name and you may also enter your 
business or OBA name on the "Business name/disregarded entity" 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN. 
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier. 
Note: The granter also must provide a Form W-9 to trustee of trust. 
Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed. 

Secure Your Tax Records From Identity Theft 
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund. 

To reduce your risk: 
• Protect your SSN, 
• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 
If your tax records are affected by identity theft and you receive a 

notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter. 

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039. 

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers. 

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059. 
Protect yourself from suspicious emails or phishing schemes. 
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft. 

The partnership 
The broker or nominee 



Otis Elevator Clarification Letter 50-00133266 

To: Jefferson Parish Purchasing Dept- Juvenile Justice Center 
Office: Otis Elevator New Orleans 
Date: 01/25/2021 
From: Bailey Niedzielski 

WORK EXCLUDED AND DELAYS BEYOND SUBCONTRACTOR'S REASONABLE CONTROL 
Section 7.0 - Exclusions 
Subcontractor is not required to: 

-alter, update, modernize or install new attachments to any units, whether or not recommended 
or directed by insurance companies or governmental authorities; 
-conduct any tests other than those expressly provided for in the Contract; 
-make any replacements with parts of a different design or type; 
-make any changes to the existing design of the equipment; 
-make any repairs or replacements necessitated by failures or due to tests required by 
authorities; 
-make any replacement, renewal, or repair necessitated by an obsolete or discontinued part. 

Subcontractor is not responsible for: 
-car enclosures (including but not limited to, wall panels, door panels, car gates, plenum 
chambers, hung ceilings, lighting, light diffusers, light tubes and bulbs, handrails, mirrors and 
floor coverings), rail alignment, when affected by building compression or shifting hoistway 
enclosures, hoistway gates, hoistway inserts and brackets, mainline disconnect switches, doors, 
door frames, sills, swing door hinges and closing devices, hydraulic cylinders, plungers, buried 
piping, escalator balustrades, lighting and wedge guards; 
-for computer and microcomputer devices, such as terminal keyboards and display units, that 
are not exclusively dedicated to the elevator system, telephones, intercoms, heat or smoke 
sensors or communications or safety signaling equipment not installed by Subcontractor; 
-instructions or warnings in connection with use by passengers. 
-pre-existing conditions: Otis will provide a list of pre-existing conditions within thirty (30) days 
of contract award. Pre-existing conditions will be excluded from contract herein. 

No Work or service other than that specifically mentioned is included or intended. 

It is agreed that Subcontractor does not take possession of the elevator or escalator units and that such 
units remain yours solely either as owner, or as operator, lessee, or agent of owner or lessee. 

Further, Subcontractor shall not be liable for any damage, loss, cost, or expense as a result of any reason 
beyond Subcontractor's control including, but not limited to, acts of God or nature; fire; explosion; theft; 
floods; water; weather; traffic conditions; epidemic, pandemic, quarantine or other local, state, or 
federal government action in response thereto; sabotage; national emergency; act of terrorism; 
earthquake; riot; civil commotion; war; vandalism; national or local labor strikes, lockouts, other labor 
disputes; misuse, abuse, neglect, mischief, or work by others (collectively, "Causes Beyond Contractor's 
Reasonable Control"). 

Subcontractor shall be allowed a reasonable amount of additional time for the performance of the Work 
due to Causes Beyond Contractor's Reasonable Control. 

INDEMNITY & MUTUAL WAIVER OF CONSEQUENTIAL DAMAGES 
Section 14.0-Liquidated Damages 



Otis Elevator Clarification Letter 50-00133266 

Subcontractor agrees to indemnify Customer for loss, damage, or penalty (collectively "Damage") to the 
extent such Damage is solely caused by Subcontractor's negligence, willful misconduct, or material 
breach of the Contract, but not to the extent caused by others. Subcontractor's duty to indemnify does 
not include a duty to defend during the pendency of any claim or action. 

In all other instances, Customer shall defend, indemnify, and hold Subcontractor harmless against all 
claims, damages, losses, costs, and expenses (including attorney's fees and other litigation costs) arising 
out of or connected with the use, repair, maintenance, operation or condition of the elevator or 
escalator equipment, or Customer's obligations under or material breach of this Contract. 

Under no circumstances shall either party be liable for special, indirect, consequential damages of any 
kind including, but not limited to, loss of goodwill, loss of business opportunity, additional financing 
costs or loss of use of any equipment or property. This limitation of liability for applies to indemnity of 
third-party claims. 

WC IMMUNITY 
Subcontractor does not waive its rights to immunity under worker's compensation, disability or 
employee benefits acts or laws. 

Payment of Permits 
Otis will not be held responsible for payment of permits 

Wiring Diagrams 
Wiring diagrams are to be provided by customer 

OTIS ELEVATOR COMPANY 



Surety 2000 Bid Bond Manager 

SURETY 2000 
I'SURA'E DOCUMENT MANAGER 

Insurance Llacurent 
Management 
system 3.0 

Bond Number: SLA21384762 
Contractor Information 
Principal: Otis Elevator Company 
Address: One Carrier Place Farmington Connecticut 06032 United States 

Owner/ Ob Ii gee Information 
Bond Form: Bid Bond in accordance with Contract Specifications 
Owner/Obligee: Jefferson Parish 
Address: 200 Derbigny Street Gretna Louisiana 70053 United States 

Bond Information 
Surety: Fidelity and Deposit Company of Maryland 
Bid Date: 1/25/2021 
Estimated Contract Price: $5,400.00 p&V 
Time For Completion: 3 Years 
Liquidated Damages: 
Estimated Work On Hand: 
Amount of Bid Security: Five Percent of Amount Bid 
Contract # or IFB #: 50-00133266 
Description of Job: Labor, Material, Equipment Necessary to Provide a Three (3) Year 
Contract for Full Maintenance, Service and Repairs of One (1) Elevator at the Juvenile 
Justice Complex 
Job Breakdown: 

Electronic Bidding Information 
Bid Security Percentage: 5 
Bid Security Maximum: 
Owner Assigned Contractor Number:OTISBIDS 

Primary Agency: 
Aon Risk Services 
Power of Attorney Limited to: unlimited 
Executed 
Entered By: Nancy Schnee - 1/25/2021 11:04:29 AM ET 
Approved & Executed By: 

Nancy Schnee 
Nancy Schnee (Signed: 25-Jan-2021 11 :04 AM EST (UTC-05.00)) 
Signature Information 

Know all men by these presents that Fidelity and Deposit Company of Maryland, a 
Corporation duly organized under the laws of the State of Illinois, are held and firmly 

file:///C\...ata/Local Microsoft Windows/Temporary Internet Files/Content.Outlook/DLPA3P8SB/Surety 2000 Bid Bond Manager (002).htm[ 1/25/2021 11:06:10 AM] 



Surety 2000 Bid Bond Manager 

bound unto the above owner/obligee by this transmission. The surety agrees to waive 
the Statute of Fraud defense and further agrees that the owner/obligee is a third party 
beneficiary of the waiver for the purposes of enforcing this bid bond. 

© S2000, Inc. 

Document ID S2000- 1001084323 
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