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Jefferson
¢ Parish

Chmtr mE T a1l e
otate o7 Louisiana

Bid Number 50-136210

A Two (2) Year Contract for labor, material, equipment necessary to
provide full maintenance, service and repairs to five (5) elevators at
various locations for the Jefferson Parish Recreation Department

BID DUE: OCTOBER 29, 2021 AT 11:00 A.M.

ATTENTION VENDORS!!!

Please review all pages and respond accordingly, complying with all provisions
in the technical specifications and Jefferson Parish Instructions for Bidders and
General Terms and Conditions. All bids must be received on the Purchasing
Department’s eProcurement site, www.jeffparishbids.net, by the bid due date
and time. Late bids will not be accepted.

Jefferson Parish Purchasing Department
200 Derbigny Street
General Government Building, Suite 4400
Gretna, LA 70053
Buyer Name: Doris Abraham
Buyer Email: DABRAHAM@jeffparish.net
Buyer Phone: 504-364-2690
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DATE: 10/15/2021 THIS IS NOT AN ORDER
BID NO.: 50-00136210 JEFFERSON PARISH
PURCHASING DEPARTMENT
P.0.BOX 9

GRETNA, LA. 70054-0009
504-364-2678

VENDOR: BUYER: DABRAHAM@)jeffparish.net

Bids will be received until 11:00 AM, 10/29/2021 via online at www.jeffparishbids.net.

LATE BIDS WILL NOT BE ACCEPTED
NOTE: ONLY BIDS WRITTEN IN INK OR TYPEWRITTEN, AND PROPERLY SIGNED BY A MEMBER OF THE FIRM OR AUTHORIZED
REPRESENTATIVE, WILL BE ACCEPTED. PENCIL AND/OR PHOTOSTATIC FIGURES OR SIGNATURES SHALL RESULT IN BID REJECTION.
HOWEVER, ELECTRONIC SIGNATURES AS DEFINED IN LSA - R.SSGQZZ.GrOZF(é) ARE ACCEPTABLE. SIGNATURE MUST BE A SECURED DIGITAL
IGNATURE.

All bids submitted are subject to these instructions and general conditions and any special conditions and specifications contained herein, all of which
are made part of this bid proposal reference. By submitting a bid, vendor agrees to comply with all provisions of Louisiana Law, as well be in
compliance with the Jefferson Parish Code of Ordinances, Louisiana Code of Ethics, applicable Jefferson Parish ethical standards and Jefferson Parish
Resolution No. 113646 and/or Resolution No. 113647 as amended. A copy of these resolutions may be obtained from the Office of the Parish Clerk,
Suite 6700, Jefferson Parish General Government Building, 200 Derbigny Street, Gretna, LA 70053. You may also obtain a copy by visiting the
Purchasing Department webpage at purchasing.jeffparish.net and clicking on On-line forms.

All vendors submitting bids should register as a Jefferson Parish vendor if not already yet registered. Registration forms may be downloaded from
http://purchasing.jeffparish.net and by clicking on Vendor Information. Current W-9 forms with respectlive Tax |dentification numbers and vendor
applications may be submitted at any time; however, if your company is not registered and/or a current W-9 form is not on file, vendor registration is
mandatory. Vendors may experience a delay in payment if your company is not a registered vendor with Jefferson Parish.

Jefferson Parish is exempt from paying sales tax under LSA-R.S. 47:301 (8)(c). All prices for purchases by Jefferson Parish of supplies and materials
shall be quoted in the unit of measure specified and unless otherwise specified, shall be exclusive of state and local taxes. The price quoted for work
shall be stated in figures. In the event there is a difference in unit prices and totals, the unit price shall prevail. Quotations shall be based on F.O.B.
Delivered, anywhere within the Parish as designated by the Purchasing Department. JEFFERSON PARISH WILL ACCEPT ONE BID ONLY FROM
EACH VENDOR. ltems bid must meet specifications. JEFFERSON PARISH will accept one price for each item unless otherwise indicated. Two or more
prices for one item will result in bid rejection. Bidders are required to complete, sign and return the bid form and/or complete and return the associated

line item pricing forms as indicated. The price quoted for work shall be stated in figures. In the event there is a difference in unit prices and totals, the unit
prices shall prevail

JEFFERSON PARISH reserves the righl to award contracts or place orders on a lump sum or individual item basis, or such combination, as shall in its
judgment be in the best interest of JEFFERSON PARISH. Every contract or order shall be awarded to the LOWEST RESPONSIVE and RESPONSIBLE
BIDDER, taking into consideration the CONFORMITY WITH THE SPECIFICATIONS and the DELIVERY AND/OR COMPLETION DATE

PROTESTS: Only those vendors that submit bids in response to this solicitation may protest any element of the procurement, in writing to the Director of
the Purchasing Department. Written protest must be received within 48 hours of the release of the bid tabulation by the Purchasing Department. After

consultation, the Parish Attorney’s Office will then respond to protests in writing. (For more information, please see Chapter 2, Article VII, Division 2, Sec.
2-914.1 of the Jefferson Parish Code of Ordinances.)

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be allowed for parking or cartage
unless specified in the quotation. The order must not be filled at a higher price than quoted. JEFFERSON PARISH reserves the right to cancel at any
time and for any reason by issuing a THIRTY (30) day written notice to the contractor.

JEFFERSON PARISH requires all products to be new (current) and all work must be performed according to standard practices for the project. Unless
otherwise specified, no aftermarket parts will be accepted. Unless otherwise specified, all workmanship and materials must have at least one (1) year
guaranty, in writing, from the date of delivery and/or acceptance of the project. Any deviations or alteration from the specifications must be indicated on
the bid form for each item and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

If this bid requires a pre-bid conference (see Additional Requirements section), bidders are advised that such conference will be held to allow bidders the

opportunity to identify any discrepancies in the bid specifications and seek further clarification regarding instructions. The Purchasing Department will
issue a written response to bidders' questions in the form of an Addendum.

All formal Addenda require written acknowledgment on the bid form by the bidder by the bidder placing the Addendum number in the appropriate
section. Failure to acknowledge an Addendum on the bid form shall cause the bid to be rejected; JEFFERSON PARISH reserves the right to award bid
to next lowest responsive and responsible bidder in this event.

USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it is for the purpose of
establishing certain minimum standards of quality. Bids may be submitted for products of equal quality, provided brand names and
stock numbers are specified. Complete product data may be required prior to award.

Quantities listed are for bidding purposes only. Actual requirements may be more or less than quantities listed.



DATE: 10/15/2021
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INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

Bidders are not to exclude from participation in, deny the benefits of, or subject to discrimination under any program or activity, any
person in the United States on the grounds of race, color, national origin, or sex; nor discriminate on the basis of age under the Age
Discrimination Act of 1975, or with respect to an otherwise qualified handicapped individual as provided in Section 504 of the
Rehabilitation Act of 1973, or on the basis of religion, except that any exemption from such prohibition against discrimination on the
basis of religion as provided in the Civil Rights Act of 1964, or Title VI and VI of the Act of April 11, 1968, shall also apply. This
assurance includes compliance with the administrative requirements of the Revenue Sharing final handicapped discrimination
provisions contained in Section 51.55 (c), (d), (e), and (k)(5) of the Regulations. New construction or renovation projects must

comply with Section 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American National Standard Institute's
specifications (ANSI Al 17.1-1961).

Jefferson Parish and its partners as the recipients of federal funds are fully committed to awarding a contract(s) to firm(s) that will
provide high quality services and that are dedicated to diversity and to containing costs. Thus, Jefferson Parish strongly
encourages the involvement of minority and/or woman-owned business enterprises (DBE's, including MBE's, WBE's and SBE's) to
stimulate participation in procurement and assistance programs.

IN ACCORDANCE WITH STATE REGULATIONS JEFFERSON PARISH OFFERS ELECTRONIC PROCUREMENT
TO ALL VENDORS

This electronic procurement system allows vendors the convenience of reviewing and submitting bids online.
This is a secure site and authorized personnel have limited read access only. Bidders are to submit
electronically using this free service; while the website accepts various file types, one single PDF file
containing all appropriate and required bid documents is preferred. Bidders submitting uploaded images of
bid responses are solely responsible for clarity. If uploaded images/documents are not legible, then bidder's
submission will be rejected. Please note all requigemer;ts contained in this bid package for electronic bid
submission.

Please visit our E-Procurement Page at www.jeffparishbids.net to register and view Jefferson Parish
solicitations. For more information, please visit the Purchasing Department page at
http://purchasing.jeffparish.net.

ADDITIONAL REQUIREMENTS FOR THIS BID

PLEASE MATCH THE NUMBERS PRINTED IN THIS BOX WITH THE
CORRESPONDING INSTRUCTIONS BELOW.
3,4,5,6,10,12,13

1.  All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and out as evidence of
attendance. In accordance with LSA R.S. 38:2212(1), all prospective bidders shall be present at the beginning of the
MANDATORY pre-bid conference and shall remain in attendance for the duration of the conference. Any prospective

bidder who fails to attend the conference or remain for the duration shall be prohibited from submitting a bid for the
project.

2. Attendance to this pre-bid conference is optional. However, failure to attend the pre-bid conference shall not
relieve the bidder of responsibility for information discussed at the conference. Furthermore, failure to attend
the pre-bid conference and inspection does not relieve the successful bidder from the necessity of furnishing

materials or performing any work that may be required to complete the work in accordance with the specification
with no additional cost to the owner.

3. Contractor must hold current applicable JEFFERSON PARISH licenses with the Department of Inspection and
Code Enforcement. Contractor shall obtain any and all permits required by the JEFFERSON PARISH
Department of Inspection and Code Enforcement. The contractor shall be responsible for the payment of
these permits. All permits must be obtained prior to the start of the project. Contractor must also hold any
and all applicable Federal and State licenses. Contractor shall be responsible for the payment of these permits
and shall obtain them prior to the start of the project.

4. A LA State Contractor's License will be required in accordance with LSA R.S. 37-2150 et. seq. and such license
number will be shown on the outside of the bid electronic envelope. Failure to comply will cause the bid to be
rejected. When submitting the bid electronically, the license number must be entered in the appropriate field in the
electronic procurement system. Failure to comply will cause the bid to be rejected.



DATE:

10/15/2021
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10.

1.

12.

13.

14.

15.

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

It is the bidder’s responsibility to visit the job site and evaluate the job before submitting a bid.

. Job site must be clean and free of all litter and debris daily and upon completion of the contract. Passageways must be kept

clean and free of material, equipment, and debris at all times. Flammable material must be removed from the job site daily
because storage will not be permitted on the premises. Precaution must be exercised at all times to safeguard the welfare of
JEFFERSON PARISH and the general public.

PUBLIC WORKS BIDS: All awards for public works in excess of $5,000.00 will be reduced to a formal contract which shall be
recorded at the contractor's expense with the Clerk of Court and Ex-Officio Recorder of Mortgages for the Parish of Jefferson. A
price list of recordation costs may be obtained from the Clerk of Court and Ex-Officio Recorder of Mortgages for the Parish of
Jefferson. All awards in excess of $25,000.00 will require both a performance and a payment bond. Unless otherwise stated in
the bid specifications, the performance bond requirements shall be 100% of the contract price. Unless otherwise state in the bid

specifications, the payment bond requirements shall be 100% of the contract price. Both bonds shall be supplied at the signing
of the contract.

NON-PUBLIC WORKS BIDS: A performance bond will be required for this bid. The amount of the bond will be 100% of the

contract price unless otherwise indicated in the specifications. The performance bond shall be supplied at the signing of the
contract.

NON-PUBLIC WORKS BIDS: A payment bond will be required for this bid. The amount of the bond will be 100% of the

contract price unless otherwise indicated in the specifications. The payment bond shall be supplied at the signing of the
contract.

All bidders must comply with the requirements stated in the attached “Standard Insurance Requirements” sheet attached to this
bid solicitation. Failure to comply with this instruction will result in bid rejection.

A bid bond will be required with bid submission in the amount of 5% of the total bid, unless otherwise stated in the bid
specifications. All sureties must be in original format (no copies). When submitting a bid online, vendors must submit an
electronic bid bond through the respective online clearinghouse bond management system(s) as indicated in the electronic bid

solicitation on Central Auction House. No scanned paper copies of any bid bond will be accepted as part of the electronic bid
submission.

This is an as needed basis contract. JEFFERSON PARISH makes no representations on warranties with regard to minimum
guaranteed quantities unless otherwise stated in the bid specifications.

Freight charges should be included in total cost when quoting. If not quoted FOB DELIVERED, freight must be quoted as a
separate item. Bid may be rejected if not quoted FOB DELIVERED or if freight charges are not indicated on bid form.

PUBLIC WORKS BIDS - Completed, Signed and Properly Notarized Affidavits Required; This applies to all solicitations for
construction, alteration or demolition of public buildings or projects, in conformity with the provisions contained in LSA-RS
38:2212.9, LSA-RS 38:2212.10, LSA-RS 38:2224, and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding
purposes, all bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits,
including: Non-Conviction Affidavit, Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt Disclosures Affidavit and
E-Verify Affidavit. For the convenience of vendors, all affidavits have been combined into one form entitied PUBLIC WORKS
BID AFFIDAVIT. This affidavit must be submitted in its original format, and without material alteration, in order to be compliant
and for the bid to be considered responsive. A scanned copy of the completed, signed and properly notarized affidavit may be
submitted with the bid, however, the successful bidder must submit the original affidavit in its original format and without material
alteration upon contract execution. Failure to comply will result in the bid submission being rejected as non-responsive. The
Parish reserves the right to award bid to the next lowest responsive and responsible bidder in this event.

NON PUBLIC WORK BIDS - Completed, Signed and Properly Notarized Affidavits Required in conformity with the provisions
contained in LSA — RS 38:2224 and Sec 2-923.1 of the Jefferson Parish Code of Ordinances. For bidding purposes, all bidders
must submit with bid submission COMPLETED, SIGNED and PROPERLY NOTARIZED Affidavits, including: Non-Collusion
Affidavit, Debt Disclosures Affidavit and Campaign Contribution Affidavit. For the convenience of vendors, all affidavits have
been combined into one form entitied NON PUBLIC WORKS BID AFFIDAVIT. This affidavit must be submitted in its original
format, and without material alteration, in order to be compliant and for the bid to be considered responsive. A scanned copy of
the completed, signed and properly notarized affidavit may be submitted with the bid, however, the successful bidder must
submit the original affidavit in its original format and without material alteration upon contract execution. Failure to comply will
result in the bid submission being rejected as non-responsive. The Parish reserves the right to award bid to the next lowest
responsive and responsible bidder in this event.
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INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

16. The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement and/or Federal funding/reimbursement.
As such, the referenced appendix will be applicable accordingly and shall be considered a part of the bid documents. All
applicable certifications must be duly completed, signed and submitted with bid submission. Failure to submit applicable
certifications with bid submission will result in bid rejection.

17. For this project, the Contractor shall not pay any state or local sales or use taxes on materials and equipment which are
affixed and made part of the immaovable property of the project or which is permanently incorporated in the project (hereinafter
referred to as "applicable materials and equipment”). All purchases of applicable materials or equipment shall be made by the
contractor on behalf of and as the agent of Jefferson Parish (Owner), a political subdivision of the State of Louisiana. No state and
local sales and use taxes are owed on applicable materials and equipment under the provisions of Act 1029 of the 1991 Regular
Session - Louisiana Revised Statute 47:301(8)(c). Owner will furnish to contractor a certificate form which certifies that Owner is
not required to pay such state or local sales and use taxes, and contractor shall furnish a copy of such certificate to all vendors or
suppliers of the applicable materials and equipment, and report to Owner the amount of taxes not incurred.

It shall be the duty of every parish officer, employee, department, agency, special district, board, and commission: and the
duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for certification of
eligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit, inspection,
performance review, or hearing pursuant to Jefferson Parish Code of Ordinances Section 2-155.10(19). By submitting a
bid, vendor acknowledges this and will abide by all provisions of the referenced Jefferson Parish Code of Ordinances.
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THIS IS NOT AN ORDER Page: 5§

BID NO.: 50-00136210 JEFFERSON PARISH

PURCHASING DEPARTMENT
P.O.BOX 9
GRETNA, LA. 70054-0009
504-364-2678

VENDOR:  Qdis Elevator Company BUYER: DABRAHAM

DATE: 10/15/2021

As per LSA-RS 47:301 et seq., all governmental bodies are excluded from payment of sales taxes to any Louisiana taxing

body. Quotations shall be based on F.0.B. Agency warehouse or jobsite, anywhere within the Parish as designated by the
Purchasing Department.

JEFFERSON PARISH reserves the right to cancel all or any part of an order if not shipped promptly. No charges will be
allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than quoted.

JEFFERSON PARISH reserves the right to cancel at any time and for any reason by issuing a THIRTY (30) day written
notice to the contractor.

JEFFERSON PARISH is expecting all products to be new and all work to be done in workman-like manner, according to
standard practices. Any deviations or aiteration from the specifications must be indicated on the bid form for each item
and upon request, product data for same must be submitted by the time specified by the Purchasing Department.

DELIVERY: FOB JEFFERSON PARISH
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES TRD
INDICATE STARTING TIME (IN DAYS) FOR CONSTRUCTION WORK N / A
INDICATE COMPLETION TIME (IN DAYS) FOR CONSTRUCTION WORK N / A

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form. Bidder must
acknowledge receipt of an addendum on the bid form by placing the addendum number as indicated. Failure to
acknowledge any addendum on the bid form will result in bid rejection.

Acknowledge Receipt of Addenda: NUMBER: l

NUMBER:
NUMBER:
NUMBER:

LOUISIANA CONTRACTOR'S LICENSE NO.: (if applicable) 299

*** ALL BIDDERS MUST COMPLETE SECTION BELOW ***
FIRM NAME: O‘\"\S i E_\{,U w\-o r Co A P a“i

T %W [lecetnn ™" GM
Eminel/ /Lt

R 100S Bastisss Caech Wesk
CITY, STATE: M{,\*(}.’\(\L ’ LA ZIP: 7000\
TELEPHONE: FAX:
ST 409 - 90\ 0 353~ 1657

EMAIL ADDRESS:

Emily. Seach @ OYis. com

TOTAL PRICE OF ALL BID ITEMS: $ aq / 37 6
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INVITATION TO BID FROM JEFFERSON PARISH - continued

Page: 6

SEALED BID

ITEM
NUMBER

QUANTITY

um

DESCRIPTION OF ARTICLES

UNIT PRICE
QUOTED

TOTALS

24.00

24.00

24.00

24.00

24.00

MO

MO

MO

MO

MO

A two (2) year contract to provide
maintenance, service and repairs to
five (5) elevator for the Jefferson
Parish Recreation Department

0100 Elevator Maintenance and Repairs

This proposal is to provide all labor,
materials, and equipment necessary to
provide full maintenance, services,
and repairs for five(5) Jefferson Parish
Recreation Department elevators as
described in the attached bid
documents/specifications.

PER THE ATTACHED SPECIFICATIONS:

- SITE VISITS ARE AVAILABLE

- LA. CONTRACTORS LICENSE IS REQUIRED
- INSURANCE IS REQUIRED

- CONTRACT TO START: 4-1-22

Eastbank Recreation
(Main Office)

6921 Saints Drive
Metairie, LA 70003

0200 Elevator Maintenance and Repairs

Jefferson Playground Gym
4100 South Drive
Jefferson, LA 70121

0300 Elevator Maintenance and Repairs

Pontiff Playground Gym
1521 Palm Street
Metairie, LA 70001

0400 Elevator Maintenance and Repairs

Terrytown Playground Gym
641 Heritage Avenue
Terrytown, LA 70056

0500 Elevator Maintenance and Repairs

Kings Grant Gym
3805 15th Street
Harvey, LA 70058

a4y %0

5,675

ﬁ) A4y .60

{55,‘675.30

%QHH.%O

h5.§75.20

ﬁ)&‘-{‘-l.%o

$5.275.90

ﬁ) IHH 20

b 5,575.




SCOPE:

This proposal is to provide all labor, materials, and equipment necessary to provide a contract for
full maintenance, services, and repairs for Jefferson Parish Recreation Department elevators
located in various locations for a 2-year period. The elevators and locations are as follows:

0010 - Jefferson Parish Recreation Department Eastbank Main Office—6921 Saints Drive,
Metairie, LA 70003
(CONTRACT SHALL COMMENCE ON 4/1/22 AND END ON 3/31/24)
® One (1) Dover Hydraulic Passenger Elevator - Serial Numbers: E-81246
0020 - Jefferson Playground — 4100 South Drive, Jefferson, LA 70121
(CONTRACT SHALL COMMENCE ON 4/1/22 AND END ON 3/31/24)

® One (1) OTIS Model LVML 2100 lbs. Hydraulic Passenger Elevator
0030 — Pontiff Gym — 1521 Palm Street, Metairie, LA 70001

(CONTRACT SHALL COMMENCE ON 4/1/22 AND END ON 3/31/24)

¢ One (1) Schindler 330A Hydraulic Passenger Elevators
0040 — Terrytown Gym — 641 Heritage Avenue, Terrytown, LA 70056

(CONTRACT SHALL COMMENCE ON 4/1/22 AND END ON 3/31/24)

¢  One (1) Schindler 330A Hydraulic Passenger Elevators — Serial Number: $748156-01
0050 - Kings Grant Gym — 3805 15™ Street, Harvey, LA 70058

(CONTRACT SHALL COMMENCE ON 4/1/22 AND END ON 3/31/24)

® One (1) OTIS Model LVML 2100 lbs. Hydraulic Passenger Elevator

The Parish reserves the right to cancel this contract by giving thirty (30) day written notice, should
the contractor fail to fulfill his responsibility as set forth in the specifications. The Department of

Parks and Recreation shall be the sole judge of the contract performance or non-performance.
RESPONSIBILITIES OF THE CONTRACTOR

The responsibility of the contractor is to maintain the specified elevator in good repair in
accordance with the provisions of the American National Standards Institute (ANSI) as set forth
in standard A17.1 with the practice of first class repair and preventive maintenance procedures
performed on a regular routine schedule, and to minimize wear and tear on the equipment all with
the primary intent to prevent elevator downtime.

Bidders may visit the Buildings to be covered on the proposed agreement, for the purpose of fully
informing themselves prior to the submission of bids, of the general operating conditions, number
of floors served, type of power units, working conditions, available service manuals, drawings,
etc., which might affect the cost and performance of maintenance and repair work.

For the Eastbank locations, please contact Scott Muhoberac at 736-6999 and for the Westbank
locations; please contact Brandon Collins at 349-5000, between the hours of 7:00 a.m. and 3:00
p.m. for an appointment to inspect the installations to be covered in this proposal.



HOURS OF WORK:

All maintenance and scheduled repairs are to be performed during regular working hours 8 AM -
4:30 PM, Monday thru Friday except Holidays, unless specific arrangements are made with, and
agreed upon by, the Parish. Trouble calls should be responded to at any hour of the day or night,
seven days a week, to restore elevator service.

LIQUIDATED DAMAGES:

If the elevator remains out of service for a period in excess of forty-eight (48) hours due to neglect
or failure to comply with the provisions of these specifications, or should the contractor fail to
report with a qualified serviceman within the stated time frame, it is mutually agreed that the Parish
may withhold as liquidated damage for each twenty-four (24) hour period, including the initial
period thereof, the sum of $§ 50.00 from the succeeding month's billing for each failure to report in
a timely manner to a request for service. Further, it is mutually agreed that this sum is indicated,
or selected as liquidated damages, because of the impossibilities of determining the amount of

actual damages the Parish may suffer as a result of the contractor's failure to comply with this
provision.

GUARANTY:

The contractor shall guaranty for a period of one (1) year from the date of installation or
performance, all materials and/or labor provided. The contractor shall also guaranty that he will
hold the Parish harmless from any damage arising from faulty workmanship or materials
performed and/or installed within the duration of this contract.

All parts furnished and installed by the contractor shall be genuine replacements made especially
for the elevator specified in the bid, unless substitution is specifically approved by the Parish of
Jefferson. All workmanship shall be in accordance with the National Electric and/or Safety Code
for elevators, and the National Fire Protection Association (NFPA) Code.

In all cases the burden of proof that the proposed product offered for substitution is equal or
superior in construction and efficiency to that named in the specifications or contract shall rest
on the contractor and unless the proof is satisfactory to the Department of Parks and Recreation
the substitution will not be approved.

At the termination of this contract, the Parish shall retain all blueprints, wiring diagrams and any
other pertinent data that may have been furnished by the Parish.

All lubricants, cleaning materials, paint, cotton waste, hydraulic fluid, etc. shall be furnished by
the contractor. All lubricants shall be of the proper type or grade for the use intended. The use
of dirty, contaminated, or deteriorated lubricants is prohibited. Waste lubricants shall be
disposed of by the contractor within the workday. The contractor will store all lubricants, fluids,
etc., in approved containers and in a manner and place as designated by a representative of the



Parish and selected by the Department of Parks and Recreation. No open containers will be
allowed to be stored on the premises, and the contractor shall supply all containers.

ACCIDENT PREVENTION

Precaution shall be exercised at all times for the protection of persons and property. Safety
provisions of applicable laws, building and construction codes, shall be observed. Machinery,
equipment, and all hazards shall be guarded or eliminated in accordance with the safety provisions
of the manual of accident prevention in construction, published by the Associated General
Contractors of America, to be extent that such provisions are not in contravention of applicable
laws. The contractor shall also comply with applicable requirements of the occupational safety
and health act of 1970 and the latest revisions thereto.

SPECIAL REQUIREMENTS:

The contractor shall maintain an adequate number of trained personnel in the metropolitan area
of Jefferson Parish at all times to perform major repair work, as well as, routine maintenance work.
These trained personnel shall be directly employed and supervised by the contractor.

The contractor must maintain a sufficient supply of emergency parts for repair of this elevator in

his maintenance warehouse. These supplies and parts must be available for immediate delivery
and installation at all times.

QUALIFICATION AND LICENSE OF BIDDERS

All Bidders must possess LOUISIANA STATE CONTRACTOR’S LICENSE
(CLASSIFICATION — SPECIALTY: ELEVATORS, ESCALATORS & DUMBWAITERS)

Bidders shall be familiar and experienced with and regularly engaged in the maintenance,
installation, repairs and servicing of elevators covered in this proposal.

The Successful Bidder shall obtain any and all permits required by Jefferson Parish Department of
Inspection and Code Enforcement, the State of Louisiana, and/or Federal Jurisdictions. The
Successtul Bidder shall be responsible of the payment of these permits. The Successful Bidder
shall conform to regulations of all public agencies, including the specific requirements of the City,
Parish, State, and Federal Jurisdictions. All permits must be obtained prior to the start of the
contractual service. The Successful Bidder shall obtain and keep current all licenses, and permits

required by the Parish, State, and Federal Jurisdictions, including the Jefferson Parish Department
of Inspection and Code.



RECORDS:

The contractor shall maintain a complete, orderly, and chronological file, including drawings, parts
lists, specifications and copies of all prepared reports. A record of all callbacks and repairs must
be kept by the contractor, indicating any difficulties experienced and the corrective measures taken
to eliminate these difficulties. A copy of all routine maintenance reports and trouble calls must be
forwarded to the Department of Parks and Recreation on a monthly basis. The reports or trouble

calls must be verified and signed by a person designated by the Parish. The Parish designee must
be given and will retain a copy of these reports.

END OF CONTRACT CHECK LIST:

At the completion of the contract period, all repairs and maintenance to
the elevator specified in this proposal must be completed in accordance with the terms set forth in
these specifications and a check list of all completed

repairs and maintenance must be submitted to the Department of Parks
and Recreation for approval.

All incomplete work will also be noted on a check list and submitted to the Department of Parks
and Recreation. All incomplete work listed on this checklist, and any other repairs or maintenance
deemed incomplete by the Department of Parks and Recreation must be performed and

accomplished within a maximum of three (3) weeks after the duration of the contract period
ending.

It is mutually agreed by the Parish and the successful bidder that he will complete the work noted

by the Department of Parks and Recreation, but related only to the contract period specified in this
bid.

SPECIFIC DUTIES OF THE CONTRACTOR:

The contractor shall clean, adjust and lubricate the elevator and its
equipment as specified below:

1. The contractor must maintain the efficiency and speed as designed

by the manufacturer of the equipment at all times, including
the following:

Accelerations

Retardation

Contract speed in feet per minute with or without a full load
Floor to floor time

Door opening and closing time

Keeping dispatching system adjusted for maximum operation

2. The contractor shall regularly and systematically examine, adjust, and
lubricate the following equipment as required. If conditions warrant



power unit, pump motor, pump and controller including motor windings
bearings, rotating element, sheaves contacts, coils, resistance for any
motor circuits, magnetic frame, leveling, valve, packing, seals, wiper
rings, gaskets, "O" rings, lifting pistons, hydraulic fluid, leveling devices
and cams, all relays, resistors, condensers, transformers, leads, timing
devices rectifiers, complete automatic power door operation, motor, cams,
switches, contacts, resistors, sheaves, shafts, V-belts, drive arms, auxiliary
door closing devices, hoistway door interlocks, interlock pick up assembly,
car door contact, door protective devices, call bell, guide rails, hoistway
switches, all indicating and/or signal lamps and sockets, all solid state
components, dashpots, computer devices, selectors, selector tapes,
traveling cable, valve coils, body, adjusting stems and/or screws, all
internal valve parts, and other mechanical or electrical parts.

The contractor shall supply, repair or replace all parts of every description
made necessary by wear and tear. All replacements shall be made with
original manufacturer's parts or equal.

3. The contractor shall keep the guide rails clean and properly lubricated
except when roller type guides are involved, no rail lubrication shall be
used. The contractor shall regularly brush lint and dirt from the guides
rails, overhead sheaves and beams, car tops, bottom of platforms and
remove dirt and accumulated rubbish from pits and machine room floors.

4. The contractor shall lubricate all sheave bearings, and will use
hydraulic fluid and lubricants which are especially prepared and
compounded to meet the original manufacturer's specification or equal.

5. The contractor shall renew conductor and traveling cable as often as
it is deemed necessary.

6. Inspections, test and reports the contractor shall make a yearly
hydraulic inspection and test of the pressure relief valve. The test is
to be according to the procedure in the latest edition of the

ANSI code book, Section A17.1. Any repairs required after the test
and resulting from the test, shall be the responsibility of the

contractor - except blowing the hydraulic shaft casing. All test results
shall be reported in writing to the Department of Parks and Recreation
within sixty (60) days of the completion of said tests.

7. When necessary, the contractor shall renew the guide shoes or
rollers, as required, to ensure smooth and quiet operation.

EXCLUSIONS:

The following items of equipment are not included in this contract:



Elevator cabs

Power switches and feeders to all controllers
Shaftway enclosures

Shaftway doors, frames, sills and cabdoors
Underground piping

VANDALISM:

The misuse of vandalism will not be accepted as extra cost to the
Parish Vandalism shall be defined as the intent to destroy by use

of an instrument designed for destruction.

MINIMUM REQUIRED PERIODIC SERVICE CHECKS

MONTHLY

Ride each car

Check operation

Correct problems found

Remove dust and dirt from door guide channels
Check lubrication of door operators

QUARTERLY

Check waiting times on corridor call
Check car doors

Door operator adjustment and hoistway
doors at upper and lower levels
(departure and arrival ramps)

The contractor is required to conduct a safety test on the elevator covered

under this proposal, in order to place it into a condition which at least meets or exceeds the
minimum safety requirements. It will be incumbent upon the contractor to submit a report to the
Department of Parks and Recreation stating the results of these tests and to make the necessary
repairs to place this equipment into a condition that at least meets or exceeds the current safety
requirements as proposed by ANSI and those of the

State of Louisiana and the Parish of Jefferson. These tests must be conducted within the first
month of the contract period and every

12th month thereafter. A report on the results of these tests and the work

required to bring them up to minimum safety standards, must be

submitted to the Department of Parks and Recreation within the first month of the contract period.

All invoices against this order shall be sent to the Recreation Department delivery. This Contract
Number, the Department's Requisition Number,
and the Bid Number must be shown on all invoices.



STANDARD INSURANCE REQUIREMENTS FOR BIDDING PURPOSES

All required insurance under this bid shall conform to Jefferson Parish Resolution No. 113646
or No. 113647, as applicable. Contractors may not commence any work under any ensuing
contract unless and until all required insurance and associated evidentiary requirements
thereto have been met, along with any additional specifications contained in the Invitation to
Bid. Except as where otherwise precluded by law, the Parish Attorney or his designee, with
the concurrence of the Director of Risk Management or his designee, may agree on a case-by-
case basis, to deviate from Jefferson Parish’s standard insurance requirements, as provided in
this Section. Vendors requesting deviation therefrom shall submit such requests in writing,
along with compelling substantiation, to the Purchasing Department prior to the bid's due date.
Any changes to the insurance requirements will be reflected in the bid specifications and
addenda. Prior to contract execution and at all times thereafter during the term of such
contract, contractors must provide and continuously maintain all coverages as required by the
foregoing Resolutions, and the contract documents. Failure to do so shall be grounds for
suspension, discontinuation or termination of the contract.

For bidding purposes, bidders must submit with bid submission a current (valid)

insurance certificate evidencing the required coverages. Failure to comply will cause

bid to be rejected. The current insurance certificate will be used for proof of insurance at time
of evaluation. Thereafter, and prior to contract execution, the low bidder will be required to
provide final insurance certificates to the Parish which shall name the Jefferson Parish, its
Districts Departments and Agencies under the direction of the Parish President and the
Parish Council as additional insureds regarding negligence by the contractor for the
Commercial General Liability and the Comprehensive Automobile Liability policies.
Additionally, said certificates should reflect the name of the Parish Department receiving goods
and services and reference the respective Jefferson Parish bid number.

JEFFERSON PARISH REQUIRED STANDARD INSURANCE
% WORKER’S COMPENSATION INSURANCE

As required by Louisiana State Statute, exception; Employer's Liability, Section B shall
be $1,000,000 per occurrence when Work is to be over water and involves maritime
exposures to cover all employees not covered under the State Worker's Compensation
Act, otherwise this limit shall be no less than $500,000 per occurrence.

Note: If your company is not required by law to carry workmen’s compensation
insurance, i.e. not a Louisiana company, sole employee of the company, then
bidders must request a workmen’s compensation insurance declaration affidavit
prior to the bid opening date. This insurance declaration affidavit must be fully
completed, signed, properly notarized and submitted with the bid. A scanned copy
may be submitted with the bid; however, the successful bidder must submit the
original affidavit in its original format and without material alteration upon contract
execution. Failure to comply will result in the bid submission being

1 |Page Rewvi



rejected as non-responsive. The Parish reserves the right to award bid to the
next lowest responsive and responsible bidder in this event.

M COMMERCIAL GENERAL LIABILITY

Shall provide limits not less than the following: $1,000,000.00 Combined Single Limit
per Occurrence for bodily injury and property damage.

%] COMPREHENSIVE AUTOMOBILE LIABILITY

Bodily injury liability $1,000,000.00 each person; $1,000,000.00 each occurrence.
Property Damage Liability $1,000,000.00 each occurrence.

Note: This category may be omitted if bidders do not/will not utilize company
vehicles for the project or do not possess company vehicles. Bidder must request
an automobile insurance declaration affidavit prior to the bid opening date. This
insurance declaration affidavit must be fully completed, signed, properly notarized
and submitted with the bid. A scanned copy of the completed, signed and properly
notarized affidavit may be submitted with the bid; however, the successful bidder
must submit the original affidavit in its original format and without material
alteration upon contract execution. Failure to comply will result in the bid
submission being rejected as non-responsive. The Parish reserves the right to
award bid to the next lowest responsive and responsible bidder in this event.

DEDUCTIBLES - The Parish Attorney with concurrence of the
Director of Risk Management have waived the deductible section of
the Terms and Conditions for all Invitations to Bid, until further notice.

UMBRELLA LIABILITY COVERAGE
An umbrella policy or excess may be used to meet minimum requirements.

OR CONSTRUCTI ENOV PROJECTS:

The following are required unless otherwise specified in the bid. Such insurance is due upon
contract execution.

[0 OWNER'S PROTECTIVE LIABILITY

To be for the same limits of liability for bodily injury and property damage
liability established for commercial general liability.

O DER’ o

The contractor shall maintain Builder's Risk Insurance at his own expense to
insure both the owner (Parish of Jefferson) and contractor as their interest may
appear.

mevis

d 217 2020
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DATE (NMSDOYYYY)

—— a
ACORD CERTIFICATE OF LIABILITY INSURANCE 102222

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATWVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE IBSUING INSURER(S), AUTHORIZED
REFRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
i SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on

this certificate does not confer rights to the certificate halder in lieu of such endorsement(s).
TORTACT
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Sample COI for Bid # 5000136210

CERTIFICATE HOLDER

CANCELLATION

JP Recreation Department

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED N

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORLIED REPRESENTATIVE

PH el S Twe.

D 1988-2016 ACORD CORPORATION. Al rights reserved.



OWNERS AND CONTRACTORS PROTECTIVE LIABILITY N7
CERTIFICATE OF COVERAGE g

OWNERS AND CONTRACTORS PROTECTIVE LIABILITY COVERAGE s provided by the insurance company of the
Hartford shown below: is provided on behalf of the Designated Contractor scheduled hereon: and consists of:

A Tms Certificate of Coverage
B Owners and Contractors Protective Liabiity Coverage Form and

C Any Endorsements issued to be a part of the Owners and Contraclors Protective Liabilily Coverage Farm and listed below

Insurer: Hartford Fire Insurance Company Policy Number:O2CSET31000
HARTFORD, CT 06115 Previous Policy Number: NEW

Issued to Named Insured and Mailing Address:

Sample

Sample

Sample, IN Sample

Designated Additional Insureds:
Sample

Coverage Period 04/01/2020 t 04/01/2021 1201 a.m., standard time at your mailing address shown abaove
Coverage Period means the period beginning with the inception date coverage is provided for the project specified herein and
ending with the earlier of cancellation of coverage expiration of coverage or completion of the project)

Designated Contractor and Mailing Address:
OTIS ELEVATOR COMPANY
ONE FARM SPRINGS ROAD
FARMINGTON, CT 06032

Location of Covered Operations:
Sample
Sample
Sample, [N

Contract Number: Sample

LIMIITS OF INSURANCE

The Limits of Insurance. subject to all the terms of this Owners and Contractors Proleclive Liability Coverage Form thal apply are:

Each Occurrence Limit 2, 0 00 , 000

Aggregate Limit 2, 000 , 000
Premium: Included as part of the total Coverage Part premium, which is the responsibility of the Designated Contractor.
Form Numbers of Coverage Forms, Endorsements and Schedules that are part of this Owners and Contractors Protective

Liability Coverage Form:

Issue Date: 12/01/2020
Form HS 78 71 01 00 (c)2001, The Hartford



EXCERPTED FROM
POLICY NUMBER: 02CSET 10000

EFFECTIVE DATE' 04/01/2019

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

NOTICE OF CANCELLATION TO CERTIFICATE HOLDER(S)

This policy 1s subject to the following additional
Conditions

A If this policy s cancelled by the Company other than
for nonpayment of premium notice of such cancellation
will be provided al least thirty (30) days in advance of the
cancellation effeclive date to the certificale holder(s) with
mailing addresses on file with the agent of record or the
Company

B If this policy 1s cancelled by the Company for
nonpayment of premium_ or by the insured notlice of
such cancellation will be provided within (10) days
of the cancellation effective date to the certificate
holder(s) with mailing addresses on file with the
agent of record or the Company

Form 114 03 13 06 11

If notice 1s mailled prool of mailing to the last known
mailing address of the certificate holder(s) on file with the
agent of record ar the Company will be sufficient proof of
nolice

Any notification rights provided by this endorsement apply
only to active certificate holder(s) who were issued a
certificate of insurance applicable to this policy’s term

Failure to provide such notice to the certificate holder(s)
will not amend or extend the date the cancellation
becomes effective nor will it negate cancellation of the
policy Failure to send notice shall impose no hability of
any kind upon the Company or ils agents or
representatives

Page 1 of 1

© 2011 The Hartford



EXCERPTED FROM:
POLICY NUMBER: 02CSET10004

EFFECTIVE DATE: 04/01/2019 st

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

NOTICE OF CANCELLATION TO CERTIFICATE HOLDER(S)

This policy is subject to the following additional

Conditions

A If this policy is cancelled by the Company other
than for nonpayment of premium notice of such
cancellation will be provided at least thirty (30} days
in advance of the cancellation effective date to the
certificate holder(s) with mailing addresses on file
with the agent of record or the Company

B. If this policy is cancelled by the Company for
nonpayment of premium. or by the insured, notice
of such cancellation will be provided within (10)
days of the cancellation effective date to the
certificate holder(s) with mailing addresses on file
with the agent of record or the Company

Form 11-1 03 1306 11

If notice 1s mailed. proof of mailing to the last known
mailing address of the certificate holder(s) an file with
the agent of record or the Company will be sufficient
proof of natice

Any notification rights provided by this endorsement
apply only to active certificate holder(s) who were
issued a certificate of insurance applicable to this
policy's term

Failure to provide such notice to the certificate
holder(s) will not amend or extend the date the
cancellation becomes effective, nor will it negate
cancellation of the policy. Failure to send notice shall
impose no liability of any kind upan the Campany or its
agents or representatives

Page 1 of 1

0 2011. The Hartford



COMMERCIAL GENERAL LIABILITY
Policy Number: ©2 CSE 1004 CG 201007 04

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR

CONTRACTORS - SCHEDULED PERSON OR
ORGANIZATION

This endarsement modifies insurance provided under the following

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE
Name Of Additional Insured Person(s)
Or Organization(s): Location(s) Of Covered Operations

ANY PERSON OR ORGANIZATION WHOM YOU HAVE, ANY LOCATION THAT IS COVEREL BY, OR SUBJECT TO A
THROUGH WRITTEN CONTRACT, AGREED TO PROVIDE

INSURANCE PROTECTION FOR LIABILITY CAUSED BY R aaes Lo ceior UnCEn- WHICH DTS EFcVTOR
PANY AGREED TO PROVIDE THIS INSURANCE
YOUR ONGOING OPERATIONS (AS PER ISO FORM CG s He 0 B

20 10 07 04 OR ITS EQUIVALENT).

Information required to complete this Schedule if not shown above, will be shown in the Declarations

A. Section Il - Who Is An Insured is amended to B. With respect to the insurance afforded to these
include as an additional insured the person(s) or additional insureds, the following additional
organization(s) shown in the Schedule. but only with exclusions apply:
respect to liability for “bodily injury”. “property This insurance does not apply to "bodily injury” or
damage"” or "personal and advertising injury” caused, "property damage” occurring after:

in whole or in part. by
3 ¥ (1) All work. including materials, parts or

1. Your acts or omissions. or equipment furnished in connection with
2. The acts or omissions of those acting on your SUCh. work, anthe project (other than

Btz service. maintenance or repairs) to be

e performed by or on behalf of the
in the performance of your ongoing operations additional insured(s) at the location of
for the additional insured(s) al the location(s) the covered operations has been
designated above. completed: or
(2) That portion of "your work" out of

which the injury or damage arises has
been put to its intended use by any
person or organization other than an-
other contractor or subcontractor en-
gaged in performing operations for a
principal as a part of the same project.

CO 201007 04 (c) ISO Properties. Inc., 2004 Page 1 of 1



POLICY NUMBER: 02 CSE T10004 COMMERCIAL GENERAL LIABILITY

CG 20370704

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - COMPLETED OPERATIONS

This endorsement modifies insurance provided under the following

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Name Of Additional Insured Person(s)

Location And Description Of Completed
Or QOrganization(s):

Operations
ANY PERSON OR ORGANIZATION WHOM OTIS ALL LOCATIONS THAT ARE LISTED IN WRITTEN
ELEVATOR COMPANY HAS THROUGH WRITTEN CCNTRACTS OR AGREEMENTS

CONTRACT AGREED TC PROVIDE INSURANCE
PROTECTION FOR LIABILITY CAUSED BY YOUR
COMPLETED OPERATIONS (AS PER ISO FORM CG
20 37 07 04 OR ITS EQUIVALENT)

Information required to complete this Schedule, if not shown above will be shown in the Declarations

Section Il - Who is An Insured is amended to include as
an additional insured the person(s) or organization(s)
shown in the Schedule, but only with respect to liability
for "bodily injury" or "property damage" caused, in whole
ar in part. by "your work' at the location designated and
described in the schedule of this endorsement performed
for that additional insured and included in the "products-
completed operations hazard”.

CG 20 37 07 04 (c) ISO Properties. Inc.. 2004 Page 1 of 1



Otis Elevator Company
11760 US HWY I, Suite W600

Palm Beach Gardens, FL. 33408 OTIs

CERTIFICATE

1, Jorge Castillo, Assistant Secretary of Otis Elevator Company. a New Jersey corporation,
(the “Company”) do hereby certify that:

1. Under an Appointment of Officers of the Company dated January 15, 2019, I am an
Assistant Secretary of the Company.

2. In my capacity as Assistant Secretary of the Company, I have access to and knowledge of
the minutes and records of the Company. including delegations of authority.

3. Under a Delegation of Authority dated June 3, 2016, Emily Seach, in her capacity as General

Manager of the Company’s North American Area, New Orleans, LA Area Office, is
authorized as follows:

“To make, execute and approve on behalf of the North American Area of the Company (and
its subsidiaries or affiliated operating units) (i) any and all bids or contracts to manufacture,
Sfurnish, erect, modernize, service, repair, or maintain elevators, escalators, dumbwaiters,

hoisting apparatus, moving walkways and other horizontal transportation systems, and to
execute and approve on behalf of the North American Area of the Company any and all
waivers of lien, bonds, or other instruments, a part of or incident to such contract; (ii) any
and all leases for the storage of supplies and equipment used by the North American Area of
the Company in the performance of such contracts.”

IN WITNESS WHEREQOF, I have hereunto set my hand this 20th day of May, 2021.

i
AL /ff}(ﬁ'
L/ Jorge Castillo
Assistant Secretary
Otis Elevator Company

- -
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-
Form w 9

(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

Otis Elevator Company

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

[] individua/sole proprietor or X c Corporation

single-member LLC

Print or type.

D Other (see instructions)

D S Corporation

D Limited liability company. Enter the tax classification (C=C corporation. S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):

D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

(Applies fo accounts maintained outside the U.S)

5§ Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

One Carrier Place

Requester's name and address (optional)

6 City, state, and ZIP code
Farmington, CT 06032

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

| Social security number

or
| Employer identification number ]

113| -|5|5(8|3(3|8]9

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2.1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Sign Signature of
Here U.S. person >

(R nic Mg

bates  1/13/2021

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWa.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

* Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
* Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W-9 (Rev. 10-2018)
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States:

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

* In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity:

* In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

* In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-8. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withhaolding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part Il for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-8 is for a joint account (other than an account
maintained by a foreign financial institution (FFI)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1 is
an)...

THEN check the box for. ..

* Corporation

Corporation

¢ |ndividual

¢ Sole proprietorship, or

¢ Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

Individual/sole proprietor or single-
member LLC

¢ LLC treated as a partnership for
U.S. federal tax purposes,

e LLC that has filed Form 8832 or

Limited liability company and enter|
the appropriate tax classification.
(P= Partnership; C= C corporation;

2553 to be taxed as a corporation, | or S= S corporation)

or
¢ LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax

purposes.
¢ Partnership Partnership
* Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

* Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

* Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

+ Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

* Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commaodity
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5°

$5,000'

Payments made in settlement of
payment card or third party network|
transactions

Exempt payees 1 through 4

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the foilowin% payments made to a corporation and
reportable on Form 1089-MISC are not exempt from backup

withholding: medical and health care payments, attorneys' fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-3 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possession, ar any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1)(j)

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

|—A common trust fund as defined in section 584(a)
J—A bank as defined in section 581
K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner’'s SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

The public entity

15. Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see

Regulations section 1.671-4(b)(2)(i)(B))

For this type of account: Give name and SSN of:

w

. Individual The individual

The actual owner of the account or, if
combined funds, the first individual on

the account’

n

. Two or more individuals (joint
account) other than an account
maintained by an FFI

3. Two or more U.S. persons
(joint account maintained by an FFI)

Each holder of the account

3 2
The minor

4

. Custodial account of a minor
(Uniform Gift to Minors Act)

. a, The usual revocable savings trust | The grantor-lrustee1
(grantor is also trustee)
b. So-called trust account that is not| The actual owner'
a legal or valid trust under state law

o

=

Sole proprietorship or disregarded
entity owned by an individual

a
The owner

~

. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i)
(A)

The grantor”

For this type of account: Give name and EIN of:
8. Disregarded entity not owned by an | The owner
individual
9. A valid trust, estate, or pension trust | Legal entity'1

10. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

The corporation

11. Association, club, religious,
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC
13. A broker or registered nominee

The partnership
The broker or nominee

! List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be furnished.

2 Circle the minor’s name and furnish the minor’s SSN.

* You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

“ List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stalen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039,

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.ftc.gov/complaint. You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www.IdentityTheft.gov
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property: the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.
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JEFFERSON PARISH

DEPARTMENT OF PURCHASING

CYNTHIA LEE SHENG RENNY SIMNO
PARISH PRESIDENT DIRECTOR

October 26, 2021
ADDENDUM # 1

Bid No.: 50-136210 Bid Opening Date: October 29, 2021
Postponed to: November 4, 2021

For: A two (2) year contract to provide full maintenance, service and repairs to five (5) elevators at various
locations for the Jefferson Parish Recreation Department

This Addendum # 1 is issued to provide additional contact persons for site visits and also to postpone the bid opening to
November 4, 2021.

Eastbank Locations (504) 736-6999
Scott Muhoberac
Dana McNally

Westbank Locations (504-349-5000
Brandon Collins

David Frazier

Tony Richard

Please be sure to acknowledge the Addendum # 1 on page 5 of the bid form.

Sincerely,

Dovis Abvahown

Doris Abraham

Jefferson Parish Purchasing Department

Bidders must acknowledge all addenda in the appropriate section on the bid form.
Bidder acknowledges receipt of this addendum on the bid form as indicated. Failure to do so
will result in bid rejection.

This addendum is a part of the contract documents and modifies the original bidding documents and specifications.
The contents of this addendum shall be included in the contract documents. Changes made by this addendum
shall take precedence over the documents of earlier date.

JOSEPH S. YENNI BUILDING -122 1 ELMWOOD PARK BLVD - SUITE 404 - JEFFERSON. LA 70123 - PO BOX 10242 JEFFERSON. LA 70181-0242
OFFICE 504.364-2678

GENERAL GOVERNMENT BUILDING - 200 DERBIGNY ST — SUITE 4400 — GRETNA. LA 70053 - PO BOX 9 — GRETNA — LA 70054
OFFICE 504.364.2678
EMAIL: PURCHASING@JEFFPARISH NET WEBSITE. WWW.JEFFPARISH.NET



